
• 
REQI.II'ST ~OR RECORO.SPOSITION ~UTHO:'TV. 

-	 (See Instructions on reverse) 

TO. GENERAL SERVICES ADMINISTRATION,
 
__ N_AT_IO_N_A_L _A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_ER_V_IC_E.:..... _W_AS_H_IN_G_T_ON.-.:._D_C_2_04_0_8 __ --I DATE RECEIVED
 

1. FROM (AGENCY OR ESTABLISHMENT)	 SEP 7 1978 

2.	 MAJOR SUBDIVISION 
In accordance with the provisens 0/ 44 usc 3303a the disposal reo 
ouest, Including amendments, IS approved except for Items thatlmay 

3. MINOR SUBDIVISION	 be stamped "msposal not approved" or "withdrawn" In column 10 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT. 1 8 1978 
OllIe 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorizedto act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s} are not now needed for the business of
this agency or will not be neededafter the retention periods specified. 
o A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIG1l:LjNATUBEOF AGENCY RE;RE~ENTATIVE E. TITLE HERBERT G. GEIGER, CbiefIt ~~-O __ "1 SEP 1978 ~tf Information Mgt and Resource OJ,·V 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

GENERAL ADHINISTRATIVE RECORDS OF HEDICAL ACTIVITIES 
(Applicable Air Force-wide) 168-1 

1	 See attached table 168-1, rule 11, which identifies
 
patient or clinical service questionnaires/surveys and
 
provides for its disposition. These surveys are reviewe(

by management to evaluate the quality of medical care
 
being rendered and also to detect any weakness in the
 
Health Care Management System. The retention period wil
 
adequately serve all Air Force requirements.
 

115-107 STANDARD FORM 115 
Revised April, 1975 
Prescnbed by General Services / 

Administration V 
FPMR (41 CFR) 101-11.4 



TABLE 168-1 (Continued) 

R A 
U 
L If documents are or 
E pertain to 

8 medical checklist 

I 
B 

consisting of 

medical investigator's 
checklist for casualties 
aircraft accidents 

of 

C 

which are 

used to simplify the tasks 
of the medical investiga-
tor and his assistants 

destroy 

D 

then 

after 3 months. 

• 
9 medical emergency 

information 
hospital alert 
(aircraft/missile 

information 
crash) 

used to record emergency 
medical information per-
taining to ambulance re-
quests, aircraft/missile 
emergencies. and to 
record action(s) taken 

10 affiliation agreements 

11 patient or clinical service 

* questionaires/surveys 

affiliation agreements with 
civilian medical/training educa-
tion institutions and related 
documents 

patient's opinion of the quality 
of care received and/or services 
rendered 

required for record/monitoring 
purposes 

evaluated by management to 
justify changes in procedures 
or addition of services 

destroy when superseded, obso-
lete or no longer needed for 
reference. 

destroy after 1 year or when no 
longer needed. 

• 




