REQUEST FOR RECORDS DISPOSITION AUTHORITY ' | ioaRombars  irARA use ony)
" (See inlstructlons on reverse) Af / ‘3 // '9,11_{ e

.‘ f CY L e P . '

70: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) ||PATE RECEIVED

WASHINGTON, DC 20408 S22 4
1. FROM (Agency or establishment) st - NOTIFICATION TO AGENCY
Federal Emergency Management Agency o

In accordance with the provisions of 44

2. MAJOR SUBDIVISION LT U.S.C. 3303a the dispopsition request,

o }ncluding ?\mendmebnts, is l4:p§rc::lved except

- ; - - or items that may be marked “disposition

3. M"\_'OR SUBDIVISIQN L e . ) ~  not approved” or 'thdrawn"'ln column 10.
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE : DATE &QCH%IST QF THE UNITED STATES

Ed Sias o (202) 646-2626 717-95 ﬂé:éé::ém’%*
7

6. AGENCY CERTIFICATION . . R
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records proposed for disposal on the attached _2_.__ page(s) are not now needed for the business
of this agency or wiﬁ’ not be needed after the retention Feriods specified; and that written concurrence from
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal

Agencies,. . .. .+ . .
is not required; I:l is attached; or - [:I has been requested.

DATE SIGNATURE OF AGENCY REPRESENTATIVE | TITLE ,

2-)9- 97 | Alfred E. Watren M/Zﬂ/ﬂw"’ Records Officer
L « - e a—

7. ‘ ._ 9. GRS OR . |- 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. ' : ‘ ' JOB CITATION USE ONLY)

Change FEMA Records Schedule (FEMA Manual 5400.4) as
J'.ndica_ted on the af,tached(. o ’

Copin, 03 B Oacoe, A A AINT A N/ T/38l55)

115-109 NSN 7%540-00-634-4064 STANDARD FORM 115 (REV. 3-91
PREVIOUS EDITION NOT USABLE Prescribed by NAR

. 36 CFR 1228




INF-11

INF-11-1

-

ITEM 1

FOIA Report Files.

Recurring reports and one-time
information requirements relating
to FEMA's implementation of the FOIA.

Agency annual reports to congress.

INF-11-2

INF-17-1

PERMANENT. Cut off at N1-311-92-__
end of fiscal year.

Retire to FRC 2 years ‘
after cut off. Transfer

to NARA in 5 year blocks

when oldest records are

20 years old.

aAll otﬁéf“TEpUrtsT--_______________-_g§stroy when 2 years old, GRS 14,14
r—-sooner,_if no longer

ITEM 2

Privacy Act Report Files.

reports and one-time
information irements relating
to FEMA's implementati
Privacy Act.

Annual reports to congress, OMB,

and the Report on New Systems at
Agency level.

All other reports.

needed for administrative
use. -

e » YL b

PERMAN n off at N1-311-92-_
end of fiscal years

Retire to FRC 2 years
after cut off. Transfer
to NARA in 5 year blocks
when oldest records are .
20 years old.

Destroy-when-2 _years old. GRS 14,25

—



Add the following to ADM:

Historical Organizational Records

ITEM 3
'%>ADM-43 Organizational Files.
Organizational charts and studies PERMANENT. Cut off at N1-311-92-
which provide a detailed description end of fiscal year.

of the arrangement and administrative Retire to FRC 2 years

structure of the Agency. Included are after cut off. Transfer

proposals, staff evaluations, final in 5 year blocks

products, maps, and graphs. when oldest records are
20 years old.

ITEM 4
History Files.
ories and selected PERMANENT. Cut off at N1-311-92-

_background mate including end of fiscal year.

oral histories prepared by Retire to FRC 2 years
51}’44; officials or contractor personnel. cut off. Transfer

A NX to NARA r blocks ‘

s W when oldest records

kY 20 years old.




ADM - 44 History Program Files. Agency histories and selected
background materials including oral histories prepared
by FEMA officials or contractor personnel.

3{) ADM - 44 -1 Finished agency histories. Published and
unpublished articles relating to the
administration, organization, programs, and
mission of the agency.

Disposition: Permanent. Cut off on completion of
the project and place in an inactive file. Cut
off the inactive file when 5 years old. Transfer
in 5 year blocks to the FRC when the oldest record
is 6 years old. Transfer to the National Archives
in 5 year blocks when the oldest record is 20
years old.

Li) ADM - 44 -2 Source Materials. Duplicate copies of agency
correspondence, organizational charts, reports,
newspaper clippings, and other records used in the
preparation of agency histories.

Disposition: Temporary. Cut off on completion of
project. Destroy when _/# years old.

Oral history projects. Consists of the earliest

eratlon (original copy) of the recorded fﬂbeﬁ,p
and one reference copy, and, where they wr

exist, 2 co of any transcripts of the

interv1ew and the d of gift.

Disposition: Permanent. C f on completion of

the project. Transfer to the Nat® Archives

when 3 years old. )
Concurrence:

aé/M/f % 3-3]-93

FEMA Rec{Fds Officer Date -






