
TO: GENERAL SERVICES ADMINISTRATION, 
__ N_AT_'O_N_A_l_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S....::.E_RV_IC_E_, _W_A_SH_IN_G_T_ON_,_D_C_2_04_0_8 __ --i DATE RECEIVED 

1. (AGENCY OR ESTABLI 

artment of the 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance with the provisions of 44 U.S.C. 3303a the disposal re-The utant Gener ts Center quest. including amendments. is approved except for Items that may 

3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10. 

Records Man 
5. TEL EXT. 

693..193 
6. CERTIFICATE OF 

I hereby certify at I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be neededafter the retention periods specified. 
o A Request for immediate disposal. 

[i] ·B Request for disposal after a specified period of time or request for permanent 
retention. 

ords Mana ement Division 

7. 8. DESCRIPTION OF ITEM 9. 10.
 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN
 

JOB NO. 

File description and disposition contained in the follow-
ing page ~ relate~to command reporting. 

Request approval of permanent retention. 

fi'~$ .../Vc~ STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Admi rustration0~~cF" ~ FPMR (41 CFR) 101-11.4 



•• 
BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES 

1.	 AR 340-18-~ 

228-07 Command reporting files. Documents relating tv commandFILE NUMBER, reports through which commanders of designated organiza-
tions and units periodically submit information, .evaluations,


DESCRIPTION , and recommendations on combat operations of their commands.
 
Included are command reports, special reports, comments,
 
evaluations, rccommendatlons.i.and copies of maps, directives,
AND overlays, sketches, or photographs' supporting the r('ports.' - -' ---- --'" ~ ---

DISPOSITION 
6., Office performing Army-wide staff re-

sponsibility: Permanent. 
~. Activities in combat areas and activi-

ties in direct support of troops in 
combat: Permanent.c.. Other offices: Destroy aeter 2 years. 

2.	 ORGANIZATIONAL Deputy, Chief of Staff for Operations and Plans 

LOCATION. 
, 

3.	 CURRENT VOUJME. None 

4.	 ANTICIPATED NoneANNUAI, INCREASE. 

5.	 ARRANGEMENT (ALPHA, Would be arranged chronologicallyNUMERIC, CHRONO). 

6.	 JUSTIFICATION FOR When created, believed to consist of documents of probable 

PERMANENT	 RECORDS. historical, administrative, operational value or other 
of archival value. 

REA$ON RECORDS
7... ACCUMULATE CARs, etc) JCS Pub 6, VOL 3 

8.	 RECORDS WILL BE The ~rmanent tiles described above will be offered to 
OFFERED. the National archives 20 years after creation. 

9.	 ADDITIONAL REMARKS. Command reporting files are created only during time of 
war. ,

II i 


