
•• REQUESTFOR RECOROIsPOSITION AUTHORITY 
• (See InstructiohS on reverse) JOB NO 

• NC 1,-l¥\ ~ 8 '1,0 $ 
TO: GENERAL SERVICES ADMINISJRATIOf'l.
 

__ t4_AT_IO_N_A_l_' A_RC_H_IV_E_S_A_N_D_R_E_CO_R_D_S_S_ER_V_IC_E_, _W_AS_H_IN_G_T_ON_,_D_C_2_04_0_8 __ --i DATE RECEIVED
 

1, FROM (AGENCY OR ESTABLISHMEN.I) hDepartment or t e Army 

2. MAJOR SUBDIV~ON ~ne Adjutant General's Office UM;"'<Bl_J:la the disposal re 
Items that I may

ml~lr~wln" 10column 103. MINOR SUBDIVISIONRecords Management Division 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Ethel Littles 693-1937 Archivist "(1/'" I'nited Stall" 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to disposal of the agency's records; 
that the records proposed for disposal in this Request of 4 page(s) "r''''"nT now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. / 

r disposal after a specified period ,6f time or request for permanent 

C. DATE 

2 2 JUr~1 , Records Management Division 

7. 8. DESCRIPTION OF ITEM ' 9. 10. 
ITEM NO. (With Inclusive Dates or Retentiory.Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

,y

File descriptions and dispositi9h instructions contained 
in the attached 3 pages relat~ to financial documentation 
accumulated in the Army. 

Request approval of dispo&al of these files series after 
the time periods indicat~d in the recommended disposition
instructions. 

( 

./ 

The files covered by 'this disposition request are believed 
to lack sufficient.~ue to warrant permanent retention. 
They were selecte~ for disposal from a large number of 
presently unsch~uled files. Assisting this Division in 
making this selection were representatives from the 
Records Disp~ition and Military Archives Divisions,
National Ar~ives and Records Service. 

STANDARD FORM 115 
Revised April, 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-114 
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1 
i EVALUATION OF RECORDS DESIGNATED "PERMANENT" 

IN THE AR 3110-18 SERIES 

1. Re~lation tn ~R 340-18 se~: AR 340-18-3 

2. File ~"umber, Title,1. Descr!ption, and. Present DisE,0sition Instructions: 

302-08 Working capi:a1 fund charter files. Documents which authorize 
the use of 'Working capital funds. Included are copies of 
eharters with directly related papers, 

t

ffiCC -o~the Comptroller of the Army:
 
Permanent. Cut off on revocation or
 
supersession of charter.
 

Other offices: Destroy 1 year after rC\'OC:l-
tion or supersession of charter.
 --~----

3. Reco~nended Dispo~on Instructions: 

. OCA:	 DestroYlQ years after revocation or supersession
of charter. 

• 
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1 
EVAL1JATION OF RECORDS DESIGNA'l'ED "PERMANENT",1 

IN THE AR 340-18 SERIESj

1
 
I 
j, 1. ~egu1ation in AR 340-18 series: &~ 340-18-3 

2. File ~lmber, Title, Description, and Present Disposition Instructions: 

FihNo.	 ]}ttUTip'wn ' 

304-01 AlJoration fites. J)OCUDl£'ntc rr-latiug to trnn-nction- involving 
tlllt horiznt ions received from the· Compt roller of the Army 

II
,i IlInl,ing -p(,t'ific fund= nvailable to a fiseal operating ngr-ucy 

Ior t lu- (>1II'po-"eof is-uiug allot 111('II!s. They are aceumulat ed 
l.y fi-t'f,1	 adrulni-t rnt ivr- elr-nu-uts ill the j)epartruC'nt of the 
A rruy, 

l';8po~iti(t1J 

Offlr-e of the Comptroller of the Arruv : 
Permanent. Cut off at cud of I'Y f~r 
which Iuud- HrJ' available for oblignt ion. 

C~Eal or special operating agcnck-: 
- Destroy 4 years after the FY for w hk-I. 

UIE' funds arc available for obligntion. 

J 
j 
1 
,, 

1 3. Recommended Disposition Instructions: 
OCA: Destroy after	 10 years. Cut off at end of FY for which 

funds are available for obligation.l 
1 
-1 

1•
I 

.. 
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• 
EVALU/\TION OF HECORDSDESIGN/ITED "PERMAll'ENT" 

IN l'HE AH 340-18 SERIES 

1. Regulation in A~ 340-18 series: AR 3)+0-18-3 

2. File Numberz_Titl~l Description, and Present Disposition Instructions: 

- ~---- , 
Pem(mncl exception and In-debtedness files. Docnun-uts relnt- : I '306-19 

-ing to indebtedness due to 'GS Government, by civilian : I 
('Ill1Jlo:r~s. Iud'u6"cd ore SF 2805 (Rcq"tl('l3(for Recovery of: ' 
Debt Due the Build i'-t:lt(,F), coftlpnrnhlc docnmonts, nnd 

rclatl'd nttnchmcnts. 
.~ 

\ t·' 
-; -:-;~ __ ~._..__----~. __ • t-_----'--f'~~-. --.----~ 

~. --- ---~-- ~ ~- - - -- --- --
;'_.. Perms nent, These Are records which 
::: will. be mode :J. pcl"lll~r,uLt part of the 
l " offiant personnel {,,}der (~Tfi--; 7 dividunl concerned, If ,,~ a result of 
: ' separation 6J" tm!.b!'r,·: the pertinent 

OPFis not 011 fife !Q,:.,l!\· Iorward thee'! 
fi!c~, with complete n~;n(', birtbda,'p: 
find 80m) security l'l';l!' Ler id~· 

:: tion, to the :-;nt~ I'crsonncl Records 
Center, 111 'AiIlr.~\)"IlO ~!rcet, f:t. 

.Lculs, ?IO \i3l ~s. 

-,3. Recommeftdea Disposition Instructions: 

These records will be m~de a part of the official personnel folder 
and ,destroyed in accordance with instruction~ for File Number 807-01. 


