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DATE RECEIVEDTO	 GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 3- 5" -8""",-7-1---

1 FROM (AgencY or establIshment) NOTIFICATIONTO AGENCY 

~~~~~~~~~~~~~~i~C~e~~~~~~~~~~~~~~~~~~ln acr~~n~ m~ t~~~lsloos~MUSC 3~~thedisposal including ISapprovedrequest, amendments,exceptfor Itemsthatmay be marked"drsposrtron not::;--;c+F~e;;;;d~e";:,r,;-;a~l:7:"7B~u~r.-!e=--au.u,,,--.>-Quf_n"'--v-"--'-'e'-"'s'-'t.....,i~g'-"a"'-t""-"'i~Q"-'n'-L-~~~~~ or "Withdrawn" Ifno recordsI..........	 approved" Incolumn10 
3 MINOR	 areproposedfordisposal, oftheArchivistSUBDIVISION theSignature IS notrequi red 

5 TELEPHONE EXT 

Robert W. Scherrer	 324-2307 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In thrs Request of 2 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specrfred. and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Aqencies. IS 
attached 

A GAO concurrence 0 ISattached, or [i] ISunnecessary 

B DATE Chief, Records Section
 3/4/87 Management Division
 

7	
9 GRS OR 10 ACTION

8 DESCRIPTIONOF ITEM	 SUPERSEDED TAKENITEM (WIth	 InclUSIVe Dates br Reten tlon Periods] JOB (NARSUSENO CITATION ONLY) 

1. Management Aptitude Program (MAP) Records 

Records are created through an evaluation process
which is germane to a particular position or 
managerial level. An overall MAP report is 
prepared on each participant to summarize the 
performance as evaluated by trained assessors. 
A copy of the report is filed in each participant's
Official Personnel Folder (OPF). Workpapers,
which include the participants' exercise material 
and assessors' notes, serve no purpose after 
two years. The material has been maintained 
since 1975 and requires 130 square feet of 
storage space. 

A. MAP report maintained by the Training Division. 

DESTROY upon separation from service or 
when administrative needs have expired,
whichever is later. 

B. MAP report 

DESTROY/RETAIN
of the OPF. 

maintained in the 

in accordance 

OPF. 

with disposition 

115-108 

F 
NSN 

(CONTINUED 

7540-00-634-4064 

- OVER) 

STANDARD FORM 115 (REV 
Prescrrben by GSA 
FPMR (41 CFR) 101-11 4 

8-83) 



"
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9 GRS OR 10 ACTION7. 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM 

(WIth Inclusuie Dates or Retention Periods}	 JOB (NARSUSENO CITATION ONLY) 

c. Related workpapers. 

DESTROY when 2 years old or when administrative 
needs have expired, whichever is later. 

115-204	 Four copies, including original to be submitted STANDARD FORM 115·A (REV 12·83)
to the National Archives and Records Service. Prescribed by GSA 

FPMR (41 CFR) 101-11 4 


