
.,
REQUEST FOR AUTHORITY • •
TO	 DISPOSE OF RECORDS 

(See	 Instructions on Reverse) 

TO:	 GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1. FROM	 (AGENCY OR ESTABLISHMENn ---------+-----------------

In accordance with the provisions of 44 U.S.C. 3303a the dis-DEPARTMENT OF THE AIR FORCE posal request, including amendments, is approved except for 
MAJOR SUBDIVISION	 Items that may be stamped "disposal not approved" or "with· 

drawn" in column 10. 
2. 

DIRECTORATE OF ADHHHSTRA'rION 
3. MINOR	 SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION 
4. NAME	 OF PERSON WITH WHOM '-"T_O_C_O_N_F_E_R -_--1·_i7T6EL7·~4T'4 9 5 ~~RS. ~·1. FOUp:'l}.1<~_~B. 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the drsposal of !he agency's records; that the records proposed for disposal in this Request of 
-2- pagels) are not now needed for the business of this agency or WIll not be needed .fter the retention penods specrfied. 

HERBERT G. GEISER, Chief 
1 NOV 1977	 DecumentAtion Systems DlY!slat
 

pirc,ctorate ot Al1mkli{trJtJq
 
Date	 . (TItle) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (WIth Inclusive Dates or Retention Periods)	 ACTION TAKENJOB	 NO. 

CLASSIFICATION AND ASSIGNMENT RECORDS
 
(TABLE 35-4)


(Applicable Air Force-Wide)
 

1.	 This submission profoses to reduce the retention NN170-3
 
period for copies of personnel status reports

maintained in the Central Base Personnel Office
 
(CBPO) {NOrk uni t f rom "destroy after 1 year" to
 
"destroy after 3 months."
 

This change will eliminate a large volume of
 
documentation which serves no useful purpose

after a three month period. It will also estab-
lish the same retention period as for the copies

maintained by the preparing unit. Documentation
 
is presently covered by rules 21 ana 21.1. The
 
oroposed retention is consiaered adequate to
 
~eet Air Force needs. (Submission of this pro-
posal to GAO is not contemplated nor consider~d
 
necessary. )
 

STANDARD FORM 115 
ReVIsed January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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