
• • REQUEST FOR RECORDS DISPOSITION A.UTHORITY	 LEAVE BLANK ~------------- -----------~(See Instructions on reverse) JOB	 NO 

NCl-381-85-5 

TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHING"fQN, DC_20~_08 ~ DATE 1f~I~O~84 

1. FROM (AGENCY OR ESTABLISHMENT) 

_~ffice of Economic 0pI2Qr...tJlllit.¥- -j NOTIFICATION TO. AGENCY
2. MAJOR SUBDIVISION	 ------~~~~~~~~-------

In acco-cance with tre pr8vl;lons of 44 USC 3303a tte disposal re 
quest. InC!udlng amendments IS aaproved except Io: Items tnat mel 

3. MINOR SUBDIVISION	 be stamoen '"disposal ',ct approved" or "wl!~drawn'" In to.umn 10 

_ F inanciaLE..oJ~.~c_Y-~~-c.ed..u.rfLI1i,Y-ionsj 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXTI 

I :3 -.J.t? ~S- ~7LIoI!4~!---:l-ir-JL!!~~ 
Michael J. SuI 1ivan __ -1!-L7~6L,,;3L:-=_7L.J.5j,.Ol!:4L_._!.___ (l_(/'_" __ --:-	 ---J 

6. CERTIFICATE OF AGENCY RIOPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of I page()O are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
lRJ	 A Request for immediate disposal. 

o B Request for disposal after a specified period of time or request for permanent 
retention 

C. DATE D. SIGNATURE OF	 AGENCY REPRESENTATIVE E. TITLE 

1-30-8kf fo~-~	 __ -:Director,~ecto("d~1)'Sf0'5ttiort 'J)iotiSlor{ (N AR..S) 

9.7. ~SCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Pen ods)	 ACTION TAKENJOB	 NO 

1.	 Financial Policy and Procedure Division Corres-
pondence 1968-73 (19 cubic feet). 

OEO staff instructions and backup material, such 
as transmittal documentation, comments of drafts,
requests for publication, data sheets, reports,
slip laws, printed materials, and related 
correspondence and memoranda; site visit documen-
tation, including audit reports, data sheets,
position descriptions, staffing charts, some 
standard grant package materials, and related 
correspondence and memoranda, and; contract 
administration materials, including corres-
pondence, reports, workpapers, drafts of 
questionnaires, and questionnaires completed by
community action agencies. 

Disposition: Destroy immediately. 

WNRC accession:	 381-72A3408, 3 cubic feet; 
381-74-1, 8 cubic feet, and; 
381-74-4, 8 cubic feet. 

STANDARD FORM 115 
ReVISed Ap,jl, 1975 
Prescnbeo by General Services 

Administration 
FPMR (4t CFR) 101-11 4 

115-107 


