y R'EQUEST FOR RECORD.POSITION AUTHORITY
- . (See Instructions on reverse)

L d

‘ LEJVE BLANK

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NOQ I '
NC1 )4/(/(.78 50

1. FROM (AGENCY OR ESTABLISHMENT)
Department of the Army

DATE RECEIVED 8 FEB ]9/8

2. MAJOR SUBDIVISION
The Adjutant General

3. MINOR SUBDIVISION
Records Management Division

4. NAME OF PERSON WITH WHOM TO CONFER §. TEL EXT.

Ethel K. Littles 693-1937

NOTIFICATION TO AGENCY

in accordance with the provistons of 44 U.S.C. 3303a the disposal re-
quest, including amendments, is approved except for items that may
be stamped “drsposal not approved” or “‘withdrawn' in colyfn 10.

e___leo

Date Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE.

| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

] A Request for immediate disposal.

page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[X] B Request for disposal after a specified period of time or request for permanent

retention. -/

7. 8. DESCRIPTION OF ITEM
ITEM NO. (With Inclusive Dates or Retention Periods)

] P | Pt ] P
a2 N e
é Plé" GUY B. OLD Chief, Records Management Division
/ 9

) 10.
SAMPLE OR
JOB NO. ACTION TAKEN

Personnel Functional Files

N S0 a-0|

N B0 = O
FN S10- 06

AR 340-18-8 -Maintenance and Disposition of Civilian

l. Files description and dispositions contained in the
attached 3 pages relate to planning, directing, and
administering civilian personnel documentation accumu-~
lated in and administered by the Department of the Army.

2. Request approval of permanent retention.

/D l-’//em S

115-107

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4
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BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES
l. AR 340-18———8—— 802—_01 Civilian personnel program r-eporting files. Documents"
which provide data concerning various  aspects of
FILE NUMBER, civilian personnel management activities. Included
are statistical and narrative reports; consolidations,
DESCRIPTION , summaries, extracts of reports, and similar or
. related documents. :
AND
DISPOSITION .
Office performing Army-yvide staff responsibility:
Permanent. - k
'Other offices: Destroy after 5 years.
—
2. ORGANIZATIONAL Deputy Chief of Staff for Personnel
LOCATIORN.
3. CURRENT VOLUME. 15 linear feet
4, ARNTICIPATED
ANNUAL INCREASE. 1 linear foot
S. ARRANGEMENT (ALPHA, Ch
ronological
NUMERIC, CHRONO). gle
6. JUSTIFICATION FOR Contains records of probable historical,
PERMANENT RECORDS. informetional or evidential value.
REASON RECORDS
Te . ACCUMULATE (ARs, etd) AR 10-20
8. RECORDS WILL BE The permanent flles described sabove will be offered to
OFFERED. the National archives 20 years after creation.
9. ADDITIONAL REMARKS.
E -
;’L DATE: L ANALYST: PHONE :
*
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BACKCROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES
1. AR 340-18-_8 C
810-06 Civilian training reperting files. Documents reflecting the
l status of civilian training in Goverament and non-
FILE NUMBER, l‘ Government facilities. Included are reports and related
] ‘ documents.
DESCRIPTION L -
AND Offices perf(')rn:ix;g Army-wide staff responsibﬁ—
' ity and requiring the reports: Perma:?eng.
' , wh consclidated or summarized, ; .
DISPOSITION ’x gﬁ::g::e;onm will be destroyed and the
consolidation or summary will be permanent.
| Other offices: Destroy after 5 years.
o
2, ORGANIZATIONAL Deputy Chief of Staff for Personnel
LOCATIOR. '
§ 3. CURRENT VODJME-_ 121 linear feet
4., ARTICIPATED
) ANNUAI, INCREASE. 56 1linear feet
5. ARRANGEMENT (ALPHA, Alphabetical by subject
KUMERIC, CHRONO).
6. JUSTIFICATION FOR Contains records of probable historical,
P'ERMANENT RECORDS. informational or evidentisl value.
REASON RECORDS I L
T+ . ACCIMULATE (ARs, etd) CPR 410 and 412
’
8. RECORDS,WILL BE The permanent files described above will be offered to
OFFERED. the National archives 20 years. after creation,
9. ADDITIONAL REMARKS.
b 1}
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. BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES

1.

AR 340-18-_38
FILE NMBER,

DESCRIPTION »

810-01 Training and promotion agreement files. Documents
related to megotiating master training arid promotion
agreements with the Civil Service Commission in pro-
fessional fields in which thereis a current and continuing
Army-wide shortage of available personnel. Included
are requests for.establishment of training programs not
currently authorized by regulations, agreements, pro-
_gram approvals, and similar or related documents. _

T.

+ ACCUIMULATE (ARs, etci)

AND
Office responsible for zieéot‘iating the agreement:
DISPOSITION Permanent. Retire when agreement is super-
seded or obsolete. f
\Other offices: Destroy after 2 years or on dis- l
' continuance, whichever is first. i
_ r
2 . |
o ORGANIZATIONAL Deputy Chief of Staff for  Personnel
LOCATIOR. and Civilian Personnel Offices Amwide
3. CURRENT VOLUME. 111 linear feet
4, ARTICIPATED
ANRUAI, INCREASE. 60 linear feet
5. ARRANGEMENT (ALPHA,
Al i
NUMERIC, CHRONO). phebetical
6. JUS
PER&%E’QTQEOESE (;ontains records of probable historical,
g . informational or evidential value.
REASON RECORDS
. CPR 950-1 and

President Executive Order ’

}

|

— |

| 4
8. nggggEDg,WIm BE The permanent files described above will be offered to
. the National archives 20 years after creation.
9. ADDITIONAL ‘ Current volume includes HQDA, Civ Pers Offices and
i REMARKS. MACOMS. Annual increase is high due to the
President's special program.




