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RIEQUIEST IFOIP,lRIECORD!> ...ASPOSIT~ON AUTHOROYV LEAVE BLAN« 

(See Dnsfrf.8cfions on reverse) JOB NO. 

NCl-It u-8J.f- a J.I.
TO: GIENERAL SERVICIES ADMINiSTRATION, 

NATIONAL ARCHIVES ·~N~ RECORDS SERIIICE, WASHINGTON, DC 20408 
1. FROM (AGENCY OR ESTABLISHMENT)' 

Department of the A 
2. MAJOR SUBDIVISION' 

lriaccordance with the provisions 0/44 U.S.C. 3303a the disposal reThe AdJ ut.ant'General's Office quest, including amendments. is aPlJloved except for items thal1may 
3. MINOR SUBDIVISION.	 be slampei"disposal not approved" or "wilhdra\Vn" in cOluf!1r1.10. 

, ,. 

Records Management Division 
4. NAME'OF PE~SON WITH WHOM TO CONFER	 . 5. TEL. EXT: " 

6. CER:rIFICATE OF Ac;3ENCYREPRESENTATIVE: . .'.	 . 

I 'hereby certify that I am authorized to act for this' agency in matters pertaining·to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 ,page(s) are pot now neededfor the business of 
.tPis agency or will not be needed afte~ the retention periods specified. 

,.~. . 
"D~	 Request. for immediate disposal.· 

. ~ -~.' ~. 

KJ"~	 Request Jor,d,isPQsat after a specltied period ottlme or' request for permanent 
re tion, ~.: 

of theA 

"7. . 8.· DESCRIPTION OF ITEM III. 10. " 
ITEM NO, (With In9lusiv~ pates or Retention Periods) SAMPLE~OR ,ACTION 'tAKEN 

JOB NO.' . 

'. -~ It"" 

BACKGROUND: In response to your letter dated 23 Feb 84 C-AU-75-l the A~ proposes the following change to file number 
216-01 (Management improvement project files). 

216-01 Management improvement ~roject files. 

DESCRIPTION: Documents relating to projects which result
 
in initiation of changes in the'manner or method of
 
planning, directi'ng, controlling, or doing work which
 
results in increased effectiveness, efficiency, and
 
economy. Included are studies, charts,coordination
 
papers, recommendations, statistical data, and similar
 
documents.
 

DISPOSITION: 

Q.Offices of HQDA, majo~ Army coemande , and major Army
 
subccmmands s Permanent. OHer I" S'7€2:?,61t:(/:$ q.pfe,r 2O-c)
 
b.Other offices: Destroy after 10 years.
 

Anlll(4/ t1f"'Cill11fA./qj,t?t-J rIJ. -a&n..4'7P/ff PI/as ; J
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