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Authority: N1-129-07-02 Existing Regulations: Approved: Pending
Major Sub. INST/REG/CO Media: Neutral Dated:

Minor Sub: All System Location: N/A

Departments/Programs

Item Name: All Areas, Departments,
Programs, and Reglonal Offices

1. Reglonal Administrator's Correspondence and Reference Files - general program
correspondence to/from the Regional Administrator covering operational communications
primarily with institutions within the Region. It also includes Central Office correspondence
and communications with other BOP components and related local, state, or F ederal agencies.
Correspondence may also include responses to public and inmate inquiries. Reference files may
include copies of budget accounting materials, policy documents, personnel documents, and
copies of informational reports retained for reference purposes. The content of the
communications centers around the program area managed by the Regional A dministrators,
such as health services, safety, facilities, correctional programs and services, inmate programs,
education, staff training and personnel areas, and finance among others.

Disposition: Temporary. Destroy/Delete when 3 years old or when no longer needed for
reference purposes, whichever is later.

2. Regional Adm Inistrator’s Program Reports and Statistical Summarles - periodic
monthly, quarterly, biannual, and annual reports, statistics, attendance/participation reports, staff
assistance reports, institution budget information, and operational assessment reports submitted
by institutions to the appropriate Regional A dministrator for program monitoring purposes. Also
includes reports issued by the Regional A dministrator to the Regional Director or the appropriate
Central Office Program Office for overall Regional Office performance matrix.

Disposition: Temporary. Destroy/delete when 3 years old or when no longer needed for
reference purposes, whichever is later.
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REQUEST FOR STAKEHOLDER UNIT ACTION

Job No. N1-129-07-2 Date Sent: 4/19/07 Date Received:

Return to sender by: 5/1/07

[Route to: David Weber/Jackie Fultz, NR, Room 3600, All

[Return to: Marva Frazier, NWML, Room 2100, All

A. Xl This job has also been sent to: NWMD, NWME, NWMWA & NWCTC

B. [X] NWML general comments on this job: See attached media neutral request for BOP
temporary records series.

C. [ NWML wishes assistance in appraising these records:

FOR STAKEHOLDER USE. Check the applicable options, and provide the information requested.
_241. We waive informal review. ZPlease send copy of completed job.

___ 2. We wish to review appraisal report. ___ Please send copy of completed job.

___ 3. We wish to participate directly in appraising the entire job or the following schedule items:

. SHU point of contact for appraisal is:

. Phone No.
SHU comments: C"/Q\y\/c/\/\/\
: Queliis Pt
Date Sent'(?Q/ 25 ) 700‘7 SHU Signature i /(/C/[)V\L )

NWML Contact: MARVA W. FRAZIER |Room No. 2100, AII

[Phone No.: 71717
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Item Name: All Areas, \7‘7

Departments, Programs,
and Regional Offices

1. Regional Administrator‘s Correspondence and Reference Files - general program
correspondence to/from the Regional Administrator covering operational communications
primarily with institutions within the Region. It also includes Central Office correspondence and
communications with other BOP components and related local, state, or Federal agencies.
Correspondence may also include responses to public and inmate inquiries. Reference files may
include copies of budget accounting materials, policy documents, personnel documents, and
copies of informational reports retained for reference purposes. The content of the
communications centers around the program area managed by the Regional Administrators, such
as health services, safety, facilities, correctional programs and services, inmate programs,

educallon slaff trammg and personnel areas, and ﬁnance among others. Thiscolecttonrmaybe
aaintained 2 fax " o P(/r BDIG RUL('J”(UO

Disposition: Temporary. Destroy/Delete when 3 years old or when no longer needed for
reference purposes, whichever is later.

2. Regional Administrator’s Program Reports and Statistical Summaries - periodic
monthly, quarterly, biannual, and annual reports, statistics, attendance/participation reports, staff
assistance reports, institution budget information, and operational assessment reports submitted
by institutions to the appropriate Regional Administrator for program monitoring purposes. Also
includes reports issued by the Regional Administrator to the Regional Director or the appropriate

Central Ofﬁce Program Ofﬁce for overall Reglonal Ofﬁce performance matrix. Fhis-ecottection™
> 3 6 e " - 7 %o? RO4IH‘09

Disposition: Temporary. Destroy/delete when 3 years old or when no longer needed for
reference purposes, whichever is later.

Kemeved Per BePR.o.
03 Regional Administrator’s BP-10 Working Files - background documentation, formal ©/2¢/07
draft memoranda Torthe Regional Director’s signat e; and related supporting documentation
regarding the Reglonal Ofﬁce s Teview and response to an mmate s administrative process
appeals. TFhisee of-may-be-maintat ‘—;""'r;.--..-» ontcPPFAword-pro :
b BOP Qi tE
Disposition: Temporary-Bestroy 5 years after final Regional responseorshen no longer "(
needed for referepeepurposes, whichever is later.





