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1. FROM (AGENCY OR ESTABLISHMENT)	 

DATE RE7P6/ »« 
DEPARTMENT OF THE AIR FORCE • 

NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISIONDirectorate of Administration, HQ USAF In accordance with the prevrsions of 44 USc 3303a the disposal re 

Quest IncludlOg a-nendments IS approved except for Items that may 
3. MINOR SUBDIVISION	 he stamped "dlsposal not a~pro~ed' or "withdrawn ' 10 column to 

Records Mgt Branch 

Il NAME OF PERSON WITH WHOM TO CONFER	 5. TEL E)(T 

~e/~t}t ~J~)':J. )!L,~Mrs Grace T. Rowe	 694-3527 Ar;-;;\I1/ 0' IIf{"UIIIII"/ SI/lI<,. 

Qi. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that! am authorized to act for this agency In ma¥rs pertaining to the disposal of the agency's records; 
that the records proposed for disposal It! this Request of page(s) are not now needed for the business of 
thIS agency or will not be needed after the retention periods specined 
o	 fA ReOJu~sttor immediate disposal. 

[!] ~ Request for dlsposat after a specified period of time ou- request fou- permanent 
retention. 

C. DATE 10. SIGNATURE OF AGENCY REPRESENTATIVE IE TITLE 

GRACE T. ROWE ,. ~ JUt 798 Records Mgt Branch 

7. II. DESCRIPTION OF ITEM 9. 10.
 
ITEM NO (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN
 

JOB	 NO 

HONORS AND AWARDS (Table 900-1)

(Applicable Air Force-wide)
 

1	 The purpose of this submission is to add 3 rules to
 
table 900-1 to cover the AF Administration Awards.
 
Rule 43 covers the records kept at HQ USAF. The 3
 
year or when no longer needed, whichever is later
 
retention period is required to satisfy the
 
reference requirement and provide trend analysis at
 
HQ USAF.
 

2	 Rule 44 covers the records at intermediate headquar-
ters. Retention for 2 years will adequately serve
 
the administrative requirement for these records.
 

3	 Rule 45 covers records at the initiating activities.
 
Retention for 1 year will adequately serve the
 
administrative requirements for these records.
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Rovlsed April, 1975
 
Prsscnbed by General Services 

Admlnostrailon 
FPMR (41 CFR) 101-114 
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