
JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

....11 I ~ 71 7L- - () J - .::!J 

To	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED
 

WASHINGTON, DC 20408
 /-	 /tJ- dlOOJ 

1 FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

Department of the Navy 

2 MAJOR SUBDIVISION	 In accordance with the provisions of 44 USC. 
3303a, the disposition request, including 

Naval Criminal Investigative Service amendments, IS approved except for Items that 
I------------------------------l may be marked "disposition not approved" or 

3 MINOR SUBDIVISION	 "withdrawn" In column 10. 

Counterintelligence Department (Code 22) 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE A~IVIST UN~ STATES.0Q~HI
Henry W. Persons, Jr	 (202) 433-9505 q -)g -() / f')~VU· [41/i ~ 

6 AGENCY CERTIFICATION I /

I hereby certify that I am authonzed to act for thrs agency in matters pertaining to the dis~rtlon of its records and that the
 
records proposed for disposal on the attached 2 page(s) are not now needed for the business of ths agency or will
 
not be needed after the retention periods specified, and that wntten concurrence from the General Accounting Office,
 
under the provrsions of Title 8 of the GAO manual for GUidance of Federal Agencies,
 

~	 IS not required, D IS attached, or D has been requested 

DATE SIG ~IUKt: o+: GE RESENTATIVE TITLE Head, Navy Directives & Records 

'/	 ,,~~~~.I /	 Ie ?4tj Ja~ensefi:::/?",;·~-;:;--r Management Branch (N09B35) 

10 ACTION TAKEN7 Iterri 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9. GRS OR 
INARA	 USE ONLy) 

No SUPERSEDED JOB
 
CITATION
 

BACKGROUND Naval Criminal Investigative Service (NCIS) IS responstble
 
for conducting counterintelligence operations Within the Department of the
 
Navy (DON) In executing this mission It employs a hothne where persons
 
can report mordents of alleged espionage by DON or other persons Thrs
 
Request for Records Disposmon Authonty addresses these records
 

These records are created at NCIS by ItSCounterintelligence Department
 
Those records determined to be under the junsdrction of another agency of
 
the Federal government are referred to that agency for appropriate action
 
as they determine necessary Though not specnically addressed, some of
 
these records may also be In a media other than paper With the paper or
 
other media record copy being destroyed after verification that the record
 
copy information has been fully and accurately converted
 

See the attached list of Records Descriptrons and Requested Drsposrtion 

~uthOritles 

( 1,.JJl(~v 
II-Jbe~hJf Y1efferon III J Melanie Andrews, LCDR, USt\
 

~sslstahtOlrector for[d)untennteiligence Staff Judge Advocate
 
'-,,1 

Prescribed by NARA 36 CFR 1228 ;:,~~()2~~~_~_/1/I/} rn 1/ ~ 

115-109 PREVIOUS EDITION NOT USABLE	 STANDARD FORM SF 115 (REV 3-91) 



Request for Records Disposition Authority - Continuation Job Number NI-NU-01-5 

7 9 GRS or
 
Item Superseded Job
 
No. 8 Description of Item Citatron
 

Electronic Mail and Word Process 109 Copies
 

Electronic copies of records that are created on electronic mail and
 
word processmg systems and are used solely to generate a
 
recordkeepmg copy of the records covered by the SSIC included 10
 

this schedule Also mcluded are electronic copies of records created
 
on electronic mall and word processing systems that are mamtamed
 
for disserrunanon, revision, or updating
 

a Copies that have no further admuustranve value after the
 
recordkeeping copy IS made Includes copres mamtained by
 
mdividuals 10 personal files, personal electronic mail directones, or
 
other personal directones on hard disk or network drives, and copres
 
on shared network dnves that are used only to produce the
 
recordkeepmg copy
 

I	 Destroy/delete wrthm 180 days after the recordkeeping copy has
 
been produced
 

b Copies used for drsserrunation, revision, or updating that are
 
mam tamed 10 addmon to the recordkeeping copy
 

2	 Destroy/delete when dissemmanon, reVISIOn, or updatmg IS
 
complete
 

SSIC 3850 

COUNTERINTELLIGENCE RECORDS 

2 NCIS COUNTERINTELLIGENCE RECORDS 

a - m	 No change from NI-NU-98-2 

n EspIOnage Hotlme Records Information, correspondence, New
 
prelim mary mquines, audiotape recordmgs and memoranda of
 
telephone conversations relatmg to mformation received by the
 
NCIS Espionage Hotlme
 

Pnvacy Act N05220-4 

DISPOSITION 

(I) Informatron not referred Records of vague or other
 
allegations not warrant 109 mvestiganon or further documentation
 

3	 Destroy after 2 years 

(2) in[, rmation referred 

..... "~	 [SF 1/5' (,~£fc-()va.1 h~t 
cal'S::;; allega"0" warra ng mvestigation re<fvc red 
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Request for Records Disposition Authority - Continuation Job Number 

7. 
Item 
No. 

9. GRS or 
Superseded Job 

Citation 

Electr .c copies of records that are created on electronic mail and 
word proc ing systems and are used solely to generate a 
recordkeeping y of the records covered by the SSIC included in 
this schedule. Als included are electronic copies of records created 
on electronic mail an rd processing systems that are maintained 
for dissemination, revision, r updating. 

a. Copies that have no further ad . istrative value after the 
record keeping copy IS made. Includes ies maintained by 
individuals in personal files, personal elec nic mail directories, or 
other personal directories on hard disk or netw . drives, and copies 
on shared network drives that are used only to pro e the 
recordkeeping copy. 

1.	 estroy/delete within 180 days after the recordkeeping copy h 
be produced. 

b. Copie sed for dissemination, revision, or updating that are 
maintained in drtion to the record keeping copy. 

2.	 ssemination, revision, or updating IS 

SSIC 3850 

a. - m. No change from NI-NU-98-2 

n. iona e Hotltne Records. Information, corresponde e, 
prelimi ry inquiries, audiotape recordings and memoranda 0 

telephone c versations pertaining to complaints or information 
recei ved by th CIS Espionage Hoth ne. 

DISPOSITION 

(I) Not referred. Includes anon ous or vague allegations not 
warranting an Investigation or formal ort. 

Destroy after 2 years 

(2) Referred. 

(a) When complaint or information IS sufficient to 
mvesti ation 

3 



4.	 . e ana dispose of under SSIC 3850. paragraphs 2a or 2b. as 
appr iate. 

(b) Whe mplaint or information is not sufficient to 
warrant investigation. t can be documented. 

5. 

\je rScQ V) 

3 


