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r	 • •REQUIESTfOR ~IEICORDSDiSPOSrnON AUTHORiTY 
(See Instructions on reverse)	 JOB N/v/_N IL-J9 -;j 

TO: GENERAL SIERV~CIE.SAIDMiN~S1"RA1r~ON DATE RECEIVE,&, /3b I g9
NATIONAL ARCIHl~VIESAND RIECORDS SIERV~CIE,WASH!NGTON, IDC 20408 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

DEPARTMENT OF THE NAVY In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

except for items that may be marked "disposition notNAVAL DATA AUTOMATION COMMAND approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required. OFFICE OF CHIEF OF NAVAL OPERATIONS ~ 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TELEPHONE EXT. DATE ARCHNIST OF THE UNITED STATES 

s- 9-95 ~L1L~", ~ MS MILLIE STEWART	 433-4217 / 'If' 
6. CERTIFICATE OF AGENCY REPRESENTATIVE / 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of paqets) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A GAO concurrence: D is attached; or ~ is unnecessary. 

B. DATE	 PRESENTATIVE D. TITLE 

HEAD, DIRECTIVES, POSTAL AND 
7~~~~-+~~~~~~==~~ ~~RE~C~O_RD~S_MA~N~A~G~EM~E~N~T~D~ErP~A_R~T~_ffi_N~T~~~

9. GRS OR 10. ACTION 7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM 
NO. (With Inclusive Dates or Retention Periods) JOB (NARS USE 

CITATION ONL YJ 

ADMINISTRATIVE MANAGEMENT AND MANAGEMENT IMPROVEMENT RECORDS 
5000-5999 

CHAPTER 5 

The records described in this chapter pertain to perfor-
mance of office and other administrative management functions 
throughout the Department of the Navy and to various technique
and programs to develop, control, and improve management 
procedures and processes. These techniques and programs reI at 
to organization and planning; management analysis; office 
methods; records, forms, reports, and pUblications management;
mechanized and data processing systems; industrial engineering
and methods; management sciencesi and overall civilian and 
military personnel/manpower programs. The records also pertai
to the administration and performance of legal, military 
justice, and legislative functions and related matters. 
These records are accumulated both by activities and offices 
carrying out the above techniques and programs as well as by
activities (primarily at the departmental or command level)
developing overall procedures, policies and programs. 

This certifies that records in this schedule that have
 
been approved for conversion to the filmed medium, will be
 
microfilmed, 'stored, and inspected in accordance with the
 
standards set forth in 36 CFR, Part l230.
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Prescribed by GSA 
FPMR (41 CFR) 101-11.4 
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