
· REQUEST FOR RECORO_ISPOSITION AUTHORITY
 
(See Instructions on reverse)
 Joe	 .. 

NCl 68 
TO:	 GENERAL SERVICES ADMINISTRATION,
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 
1. FROM (AGENCY OR ESTABLISHMENT)	 6 filAr< 1978 

De	 artment of the Arm NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordance with the previsions of 44 U.S.C. 3303a the disposal reoOffice of The 1 quest, Including amendments, IS approved except for Items that may 
3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" in column 10. 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT. 

Ollli'R.	 Bonnell (MICRODIS 7002-0U24) 693-1939 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
D	 A Request for immediate disposal. 

IKJ B Request for disposal after a specified period of time or request for permanent
retenti 

C. DATE

1tj/e1r7 ief, Records Management Division 

7. 8. DESCRIPTION OF ITEM 9. 10.
 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN
 

JOB	 NO. 

In	 accordance with 4lCFR 101-11.507(b), request authorityI. to	 destroy the following nonpermanent paper records after 
microfilm have proven to be an acceptable substitute: 

FN 306-04, Leave Record Card Files
 
FN 306-05, Leave Record Files
 
FN 306-07, Payroll Control Files
 
FN 307-04, Branch Office Subsidiary Files
 
FN 314-09, Nonappropriated Fund Account Files
 
FN 314-17, Individual Transaction Files
 
FN 508-17, Military Police Reporting Files
 
FN 508-18~MJk)itary Police Journal Files
 
FN 509-09'A~awCEnforcement Files
 
FN 509-18, Expelled or Barred Person Files
 

Records will be convertid to microform in accordance
 
with 4lCFR 101-11.507}~)(2). Will 89 ~~~Q iR aCCOrgi~C~


wH:s ',leER HH l1a§Q§. The microfiiLmed copies will
 
be held for less than 10 years.
 

a. Destroy pAper records after microfilm copies

have proven to be an acceptable SUbstitute.
 

b. Dispose of tre microfi!m copies in accordanc
 
witr the stRndards ~i36iJcd or the original

paper records.
 

~.; /VNI\.A~	 ANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4

Ch~nges & additions made per agreement J. L. 
Wallace, NCD, and F. Bonnell, Army. ~""" 


