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TO: GIENIERAl SIER"~CIES ADMINiSTRAt~
 
~AnONAL A~CIU\lIES ANI!) RIECORDS SIER\I~CIE."n.""..... N. DC . 20408
 

1. FROM.	 (AGENCY OR ESTABLISHMENT) 

D artment of the N 
2.	 MAJOR SUBDIVISION h In accordance with the provisions of 44 U.S.C. 3303a the disposal reof f ...	 .=...::-=e::.::r:..:a::..t=i.:::o..:.:n:.::s'--_--i__ O-:--~_l_c_e_o_f_t-e-,--C-h_i_e_f_o-C.:-f-N..c:.a-,v-,a::;..l:::.._·Quest. including amendments. is approved except for items that may' 
3. MI SUBDIVlsrON	 be stamped "disposal not approved" or "withdrawn" in column 10. 

Na~al	 Records Man ement Div 
4. NAME	 OF PERSON WITH WHOM TO CONFER 5. TEL EXT. 

1-,jI~!1 
Dille695-1921 

6.	 CERTIFICAtE' AGENCY REPRESENTATIVE: 

I hereby certify that l'am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records prepesed for disposal in this Request of page(s) are .not now needed for the business of 
this agency or will not be nee'dedafter the retention periods speCified. . 
D IA	 Request for immediate disposal. 

IX] ~	 Request for disposal after a specified period of ·time or request for permanent 
retention 

C.	 DATE E. TITLE ~irector. Nay'al Re,cords an~ . 
e 8 JAN 1981 Info-rmation M~agemen~ Divisi~n 

9.7.	 ' 8. DESCRIPTION :OF ITEM SAMPLE	 OR 10.
ITEM Nb.	 (With Inclusive Dates o'r Rete,ntion Periods) JOB NO.' ACTION TAKEN 

.	 . 
5050	 ~1EETING,. CONFERENCE, CONVENTION AND,.


VISIT RECORDS
 

(l)MINqTE'S' AND REPORTS OF ~.EETINGS,

CONFERENCES, CONVENTIONS, AND VISITS
 

(a) Official record copies, excluding
outine visits. Dispose of with related func-

tional subject matter files or with general . 
correspondence files of the activity or office. 

(b) Official record copie~ of a routine 
ature. Destroy when 6 months old. 

(c) All other copies not covered in 
ars (a) or (b) above. Destroy when purpose has 
een sent.fed .. 

115-107 STANDARD fORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11A 
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I hereby certify that I am to act for. this agency in matters pertaining to the disposal

that the, records proposed,"for dis al in this Request of page(s) are not now

this agency or will not be neede.d the retention periods ~pecified.
 DA ' oltmc)sa !. 

"0[],~ request fpi" permanent 

C. DATE 
, 

;,":'~:J':'f::~n.iA'J~~~~kr 

7. 
ITEM NO. 

CONFERENCES, CONVENTIO 

(a) 

of with subject-matter file 

or with the correspondence files of the 

activity 

All other copies. Destroy when 

as been served or when 6 months old, 

ver is later. 

NOl 
S'iJ'A~DA~1) ~OAM 115
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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