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A LEAVE BLANK
REQUEST FOR AUTHORITY TE RECEIVED 108 NO.
TO DISPOSE OF RECORDS Nov 1977
(See Instructions on Reverse) N c 1 'A,Fq.- 78 1
TO: GENERAL SERVICES ADMINISTRATION 0
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY
1. FROM (AGENCY OR ESTABLISHMENT) - | ) "
_ i n accordance wi e provisions of 44 U.S.C. 3303s the dis-
DEPARTHMENT OF THE AIR FORCE posal request, including amendments, is approved :xce:t ;:r
2. MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved'’ or °‘with-

drawn’’ in column 10.

DIRECTORATE OF ADMINISTRATION
3. MINOR SUBDIVISION

DOCUMENTATION SYSTENMS DIVISION
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.

A
MRS. M.B. FOURAKER 767-4495 l1-1/-77 !
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) Arch;'v:st of the United States

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

HERBERT G. GEIGER, Chist

1 NOV 1977 Documentation Systems Division
Birectaraie of Administratian
Date (Signature of Agency Repregifntative) : (Titie)
7. 8. DESCRIPTION OF ITEM 9. .
ITEM NO. (With Inclusive Dates or Retention Periods) s{}gsLEOOR ACTIO#JOTAKEN

CLASSIFICATION AND ASSIGHMENT RECORDS
(TABLE 35-4)
(Applicable Air Force-Wide)

1. This submission progoses to reduce the retention |1IN170-33
period for coples of personnel status reports
maintained in the Central Base Personnel Office
(CBPO) work unit from "destroy after 1 year" to
"destroy after 3 months."

This change will eliminate a large volume of
docurentation which serves no useful purpose
after a three month period. It will also estab-
lish the same retention period as for the copies
maintained by the preparing unit. Documentation
is presently covered by rules 21 ana 21.1. The
proposed retention is considered adequate to
meet Air Force needs. (Submission of this pro-
posal to GAO is not contemplated nor considered
necessary.)

) P ;% .
115-1 % STANDARD FORM 115
Revised January 1973 .
5 P — /07’ /\-/ Prisé:rupqd‘bayt%gneral Services
< - ministratu
> g < 7/ / FPMR (41 CFR) 101-11.4
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