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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO .	 (See Instructions on reverse) NC. t - A-F{)- '8!J-L/()
TO	 DATE RECEIVEDGENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON. DC 20408 Cf-IO-~ 
1 F ROM (Alene)! or e.tDbl,.hmentj NOTIFICATION TO AGENCY 

DEPARTMENT OF THE AIR FORCE In accordance Wltt,lthe provISIons of 44 USC 33032 
2 MAJOR SUBDIVISION the dIsposal request. IIlcludlng amendments IS aeorovec 

except for ItelllS that may be marked "dIsPOSItIon no,Directorate of Administration, HQ USAF apprOY8d" or "wIthdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposad for dIsPOsal. the SIgnature of the Arch,VIst IS 

not requIredRecords Manaqement Branch 
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT. DATE ARCHIVIST OF THE UNITED STATES 

Grace T. Rowe	 694-3527 1- I s: -8' (~. '" ~ 
~~ 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzeo to act for this agency In matters pertaining to the disposal of the agency's records 
that the records proposed for disposal In this Rf'quest of page(s) are not now needed for the business of tn.s 
agency or will not be needed after the retention periods specified. and that written concurrence from the Genera 
Accounting Office. If recurred under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Aqencies, I~ 

attached 

A GAO concurrence 0 ISattached. or GJ IS unnecessary 

B DATE C SIGNATURE OF AGENCY REPRESENTATIVE D TITLE GRACE T. ROWE
 
Records Management Branch
 

5 SEP 19~h ~ ~ -, PA-1. Directorate of Admf nistr-a .f on
 
9 GRS OR 10 ACTION7 B DESCRIPTION OF ITEM SUPERSEDED TAKEN

ITEM 
(WIth lnclwwe Dale. or Relenhon Perioas) JOB (NARS USE

NO CITATION ONLY)----------4------------------------------------------------------------------+---
INDIVIDUAL MILITARY PERSONNEL RECORDS (Table 35-1) 

(Applicable Air Force-wide) 

The purpose of this submission is to change the retention NCI-AFU-period in rule 2 to "destroy 90 days after individual is 83-45 reassigned, discharged, retired or upon unit inactivation 
(see notes 1 and 2)." 

NSN 7540-00-634~	 STANDARD FORM 115 (REV 883 
Pre~rooed by GSA 
FPMR (41 CFR) 101-114 

115-108 

~..-..:f~ ~ 1-16-~~.N1 

http:1-16-~~.N1


TAnlF 35-1 INDIVIDUAL MILITARY PERSONNEL RECORDS 

R A II e n
 
U
 

If documents are cons .. tina of wluch :uc	 thenL 
or pertam toE 

*2 Personnel information extra copies of documents	 destroy 90 days after 
file	 covered elsewhere in this individual is reassigned, 

regulation or other records discharged, retired, or upon
necessary to manage the unit inactivation (see notes 
member at the unit/ 1 and 2) . 
supervisor level which are 
kept by the commanders and 
supervisors in the Command/
Supervisor Assigned
Personnel Information File 

. 

. 

I, 
\ f 



--
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35. Military Personnel. Tables 10 this series cover documentation pertammg to admmistration of the military person-
nel program as it affects both officers and airmen, and rmhtary personnel records for active duty and retired person-
nel, whether Regular or Reserve. DIsposition instructions apply to all copies except those documents filed 10 the 
military personnel records groups. Records accumulated under the 31, 35, and 36 pubhcations series are included. 

ITABLE 35-1 I
I INDIVIDUAL MILITARY PERSONNEL RECORDS 

R A 
U 
L If the documents are or 
E pertain to 

-I	 Master Personnel Rec-
ord Group 

1.1	 Command Record 
Group or Field Record 
Group 

-2	 personnel mformanon 
file 

~, 

-3 rl.,	~ 

~ 

-3.2 Air Attache Informa-,,,- nonal Personnel Rec-
ords 

4	 correctton of rmhtary 
records of officers and 
airmen 

NC;.}-AFV-ICSJ- ~ 
-.;2'1) ~ \)

~~-~-g~;
~ 

=r: 

-7.1 correction of mihtary 
records of officers and 

Co....... airmen 

8	 personnel deployment 
mformation package 
(PDIP) 

B 

consisting of 

documents which compnse the history of an indio. 
Vidual's mihtary service required by AFR 35-44 to 
be filed In the Master Personnel Record Group 

documents which compnse the history of an 
individual's mihtary service required by AFR 
35-44 to be filed In the Command Record Group 
and/or the Field Record Group 

extra COpiesof documents covered elsewhere In 
this regulation or other documents necessary to 
manage the member at the Unit/supervisor level 
which are kept by the commanders and super-
VISOrsIn the Command/Supervisor Assigned 
Personnel Informatton File 

(RESERVED) 
documents pertaining to medical professional staff 
concerning their professional papers, accomphsh-
ments, research, speeches, doctor/pattent relanon-
ship, etc 

career bnefs, selected and non-selected packages 
and related documents which pertain to air atta-
ches 

pohcies, opimons, and other documents pertinent 
to the estabhshment and functton of the AF Board 
for Correction of Mrhtary Records (SAF / 
MICB(S» accumulated by the board under AFRs 
31-3 and 31-11 

case files Q& 1118&e' hglll'liI 81'1811'188 llfIe .e!lIlJIIe!t~=~:::':~::sf ~e! 18w~&""e-_uf:t:ftUak: ~ F ~ 
CO-M'ecttt:rY\ ~*1~\.,~\..

working papers, memoranda, or other Internal 
wntten commentary generated by board members, 
board presidents or board recorders 

documents which mdividuals must hand-carry on 
deployment for management purposes at deploy-
ment site used only when mdividual ISdeployed 
and mamtamed dunng enttre penod of deployment 

C 

which are 

at HQ AFMPC and

I:.? ARPCCI-~FtJ-BD- ~,
NCI-,iAJ-g.,-4f/ 

~~ 
010\ It\~ 

t~~)J 

at HQ AFMSC/SGP 

at Directorate of Air 
Attache Affarrs, HQ 
AFIS 

at SAFIMICB(S) 

o.t SIt e/,fit, CB 

at HQ AFMPC and 
HQARPC 

at other than SAF / 
MICB(S) and HQ 
AFMPCand HQ 
ARPC 

accumulated by the 
Review Board at 
AFMPC and ARPC 
under AFR 31-11 

D 

then , 
manage according to AFR L.' r--
35-44 and retire to NPRC 
after HQ AFMPC and HQ 
ARPC complete all personnel 

) p 
actions (e g , discharge, retire-
ment, dismissal, pay at age 60) 
pertaining to the mdrvidual 
(see note 4) 
dispose of per AFR 35-44 

destroy when mdrvidual IS 
reassigned, discharged, or 
retired. or upon unit deacn-
vation (see notes I and 2) 

destroy on reassignment, 
separation, mactivanon of 
acnvity, when no longer 
needed, or after 5 years, 
whichever ISsooner (see notes 
1,2) 
destroy when no longer 
needed or when members 
leaves attache service 

rettre as permanent 

Li'~11sc!lrde' Ip; -: 
~ 

~~'75 

destroy	 after 3 years 

destroy after 2 years or when 
mdrvrdual transfers or sepa-
rates from service, whichever 
IS sooner 
destroy on completton of 
Review Board actions Cr"	 (VeI- AFL - 'D~-/q

"p~, i _" - 0'/A	 ;."~ ..:- .. ,-(i~, 
destroy when mdlVldwllllas 
in-processed at home station 
on completion of deployment 
(EXCEPTION return pass-
ports per AFR 30-4) 
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ITABLEJ5-1-Continued 

R A B C"	 D 

U
 

L If the documents are or
 
E pertain to consisting of which are then
 

*9	 service number register registers. logs or comparable records used to iden- transfer to NPRC (MPR) and
 

files ufy individuals to whom specific service numbers destroy when no longer
 

('- were assigned. or to control the allotment and sub- needed In the reconstruction
 
allotment of blocks of service numbers obtained of rmhtary personnel records
 
from Department of the Army, 1947-July 1969
 

10	 absentee/deserter case DO Form 553, Absentee Wanted by the Armed ongmal documents iru- dispose of per AFR 35-44 

files	 Forces. DO Form 616. Report of Return of nated at CBPOs and
 

Absentee Wanted by the Armed Services. and COpies at HQ AFMPC/
 
related documents. concerning the member's MPCAKE
 
unauthonzed absence and return to rmhtary
 

control
 

11 at MAJCOM OPRs	 destroy I year after the unau-
thonzed absence IS termma-
ted
 

12	 at secunty pohce and see table 125-1
 

other base agencies
 

*13	 weight management correspondence, administrative actions. sum manes. destroy 1 year after removal
 
program or fitness counsehng records. AF Fm 393. Individual Rec- from program(s) or 90 days
 

Improvement training ords for weight management and fitness Improve- after separation or retirement
r.: 
(FIT) program case	 ment training (FIT) programs, AF Fm 1975 (per- whichever IS sooner (see note 

files	 sonal fitness progress chart). individual notification 3)
 
correspondence and other related documents re-
quired by AFR 35-11
 

*13.1	 individual fitness and a member's physical fitness weight evaluation main tam with reaccomphshed
 

weight evaluation ree- form. destroy 90 days after
- ord (AF Form 379)	 separation or upon retirement. 
whichever IS sooner (see note 

3) •
14 dependent care respon- statement of understanding, and commander's destroy when superseded or
 

sibihnes memo for record of annual umt bnefing upon PCS. whichever IS
 

sooner
 

15 automated hstmg of assigned Single member spon- at CBPOs destroy when superseded
 

sors and rmhtary couples With dependents
 

*16	 Individual Mobrhzation reports pertaining to authonzed and assigned IMA at HQ USAF/MPXX destroy after 3 ~ears
 

Augmentee (IMA) levels and force readiness and AF/RE.
 
annual status report MAJCOMs. HQ
 

AFMPC and HQ
 

ARPC
 

*17 Civrhan/Mihtary Ser- control cards showing determmations of acnve at Boards and Cor- retire as permanent (see note
 

vice Review Cards duty type discharge for civihan/contractor per- rection Secnon, Air 7)
 
sonnel (Public Law 95-202) Force Manpower and
 ,	 '(E'C'-/tFIJ-32-~31
\ \L _ . ,fJ.~ I .,	 \ ,- ',~ 

Personnel Center- " c ' Co.-	 - (AFMPC/MPCDOA)-


*18 at other than destroy 2 years after service
 

AFMPC/MPDOA credit determmatron IS made
 

*19 AF mormng reports morrung reports con taming mformanon on gams, at NPRC (MPR) dispose of m January 2042. If
 
. , and indexes losses, or changes m status of personnel assigned no longer needed 111 docu-

IJC',-~V to a umt, 1947-1966 and mdexes	 mentmg mrhtary service (see
 

note 6)
 

NOTES consultation With the AF, hrstortans,	 genealogists and uther concerned 

If otherwise releasable. documents eligible for destruction may be parties. Will determine the disposmon of the MPR All or some of the 

given to mdividual concerned, m heu of destruction MPR Will be designated archival and accessroned into the Archives' 
2 At the discrenon of the MAJCOM. informational personnel records holdings Any MPR not selected for archival preservation may be 

may be transferred to gaming CBPO for mtracommand reassignments either donated to an appropnate msntunon or destroyed 

3 Operational mstrucnons for disposmon of these documents/forms 5 Reaccomphsh card(s) are attached to current card 

upon reassignment (PCS/PCA). expiration or conversion of forms, 6 This IS a discontmued documentation senes consisung of approxi-
etc, are contained In AFR 35-11 mately 6,500 cubic feet of records The morning reports tor the penod 

ITer to the National Archives 75 years after retirement of the Mas- 1947-1959 are on microfilm, while those for 1'15<)-1966 are on paper
 
ervonnel Records (MPR) to NPRC National Archives, after They can be disposed of 75 years after date of latest report, t e , 2042.
 

NCI-.+FV- go-~i1 
,--	 i~~J '. 


