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LEAVE BLANK (NARA use only)REQUEST FOR RECORDS DISPOSITION AUTHORITY 

JOB NUM.B~f1. (See Instructions on reverse) U	 1"'- 171- 0 q - 3.3 
TO	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVE21 / . I 

WASHINGTON, DC 20408 ~ct/09
1 FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

FEDERAL BUREAU OF PRISONS 
In accordance with the provisions of 44 

2 MAJOR SUBDIVISION USC 3303a the disposinon request, 
CENTRAL OFFICE / (00 P l U tJ ICO rt/ JJ tc mcludmg amendments, IS approved except for 

Items that may be marked "disposrtion not3 MINOR SUBDIVISION 
approved" or "WIthdrawn" In column 10 

(SEE ATIACHED) 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

OMARHERRAN	 (202) 514 - 2254 

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency in matters pertammg to the disposition of ItS records 
and that the records proposed for disposal on the attached page(s) are not now needed for the busmess 
of this agency or will not be needed after the retention pen ods specified, and that wntten concurrence from the 
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies,

[Xl ISnot required; D ISattached, or D has been requested. 

DATE 

C( 12-,·tl0 i 

SI~ATURE OF AGENCY REPRESENTATIVE 

lVvu.~ ~ ~A I'lJ-

TITLE 

CHIEF, INFORMATION MANAGEMENT OFFICE 

7 9.GRSOR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 
NO JOB CITATION USE ONLY) 

(SEE ATTACHED) 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91)

PREVIOUS EDITION NOT USABLE Prescnbed by NARA
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eRecords - Training Communications and Learning Management ( Final Draft) 

Authonty Nl-129-09-xx EXisting Authontyues) Media Neutral Approved 

Major Subdivision BOP ALL Physical Medium Media Neutral 

Minor Sub. Location Washmgton, 0 C 

Item Name TC and LM Systems 

Background 

The Federal Bureau of Pnsons (BOP), Federal Pnson Industries(FPI), and National Institute of 
Corrections (NIC) all employ a variety of mformation technologies in the field of Trammg 
Communications (CT) and Learnmg Management Systems (LMS) BOP IS the major 
orgamzation responsible for overall Human Resources Management (HRM) operanons for all 
three components. BOP also manages correctional programs, health services, adrmmstration, 
and information management programs FPI operates and oversees all manufactunng 
operations and Inmate educanonal programs NIC provides consultancy services and technical 
assistance to state and local governments correctional agencies and programs, including 
trairnng and local program assessments 

This schedule provides mformation retention guidance which recogmzes the umque miSSIOnof 
each component as well as the content and methodology of dissernmation Content IS 
organized m two different resource strategies, CT and LMS The CT systems provide a quick 
environment for information sharing and overall diSCUSSIOn Although CT ISmultimedia in 
terms of content dehvery, It IStypically not used for structured (certified trammg content) This 
content type may be utilized withm a planned structured dehvery of certified content, when 
dehvered as a part of structured content, LMS eRecords guidehnes Will apply The LMS 
environment ISmore SUItablefor comprehensive structured traimng dehvery LMS maintains 
significant metadata information on course management, course content, student records, and 
faculty/facilitator management 

1 Trammg CommumcatIOns Systems - consist of informal/formal textual postmgs, uploaded 
Images, audio, Video, and/or teleconference services mvolvmg one-to-many and/or many-to-
many, mteractive digital communications which facilitate the shanng of information and the 
collection of content Via seSSIOncaptunng methods (text, screens, Images, audio, and/or video) 

A	 Adrmmstratrve-related DATA Text, Images, audio, and/or digital Video Adrmmstrative 
content consistmg of personnel, business office, facilities' operations/mamtenance, 
equipment operations/maintenance, healthlwellness, mformanon technology, legal, and 
other general adrrumstrative content 

Disposinon Temporary Destroy when superceded or when no longer needed for 
reference purposes 



B.	 Program-based DATA Text, Images, audio, and/or digital video contammg program-
based content such as correctional management technics, inmate management, 
disruptive group management, factory operations, product manufactunng, Inmate 
medical/health programs, use of force procedures, and state and local correctional 
conference events among other program-related content 

d.-6' J-.,(!; 
DISpOSItIOn·Temporary Destroy when Syears old, when superceded, or when no 
longer needed for reference purposes, whichever IS later 

C.	 Mission-based DATA Text, Images, audio, and/or digital VIdeo contammg key 
mission-based content such as organizational/agency restructurmg of national programs 
(RedMap imtiatives), substantial national changes in correctional practices resultmg in 
major changes in the delivery of Inmate services, staff assignments, or facility 
construction/shutdown or major Regional reprogrammmg Content mtended to address 
the nsk of loss of life, emergency response to national events, massive movement of 
Inmates, correctional response to national secunty requirements, and the protection of 
rmssion-cntical mformation among other key agency content 

:;..5 ~ 
DIspOSItIon Temporary" Destroy W years after creation or when no longer needed for 
reference purposes r See OUP Note at the of this document] 

2.	 Learnmg Management Systems (LMS) - Consist of formal structured traming-related 
content mcludmg abstract, general course descnption, lesson plan, student 
evaluation/assessment information, registration/enrollment, progress trackmg, course 
management, faculty management, and student management data The system ISmtended 
to automate the deployment and delivery of traditional classroom-type trammg Via web-
based information technology resources (commercial applications such as SABA and 
Centra Knowledge Center (CKC)) ThIS system IS expected to hold stafftraimng records 
and provide data upon request 

A	 Facilitator/Instructor DATA Information In data fields concernmg any individual 
assigned to teach a particular course-session Includes information such as name, title, 
duty station, department/division, and course hsting among other faculty-related 
metadata 

;0 ~C/ 

DIspOSItIon Temporary Destroy..M. years after separation from organization or when 
no longer needed for reference purposes, whichever IS later 

B	 Student DATA Course participant fielded metadata such as name, title, duty station, 
courses completed, certification, and dates of course completion among other student-
related information 

dSj.C/
DIspOSItIon Temporary Destroy je years after separation from organization or when 
no longer needed for reference purposes, whichever IS later 



C Admimstratrve Course DATA Text, Images, audio, and/or digital video Adrrunistratrve 
content consistmg of personnel, busmess office, facihnes' operations/maintenance, 
equipment operations/mamtenance, health/wellness, mformation technology, legal, and 
other general admmistratrve content 

Disposition: Temporary 
reference purposes 

Destroy when superceded or when no longer needed for 

D Program-based Course DATA Text, Images, audio, and/or digital VIdeo contammg 
program-based content such as correctional management technics, mmate management, 
disruptive group management, factory operations, product manufacturmg, mmate 
medical/health programs, use of force procedures, and state and local correctional 
conference events among other program-related content 

J5~ 
Disposinon Temporary Destroy when i-years old, when superceded, or when no 
longer needed for reference purposes, whichever IS later 

E General Statistical DATA. System-generated aggregate mformation covenng SImple 
measurements of central tendencies (total courses, students' average grade, and average 
class scores among other related variables compared agamst a time mterval) 

DISpOSItIon Temporary 
reference purposes 

Destroy when superceded or when no longer needed for 

[·2009-09-15 OperatIOnal Update Note (OUP) 

Input and Output for Items 1 and 2 are covered by GRS and can be deleted when 
successfully entered (lnput-GRS 20), and when no longer needed (Output-GRS 20/24) 

When CT content is mtegrated with certified trammg, data retention should be admuustered 
under LMS guidelines 

Content owner (OPI) WIll alert the Information Management Office (lMO) of content 
availabihty m Item lc of this guidance BOP (lMO) WIll alert NARA of possible content 
that may ment permanent retention ] 




