
REQUEST FOR RECOR41SPOSITION AUTHORITY 
(See Instructions on reverse) 

TO: GENERAL SERVICES ADMINISTRATION,
 
__ N_AT_IO_N_AL_AR_C_H_IV_ES_AN_D_RE_C_OR_D_S_S_E_RV_IC_E_, _W_AS_H_IN_G_TO_N_,_D_C _204_08 __ -. DATE RECEIVED 1~
 

1. FROM (AGENCY OR ESTABLISHMENT)	 C1 JON 1977 
f NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION 
In accordance with the provisions of 44 U.S.C. 3303a the disposal reo 
quest, Including amendments. IS approved except for items that may 

3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" in column 10. 

Records Mana t Division 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

1- :LJ-71 
Dut e John Roach	 38 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

Gl B Request for disposal after a specified period of time or request for permanent
retention. 

E. TITLEC. DATE D. SI~~EN~IVE 

fl-rN 17Vc~ h.~o?n~	 Acting Chief, Records Man~ement Division 
{''''j".o'"'"	 9. 10.7. •• DESCRIPTION OF ITEM 

ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 
JOB NO. 

Commercial - industrial type functions (CITF) program 
files. FN l402-~(P) 

Documents accumulated as a result of conducting studies 
to determine the feasibility of performing commercial -
industrial type functions either by in-house or contract. 
Included are feasibility studies, triennial review of 
functions, cost analysis, justifications, approvals, new 
start proposals, annual CITF inventory, and supporting
documentation. 

Disposition: 

Office performing Army-wide responsibility: Destroy
after 6 years. 

Other offices: Annual CITF Inventory: Destroy after 
3 years. 

Remaining Files: Destroy upon completion
of next triennial review. 

These files are created under guidance of the following
administrative documents: 

/J 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



(a) OMB Circular A-76, Policies for Acquiring 
Commercial or Industrial Products and Services for 
Government Use, 30 August 1967. 

'(b) DOD Directive 4100.15, Commercial or Industrial 
Activities, 8 July 1971. 

(c) DODI 4100.33, Operations of Commercial or 
Industrial Activities, 16 July 1971. 

(d) Army Regulation 235-5, Management of Resources 
Commercial and Industrial Type Functions, 30 November 
1972, as amended. 

These files are created and maintained on an Army-wide
basis and cover a wide range of services and products. 
Studies are made to determine whether the service can be 
provided or a product by contract or by government 
employees or a combination thereof. In making this 
determination, strict limitations are imposed on the 
type and scope of in-house services that may be performed. 
A systematic review of functions, cost effectiveness,
and other factors is made to determine the best and most 
economical method of providing the service or manufactur-
ing a product. A systematic review of commercial - indus-
trial type function is required on a time-phased basis. 
Reviews are conducted at least triennially or more often 
in accordance with review schedule. 


