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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) JOB NO 

TO GENERAL SERVICES ADMINISTRATION, 
_~N::..:AT.:...:.I~ON::..:A.:.:l....:.A:.:...R::..:C....:.HI_VE....:.S_AN_D_RE_C_O_RD_S_SE_R_VI_C--.:E,_W_A_S __H_IN_G_TO_N..:.... _D_C _204_o_8 __ -; DATE RECEIVED
 

1 FROM (AGENCY OR ESTABLISHMENT) 11-1-79
 
DEPARTMENT OF THE AIR FORCE
 NOTIFICATION TO AGENCY
 

2 MAJOR SUBDIVISION
 
In accordance with the P'OVISlons 01 44 USC 3303a the disposal re1947 Administrative Su ouest. Including amendments. IS approved except lor Items thatlmay 

J MINOR SUBDIVISION be stamped "drsposa' not approved" or "withdrawn" 10 column 10 

Information Mana ement and Resource 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

Preston B. Seed 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for thrs agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In thrs Request of 2 page(s) are not now needed for the business of 
thrs agency or Will not be needed after the retention periods specrned 

o A Request for Immediate disposal 

GJ B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE E TITLE 

HERBERT G. GEIGER, Chief2 2 OCT 197 Information Mgt and Resource Diy 
97 8. DESCRIPTION OF ITEM 10SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

SECURITY POLICE RECORDS 
(Table 125-1) (Applicable Air Force-wide) 

This submission revises and/or establishes disposal

authorities for information maintained by security
 
police activities. Schedule changes include:
 

Amending current disposal authority for individual NN-170-33 
incident reference records to authorize disposal on 
military separation or employment termination. 

Amending current disposal authority for driver NN-170-33 
records (currently cited as Table 125-3, Rules 8 and 9)
to authorize disposal one year after termination of 
points assessment entries. 

Establishing disposal authority for alarm system
test records. These are routine control documents used 
to record periodic system checks. 

Acronyms used in the schedule include CONUS for 
continental United States and lAW for in accordance 
with. 

STANDARD FORM 115 
Re vr se d Apro I, 1975 
Prescrobed by General Services 

Acrmmstranon 
FPMR (41 CFR) 101-114 



TARLE 125-1 

8 \ClJRITY POLICE RR ',R )~ (!= pp Nn+.p 1) 

R A B c D 

r U 
!-L If documents are consisting of which are then 

i.. E or pertain to 

2 

-

complaints
incidents 

and individual 
reference 

incident 
record 

at security police
activities 

aestroy 3 years after the close 
of the year when the last entry
was made, on separation from the 
service, or on termination of 

whichever is sooneremployment,
(Note 2). _1._-======= _'~::o_:=. '::;. =======I~=========::-I::::::::::::=::========::.::=:Il~· 1 ..---- XliQji~- .........-	 ,--

l3.1 driver records	 information on motor vehicle used for point assess- destroy when individual or spon-
accident8 and violations	 ments, revocation OT sor retires, separates, or 

suspension, and other terminates emploJ~ent, or one 
actions affecting year after disposition of entrie~ 
driving privileges, rAW AFR 125-14, vh Lcheve r t a 

sooner (Note 3). 

'~~-=============-'================~=============I·===================I
44 alarm system test test records for intrusion	 destroy when a new form is pre-

•
records detection alarm systems pared, or when no longer requirec
 
to document system perfcrmance,
 
whichever is later.
 

I----~-------------·--------,- .-.-------------~--~~~--------
Note 1.	 Documents USE ~1in board proceedings and cia ms have the same disposhion as the documents 

to which theJi pertain. 

Note 2.	 Retain in current files area and transfer to the gaining installatio1 on transfer or reassignment
of the memee:r:/employee. 

Note 3.	 Transfer to ~Iaining installation on transfElr .of individual or sponsctr. Retain records on retirees 
'..H c	 VJetl. Qe.!'.~ro)f• ~~ I~~~L~~hav~ local residence and base registratic~'A ~'or overseas activit ps, destroy on reassignment of 

,f , individual/s [onsor to CONUS base for separ-dt.Lon , 

~~ bi~·\ll.~~ ~.Sf~ed)	 II/tuhil
(t 




