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ro	 G~IN~iilCl:.l §~~V~IC~§ Cl:.IQlM~INI~§r~fo\lr~(Q)U\Il.
 
~Mrll'~@~i\l ~1il1C~~\I[~ A~lllI ~1E1C1!J)1il1ill~~IEIil\l~ICIE,t'i7i\S~~~~l1aliJ)~. IilIIC 21l41l~ ~f-D-A-TE-RE-C-E-IV-E-D-------------~
 

~ FROM	 (AGENCY OR ESTABLISHMENT) ------1 IV)
DEPARTMENT OF THE AIR FORCE	 I-~---~ (I--lI-@!Y~Let(,----

2 MAJOR SUBDIVISIONDirectorate of Administration, HQ USAF .,dlv'·,\rt"pVv;,IQ1SGI~HJSC 3J03al~edlsPDs~lre-:--:-~=-=- __ -:__~----_- -_----~I 
l

~,eq
1 

l~oIJd". d'llpril"'enls IS dpp'lvedpXfepl10' Items that may 
:I MINOR SUBDIVISION be stJ"'ped dl\pasil Jt 'ppm,td D' ~"I'd'av,o" In co umn lD 

Documentation Management	 
0 

11 NAME	 OF PERSON WITH WHOM TO CONFER S TEL EXTI 
Mrs Grace T. Rowe	 ~_ I 694-3527 

G CERTIFICATE Of AGENCY REPRESENTATIVE 

~ hereby certify that ~ am authonzed to act for thrs agency II'! ~atters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In thrs ReQlJest of pagets) are not now needed for the bus mess of 
this agency or will 110t be needed after the retention periods specified. 
D &:,	 Reques~ for immediate disposal. 

[Xl ~	 Reques~ for disposat atter a specified period ot ~ime or request for permanent 
retention. 

COATE 10 SIGNATURE OF AGENCY REPRESENTATIVE IE TITLE	 GRACE T. ROWE _

Documentation Management
24 JUN 1933 "Yh \(..1. '-'" "\	 Directorate of Administration 

r II DESCRIPTION OF ITEM I) ~II. 
ITEM NO (With lnclusrve Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO 

SUGGESTION PROGRAM (Table 900-2)
(Applicable Air Force-wide 

NN 170-33
 
1
 

115-107 $'iJ'AL'lJIOAt'll1O IFOt'llr:!J ~~S 
ReVised Apr". 1975 
Prescribed by General Services 

Adrrnrustratron 
FPMR (41 CFR) 101-114 
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PAGE OFJOB NOI	 62 3 
9.

8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

2	 Rule 5 covers reports controlled and uncontrolled such as 
RCS: DD-MRA 1345 and lRCN 1059-0PM-AN, DD Form 1602,
Annual Report to Congress on Military Awards Program
(military personnel), OPM Form 1465, Incentives Awards 
Program Anual Report (Civilian). The reports are used to 
evaluate and access progress of the overall AF Suggestion
Program and to meet DOD and the Office of the Personnel 
Management (OPM) reporting requirements. Reported
annually to DOD and OPM, these reports, are required ° to 
compile end of year report as directed by public law and 
federal regulations. The controlled reports are not 
produced by the Suggestion Program Data system (SPDS) 
system. The reports covered by rule 5 may be destroyed 
when no longer needed. The reports are used for trend 
analysis and administrative reference. They will not be 
retired to a federal records centers. 

3	 Rule 6 covers the magnetic computer tape files for the 
Suggestion Program Date System (SPDS). The tape files 
are the medium for storing informatin pertaining to the 
AF Suggestion Program and are updated as required,
normally weekly. The system creates 3 tape files whose 
retention is documented in AFM 171-132 Vol I (extract 
attached). Those tapes are the Suggestion Program Master 
File (AUGAIM), the Recovery File (AUGAID) and the AUTODIN 
Transaction file (ONGIA). 

The Master file and Recovery files are kept for 10 update 
cycles. Since the frequency of updates can vary from 
base to base, we feel a number of cycles is more 
appropriate than a number of days. The AUTODIN file is 
maintained for 2 update cycles only, since it can be 
recreated from the appropriate Master/Recovery File 
combination if an earlier version is needed. The tapes
may be destroyed upon expiration of cycle retention 
requirements listed in AFM 171-132, Volume I, suggestion 
Program Data System. 

115-203	 S1i'A~DAIRIID ~Ollll1ll H5-A 
Revised July 1974 
Prescribed by General Services 

Adrnrrustratron 
GpO 197:;,0 579-387 FPMR (41 CFR) 101-11 4 
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