
REQUEST FOR RECORD~ ..ASPOSITION AUTHORITY LEAVE BLA..rK
 
.. (See Instructions on reverse)
 JOB	 NO 

TO	 GEN RAL SERVICES ADMINISTRATION, 
NATIO AL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 FROM (AG CY OR ESTABLISHMENT) 

Depar	 ent of the Ar 

Adjutant General 
3 MINOR SUBDIVISIO 

Records Man gement Division 
5 TEL EXT 

325-6044 

ESENTATIVE	 ~ ~ 

I hereby certify that I am thonzed to act for this agency In matters pertaining to the ~ okme g~~OrdS;
that the records proposed r disposal In this Request of two page(s) are not now eeded or t~e ,9I1Slnessof 
this agency or will not be ne ed after the retention periods specified. 
D	 A Request for imme iate disposal. 

[Xl B	 period of time or request for permanent 

E TITLE 

Archivist of the Ar 
9.8. DES IPTION OF ITEM	 10.SAMPLE OR(With	 Inclusive D s or Retention Periods) ACTION TAKENJOB	 NO 

1.	 BACKGROUND: The Army has a req irement to establish a new
 
subfunctional category and f~le mber in order to manage
 
the records being created'in to the Army's
 
Organizational Effectiveness (AR 5-15, dated 1
 
February, 1982.)
 

Request approval of the following 

ORGANIZATIONAL EFFECTIVENESS (OE) FILES.
 
CATEGORY 242-AR 340-18-2.) These
 
operation of Organizational Effectiveness OffI es through-
out the Army. They provide the means by which rends in
 
OE can be determined, OE program effectiveness c be
 
evaluated, and through which OE program managemen
 
resource requirements and related OE efforts can be built.
 
NOTE: For guidance concerning the confidentiality a d
 
anonymity of information contained in these records,
 
the release thereof, see AR 5-15.
 

FN 242-01. OE Program Management Files. 

DESCRIPTION: Documents relating to the management
 
OE program. Included are: Policy statements, guidance

and regulatory requirements, review and planning conferenc
 
schedules, resource and manpower structures, memorandum
 L/ 

115_107 STANDARD FORM 115 
Revr sed Aprr l , 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 



....• 
Request, 

7 
ITEM NO 

for Records Disposition Authority - Continuation 

8 DESCRIPTION OF ITEM 
(WIth lnclusrve Dates or RetentIon Penods) 

JOB NO 

9 
SAMPLE OR 

J NO 

PAGE OF 
2 of 2 

10 
ACTION TAKEN 

FN 242-01 con 't. 

and similar 

DISPOSITION: 

documents. 

Destroy in CFA after 3 years. 

FN 242-02. OE Education and Training Files. 

DESCRIPTION: Documents relating to the program
ion and attendance at the US Army Organization Effective 
ness Center and School (USAOEC&S) and local t aining deal-
ing with OE. Included are: OECS quota allo ations, 
selection standards, applications from indo iduals or 
organizations, notices of acceptance, rej ction or except-
ion to policy, OE AERB requirements, co inuing education/
professional development, operational training
evaluations and similar documents. 

DISPOSITION: 

FN 242-03. 

Destroy in CFA afte 

OE Evaluation/Rese and Case Files. 

DESCRIPTION: ing to case studies conducted 
as well as evaluation effo s to identify actual or potent
problem areas and recomme aed solutions. Included are: 
actions directing that s udies be undertaken, statements 
of work, reports of res Its, completed case studies, 
research projects and equirements, annual command sum-
maries, IG reports, program evaluations and similar 
documents. 

al 

DISPOSITION: 3 years. 

FN 242-04. 

Documents relating to consulting and methods 
Included are: Requests for consultant 

cords of consultant activities, operational
models, final reports and si.ilar documents. 

Destroy in CFA after 3 years. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescnbed by General Services 

Adrmrustratron 
I:; PO l~""75() ~ 579 .. 387 FPMR (41 CFR) 101-11 4 



R~QUEST FOR NECOR6~ JISPOS!TION AUPiORITY
 
f (See Instructions on reverse]
 JOB NO .	 r=: 

- r 
o', , I -::-1/\....... _,; ~, ; "'-./ 

rc GENERAL SERVICES ADMINISTRATION, 
h~TlO~:Al ARCHIVES AND RECORDS SERViCE, WASHIHGTON. DC 2040B 

DATE RECEIVED / /. --:	 / /' ;y:?1. F"'OI,\	 (AGENCY OR ESTABLISHMENT) 
: " ( 'c~(/ =./ mepart~ent of the Army NOTIFIC/TION TO AG~k;Y - ...... 

2.	 ~J :...J)R SUBDIV'SION 
In accordance With the provrsrons 01 44 USC 3303a the dlspJSol reOffice	 of the Adjutant General ouest I~-:Iudlng amendments, IS aprrovec exeE,t for Items tha,lmil, 

3 v; ....:~ SUBDIVISION be stamped "dlspDsa' not appro.ed· or 'Wltt j awn" In COIJr';1:] 10 

Records ManDge~nt Division 
4 ~• .;"'.~=OF PERSON WITH WHOM TO CONFER	 Is TEL EXT 

tt Haggett	 I 325-6044 
nair An htv tvt III tli« 1'lIIlni '101('\

I 

; C =R-';::IC~ OF AGENCY REPRESENTATIVE 

I -er~?y ~rtlfy that I am authonzed to act for thrs agency In matters pertaining to the disposal of the agency's records;
 
tr.~t the r~~d: proposed for disposal In this Request of two page(s) are not now needed for the bUSIi1eSS of
 
tr. s agency ~III not be needed after the retention periods specified.
 
o A	 Requ~ for Immediate disposal. 

r1~	 ReqUest)«r disposal after a specified period of time or request for permanent
 
retention. '\
 

o ~IGNATURE, O~~CY REPRESENTATIVE E TITLE 

. JOHN	 RErrRY HATcrrER. Ph. D. Archivist of the 
9 . 7 '\ 8 DESCRIPTION 0;: ITEM	 10. 

I SAMoLE ORI-:-EI,' NO (I'\;,tl"> tnclusrve Dates or Retention Periods)	 ACTION TAKE1-4
JOB NO" 

"\ 
1.	 BACKCROUh~: The ArMY'~as n requirement to establish a
 

sub functional catefory '':sp.d in order
 file number to manage
 
the records being creote~,in response to the Army's

Organizational Effectivene&$ rro~ram. (AR 5-15, dated 1
 
February, 1982.) ~
 

\.
 
Request approval of the f~11owi~ disposition standards: 

ORCANIZATIDrU..L EFFECTIVI:NESS (OE) " Fn.ES. (SUBFUNcnO~AL 
CATEGORY 2l..2-AR 340-18-2.) These fii~ relate te the 
operction ad Orrani~ational EffectivenC~ Offices throaghl

out the Arr7J. They provide the rseans by ~fich trends in
 
OE CBn be deterrrine~, OF.pro~ra~ effectiven~ss can be
 
eva Iuat.ed, and through which Of.: olitlar:~ment.
progrR.'"l I 

rcsourse requirer-ent.sand relateciOE efforts 2~ be buil t.l
 
NOTE: For ruidance ccnccrning the confidential~y and
 
ancnyrdty of iu£or~~tion contained in these recor~s, and
 
the release thereof, see Arr 5-15.
 

rH 242-01. OEPrObTtlT!' }~::m:.lfe>aent riles. 

DESCRIPTION: Docucent s relntinr to the mann~ement 
pr~~a~. Included are: Policy st~te~ts, vuiclnnce 

d ref,ul~torJ rcquire~ents) revi~Y and plannin~ conferen e 
hedules, resource and ~nnpovcr structures, ~e~orand~ I 
r-recor~es~l~&-Ot-ac~io"G~~kcn-Gn-6~cific pr<h~~~s~.----------~----------

STt.NDAI1D FORM 115 
Re vr s e d A,.'''. 1975 . ..-... 
Prescribed 0, General Services 

Acrrurusttauon 
F?MI'l (41 UFo) 10t-11 4 

http:appro.ed


- t' 
\. 

=-
~uest for Records Disposition Authority- Continuation 

JOB 11.0 PAGE OF 2 of 2 

(WIth 
8 DESCRIPTION OF ITEM 

lnctusrve Dates 0' Rete~tlon Penods) 

9. 
SAMPLE OR 

JOB NO 
10. 

ACTION TAKEN 

DISPOSI ~ON: Destroy in CFA after 3 years. 

,FN 242-0~\ OE Education and Training pi les . 

IDESCRIPTION~ocuments relating to the program of ins true 
lion and attendance at the US Army Organizational Effective 
Iness Center and'school (USAOEC&S) and local training deal-
I ing wi th OE. Inc~ded are: OECS quota allocations,
!selection standards~ applications from individuals or 
;organizations, notic\s of acceptance, rejection or except-
lion to policy, OE AERB requirements, continuing education/
[pro f essi ona I developme'ti,\,.operational doctrine, training 

l
evaluations and similar ~ocuments . 

. \ 3DISPOSITION: Destrov 1n CF~ after years. 

FN 242-03. DE Evalu~tion/R~a~ch and Case Files. 

!DESCRIPTION: Documents relati~o case studies conducted 
las well as evaluation efforts to l~~ntify actual or potent
iproblem areas and recommended solut~ons. Included are: 
lactions directing that studies be un~ertaken, statements 
lof work, reports of results, cornplet~ case studies, 
!research projects and requirements, an~al command surnr 
Imaries, IG reports, OE program evaluati s and similar 
:documents. 

al 

I 
i 
!DISPOSITION: 
, 

Destroy in CFA after 

IFN 242-04. DE Consultant Files. 

iDESCRIPTION: Documents relating to consulting
,of operations. Included are: Requests for cons ltant 
services, records of consultant activities, opera ional 

idesigns and Qooels, final reports and sinilar doeu, nts. 
I 

:DISPOSITIO~~: Destroy in CFA after 3 years. 

*~:->;*~,;*-:;*****.~*>:*~;,';*,,;*.~*,';*******,';*******~';*,';****,':-:;****~:.:;-:..::*-!:I 
_";;'t-~:.... ......... -~-. 
- r- . 

. ;;~::.-
.. .--:-:.,-:-

.-
-.~. 

I 
:-:~::>-

.- .. - "', 

Four copies Incluc!mg on;,n2, to e e s cbrnltte d 10 Ihe "'atlonal Archives STANDARD FORM 115-1.. 
ReVised Ju') , 9i.: 
Prescnoec :Jy Gene:rcl Services 

Adrrurustranon 
~PU~ IL1 r~c\ 1f\1_11 ~ 



• . •. ~..... ':..II.................... ' .• ":."::.:: ..::.::::::::::::::::::::._::::.-:::.::::;;.;;.
 

REQUEST FOR RECORDS DISPOSITIOI~ t:.UTHORITY	 LEAVE BLANK (See Instructions on reverse} JOB NO 
-

TO GEr-iERAL SERVICES ADMINISTRATION, ~;~
HATION;'l	 ARCHIVES MiD RECORDS SERVICE, Wt.SHISCJN 0: 20403 DATE RECEIVED ~	 ..-

1.	 FROM :.;GENCY OR EST,o,SLlSHMENT) 

NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

In ;;-:Co'c<pce Yoithtte prov-sions of 4.\ USC 2303a the dls~~sal re 
~L:.~t I":I~C'; (!r;-.e1jml;:rts. IS a~pr(ve: tJ~fp! 10' Ite:":1Stt;.:-t rna! 

3	 I,IINOR SUBDIVISION De sta7~"j ::,s~"v· ",at approved' or '~.lt;:lra~n" In co'~~n 10 

4.	 NAME 0= PERSON W',H WHOM TO CONFER IS 
~~, EXT'--

i	 [Jutr AT( tnvrvt 0/ tlu- Vlllt,." SI"t,.\,I 

6.	 CERTIFICATE OF AGE"CY REPRESE"''TATIVE 

I hereby certify that I am authorized to act for.this '6e1C) In matters pertaining to the disposal of the agency's records;
 
that the records proposed for disposal In this Re~!Jest of .3 page(s) are not now needed for the business of
 
this agency or will not be needed after the rEteiltlCi ~~ri::ds specrted
 

o A Request for immedrate disposal. 

~B	 Request for disposal after a specified period of time or request for permanent
 
retention.
 

C.	 DATE o SIGNATURE OF AGENCY REPRESENTATIVE i E. TITLE 

i 
I , 

9.7. 8 DES:::RI~I:'; c = :"-E~~	 10.SAMPLE ORITEM NO (WIth lnctusrve Jates c' Re"e~' :In Penods)	 ACTION TAKENJOB NO 

BAC!:GP-.ourm: The Amy has a requi~t to establish a nJ 

subfunct:ional category and file n~er in order to manage NC/-A'J_a~-3B
~~e records being crested in response to the A~'s ~1- (J~
Orbanizational Effectiveness ?rograr-, (AR 5-15, dated 1 
February, 19E2.) ..... 

Request approval of the fol1~i~g cisposition stand~rds: 

ORG~aZATIONJ.~ EFFECTIvr:::~ESS em:) ITL~S. (SUBFUNC7IO~;AL
 
. CATEGC;':Y 2l.2-A.R 3lcO-18-2.) T.~<ese files relate to the


I	 operation o~ Orrenizetio~~l Effectiveness Office£ throo6n-
out t...~e They pro-vice !:be ~Hns by which trends in r" .....-f...I7!:'f.I OE can be deterninecl, O~ prorra~ e:fectiveness can be t..······~--·I eva Luczc d , and through h+.ich os p!'~~2i:! 1:'a.na~e&",entJ :::::::::::: 

i::::::·:::-:! reSOUT'Ee requirements arid relcted 0: efforts can be buil t.i .............. 
I !!O::E: For r:uic.mce ccn ce ra i.nz t.."":ecc:'.ficientinlity and I [:.:~::.• :: 

to:::::::::: 
~nonyi.ity of iuforcntion co~t~icec i~ these records, and ,.: '::.':. rr: 

the release thereof, see p~ 5-15. I
I }:.:.:.:~:.:.::.:~~: i::.:·.:-::·:: 
IFE 242-01.	 r·:·:·::::-:::I
 

'CE~CF..!?7IO~j: Docur-errt s rell:t~f:' t c ~~e r;an~~c]';l0.';1tof the 
I

i
 
O~ rr~gr~. Inclcded zre: ?cli~ s~2te~r.ts, fUidence i
 .... . ..-.an d regulF.tory r eq ui t-er.cn t s , r evi.e+ and pl anrri ng conf e rencc 

, s chc cu l es , r-e soc rce Lind l.X:lrC"·2~ s t r c c t ur'e s , r-erao r an dvr- I
 
~ ".. . '. • II I r:..::: -::.
 _____ ' -ft..r--'t'eeor-{.t,-r~~t.~ -t-5~~e-t ~...,~-c~:-:--('Jr.-t:!,>ecl.-f--i-C-?!'!~~~-	 "- _ 

,...:. ~-.. 
£T:'HO,o,RD FORf.'. '15 ~:.:::::--:::
~e-vised .J...~'. 1~75 t-:-:-:::: .. -::~ 
::Or~scrlL)ed	 t,l .. Ge.ne"al Serv.ces 

t.~ ........_ .... -'	 --

http:s~2te~r.ts

