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The Adjutant Gene 
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Records Management vision 

In accordance with t 
quest, including abe)\jd"P"~ 

5 TEL EXT 

Jean Carson 325-6044 Dute ,,' th« /} III/I'd S tate 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed t act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for drsposa In this Request of 2 page(s) are not now needed for the business of 
this agency or will not be neededafter t e retention periods speCified 

OA 

ecrned penod of time or request for permanent 

C DATE 

7 Dec 83 Archivist of the Army 

97 10SAMPLE ORITEM NO ACTION TAKENJOB NO 

AR 340-18-11 

F.N. 1105-02 - Telecommunications cen r messa e files. 
Reference copies of incoming and origin 1 authenticated 
cop~es of outgoing messages maintained i 
tions centers, message centers, and offic a1 mai1rooms. 
NOTE: The office of orig~n or office assi ed action on 
an incoming message is respons~b1e for fi1in the record 
copy of the message under the appropriate fi1 number of 
AR 340-18. 

PROPOSED DISPOSITION: 
USA Communications Command, Pentagon Consolidate 

communications Center: Permanent. Cut off microfo s 
annually, hold 2 years in CFA and in coordination wi h 
DAAG-AMR-P, retire to the Washington National Records 
Center (in 1 year blocks) as direct aGcretions to exis 
accessioned series. NOTE: Retired microforms must con 
sist of one silver halide microform set and 
vesicular copy).

Other telecommunications centers, message
official mai1rooms: Destroy after 1 year. 
is authorized. 
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ITEM NO 
• DESCRIPTION OF ITEM 

(WIth Inclusive Dates or Retention Penods) 
•SAMPLE OR 

JOB NO 
10 

ACTION TAKE~ 

BACKGROUND (Cont'd) 
j 

record of US Army operations which does not exist elsewhere 
Although Army regulations require that the record copy
of these files be made a part of applicable permanent
records series', subjective interpretations of the Army
regulations by numerous administrators has resulted in 
occasions of inadvertant destruction. This situation 
serves to enhance the value of this collection to the 
US Army Staff, Army historians,
otherwise possibly untraceable 
chronicled in these files. 

and researchers seeking
information on actions 

",
t~,is collection represents a consolidated portion of the 
A~y's institut~onal memory, and will enable historians and 
res~~rchers to locate information which may otherwise be,
irretr~evable due to the inability to determine which 
permanerl~ files series to search • 
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