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NCI-AFU-B3-22 -
U\B~lRl,;ii';l ~~lRlV~C~~ ,;ii';[J)M~U\B~~lIlRl,;ii';lI~IDiU\!l,
 
Hiil~AL ~~«:~m[£ ~~~IID~[«:I!JJ~IDl~$[~\I~«:[. ~"Jb\Sm~Gm~~. 1Dl«: 20&~® DATE
 RECEIVED
 

~ FROM (AGENCY OR ESTABLISHMENT) 10-25-82
 
.-l,>EPARAMENT OF ~'lJ:lE AIR FORCE NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

11 d' wdilnce with tre pr0vI510nsof 44 USC 3303a the disposal re Direc torate of Administration. liQ..- USAF ,up,! I~cludlng l!l'end'Tlen!s IS dwoved e~cept fo' Items that may 
3 MINOR SUBDIVISION O. ,ti\'11ped 'dlSPOSd 10t dpproved' or "'It~drdwn In column 10 

Do cum entatLQo Management 
'" NAME OF PERSON WITH WHOM TO CONFER	 15 TEL E)(T 

I	 y:-t1~--83 ~,,¥.&:,;:
Mr Nej] 'Ilandergraaf	 fAg-3g9g Oal, 

\'i CERTIFICATE OF AGENCY REPRESENTATIVE 

~ hereby certify that ~am authorized to act for this agency In matters pertainmg to the disposal of the agency's records; 
that the records proposed for disposal Ir1 this Request of 2 pagets) are not now needed for the busmess of 
thIs agency or wll~ not be needed after the retention periods specifed. 
D fA. Request 110rimmediate dtsposal. 

Q ~ Request 110rdisposal after a specified period of time or request 110rpermanent 
retention. 

C DATE n SIGNATURE OF AGENCY REPRESENTATIVE IE TI~!RKE. COOX, :,qajor, USAF 
140CT198? ~ Acting Chief, Documentation Mgmt 

inis+,ration 
7 O. DESCRIPTION OF ITEM II 111. 

ITEM NO (With Inclusive Dates or Retenllon Periods) SAMPLE OR ACTION TAKEN 
JOB NO 

INTERNAL CONTROL RECORDS (TI77-17)
(Applicable Air Force-wide) 

1	 Attached change to AFR 12-50 is submitted for approval. NN-170-33
 
Rule 17 pertains to control logs of microfilmed documents
 
and the current disposition instruction in Column D
 
should be clarified. We plan to indicate that these logs

are to be destroyed with the microfilmed documentation to
 
which they pertain.
 

The proposed retention period adequately serves Air Force 
requirements. 

iiO'ii"AL\1IlliA[f<J1) t"O[f<JM rrs 
Revrs ed Aprol, 1975 
Prescnbeo by General Services 

Adrmrustratron 
FPMR (41 CFR) 101-11 4 

115-107 



• 
TABLE 177-17 " . 
INTI<:I-lNAL CONTROL RECORDS 

R A B C 0 
U 
L If documents are consisting of which are then 
E or pertain to. 

17 no change no change no change *destroy with microfilmed 
documents to which they
pertain. 

. 

. 

, 



, -,., 

-

13 check photostats photostats

originated
forwarded 

of checks 
in GAO and 

to AFAFC for use 

destroy 1 year 
is settled. 

after claLn 

in processing claims and in 
reconciling overdrafts and 
underdrafts 

14 search cards for 
checking account 
discrepancies 

form records (work sheets) 
used to provide a complete
summation of discrepancies
and overdraft or underdraft 

destroy after 2 years. 

adjustments necessary to 
balance an AI-'O'schecking 
account 

15 transmittal card file forms, such as voucher 
transmittal sheet or 
comparable forms, reflecting
the first and last check 

destroy when 
accounts are 

the AFO'-s 
de&troyed. 

number of each sequence in 
the voucher, the disbursing
symbol, voucher number. and 
ledger code 

16 control logs logs used to provide
reference and control for 
records of travel payments 

maintained at AFOs destroy 60 
of calendar 

days after 
year. 

close 

forms used to provide
reference and control of 
microfilmed pay records. 
negotiable instruments, etc. 

retain as long as mi~rofilm 
to which log pertains.
SUlp~ded. bjNCj-ItFV~
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NOTE: AFAFC advises 
AFOs may destroy the 

AFOs of 
records. 

outstanding discrepancies within specified retention period. In the absence of such advice. 
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