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TO: GENERAL SERVICES ADMINISTRATION, 

__ N_AT_IO_N_A_l_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E_, _W_A_SH_IN_G_T_O_N,_D_C_2_04_0_8 __ -i DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) AUG 1 1978 

2. MAJOR SUBDIVISION 

The Adjutant General's Office 
3. MINOR SUBDIVISION 

Records Management Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT. 

P. Burnam 693-1937 OllIe 

6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act 'for this agency in matters pertaining to the di I of the agency's records;
that the records proposed for disposal in this Request of 3 page(s) are not needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

[XJc B Request for disposal after a specified period of request for permanent 
retentio 

Management Division 

9. 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

Maintenance and of Facilities 

Files descriptions s contained in the
 
attached 2 pages relate ilities files accumulated in
 
the Army.
 

Request approval 

disposition request are believed
 
to possess suffi value to warrant permanent retention
 
They were from a large number of currently un-
scheduled
 

o~·o'l,~Olc-oS 

Cancelled ~ JhIJ ~()bt,,,; keY)
b" N( 1-/JI/I-'i"3- S. ;II! SboQJt1,v,,1 
t.¥Je ~ -f.rc,J'IJFev 1-0 fr(i~ 

STANDARD FORM 115115-107 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

http:IREQUES'I".10


•• 

•• 

------- -

'.
 
BACKGROUND INFORHATlON	 FOR 

1.	 AR 340-18-...,lL 1504-05 

FILE NUMBER, 
-,

DESCRIPTION , 

r AND 

DISPOSITION 

PER,"1ANENT RETE:;nON OF	 A FILE SERIES 

Realty historical file& Individual audited project and instal-
lation files established and maintained in accordance with 
instructions contained in the Real Estate Audit Procedures 
Manual issued by the Chief of ~"'n ineers. Retain in en-
gi~eer district officesor in divisio fficeswhere respond-
:~::'for real estate has ~ot7 ~ecentralized to district 

Permanent. Transfer after~ ,IHA
installation is reducedJto zero acre-
age and audit is approved by the
 
Chief of EngiIaeers.
 

I 2. ORGANIZATIONAL CE field opera~ agencies having reaf estate 
1 • functions (AppfQximately 35)
I. . LOCATION •	 /',	 . 

3.	 CURRENT VOLUME. 8500 Linelr Feet-------------+----~/----------~--------------~-/14.	 ANTICIFf,TED 350 ~inear Feet
 
ANNUA!, INCREASE.
 

5.	 ARRANGEMENT (ALPHA, Alphabetical by State
 
NUMERIC, CHRONO).
 

6.	 JUSTIFICATION FOR These records may contain data which is of administrative 
PERMANENT RECORDS. and informational value. 

REASON RECORDS AR 405 series

1., ACCUHULATE (ARs, etc)
 

8.	 RECORDS WILL BE The permanent f11es described ab~~r~~lll be offered to 
OFFERED.	 the National archives 20 years"a.UCi1thas been 

approved by the Chief of Engineers. 

9.	 ADDITIONAL REMARKS. 

II 



a -~~.-~.. ~,~ ~,-~ ..~ - ----- ......_--.,--	 .-.-----.--4 

B,\SKGRou:m U.'FOR.··IATIO:~ FOR PU:;·!i\Nr:NT RI~TE1\I1ni\ OF /\ rILE :::r:r:n:c; 

1.	 AR 340-18-~ 150",-Q1.. OCF. realt y histnrical filf'!!. Documents constituting skeleton 
realty historrcal files maintained in the Office of the Chief FILE N'"oj}IBER, of Engineers. 

DESCRIPTION, 

Pennanent. Cut off when insu.!latkm
 
A!\D is reduced to zero acreage and final
 

audit has been approved However.
 
DISPOSITION	 final audited real estate project
 

,"aps reduced tn microfilm nepti ..
 
may be destroyed on approv of the
 
film.
 

2.	 ORGANT?..ATIONAL IOffice of the Chief of Engineers 

LOCATION.	 
, 

• 

/./	 I 

3.	 CURRENT VOIl1Y.E. 300	 lineaIJifeet 

4.	 Al'iTICIF /NI'ED..	 5 linear feet
ANNUAl, INCREASE. . ! 

I 

I5.	 ARRANGEMENT (ALPHA, Alpha by state and installationNUMERIC, CERONO). I 
I 

/(These records may contain data	 which is of administrative6.	 JUSTIFICATION FOR and informational value.PERMANENT RECORDS .,

/
 

I-:USO:i RECORDS -'
 
7., ACCt.t1ULATE (ARs,' etc) AR 405 series
 

: 

•8.	 RECORDS WILL BE '!be permanent files described above vill be offered to 
OFFERED. the National archives 20 years after installation hasI 

been reduced to zero acreage. 

9.	 ADDITIONAL REMARKS. 

----_.- -
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B,\CKGROCKD HrOI\;·jATlO:: FOR PEI{;·!ANEN[ R!:TEN riox OF ,\ fI LE ~:-: p~c: 

150"~8 Real estate manajtement	 files. Documents relating 0 man-1.	 AR 340-18-~ 
agement of real estate, including leases, license appraisal 
reports, invitat ions f':)r bids, easements, n.6ti of revoca-

FILE WJ.·lB'ER, tion, permits, statements of crop rota{ial s, reports of 
termmat ions. abstracts of bids outgran{' strurnents com-

DESCRIPTION,	 pliance inspection reports, comparable' orms, and related 
correspondence.

f AND 

DISPOSITION' 

y.eara .fter 
nst'rument and ' 
n, except COD-

, 2. ~JRGANlZA'I'IONAL ief of Engineers 
, 
I
' . LOCATION. 
I 
I 
I 

3.	 CURRENT VOIlJY.E. 

4. ANTICIF f.TED	 feet , , 
ANNUA!, IfiCREASE. 

5.	 ARRANGEMENT (AU? Alpha by ins~allation or project

NUMERIC, CHRONO)
 

These records may contain data which is of administrative 6. and informational value. 

1..	 et ) AR 405 series 

8~	 '!be permanent;files described above vill be offered to 
the National archives 20 years after creation 

~.
 


