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REQUEST ..,R AUTHORITY~-/".§f9" 'tf'"".J 	 LEAVE BLANK 
DATE RE\.1:1'11:0 JOB NO.TO DISPOSE OF RECORDS V'- <)_~ 

(See Instructions on Reverse) ::/' 173-3 4 02 5 JUN 1973 
TO: 	GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of .4-4 U.S. C. 3303a the dis­


DEP posal request, including amendments, is approved except for 

items that may be stamped "disposal not approved" or "with­


2. MAJOR SUBDIVISION drown" in column 10. 

DIRECTORA E OF ADMIN! 
3. MINOR SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER 	 5. TEL. EXT. 

Mr. C. J. Phillips 	 11 29209 1-;11-1.3 
------------------~~--------------------~----------~ 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 	 Date 

I h![eby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
-------;1;--- poge(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

B. E. REILLY, Chief 
Documentatlon Mazv:l; r .. lla:Dch 


2 1 JUN 1973 ~ate of Add ·p t fm 

(Date) 	 (Title) 

9.
7. 8. DESCRIPTION OF ITEM 	 10.SAMPLE OR 

ITEM NO. (With Inclusive Dares or Retention Periods) 	 ACTION TAKENJOB NO. 

ESTIMATES AND FINANCIAL PLANS 
(AFM 12-50, TABLE 172-2) 

The purpose of this submission is to revise NN 170- 3 
present rules 4 and 5, table 172-2, AFM 12-50. 
Description of documentation has been changed 
to reflect that which is presently being accumu­
lated. Rule 4c is amended to establish office 
of primary responsibility for certain documenta­
tion. Rule 5d has been changed to require a 
minimum two-year retention period to meet presen 
requirements. 

Disposal is approved pending GAO concurrence. J.L.W. 

tJ;r.J,lf'J 


STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 
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L ES'l'IM.ATES. AND FINATJCT.J..L PIP.NS 
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L If documents are consisting of ¥ihich a:r·e 

E or pertain to 

.t'at -c~ena·,...~r>:;J" .,.._-f''-~"il'eco4.1congressional hearing ~~or:-espondence, budgetarJ ~ ~ .,J.I.. ..L. --- .....-- ... ........ r::_·; 


d.ocu..rnentation 	 statements, f0rms, reports, and AF~ l'I1J'I ir:clud.e~i 

transcrip~s, inserts for in publ:.shed c::;ngres­
nearing records, budget es­ sional hear~ng recor~s 
~imate instr~c~icns, and other 
related backup material that 
<ire or reflect data furnished 
congressional appropriation 
corr~ittees dQri~e audgetary 
hearings. 

r­
*published in congres­5 
sional i.learing records' 
or are furnished 
monitoring acti7ities 
for use during c ;:r;,gres­
sional budgetarJ 
hearings 
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~FM 181-5 
then 	 1 Dec 66 

~ragraph 

-:.·etlre s..s permanent. 

,; 
*destroy 2 years after1 

FY in which budget 
hearings are held or 
when purpose has been 
served, whichever is 
lat:.er. 
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TABLE 172-2 I 
ESTIMATES AND FINANCIAL PLANS I 
R A 
u 
L IC documents are or 
E pertain to 

1 development documentation 
-

-I 
~ 

CD 
CD 

3 all for estimates 

- '4 congreSsional hearing 
documentation 

~ 
5 

' 

B 

consisting of 

recor<ls which document the 
formulation, development, 
and establishment of ap­
proved budgets and financial 
plans, such as letter direc­
tives from higher authority 
(higher AF echelons, OSD, 
BOB, and congressional 
appropriations committees), 
operating budget forecasts, 
which include foreign cur­
rency budgets, minutes of 
working groups, and com­
mittee meetings, approved 
budget estimates, financial 
plans, reports, justification 
data, correspondence, and 
related papers 

the "call" for estimated 
budget authorizations, advices 
of alloeation, suballocation, 
and allotments, the transfer 
Qf funds, reimbursements, 
and other fiscal transactions, 
with correspondence, reports, 
manual statistical listings, 
mechanized runs, and related 
data 

~correspondence, budgetar,y 
statements, and form reports, 
with pertinent backup. 
materials that are or reflect f 
on data furnished to c(;m­
gressional appropriations 
committees during budgetar,y 
hearings-. 

\.,.,__ '· 

c 
which are 

at MAJCOMs and above 

below MAJCOMs 

Tnot included in the eongres­
sional hearing documentation 

.·. 
~ublished information ~d 
related backup data 

cr·,._ 
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then 

retire as permanent. 

destroy after 2 years. 

destroy 2 years after close of 
the FY in which appropri­
ated funds are obligated. 
(Exception: When documents 
are needed for justification 
or other purposes, chart 
2-1, item 5 applies.) 

retire as permanent. 

. 't'destroy on issuance or 
dissemination of the pub-
Iished data. 
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