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REQUEST FOR RECORDS . .SPOSITION AUTHORITY LEAVE BLANK
(See Instructions on reverse) 106 NO i
TO: GENERAL SERVICES ADMINISTRATION, NCl-AEu -82 =63
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 OATE RECEIVED

1. FROM (AGENCY OR ESTABLISHMENT) :Su\u r‘. ‘Q%L

DEPARTMENT OF THE AIR FORCE I NortiFicATION TO AGENCY

2. MAJOR SUBDIVISION

(it th the provisions of 44 U.S.C. 3303a the disposal re

Directorate of Administration, HQ USAF anu.:sLtC orngltgfnglame:d:entl: onzsaop roved except for items that may
3. MINOR SUBDIVISION be stamped “disposal not approved” or “withdrawn” in column 10.
Documentation Management
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.

Mrs. Grace T. Rowe 694-3527

6. CERTIFICATE OF AGENCY REPRESENTATIVE: !
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the Wency's fecords;
that the records proposed for disposal in this Request of _ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[J A Request for immediate disposal.

k1 B Request for disposal after a specified period of time or request for permanént

retention.
C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE €. iTee JAMES E. DAGWELL
24 JUN 1982 Documenta'lon Manavement Braneh
9,
7. “DESCRIPTION OF ITEM 10.
ITEM NO. / (With Inclusive Dates or Retention Periods) SAMELE OR | ACTION TAKEN

POLICY, GENERAL AUTHORITY AND GENERAL
MAINTENANCE (Table 40-1)
(Applicable Air Force-wide)

1 The purPage of this submission is to establish retention |NC1-AFU-81-48
periods forkxgules 3 and 5. We had recommended these
rules for pe ..';-.~_-‘ retention in NARS Job Number NC1-AFU~

81-48. The dispoB%

to the gaining organization or activity Tag
closing out the civilian personal records. N
may destroy when no longer needed.

These files are needed to substantiate personnel \\\\\\M
actions. They provide development and trends in )
personnel and pay programs and are needed for analysis
purposes. Since the volume of these records is small,
they will be held in Air Force space and not retired to a
Federal records center. We are, therefore, adding a note
4 to this effect.

STANDARD FORM 115

115107 C.ap’ 6&9@ ; ﬁ%y A o~ eantlediune 10 STANDARD FORM
” D S ? " ’3 I e - P:;;;:ibedwt;y'ceneral Services

Administration
FPMR (41 CFR) 101-11.4




basis for personnel program
administration authority and
which support the legal and
administrative validity of
of personnel and pay actions

1ABLE 40-1 Policy, General Authority, and General Management

R A B (& )]

U .

L If documents are consisting of which ae then

E a1 petlain lo

3 documents which provide the authorities to adminis-| *retain at the {€PO during its

ter US citizen and/or
non-US citizen em-:
ployees, such as, but
not limited to, base
commander's written
designations of civil-
ian personnel officer J#
(CPO) and incumbentgfof
other positions g sign
personnel actjghfi docu-
ments; Offig€ of Person-
gefment (OPM), Hd
g major command
JO0M) exceptions or
gMfthorities which pro-
vide basis for specific
actions or operations
but which are not
appropriate for in-
clusion in a case
file; records or other
actions or decisions
which are precedent-
setting for future
operations

?knote 4)

nactivation
file to gaining

existence; o
transfer thé

p/civilian personnel records.
Pestroy when no longer needed.

wage administration

‘Note 4.

pliage schedules, oversea
differential rate approvals,
and other pay adjustment
authorization resulting from
legislation or other across-
the-board administrative
action

'

*documents which con-
stitute the basis for
personnel actions which
may require reconstruc-
tion at a later date

*retain at the CCPO during its
existence; on inactivation trans-
fer to gaining organization or
activity responsible for closing
out civilian personnel records.
Destroy when no longer needed.
(note 4)

Retirement of this documentation to any Federal Records Center is not authorized.



