' u ' FOR AUTHORITY LEAVE BLANK
REQUEST DAT, D JOB NO.
TO DISPOSE OF RECORDS ¢ TOEC 1977 ]
(See Instructions on Reverse)
TO: GENERAL SERVICES ADMINISTRATION N C 1 AP L( 4 8 o
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENC\I3
1. FROM (AGENCY OR ESTABLISHMENT)
In accordance with the provisions of 44 U.S.C. 3303a the dis-
DEPARTMENT OF THE AIR FORCE posal request, including amendments, is approved except for

2. MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved’’ or ‘‘with-

N N . . drawn'’ in column 10.
Directorate of Administration
3. MINOR SUBDIVISION

Documentation Systems Division
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. L mw V)
Mr. K. J. Bilek 767-4496

6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) Archivist of the United States

| Eereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

HENDERT §. GEIGER, Chigt

Docomentation Systems Divisieq

Siresierato of Administratien

2 8 0CT 1977

Date (Signature of Agency Repregéntative)

(Title)
9.
ITEM NO. (With Inclusive Dates or Retention. Periods) SAbE o ACTION TAKEN
CIVILIAN PAY RECORDS
able 177-21)
Proposed revision re the retention period WITHDRAWS

for records described in ru of the attached
table from 10 years to 6 years b

93-604.

-
115-106 STANDARD FORM 115

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



5501

{ TABLE 177-21
CIVILIAN PAY RECORDS
R A B C 133
L | if decumenis are or consistirg of which are used then
E | pertain o
1 individual pay records forma, records of ofiicial to record informatien forward to NPRC (CPR) when
listings used in lieu of concerning all earnings, records are 3 payroll years old,
{orms deductions and adjust- whether audited qr‘unauditedz
where they are eligible for de-
NC meuts made to esch struction 56 ycars after daie of
employee’s pay during last entry or with personnel fol-
a calendar year der (notes 1 and 2).

Sl leave records forms, records of official for recerding official * forward final leave record for
documents uszed in Heu annual accumuiation and sepasated employees to NPRC
of forms (including record use of employee’s leave {CPR) after 3 calendar yeass

Wﬂerted, where they ase eligible for de-
if applieable’ e “iraction § years aites date of
jast entry or with personeel fold-
\ er; destroy other records when
siey are 3 payroll years old,
w waydited or unsudited
. {notes 1 and I
o
YrisnuRAWN
3 | lexve and attendance subzidiary records to the as source for poating destroy when records aze 3
record files oificial leave record leave records payroll years oid whether
. , | audited or unaudited {note 2).
(inzluding time and
N C attendatice reports. leave
applications, and
similar data)
4 individual vetirement ferms of comparsble to record amounts forward records of
records approved records deducted from employee’s empleyees separated or
wages for pelirement transferred io an agency
other than the Depart-
N C ment of the 4F Lo Civil
Bervies Cnmimniasion,
and, for emcloyees trans-
ferred witinn the AF,
forwars Lo the new AF
vayrel] office (see
PN U ) AFM 171-104, nara 403086).
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