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REQUEST•FOR AUTHORITY
 

TO DISPOSE OF RECORDS
 
(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1.	 FROM (AGENCY OR ESTABLISHMENT) 
In accordancewith the provisions of 44 U.S.C. 33031 the dis-DE posal request, including amendments, is approved except for 

-2.--'M=AJ'-"'O--'R~S'-'U"-'B""D""IV""IS"-I"'O-N--==------"'-~"----"'-"="-"-''----'''--'''''''-''~'---------------j items that may be stamped "disposal not approved" or "with· 
drawn" in column 10. Di 

3. MINOR SUBDIVISION 

Division 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

~~~~~==	 ~76~7_-~44~9~6~t-/~-7g~~~~~~~
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 (Date) 

I here,:! certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposedfor disposal in this Requestof 
___ page(s)are not now neededfor the businessof this agencyor will not be neededafter the retention periodsspecified. 

HERBERT G. GEIGER, Chiof 
2 2 SEP 1977	 Documentation Systems OiVisicD 

Directorate of AdmiRlstrittfd)
Date	 (Title) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

INFORMATION ACTIVITIES RECORDS 
(Applicable Air Force-Wide) 

(190-1) 

1 See attached table 190-1, rules 1 and 1.1 which 
provides a shorter retention period for copies
of information releases and destruction of 
releases which are routine, temporary and have 
no lasting significance. This new rule 1.1 will 
reduce the volume of documentation contained in 
rule 2 retired to the Washington National 
Records Center. The new criteria will adequate-
ly serve all Air Force requirements. 

NN-170-
33 

STANDARD FORM 1157 C-Revised January 1973
tJ Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



--

I 
190. !ruc;;m~t;va Acfui~1. TII0Se tables cover documentation relating to general policies and procedures for internal informa-\ tion and community ft;\<ltiO!lS programs; information and advice regarding an internal information effort which will inform and 

, 
~ motivate .Hili Force ~rnmme~; maintain liaison with public news media; promote public understanding of Air Force activities;
 

and develop and marnttin cooperation between the .4"Fand the community .
!, 
f!A~LEI~ 1 

lNro!!MA1'IDa~ AC'H'!"!i1'mS BIOCORDS I 
. 

It A B C D
 
U
 Irtl--.taQ __ -1L e@:n"mtin« of whieh are then
 
it pertaia to .
 

1 information releases	 *information released in any form *copies (other than me copies) '*destroy when no longer needed. -, to print or electronic news	 -
1.1	 media, including statistical re- originals or official rue copies on destroy after 1 year.
 

ports, data sheets, news releases, any subject which are deter-*	 speeches, scrip ts, briefings, an- mined by the Information Of-
swers to queries, P!Jotogrd:hs, fleer to be routine or having no
 
slides, motion pictures, vi eo- lasting, or only temporary, sig- ....
 
tapes, background IT!.aterial,or ~ nificance to the unit's mission,
 
cllppmgs.l ~ policies, or status
 

r/~- • 
~	 .,R/J>~.-9

:--	 --
2 ~4-.;~~~- *originals or official me copies retire as permanent. i!!?~A..- r
 

which are determined by the In-~.~a~-	 ~#/~'J pC/~ .;:z r ;. "..L~ t:?/~formation Officer to be of last-~ ~I'/d~,. ing significance in relation to L'1e 

,	 ~~si~cie;p~3a~s) ~ LL.L/,q .""'~ , ~ CJ//~
l'o'" ~
 
~ 2.1. n:cruiting hometown news releases to local news media for used to advertise and ou blicize destroy after 3 months. ~~/~~~
I 
t;,n rcle=.s .	 enlistments in the delayed en- the enlistment or commission-

listment program and enlistment ing of people entering the USAF ~.v...~ ~ c:	 
.-

• ~~?....	 or commissioning into the USAF 

3 ~phle:!l tRro	 ~pbic3lllketeheti. photo- for JneDlbel'll tIui'l.Sf~ forward to gaining IroCtivity
 

~ MmI clipping!J. and from ODe AF iDtrta.l1ation to on tn\nsff".l' of individu~.
 
R'Jated eorres~ rc- zwoth6
 -- ~ on th2 earea'U of AF --
membem (military and for ci'ViliD.D.l who trander to de:moy on separution of
" eivilm.n) who b1le pafoml3f! ~noth2r ('aOVf!mI'ne!lt ogency individUAlfrom the AF.
 •- ~dina: ~ for the
 

S AI! atSAF/Oi tramder files to HQ USAF
 
OPR Oft separation from the
 
AF.
 

--.-' 
6	 atHQUSAF retire lUI psnnll.nent. 

I\t MAJCOMs for VIP destroy on separation of
 
eivi..muJIJ individual from the AF.
 

:---
e , at ~ cubordbu.\f;o eom- destroy on release of member
 

manda and below from active duty, l!ep:m!.tion 
from t<ervice,or on termina-

I tion o~ e..'llpioyment.., which-
ever is applienbkl.I 
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