.
e

REQUEST FOR RECORDS DISPOSITION AUTHORITY
(See Instructions on reverse)

*

LEAVE BLANK

|
TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

NCI-AFU-#1-3%

1. FROM (AGENCY OR ESTABLISHMENT)
DEPARTMENT OF THE AIR FORCE

DATE RECEIVED

Februany 5,14%1

2. MAJOR SUBDIVISION
1947 |Administrative Support Group (HQ USAF)

3. MINOR SUBDIVISION
Information Management and Resource Division

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT.

694-3494

Prestbn B. Speed

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 U S.C. 3303a the disposal re
quest, |nclud|ng amendments, s approved except for items that,may
be stamped “disposal not approved” or “withdrawn™ 1n columa 10

\With dvawn

Duate Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE

that the records proposed for disposal in this Request of

[J A Request for immediate disposal.

I heniby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records
: page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[x] B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE D. SIGNATWRE OF AGENCY REPRESENTATIVE E. TITLE - y \ g ~
; ; / BERGEIRT G. GEIGER, Chief ™
29 JAN 138] 7 /&W Infermation Rigt and Reseurce Div
7. 8. DESCRIPTION OF ITEM 2. .
ITEM NQ. (With Inciusive Dates or Retention Periods) SAE R ACTION TAKEN
Cco ICATIONS-ELECTRONICS PROGRAMMING AND IMPLEMENTATION
NTS (Table 100-3) (Applicable Air Force-wide)
f this submission is to revise current NN 170-33
disposal authowities for communications-—electronics NN 173-41
programming and lementation documents. The revision |NCl-AFU-
consolidates standad™gs in Tables 100-3 and 100-4 of our 17-44
records disposition sc NC1-AFU-
79-19
Our proposed revision will sS\gplify documentation main-
tenance and disposition at oped™stional levels for the
purposes of FPMR 101-11.404.1(a) . The retention
periods will satisfy our current reqdhrements.
& ctem

115-107 6/0;44,/- Nl#d&ﬂu’l/
Copy b Hreres

~
728a. 8

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



1ABLL 100-3

: |

COMMUNICATIONS-ELECTRONICS PROGRAMMING AND IMPLEMENTATION DOCHMENTS l

requests, approves or changes
the basic

at MAJCOMs and major
subordinate commands

?\ A B c D
U
L If documents are consisting of which are then
E ertain to
1 § USAF progra -E (PC) the basic document and at HQ USAF destroy when no longer needed.
documents related documentation that
2

destroy on receipt of supersed-
ing document.

ramming approval/disap-

(CEIDs), tactical require-
ments, site concurrence
letters (SCLs), and reports)

at organizations having
approval authority

-

destroy when no longer needed.

program manager's (PM)
project file (approved
programming documents, CEIPs,
and releted documents such as
scheme Tab A, SCLs, status
reports,agreements, etc.)

3 } C-E programming and
implementation documentd

4

5

program staff officer (PSO)
and project action officer
(PAO) project files (approved
C-E programming and implemen-
tation documents and related
documents)

at organirvations having
PSC or PAO responsibili-
ty

destroy 1 year after facility
commission.




TABLE 100-3

(Continued)

N A

R B C D

U

L cuments are consisting of which are then

E or pertjn to

6 C-E programmi and base C-E programs office at host base C-E transfer selected data to

implementation dowyg- project file (approved pro- programs office plant-in-place docovments (rule
ments (con't) gramming documents, imple- 19) on fecility commissioning.-.
mentation plans, schemnes,
s, status reports, agree-
men and related documents)

T C-E schema!project engineer- at organizaetions having | destroy 1 year after completion
ing project™ile (original engineering responsibil- or cancellation of the scheme,
(Master) schemd\package and ity and at supply or when project information is
related documents\guch as activities no longer required, whichever is
survey reports, evalation later.
of alternative sites o
methods, systems analysi
calculations, predictions,
performance parameters,
management actions, requests
for technical and site datse,
lists of materials, engineer-
ing drawings, etc.)

8 workload/installation project} at organizatio destroy 6 months after completion
file (schemes packages, workload/installedy and acceptance or project cancel-
changes and amendments, and responsibility lation.
other documents related to
the implementation of the
project)

9 cancelled programming and at organizations having | destroy™2 years after

implementation documents and
related documents

programming or imple-
mentation responsibility
and all other activities

cancellat®




TABLE 100-3 {Continued)

A

B

C

If documents are
. or pertain fo
.

mrrcR

consisting of

which are

then

controlled and uncontrolled
reports including C-E
contracting, budgetary, man-
povwer, C-E status, engineer-
ing installations menagement
systems (EIMS), and related
correspondence

destroy after 6 months, or whren
superseded, whichever is leter.

11 1 program communications
support progrsm (PCSP)

uter programs and
documents

at activities responsi-
ble for computer pro-

gramming and office of
primary responsibility

destroy when superseded, or
when no longer reguired, which-
ever 1s sooner.

electronics plan (BCEP)
and extracts

programmed, and regquired C-E
facilities and related
documents

12 magnetic tapes at originating activity | erase after third update cycle.
13 at MAJCOMs or organiza- transfer to originetor on
tions responsible for receipt of "'superseding tapes.
ham— roduction and distri-
1k workbooks and administrative § but of workbook pro- destroy after 1 superseding
changes, transcript sheets, ducts d all other cycle.
PCAM cards and listings, etcd activitie
15 speciality documents destroy when superseded, or when
no longer required, whichever is
later.
16 | command and control agenda, minutes of meetings, } at the office of primaryt dessgoy after 2 years.
comnmunications require-{ and related documents responsibility
ments board (C3RB) i LA L KRN L =
17 at all other activities § destroy a;;B}\&‘year.
18 | base communications- plans listing existing, destroy 1 year aft supersessiorn




installed fixed C-E faci
including site-adapted C-E
drawings for inactive AF
bases/sites

ble for preparation,
reproduction, and distri
ution of drawing record

Note: §See Teble 100-14

for maintenance documents.

1

TABLE LOO-3 (Continued} -

R A B C g D

U

L If documents are consisting of which are then

E ompertain to

19§ plant-in-plage records fjdocuments providing an audit at base C-E sctivities transfer to gaining sctivity

(PIPRs) trail on fixed C-E facilities having menagement and or agency when the C-E facility

and showing what, where, and megintenance responsibil-{ is trahnsferred from AF juris-
how facilties were installed ity (complete set) diction; destroy indivicdual
(including programming and documents when superseded or
Wgplementation documents siich obsolete.
as SQRs, CEIPs, CEIDs, schemeq —

20 and obter engineering data, working copies at all destroy when superseded or
SCLs, te ~\Eesults, acceptanceg other activities obsolete.
commission? or removal cer-
tificates, drasy
and related docu

21 master drawing records at activities responsi- transfer to geining activity

or agency when the C-E facility
is transferred from AF juris-
diction; destroy individual

documents when superseded or
obsolete.

T g e
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