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•	 LEAVE BLANK 
REQUEST FOR AUTHORITY JOB NO.DATf ~fft'eD 1977
TO DISPOSE OF RECORDS 

(See Instructions on Reverse) NCl AFf.{~TO: GENERAL SERVICES ADMINISTRATION	 'A ~g, 
NATIONAL ARCHIVESAND RECORDSSERVICE,WASHINGTON,DC 20408	 NOTIFICATION TO AGENC-?' 

I. FROM (AGENCY OR ESTABLISHMENT) 
-

In accordance with the provisions of 44 U.S.C. 3303a the dis-DEPARTMENT OF THE AIR FORCE posal request, including amendments, is approved except for 
2.	 MAJOR SUBDIVISION items that may be stamped "disposal not approved" or "with· 

drawn" in column 10. Directorate of Administration 
3. MINOR SUBDIVISION 

Documentation Systems Division 
4. NAME OF PERSON WITH WHOM TO CONFER 1 ;~;L~~~'96 

VJrt"hdv»:W II)Mr. K. J. Bilek 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 (Date) Archivist of the United States 

I ./lereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposedfor disposal in this Requestof 
~ page(s) are not now neededfor the businessof this agencyor will not be neededafter the retention periodsspecified. 

amBERT G.GEIGER.Clliof
 
Oor;~1r.ttmt:rtic:l Systems DiYIsi~
 

2 B ocr 1977 Q!rts~mt~of I\dmk!~t@~
 
Date	 (Title) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTlON TAKENJOB NO. 

CIVILIAN PAY RECORDS 

177-21) 

Proposed revision re	 retention period
for records described in of the attached 
table from 10 years to 6 D on P. L. 
93-604. 

115-106	 STANDARD FORM ll5 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



:' 
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1--------]
i TABLE 177-21

I ClVILiA;-'; PAY RE(,ORDS "Ir-;-l------·---;-- -·7-----~·------~----·----1----~-.-----~;----L-T-------..

!I' r fir d;CUl'1lf<flt...''',"E' ~~-----+--~nSi1itir.g nr---+-----:hkh ~re us~d------l-------·--;ht>n ---'---1 
E I pe rrain 1<)! I ' rf~~ords 1, forms, records or"c:ffic:li I to record i;r~;:na't;=- forward 10 NPRC (CPR) when 

listings used in lieu of , concerrunz all ear nines, records are 3 payroll years old, -
I forms I deductions and adjust- whether audited or. unaudited, I
 

, I. II" I where they are eligible for de- I
 
II 1\1 "- I ments made to each struction S6 years after dale of I 

I 'I i i employee's pay during last entry or with personnel fol- , --! ! 'I a calendar year der (notes 1 and 2). I 
" , I! ,I I II 

1-- 1._ ------------ ---l' . -L -- ----------------1
 
, leave records forms, records o~ o~ciBl I for recording offi<::~...l 1'''-' forward final leave record for !
 .-I ! documents used In Il<:'U annual accurnul at.ion arid separated employees tu NPR.C I'
i of forms (including record use of employees leave (CPR) after 3 calendar years
 II 

I e • data tr~flsf"rred. _where they are elif.ible for de- I ,
,""' ! , I if applicable) -truction 6 years ~;'te! d ste of I . 

! I' lavt entry or with personnel fOld-It I I I er ; destroy other record, when 
VI !ley arc 3 payroll years old, !w 

. w e _. dited or unaudited !
Ii! , 

(note-, 1 and _)JI 
I I I

I 

l-~-i';;;;.e--;,--;;~tt.,nd~~---rsubsidiary rccoriTSio the --hssource fa?'-POl't ing-----destroyWhen wwrds :m:-T---l ! record files ! official leave record I leave records payroll years old
 , whether
 
I I (- I -~' t· d I audited or unaudited (note 2).

I ill C me uum~ ime ani'" Iattendance reports, leave ! ...I 1l..pplicationll: and I =1r I '\ I similar data)
'---4-, individuaG;;:;;;'lJe;t--r form; Qf ~~"par~bl;-" I t.o:ec;~d~mounts----- forw-;;'d;-;Z;:ci", of ----1 . 

I records I approved records i deducted t ro m employee's employees separated or1 1 
I wages for r"tirem",nt h-f!ngferr~d to «n agency II II ' N C ! other t~';~ the Df)pa:i.~. "
 
I j me nt 0( tne IIF to Cwu
I I, ' , 
! ; ~ Servil:a:. OHY;r!!i,~sion: 1 

! , I !I I I Iand, fill' ernclcyees tr ans- ,
 
I II ! 

I

I ; !er,~d ".,Itmr. thl' AF, I
 
i I I, I' jfOlrW&rll to the new Ai" 1 

I)IWTl,1l offlte (lWE-I I I AFM 1'l'l-104, pun ~t\:~(6). I____________ ,_ _ . L_____ _ _ J 


