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LEAVE BLANK (NARA use onlvlREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

(See_i~structions on reverse)	 N/-A~- ()tJ-l¢ 
TO:	 National Archives and Records Administration (NIR) DATE RECEIVED 

8601 Adelphi Road, College Park; MD 20740-6001 3 -d ~ - srooa 
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

U.S. Army 
In accordance with the provisions of 44 U.S.C. 

2. MAJOR SUBDIVISION 3303a the disposition request, including 

U.S. Total Army Personnel	 Command amendments, is approved except for items 

that may be marked "disposition not approved"3. MINOR SUBDIVISION 
or "withdrawn" in column 10.

Records Management Program Division 

4. NAME OF PERSON WITH WHOM TO CONFER . 5. TELEPHONE 

Kandy Light	 (703)806-3556 

6. AGENCY CERTIFICATION [ / 

I hereby certify that I am authorized to act for this agency in matters pertaining to\lt'le disposition of its records 
and that the records proposed for disposal on the attached / J pagels) are not now needed for the business of 
this agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

~ is not required; Uis attached; or U has been requested. 

TITLE
DATE SIG~AGE"~/~~/ 

?)JJ7v/a f(oWAif~1J~fffENRA~~ Director, Records Management Division 

7. 9. GRS OR 10. ACTION
 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
 

NO JOB CITATION USE ONL'll
 

The purpose of this request is to implement the Army record keeping
 
redesigned process for records that currently have a NARA approved
 
disposition authority of 6 years or less and are not considered rights
 
and interests records. The disposition shown on the attached
 
sheets is for such records in that series regardless of media on
 
which produced. The current NARA authority for each item is
 
shown; however, this action may cover only a portion of the records
 
shown on the original authority.
 

Electronic copies created on electronic mail and word processing'-J 9. 
systems will be deleted after record keeping copy has been produced
 
and when no longer needed for reference, updating, revision or
 
dissemination.
 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

(k9f; ~d4?/~1/t;/ 
36 CFR 1228 
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JOB NUMBER PAGE 2 

REQUEst FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION OF 
3 

7. 9. GRS OR 10. ACTION 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

NO. JOB CITATION USE ONLY) 

703
 
PETROLEUM MANAGEMENT
 
Prescribing Directive
 
AR 703-1--Coal and Petroleum Products Supply and Management Activities
 
Description: These records concern policies and procedures related to
 
management of petroleum, petroleum products, related materiel, and
 
associated equipment. Included are procurement, storage, distribution,
 
transportation, issue, control, utilization, sale, quality surveillance, budgeting,
 
funding, accounting. reporting, and disposal of excess products.
 

NN-167-31 and
 
Title: General petroleum management correspondence files NN-165-192
 
Privacy Act: Not applicable
 
Description: Routine comments on regulations, directives, or other
 
publications prepared by another office with chief responsibility; p gram and
 
budget documents, management improvement reports, cost redu Ion reports,
 

wmHJlt.\V!!fland comparable information submitted to offices in charge of ese functions;
 
routine or general requests for information and replies, inf al reports with
 
related papers, general recommendations and suggestio with all types of
 
transmittals, and other transactions of a general, rout' e, and administrative
 
nature; and other information relating to petroleu anagement which cannot
 
logically be filed with the detailed record series .sted below. (Does not
 
include instruction files--see file number 25-3 q.) Matters relating to
 
petroleum management that are received fa information only, on which no
 
action is required. This includes cards, r tings, indexes or other items which
 
are created solely to facilitate or cont work; extra copies of actions
 
maintained by action officers; duplj ate copies of actions accumulated by
 
supervisory offices (establish an eep only when necessary); and notes,
 
drafts, feeder reports, and si . ar working papers gathered for preparation of
 
an action.
 
Disposition: Code K6. pin CFA until no longer needed for conducting
 
business, but not long than 6 years, then destroy.
 

2 FtJ: 7tJ .-/~ NN-166-204 
Title: Petro1e supply reports 
Privacy Ac . Not applicable 

WITHDRAWN
Descripti n: Petroleum supply program reports reflecting consumption,
 
requi ments, stock status, conservation data, and similar information.
 
Di osition: Code K6. Keep in CFA until no longer needed for conducting
 

~;::~~~t:.~~.: 
.• J'Z; Zlt;:~ 

115·109 NSN 7540·00·634·4064 STANDARD FO 5 (RE\ . -'. 
..... (';t-

PREVIOUS EDITION NOT USABLE e crlli~d bv I':':'.":"~~ .,"'" 
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~----------------~----"-----------------------------------'- -----~~------------~------JOB NUMBER PAGE 3 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION OF 

3 

7. 9. GRS OR 10. ACTION 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

NO. JOB CITATION USE ONLY) 

3 ~l: ;ZS3 Ib tlsc. FI'I: 7t)-/;2b NN-166-204 
Title: Petroleum product analysis reports 
Privacy Act: Not applicable 
Description: Documents created incident to testing petroleum products for 
acceptability in connection with new procurement, or the analyses required of 
petroleum units having custody of Army storage facilities. A copy of 
petroleum analysis report submitted to a contracting officer, as required when 
a contractor has failed to meet contract requirements, will be filed in the 
procurement file to which it relates, for disposition with the related 
procurement file. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 

4 HI: ;ZS3 Ic tAt!- FAl: 7t>-/;lC-. NN-166-204 
Title: Solid fuel controls 
Privacy Act: Not applicable 
Description: Documents relating to the receipt, storage, and use of solid fuels. 
Included are copies of annual and supplemental requisitions received from 
installations and activities, copies of contracts, shipping notices, receiving 
reports, analysis reports, reports of burning tests, rejection reports, similar 
documents, and related papers. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 

115-109 NSN .1540-00-634-4064 
PREV'(OUS"EDlTloi,fNOT USABLE 



710 

· '. ..~.-'.. 
INVENTORY MANAGEMENT
 
Prescribing Directives .
 
AR 710-1--Centralized Inventory Management of the Army Supply System
 
AR 710-2--Supply Policy Below the Wholesale Level
 
DA Pam 710-2-series--Using Unit Supply System
 
Description: These records concern control of items of supply within the supply system, including
 
procedures for establishing and maintaining requisitioning objectives and for maintaining inventory data
 
on the quantity, location, and condition of supplies and equipment due-in, on-hand, and due-out. They
 
make it possible to determine quantities of materiel available or required for issue and to facilitate
 

. distribution and management of materiel. 

Title: General inventory management correspondence files 
Authority: NN-167-31 and NN-165-192 
Privacy Act: Not applicable 
Description: Routine comments on regulations, directives, or other publications prepared by another 
office with chief responsibility; program and budget documents, management improvement reports, c st 
reduction reports, and comparable information submitted to offices in charge of these functions; ro me or 
general requests for information and replies, informal reports with related papers, general 
recommendations and suggestions with all types of transmittals; and other transactions of a WITHORAWN 

routine, and administrative nature; and other information relating to inventory manageme hich cannot 
logically be filed with the detailed record series listed below. (This does not include inst ction files. See 
file no. 25-30q) Matters relating to inventory management that are received for infor tion only, on which 
no action is required. These include cards, listings, indexes or other items which created solely to 
facilitate or control work, extra copies of actions maintained by action officers, plicate copies of actions 
accumulated by supervisory offices (establish and keep only when necessa ; and notes, drafts, feeder 
reports, and similar working papers gathered for preparation of an action. 
Disposition: Code K6. Keep in CFA until no longer needed for condu ng business, but not longer than 
6 years, then destroy. 

t. FN: 710-1a 
Title: Major item forecasting files 
Authority: II-NN-3347 
Privacy Act: Not applicable 
Description: Documents created in forecasting a computing the gross quantitative requirements for 
individual major and selected items of materiel. cluded are materiel planning studies, distribution 

WITHDRA\',f~planning studies, and other studies on the ite ; analyses of replacement and consumption rates,
 
readiness status, asset, data, and compar Ie information on the item; rebuild and overhaul schedules;
 
analyses of DA planning documents w· provide guidance in computing the requirements for the item;
 
and similar information.
 
Disposition: Code KE6. Event is persession of specific documents, obsolescence, discontinuance, or
 
removal of the item. Keep in CF. until event occurs and then until no longer needed for conducting
 
business, but not longer tha years after the event, then destroy.
 

7.	 FN: 710-1c 
Title: Administrative nd management financial inventory accounts 
Authority: NN-1 -204 . WITHDRAWN 

Privacy Act: t applicable 
Descriptio . Information relating to the administration and management of tinancial inventory accounting 
systems \ elements in a command. Included are consolidated reports, supply rnanaqernent reports, 
soure material, posting media, and related information. :~:i<::.. 
Dl osition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than .... ;. 



II 

. , . 

'I.	 FN: 710-1d
 
Title: Basic item files
 
Authority: II-NN-3347
 
Privacy Act: Not applicable
 
Description: Documents which possess continuing value so long as the item remains in the supply
 
system. Included are activity journal sheets, identification cards, nomenclature descriptions, stock
 
numbering actions, limited selection family actions, catalog and supply data, specifications data,
 
statements of agreement, excess declaration notices, documents providing slmltar data, and related
 
papers.
 
Disposition: Code KE6. Event is obsolescence, discontinuance, or removal of the supply item. Keep in
 
CFA until event occurs and then until no longer needed for conducting business, but not longer than 6
 
years after the event, then destroy.
 

1.	 FN: 710-1e
 
Title: Quantitative material requirement summaries
 
Authority: II-NN-2076
 
Privacy Act: Not applicable
 
Description: Documents relating to the preparation of summaries which reflect, in consolidated form, the
 
level of procurement, production, and rebuilding of material items necessary to satisfy quantitative
 
material requirements. Included are copies of the published summaries, communications relating 'to them,
 
and related papers.
 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not long~r than
 
6 years, then destroy.
 

/~. 
Title: Secondary item and repair part forecasting
 
Authority: II-NN-3347
 
Privacy Act: Not applicable
 
Description: Documents created in forecasting the quantity of an individual secondary item or repair. art
 
required to meet anticipated demands on the supply system and in determining the most econo . al and
 

WITHORAW!feffective time for the procurement. Included are supply control study forms, procurement dire . e data,
 
requisitions, supply control analyses, consolidated requirement sheets, procurement docu ents, stock
 
level change sheets, data on deliveries against contracts, status reports and availabili eports; repair,
 
fabrication, and set assembly data; shipping instructions, overhaul directives, canc ation notices, '
 
demands and issues; worksheets, documents providing similar data, and relat papers.
 
Disposition: Code K6. Keep in CFA until no longer needed for conductin siness, but not longer than
 
6 years, then destroy.
 

FN: 710-1g 
Title: Supply control study folders 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: This file number will be used when documents described under FN 710-1 a through FN WiTHOP.i\'.'/X 

710-1f are maintained in a single folder. 
Disposition: Code KE6. Event is supers sion of specific documents, obsolescence, discontinuance, or 
removal of the item. Keep in CFA unti vent occurs and then until no longer needed for conducting 
business, but not longer than 6 ye s after the event, then destroy. 

j)..	 FN: 710-1h 
Title: ADP supply contr 
Authority: II-NN-3 
Privacy Act: N applicable , WITHDRAWN 

Descriptio . unched cards and tabulations created in computing quantitative requirements and -~,r:,,' 
process' related supply management data with automatic data processing equipment. These files ,. 

. data comparable to that described under FN 710-1 a through FN 71 0-1f. Standard cutoff ;~~;~~. . .. '" . .	 . . :. .. ~ 
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/3.	 FN: 710-2a1 
Title: Property book and supporting documents 

Authority: II·NN-1002 WITHDRAWN 
Privacy Act: Not applicable 
Description: Documents reflecting description, receipt, and turn-in of pro y for which the property 
book officer (PBO) is accountable. Included are property books, recei , turn-in slips, reports of survey, 
inventory adjustment reports, and other documents supporting e res to the property book. Note: Open 
document. numbers in the supporting document file will be sferred to the current fiscal or calendar 
year document file. . . 
Disposition: Code K6. Keep in CFA until no Ion eeded for conducting business, but not longer than 
6 years, then destroy. 

)1.	 FN:710-2b 
Title: Document registers WITHDR,~WN
 
Authority: NN-166-204
 
Privacy Act: Not app] Ie .
 
Description: Re . ers listing the document number and type of supply action taken on documents that
 
support entri 0 the property book. Included are nonexpendable and expendable or durable registers for
 
supply 'ons and similar information.
 
Dis sition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
 

IS".	 FN: 71 0-2d 
Title: Property record inspection and inventory reports ,\htP\ 
Authority: NN-166-204 '\AI d C"

u"'" \.)'''~~11Privacy Act: Not applicable 'I'tv."~ '(.1'"'1 

Description: Information on inspections and inventories (including annual, change of PBO, cyclic) of -..1\ to ~Cv 

property and property records. Included are reports, replies, and related information. ~~t\.y \ I:~ 

Disposition: Code K6. K~ep in CF/\ until no longer needed for conducting business, but not longer than' 1I'~ (,\i"\o 
6 years, then destroy. tcJe. h£,L. €Vb\.t ',5 WlMpld;j;'" J "'* ~D'·>'r ...d,it- ,·I'\sfe..hon &>.r ;Y1w"lfvj' . 
- ..... ------ ...... ------------------------------- t\llf ,1'\ C-FA- ~k\ l-Mn.i (Xw..-s c.....d ~.., (.11<.-1-:1 nv I(;'~ ..r i4Li {"J

/t.	 F~: 71 0-2e '. .. ..{p I Io\." I1tJ lo"",,~.... k le~"':i t!U .. tJ..i .w.J I ·ltJY\ J~s~c».so rJ~j; """' Iol.<~;,""ss +l.-.... 
Title: Property officer deslqnations .J u' I 
Authority: II·NNA·1781 
Privacy Act: A0710-2aDALO 
Description: Documents reflecting designation of property officers. Included are letters, disposition 
forms, or other media reflecting appointment and revocation. . 
Disposition: Code KE6. Event is termination of appointment. Keep in CFA until event occurs and then 
until no longer needed for conducting business, but not longer than 6 years after the event, then destroy. 

1'7	 FN: 710-21 
Title: Personal property accounting files 
Authority: II-NNA-971 
Privacy Act: Not applicable 
Description: Documents reflecting items of personal property of individuals absent without leave or 
absent sick in medical facilities. Included are inventories of personal property, related forms, and similar 
information. 
Disposition: Code K6. Keep in CFA until no longer needed Ior conducting business, but not longerthan 
6 years, then destroy.':~ ~'.: 

"'::~~;;";~'::::'~'~-!"
 



...	 @
 

Privacy Act: A0710-2dDALO 
Description: Documents reflecting accountability for items issued to individual soldiers. Records are 
maintained at the unit level in single. by-name folder for each member. Records are maintained at the 
central issue facility in single. by-name folder for each member by designated unit. Included are hand 
receipts for bedding. linen. footlockers. and similar items issued by the unit supply room. records of WITHDRAWN 

personal clothing, such as DA Form 3078. and records of organizational clothing and equipment. such 
DA Form 3645. . . 
Disposition: Personal clothing: Installation Clothing Initial Issue Point: Code K6. Keep in CFA until 0 

longer needed for conducting business. but not longer than 6 years, then destroy. 

j<1 ..	 FN: 710 2h F'tI; 'l1t)··.2M 
Title: Property loss, theft, and recovery f€~orts Gasc!.S 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Weapons inventories and reports relating to the loss, theft. and recove 
ammunition, and related items. 

WITHDRAWNDisposition: Weapons inventories: Code K6. Keep in CFA until no longer need a for conducti~g . 
business, but not longer than 6 years. then destroy. 

;)1.	 FN: 710-2k 
Title: Account authorizations 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents relating to establishment of monetary cr dit authorizations for parent accounts 

WITHDRAWNand subaccounts drawing supplies from a self-service supply c ter. 
Disposition: Code KE6. Event is posting authorization to cu omer's ledger and customer's ledger card. 
Keep in CFA until event occurs and then until no longer ne ed for conducting business, but not longer 
than 6 years after the event, then destroy. 

)).	 FN: 71 0-2p 
Title: Principal accounts 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents constituting princip accounting data for self-service supply centers. Included WiTHDI1AWN 

are inventory receipts journal. sales and s es return journal, inventory adjustments journal, returns 
journal, general journal. general ledger, ucher register. customer's ledger card, and similar information. 
Disposition: Code K6. Keep in CFA iI no longer needed for conducting business, but not longer than 
6 years, then destroy . 

.lJ.. FN: 71 0-2q 
Title: Subordinate accounts 
Authority: NN-166-204 
Privacy Act: Not applicab WITHDRAWN 

Description: Document constituting subordinate accounting files for self-service supply centers. 
Included are general I ger subsidiary accounts, such as monetary allowance. customer.accounts. 
inventory by depart ents, sales by departments. inventory and accounting adjustments, returns. cost of 
sales by departm ts, receipts. collections from nonappropriated funds, transfers to finance and 
accounting offic s, sales tapes. credit tapes, inventories, price adjustments, turn-in slips, reports of 
survey, issue ips, and similar information. 
Dispositio . Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, 'en destroy. 

WITHDRAWN 
. ~~.;p~~::\.. 

: ·~;.i·~~":: 

~~1~~_~<:.. 
" ~;' 
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20, FN: 710-2h2 
Title: Property loss, theft, and recovery cases 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Weapons inventories and reports relating to the loss, theft, and recovery of _ ~. mtA-e 
firearms, ammunition, and related items, , W.v tlJkr () u.. 

' , , W C d KE6 E l" f i 5 hi h ,WllO.1I!u.". r:~~ Disposition: eapons reports: 0 e .Event ISrecovery 0 Item or years, W IC ever IS c~ fDG, 
earlier. Keep in CF A until event occurs and then until no longer needed for conducting business, 
but not longer than 6 years after the event, then destroy, i,,/i:l-/Ol 

{-lYla; \ 
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P·rivacy Aet: ~Jotapplicable
 
Description: Documents used to control stock in self-service supply centers. Included are want slips,
 
merchandise unit control books, restricted item slips, and related information.
 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business
 
6 years, then destroy.
 

,JS.	 FN: 710-2s 
Title: Reporting files 
Authority: NN-166-204 WITHDRAWN 

Privacy Act: Not applicable 
Description: Reports re . to self-service supply center operations. Included are statements of 

.operations, sta s of customer accounts, and similar information.
 
Dispo" : Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
 

J".	 FN; 710·2t 
Title: Unit supply reports
 
Authority: NN-166-204
 
Privacy Act: Not applicable
 
Description: Reports prepared by unit supply officers for submission to higher headquarters relating to
 
the maintenance and receipt of unit supply items. Included are equipment status reports and reports on
 
supply levels, critically short items, 'and other matters which affect the maintenance and receipt of supply
 
items, and similar information. .
 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
 
6 years, then destroy.
 

)1.	 ;N~-;-~~~;-~---------------------------------- ~ ~ ~I pDt-

Title: Administrative adjustment reports	 ".,..,....u ," ~t 
Authority: NN-166-204	 e.~t LJJ [..""",;\
Privacy Act: Not applicable ~I.ji)i 

Description: Approving authority copies of reports used to adjust inventory discrcpancies disclosed 
because of physical inventories. Included are administrative adjustment reports, inventory count cards, 
copies of reports of survey, and similar information. 
Disposition: Codo KG. Keep in CFA until no longer needed for conduoting business, but not longer than 
6 years, thon dostmy. Cc.k ~. ~~,,~ ;~ co-rh-l-it-'"l ~~ i\l"jJ- P+t;'~1 ;-"'~"~j' ~ '''' eFI1 1-I .. J.i1 l.Il ....~ Ci.w~5 
____________________________f~~ __tb!n. __t<!'.bLi1V j,,'O .......wiul. fp.' lp..Jl.£.h') b~I""'.s~ j b.<r ilt>~ io.()'" j.-h~.... ~ r: <o~I.-:- ikt (w.J, 

;4. F- • +-w ... ./,~/ 
Title: Army headquarters requisitions 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents accumulated at Army headquarters in connection wit -t- e process of approval 
and transmittal to supply agencies of requisitions for supplies, including r isitions from Army 

W\1HORAWfl
installations, National Guard, ROTC organizations, shipping orders correspondence relating to the
 
filling of the requisitions.
 
Disposition: Code K6. Keep in CFA until no longer nee for conducting business, but not longer than
 
6 years, then destroy .
 

.1)- FN: 71 0-2w 
Title: Supply operation reports 
Authority: NC1-AU-77-74 WITHOR.t.i'I',l 
Privacy Act: Not aPR!' e 
Description: Re s and directly related documents pertaining to supply operations and accumulated by 
major com nds and Army staff offices. . :.;::~<~ 

ion: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
.:: .: 

~>f·e!-,--;· .
"-.If:'"S.q,.-;f.~ .: . 

.~.~~~<,
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.)D.	 H'i-:-+W-~--:-=------------ --".. 
Title: Unit packing certificates 
Authority: NN·166·204 
Privacy Act: Not applicable 

WITHDRAWNDescription: Documents which certify that proper crating and packing of organization
 
been accomplished prior to the movement of a unit to a new station.
 
Disposition: Code K6. Keep in CFA until no longer needed for conduc .
 
6 years, then destroy.
 

FN: 710·2y
 
Title: Unit supply inspections
 
Authority: NN·166·204
 

W:THDI1P\'1N
Privacy Act: Not applicable
 
Description:lnspec . reports of units outfitted prior to movement oversea. Included are showdown
 
inspection re , final inspection reports, and related papers.
 
Dispo .. n: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
 

j)....	 FN: 710·2cc1 
Title: Authorized supply codes 
Authority: N N·166·204 
Privacy Act: Not applicable 
Description: Documents relating to the assignment of authorized organization supply codes to each unit, 
organization, or activity authorized to maintain property on an organization or installation property book. 
Included are registers or related papers. 
Disposition: Registers: Code KE6. Event is cancellation of all supply codes listed on the sheet or in the· 
bound register. Keep in CFA until event occurs and then until no longer needed for conducting business, 
but not longer than 6 years after the event, then destroy . 

.3,3.	 FN: 710·2cc2
 
Title: Authorized supply codes
 
Authority: NN·166·204
 
Privacy Act: Not applicable
 
Description: Documents relating to the assignment of authorized organization supply codes to each unit,
 
organization, or activity authorized to maintain property on an organization or installation property book.
 
Included are registers or related papers.
 
Disposition: Files other than registers: Code K6. Keep in CFA until no longer needed for conducting
 
business, but not longer than 6 years, then destroy.
 

5+ FN: 71 O·2dd
 
Title: Nonaccountable property files
 
Auth ority: NN·166·204
 
Privacy Act: Not applicable
 
Description: Documents relating to the receipt and issue of military property which is not recorded on an
 
accountable stock record account of the station or on a memorandum receipt account of the station, such
 
as stock cards, property issue and turn-in Slips, copies of purchase orders, and shipping. documents.
 
Disposition: Code KE6. Event is'1u7nirr;rSfOeqt?ipment,after proper settlement of responsibility, or
 
consolidation whichever is applicable. Keep in CFA until event occurs and then until no longer needed for
 
conducting business, but not longer than 6 years after the event, then destroy. .
 

~ V'A£t::i! 

~ I ~-~9~ of- 40't/ 
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JOB NUMBER PAGE 2 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION OF 

7.	 9. GRS OR 10. ACTION 
ITEM	 8. DESCRIPT'ION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 
NO. JOB CITATION USE ONLY) 

738
 
MAINTENANCE MANAGEMENT
 
Prescribing Directives
 
DA Pam 738-750--The Anny Maintenance Management System (TAMMS)
 
DA Pam 738-751--Functional Users Manual for The Army Maintenance
 
Management System, Aviation (TAMMS-A)
 
Description: These records concern the management of maintenance actions
 
for Army equipment. The records described below were formerly prescribed
 
by TM 38-750, TAMMS, and were identified in the previous edition of
 
MARKS with file numbers 750-lc through 750-lk.
 

NN-167-31 and 
'!P.	 NN-165-192 

Title: General maintenance management correspondence files
 
Privacy Act: Not applicable
 
Description: Routine comments on regulations, directives, or oth
 
publications prepared by another office with chief responsibilj ; program and
 
budget documents, management improvement reports, cos eduction reports,
 
and comparable information submitted to offices in ch ge of these functions;
 
routine or general requests for information and rep' . s, informal reports with
 WITHDRAWN 
related papers. general recommendations and s gestions with all types of
 
transmittals; other transactions of a general outine, and administrative
 
nature; and other information relating to aintenance management which
 
cannot logically be filed with the det . ed record series listed below. (This
 
does not include instruction files. ee file no. 25-30q.) Matters relating to
 
maintenance management tha re received for information only, on which no
 
action is required. These' elude cards, listings, indexes, or other items which
 
are created solely to f ilitate or control work, extra copies of actions
 
maintained by acti officers, duplicate copies of actions accumulated by
 
supervisory of es (establish and keep only when necessary), and notes,
 
drafts, fee r reports, and similar working papers gathered for preparation of
 

3[.,·	 FN: 738-750b NN-166-204 
Title: Maintenance request registers 
Privacy Act: Not applicable 
Description: Documents used to record and control maintenance work. These 
documents are usually in the form of registers. 
Disposition: Code KE6. Event is last entry. Keep in CFA until event occurs 
and then until no longer needed for conducting business, but not longer than 6 
years after the event, then destroy. 

NN-166-204
 

·WITHDRAWN 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 
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JOB NUMBER PAGE 3 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION OF 

5 

7. 9. GRS OR 10. ACTION 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

NO. JOB CITATION USE ONLY) 

exchange cards, property issue and turn-in slips, and similar info on 
reflecting the issue, ,tum-in, and usage of items, such a air parts, kits, 
tools, and assemblies, These documents rna}' onstitute a section of the 
accountable officer's stock record ac or may be subsidiary to it. Stock 

ge cards should be continued in use until filled 

'3~. FN: 738-750h NN-166-204 
Title: Equipment record cards 
Privacy Act: Not applicable 
Description: Documents maintained to provide a perpetual inventory of 
selected major or end items of equipment and to retain timely data for required 
equipment reports. Included are installation equipment inventory record cards, 
record of engineering equipment requiring repair parts, support cards, and 
similar forms. Engineer equipment requiring repair parts support records will 
be transferred as required by DA Pam 738-750. 
Disposition: Code KE6. Event is after equipment is removed from agency 
control. Keep in CFA until event occurs and then until no longer needed for 
conducting business, but not longer than 6 years after the event, then destroy. 

NN-166-204 
Title: Engine log or run-in data files 
Privacy Act: Not applicable 
Description: Reports reflecting time, speed, load pressures, tempe tures, and , WITHDRAWN 

other features determined in the process of testing internal co 
engines. 
Disposition: Code K6. Keep in CFA until no longer nee 
business, but not longer than 6 years, then destroy. 

ljo, FN: 738-751a3 NI-AU-97-11 
Title: Aircraft maintenance records 
Privacy Act: Not applicable 
Description: DA Pam 738-751 presc . es the use of equipment logbooks and 
maintenance historical files for A y aircraft. These records begin at time of 
delivery by the manufacturer a are identified and travel with the equipment 
until it is dropped from the nny inventory. These records provide 
commanders with up-to te information on the readiness and condition of 
Army aircraft. DA m 738-751 lists the various fonns constituting the 
historical record Tote: Forward copies of aircraft records per DA Pam 
738-751 to U . ATCO\L All original aircraft records will be transferred with 

.. i=:i~'~' 

,~~;;:
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JOB	 NUMBER PAG:: 4 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION	 OF 

7. 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

NO. 

t;1.	 HI: 738 751a4 
Title: Aircraft maintenance records 
Privacy Act: Not applicable 
Description: DA Pam 738-751 prescribes the use of equipment logbook 
maintenance historical files for Army aircraft. These records begin at ime of 
delivery by the manufacturer and are identified and travel with the e uipment 
until it is dropped from the Army inventory. These records provid 
commanders with up-to-date information on the readiness and co dition of 
Anny aircraft. DA Pam 738-751 lists the various forms consti ting the 
historical record. Note: Maintain original records with aircr t until salvage is 
completed. 
Disposition: Aircraft used for local salvage of usable co 
Keep in CFA until no longer needed for conducting bus' 
than 6 years, then destroy. 

Lll.	 FN: 738-751b 
Title: Maintenance requests 
Privacy Act: Not applicable 
Description: Documents used to request main nance services, to request the 
application of a MWO, to report accomplis' ent of a MWO, and to record 
maintenance performed. A single fonn is escribed for use as an individual 
request and as a report of modification c pletion. Records related to this 
form include transfer and rejection me orandums, property issue and turn-in 
slips, labor time tickets, supporting intenance documentation at the Aviation 
Intermediate Maintenance (AVIM) it level and similar information. 
Disposition: Code KE6. Event is c mpletion of the modification or repair. 
Keep in CFA until event occurs d then until no longer needed for conducting 
business, but not longer than 6 ears after the event, then destroy. 

~3.	 FN: 738-751c 
Title: Aircraft Maintenan request registers 
Privacy Act: Not applic le 
Description: Docume s used to record and control maintenance work. These 
documents are usual registers. 
Disposition: Code 6. Event is last entry. Keep in eFA until event occurs 
and then until no onger needed for conducting business, but not longer than 6 
years after the ent, then destroy. 

Ljl}.	 FN: 738-75 g 
Title: Air aft Engine log or run-in data files 
Privacy ct: Not applicable 
Descri ion: Reports reflecting time, speed, load pressures, temperatures, and 
other eatures determined in the process of testing internal combustion 

9. GRS OR 10. ACTION 

SUPERSEDED TAKEN (NARA 

J08 CITATION . USE ONLY) 

NI-AU-97-11 

WITHDRAWI'I 

N1-AU-97-11 

NN-166-204 

WITHDRAWN 

NN-166-204 
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JOB NUMBER PAGE 5 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION OF 

7. 
ITEM 

NO. 
8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

9. GRS OR 

SUPERSEDED 

JOB CITATION 

10. ACTION 

TAKEN (NARA 

USE ONLY) 

ss. FN: 738-751h 
Title: Installed and spare engine reports 
Privacy Act: Not applicable 
Description: Documents relating to reports indicating Army aircraft engines in 
stock or installed on fixed wing or rotary wing aircraft. Data for preparation 
of these reports are contained in aircraft flight reports and maintenance and 
historical records for aeronautical equipment. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 

NN-166-204 

NI-AU-97-11 

WITHDRAWN 

In. FN: 738-751j NI-AU-97-11 
Title: Personnel Identifier (PIO) files 
Privacy Act: To be determined 
Description: Unit PIO records of personnel designated to perform aircraft 
maintenance, maintenance test flights, technical inspection and other duties 
assigned by the Commander requiring use of a PIO. 
Disposition: Code KE6. Event is transfer or separation of the individual. Keep 
in CFA until event occurs and then until no longer needed for conducting 
business, but not longer than 6 years after the event, then destroy. 

(l6. FN: 738 751 NI-AU-97-11 
Title: Engine Component Operating hours Records 
Privacy Act: Not applicable WITHDRAWN 
Description: DA Forms 2408-19-3 oresereu 
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