N REQUEST FOR RECORDS!ISPOSITION AUTHORITY
‘ (See Instructions on reverse)

. Y.y

" LEAVE BLANK

JO8 NO

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

NCi- AFL -8) 43

E RECEIVED

1. FROM (AGENCY OR ESTABLISHMENT)
DEPARTMENT OF THE AIR FORCE

NOTIFICATION T GENCY

2. MAJOR SUBDWVISION
1947 Administrative Support Group (HQ USAF)

In accordance with the prowisions of 44 U S C 3303a the disposa
quest, including amendments, 1s approved except for items thatA

3. MINOR SUBDIVISION
Information Management and Resources Division

be stamped “disposa! not approved” or “withdrawn™ 1n Colum

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT

Mrs. Grace T. Rowe 6943527 Date

Ire
may
10

ZL/M_WJL?VM

Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
page(s) are not now needed for the business of

this agency or will not be needed after the retention periods specified.

that the records proposed for disposal in this Request of

(] A Request for immediate disposal.

(] B Request for disposal after a specified period of time or request for permanent

retention.

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE
28 0CT 1980 75&/3 .{ZAW

KERBEAT G. CGEICTR, Chief
Information Elgt and Resourse Div

14
8. DESCRIPTION OF ITEM

7. . _
ITEM NO (With Inclusive Dates or Retention Periods) sgggLsoon ACTION TAKEN
PERSONNEL IDENTIFICATION AND PASSES (Table 30-2)
(Applicable Air Force-wide)

1 The purpose of this submission 1s to change the disposi- NGF=APH=

tion criteria for identification card logs or registers 78

from destroy 2 years after issue of last card listed on GRS ”}

the log or register (table 30-2, rule 15) to destroy 5

15 and described in new rule 15.2.

years after issue of last card listed on log or register.
The extended retention period will provide a better audit DQVQdTQh
trail on the cards and meet the investigative reference
requirements of the Alr Force Office of Specilal
Investigations. The logs/registers are deleted from rule

2 fems

115-107 Clos“j OA" N-24-50 ° K_'rej) .
Copy h Byemen

STANDARD FORM 115
Revised April, 1975

Prescribed by General Services

Administration

FPMR (a1 CFRY 10111 4




identification
cards (ID)

TABLE 30-2 Personnel Identification and-.Passes
R A B C D
U
L If documents are consisting of which are then
E or pertain to
15 | accountability *receipts far blank completed by issu- *destroy 2 years after
| records accountable forms, ing officers to issue of last card listed
destruction certificates | record the issuance on accountable form
for destroyed blank - of identification receipt
accountable forms, and credentials/passes .
similar records.
lSl! Identification Issuance Record - completed by issuing| destroy 5 years after issue
* card (ID) logs/ Accountability Identifi- |} officers to record of last card listed on the
registers cation Card forms the issuance of log or register forms

. seraa

P



