
REQUEST FOR RECORD_ISPOSITION AUTHORITY
 
(See Instructions on reverse)
 

TO	 GENERAL SERVICES ADMINISTRATION,
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

1. FROM (AGENCY OR ESTABLISHMENT) 

2.	 MAJOR SUBDIVISION 
In accordance with the prnvrsrons of 44 USC 3303a the disposal re 
quest. Includln~ amencnents, IS approved except for Items thdt may 
be stamped "dISPOSo! ~ot approved" or "withdrawn" In column 10 

WlTlfDRAW~!
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

AT<	 ivt thr Unn cdDut« hn II/ .\·'tI(('\Dennis F. Geer	 523-8489 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in mattors pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of _ ~ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
D	 A Request for immediate disposal. 

[Xl B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

~J2( 
9.7. 

SAMPLE ORITEM	 NO 
JOB	 NO 

he Wage and Hour Division administers programs to provide
the execution of the Department of Labor's 

resp sibilities under the Fair Labor Standards Act 
(FLSA), Davis Bacon and Related Acts (DBRA), Service 
Contract ct, Contract Work Hours and Safety Standards Act 
(except sa ty and health provisions), the Copeland Act, 
the Farm Labo Contractor Registration Act (FLCRA),
Section 3 of th Tennessee Valley Authority Act, and the 
Local Fiscal Assis nce Act (Revenue Sharing) as it 
pertains to wage det 

The Wage and Hour Divisio is headed by an Administrator 
who reports directly to the ssistant Secretary for 
Employment Standards. 

For convenience of reference, the ·ternsbelow are grouped
under organization headings, but the isposition
provisions remain effective, regardles of organizational 
change, as long as the nature of the reco ds remain as 
described. 

This schedule replaces all existing record sche es
 
including NC-155-75-2, NC-155-75-1, NN-168-76 NN-l
 
NN-164 ,171.
 

115-107 STANDARD FORM 115 
Revised Aprrl, 1975 
Prescribed by General Services 

Adrmrnstratlon 
FPMR (41 CFR) 101-114 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Contirtuation Sheet 

7. 
ITEM NO. 

1.
 

2. 

3. 

4. 

5. 

•. DESCRIPTION OF ITEM
 
(WITH INCLUSIVE DATES OR RETEHTJOIt PERIODS)
 

THE OFFICE OF THE WAGE HOUR ADMINISTRATOR 
NATIONAL OFFICE 

Directives and Handbooks 

icy or procedural directives including handbooks. 

Retain on site for 25 years. Offer to NARS 
old. Arrange by subject. Break file 

less than one cubic foot. 

File 

Intra & InteroffI e, memoranda, reports, reorganization, 
publications and a 'her records relating to office 
services, personnel financial matters, travel, 
procurement and all outine administrative matters. 

Break file annually. 3 years old. 

Con ressional Corres File 

Copies of correspondence to members of congress. 

Break file annually. 3 years old. 

Regional Correspondence File 

Correspondence with Wage Hour 

Break file 'annually. Destroy when 

Accountability Reviews 

Reg Lona'L Survey Reports and studies rovide 
information on the operation of the regiona office with 
respect to effectiveness and conformance wit established 
policies and procedures and actions taken to 
operation. 

Break file annually. Transfer 
Destroy when 10 years old. 

9, 10• 
SAMPLE: OR ACTION TAKEN JOB NO, 

WITIfDRAWN 

WITHDRAWN 

WI11fDRAWN . 

WlTHDRAV'" 

WITHOR~WN 

J.O-6M:!80-1 a~o 



I SttUl""n1. Form No. 11~ 
i'r0wul~ .."'<1 3-1~~ by. . • .i'iO.__,·_---,,-Pageri -Uen_cal SeMlClBO.\dmiDUlrabOQ 
Tbe ::s'ational Atchl •• of __ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuaoon Sheet 

7. 
ITEM NO. (WITH 

•. DESCRIPTION 
INCLUSIVE DATES OR 

OF ITEM 
RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 
'0. 

ACTION TAKEH 

6. and Legal Subject File 

C rr-espondence, memoranda, reports, copies of laws,
Ex utive Orders, proclamation and other records relating

e development of legislation and Congressional 
relat·ons. . 

7. 

Break 
old. r 

Arranged 

Conferences 

annually. Transfer to the FRC when 
to NARS when' 10 years old. 

Meetin Files 

3 years WmtDR· ....· 

Files contain ag nda and minutes of meetings and 
conferences atten ed by the Administrator, Deputy
Administrator, Ass stant Administrators or their designee 

Retain 3 years.
Destroy when 10 

the FRC when 3 years old. 

• 

wmnlltAWN 

CONTRACT WAGE STANDARDS 

8. Administrative Subject File 

a. Records relating to of ·ce s~rvices, personnel 
financial, travel, accountabili and all other 
administrative matters. 

Break file annually. Destroy 

b. Hearing dockets, transcript 0 hearings, reports 
of proceedings, recommendations relatin to DBRA, SCA, 
WHPC. 

. '\' 

WITHDRAWN 

Retain 3 years. Transfer to FRC. 

c. Correspondence, reports, research stu ies,
memoranda, legal opinions, rulings, enforcemen 
positions. (This standard does not apply to th 
maintained by the Office of the Solicitor.) 

File by subject matter. Break file annually. 

PERMANENT. Offer to NARS when 20 years old. 

Yearly accumulation is about 2 cft. 

years. WITHDRAWN 

WITHDRAWN 



• .NO. _ pagl",,·_4_._ 
of~pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Confinuation Sheet 

7. 
ITEM NO. 

9. 

10. 

11. 

I. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETEHTIOII PERIODS) 

Determinations and Related Support
Corres ondence - Davis-Bacon and Related Act 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAK£H 

Dete 
Wage determinations. Prevailing Wage 

minations and related support material and 

when 2 years old. Destroy when 20 years WITHDRAW" 

b. 

Cutoff 

S ecial Industr 

material and 

to FRC when 

correspondence. 

2 years old. Destroy when 

WITHDRAWN 

These files contain orrespondence, survey materials, work 
papers, wage orders, conomic reports, transcripts of 
hearings, docket files exhibit~ and other materials used 
in the administration 0 the minimum wage program for 
Puerto Rico, the Virgin lands and American Samoa for the 
period 1938 to present. rrent accumulations pertain
only to American Samoa. 

a. Survey materials, wor papers, wage orders, 
economic reports, transcripts a d other materials. 

Break files every 2 years. 
10 years old. 

FRC. Destroy when 

b. Correspondence and docket 

ervice Contract Act Wa e-De~erminations 

rranged chronologically. 

etain for 3 years. Transfer 
estroy when 20 years old. 

WIT1UlRAWN 

WITHDAAWN 

iles consist of wage determinations, dockets, r search 
aper or studies, associated work papers, and Fed 
gency SF-98 notifications relating to wage determx ation ssuances. 

1O-6M28-1 .... 0 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. e. DESCRIPTION OF ITC:M 10. 
SAMPLE ORITEM NO. (WITH IIIC1.USIVE DATES OR RETEKTIOII PERIODS) ACTION TAKENJOB NO. 

a. Active Wage Determinations. Correspondence

ertaining to active Wage Determinations.
 

until withdrawn or superceded. 
WITHDRAW,. 

Withdrawn or superceded wage determinations.
 
Corres ondence and other related documentation pertaining

to thes determinations.
 

Transfer FRC when 1 year old. Destroy when 10 years WI1lIDRAWNold. 

c. completed file of SF-98 Notice of Intention
 
to Make a Serv ce Contract relating to wage determination
 
actions. Origi 1 record is maintained by

submitting/respon ee procuring agency.
 

Break file 
WITHDRAWNRetain for past response date and destroy 

STANDARDS 

General Correspondence File 
\ \ 

12. 

Copies correspondence with empl yers,. employees and
 
individuals not in government an the file copy of
 
replies, related reports and stud~ s concerning

application of Farm Labor Standard Act, Farm Labor
 
Contractor Registration Act.
 

Break file annually. Destroy old. WITHDRAWN 

13, Legal Opinions and Interpretation Files • 

Correspondence, reports and review document respecting

the application of the Fair Labor Standards ct. (This

standard does not apply to those records main ined by the
 
Office of the Solicitor.)
 

Cutoff files every 5 years. Transfer 
WITHDRAWI~old. Destroy when 20 years old. 

1O-6M:I8-1 0"0 

http:sran,la.n1
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuauon Sheet 

9.8. DESCRIPTION OF ITEM7. SAMPLE OR
INCLUSIVE DATES OR RETEHTIOH PERIODS) NO.ITEM NO. (WrTH JOB 

14. files on Regional Certification 

a. 'Full-time student applications and certificates. 'y 

Tran fer to the FRC when 2 years old with the exception 0 

appli ations containing the base~year data of the 
applic nt. Destroy when 7 years old. 

b. eltered workshop applications and certification. 

Break files and transfer to FRC when 3 years old. Destroy
when 20 year old. 

Child Files15. 

Files contain cor espondence, reports, recommendations on 
child labor standa ds, technical assistance to states,
enforcement data in uding violations, statistical 
material and legislat'on and research recommendations. 

Break every 4 years. to FRC when 4 years old. 
Destroy when 10 years 

16. Child Labor Civil Mone 

Work papers, logs, and other ecords related to the
 
issuance and collection of Chi Civil Money

Penalties.
 

Retain in active status for 3 year • Tranfer to FRC when 
5 years older (active plus inactive. Offer to NARS when 
20 years old. 

PERMANENT. Arranged alphabetically. is 
approximately 5 cft. per y~ar. 

17. Child Labor Hazardous Order Files 

Files contain reports on various kinds 
injuries suffered by covered group. is used 
to support issuance of hazardous orders. 

Retain 10 years. Transfer to FRC. Offer 
years old. 

PERMANENT. Arranged by major industry.
approximately 5 cft. per year. 

'0. 
ACTION TAJ<EH 

WITllORMVN 

WITHDRAWN 

WITHDRAWN 

I
 
I
 
! 
I 
I 
i 

I 
I 

I 
i 

I 
I 

http:alphabetically.is
http:8tlUul&.rd
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
rrEMNO. 

18. Labor 

e. DESCRIPTION OF ITEM 
(WrTH INCLUSIVE DATES OR RETEHTIOH 

Historical Files 

PERIODS) 

9. 
SAMPLE OR 

JOB NO, 
10. 

ACTION TAJ<EH 

es contain precedential correspondence describing the 
orical development of Child Labor laws and regulations. 

NARS when 20 years old •. 

Arranged chronologically. 
approxima ely 2 cft. per·year. 

Accumulation is 
I 

wrTHDR"W~1 

19. Child Files 

Files contain technical correspondnece and other 
used in the id ·tification of certain hazardous 
occupations. 

materials 

20. 

when 5 years old. 

WITHDRAWN 

Files contain correspon ence, reports, recommendations on 
farm labor standards, te hnical assistance to states,
enforcement data 'i.ncLudtn violations, statistical 
material, legislation and esearch recommendations, FLCRA 
Public Register, tracer lis ,year end tabulations of 
registration statistics, and inal and unappealable 
registration certificate order of the Secretary of Labor. 

Break files every 4 years. 
old. Destroy when 10 years 

fer to FRC when 4 years 

WITHDRAWN 

21. Farm Labor 
Files 

Contractor Re istration t Civil Mone I, 

Work papers, logs and other records reI ted to the 
issuance and .co Lt.ectdon of FLCRA' Ciovil oney Penalties, 
and, f'LnaL and unappealable civil money p alty orders of 
the Secretary of Labor. 

Retain 5 years. Transfer to 
Destroy when 20 years old. 

http:Stluu\a.rd
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

22. 

e. DESCRIPTION OF ITEM 
(WITH I"CUlSIV£ DATES OR RETElCTIOII PERIODS) 

Worksho Files 

9. 
SAMPLE OR 

JOB NO. 
to. 

ACTION TAKEN 

a. 'Sheltered Workshop Advisory Committee Files 

Cont in records of agendas and minutes of meetings of the 
Shelt red Workshop Advisory Committee. 

transfer to FRC. Offer to NARS when 20 
WITHDRAWN 

Advisory Committee 

Workshop Case Files 

copies of investigation reports and 
related material, ~o documents containing significant 
background informati n concerning the workshop. 

Retain three years or ntil another investigation has been 
made (whichever is long ) and' transfer to Federal Records 
Center. Offer to NARS w n 20 years old. WITHDRAWN 

23. Administrative Subject File 

Correspondence pertaining to admi istration and 
enforcement of the Fair Labor Stan rds Act, the 
Walsh-Healey Public Contracts Act, a d the McNamara 
O'Hara Service Contract Act, Davis-Ba on and Related Act,
and Farm Labor Contractor Registration ct, including 
interpretations, opinions, policy matte and information 

rograms and procedures. 

a. Except reports 

creen files at 3 years intervals. Destroy 0 

uperseded material. 

b. Reports, including statistical reports. 

estroy 3 years after date of report. 

. .~ 

WITHDRAWN 

WITHDRAWN 

J&-15N28-1 0..0 

http:1'r0wuIKat.Ki
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Conf:inuauon Sheet 

7. 
ITEM NO. 

24. 

8. DESCRIPTION OF ITEM 
(WrTH INCLUSIVE DATES OR RE'rEHT1OH 

Case Files 

PERIODS) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAJ<EH 

in which violations were disclosed. 

25. 

26. 

violations were Qisclosed. 

when closed. Transfer to local FRC when 3 
Destroy when 10 years' old. 

b. 

Destroy 

Reports 

Reports and sta istics pertaining to investigation
activity, the ce tification and enforcement programs,
reinvestigation f dings, legal activity, and general
significant activi ~es. 

Destroy 

General 

test 
I... 

WlTHDI'lI.\'!,j 

WITHDRAWN 

WITHDRAWN 

a. Correspondence wit representatives of business 
establishments, labor and t ade organizations,
Congressmen, and the public ertaining to general
application of the Fair Labor 
Walsh-Healey Public Contracts t, the McNamara-O'Hara 
Service Contract Act, Davis-Baco and' Related Acts, and 
the Farm Labor Contractor Registr tion Act; correspondence 
and other papers relating to estab 'shments on which 
investigation action was considered ut not taken; and 
copies of certification material conc rning special 
minimum wages. 

Break files annually. Destroy 

b. 'Correspondence with or concerning s ecific 
business establishments pertaining to applic tion of the 
Fair Labor Standards Act, the Walsh-Healey Pu lic 
Contracts Act, and the McNamara-O'Hara Service ontract 
Act. 

WITHDRAWN 

Break files annually. Destroy when 3 years old. 

WITHDRAWN 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Cont:inuanon Sheet. 
7. 

an:M NO. 

27. 

28. 

29. 

9.8. DESCRIPTION OF ITEM 
OR '0.SAMPLE(WITH '"eLUSIVE DATES OR RETEHTJOII PERIODS) ACTION TAI<EHJOB NO. 

Case Movement Control Card 

1 I 
• 4 

E phabetical card record used to control location of 
in estigation files, including those in Federal Records r 

Cen ers and the National Archives, and to cross-reference 
trad names. Contains limited information regarding the 
estab 'shment and provides space for controlling movement 
of file • 

a. tain cards for files selected for permanent 
retention the National Archives and cards relating to 
investigatio s which resulted in an injunctive action, 

or a compliance stipulation. 

b. other cards 10 years after the closing WITHDRAWNdate of 

Assi nment Control 

Card file maintained field office to serve as record of 
each nmant ,' Contains information 
regarding the establish nt and investigation results and 
provides a record'of inve tigation activity by date. 

a. Retain cards to cases which resulted in WilHORAWN 

civil or criminal action. 

b. Destroy all other cards 10 years after closing 
Wll1l0RIIWNdate of the last investigation. 

Training Files 

a. Annual reports on plans 

Destroy when 1 year old. 

b. .Correspondence concerning
meetings, copies of agendas. 

1. Regional conference material 

Destroy when 3 years old. 

2. All other conferences and meetings. 

Destroy when 3 year-s old. 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

30. 

c. 

e, DESCRIPTION OF 'TEM 
(WrTH '"eLUSIVE DATES OR RETENTION PERIODS) 

Correspondence concerning specific 

years old. 

trainees. 

9. 
SAMPLE OR 

JOB NO. 

I • ,.I 

~ 

'0. 
ACTION TAKEN 

" 

W111iOR"'\~i'l 

superceded, or replaced. r-

wtnlORW" 

31. 

Corresponde
covered in 

ce and forms concerning training 
t is schedule. 

not already , -' 

Destroy date of document. ~ 
WInIORAWN 

.' 

32. 

Pertains to apprent ces, student learners, handicapped 
workers, sheltered w kshops, homeworkers, learners,
student workers, full- ime students, messengers and 
patient workers. . 

a. Applications, cer 'ficates, letters authorizing
individual client rates, a eements, and related documents 
pertaining to specific emplo ers or clients (except in 
cases of denial, annulment, 0 withdrawal of an 
application or certificate). 

Destroy 3 years after expiration certificate (in
the case of apprentices, 3 years a ter termination date of 
apprenticeship agreement) except th t any handicapped or 
sheltered workshop application which ontains information 
not available in current applications ill be retained in 
current file. 

WITlfORJWII 

b. All papers pertaining 
withdrawal of applications or 

annulment: 

Destroy 3 years after date on document. 

c. Affidavits concerning proof of prior
a homeworkers in a particular industry. 

Destroy when named individual becomes 75 years of a 
as not been employed as a homeworker for 5 years, 
hichever is lat~r. 

or 

WlTlfDRAWN 

WITHDRAWN 

http:Stluulll.rd
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuanon Sheet 

7. e. DESCRIPTION OF I~M 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

d. Correspondence, reports, and memoranda pertaining
o specific disabilities and/or vocational rehabilitation 

o handicapped individuals, including medical examination 
rep rts. 

after 3	 years from the expiration date of the last 
three years after the last contact with 
holder (or potential certificate holder,

etc. ) 

e. Sel ted correspondence pertaining to individual 
sheltered wo shops which contains significant background 
information sH wing the shop to be bona fide or which 
describes servi es rendered, poliCies, approved rate 
structure, and 0 erating practices; reports of survey and 
orientation visit to sheltered workshops; reports of 
special investigat~ s of certificate holders. 

Destroy after 3 years if superseded by more recent 
information or, if wor shop no.longer exists, 3 years
after date of latest do mente 

33. Handling of Back Wa e and Monies Either to_be Paid 
to Claimants or Transferred to Miscellaneous Recei ts of 
the Treasury. 

a. Payment Record Cards ( 

Records maintained for each emplo er showing amounts due 
and collected from the employer an total payments made to 
their employees. 

Retain on site for 3 years after last ayment or 3 years
fter funds are transferred to miscella receipts of 

the U.S. Treasury, then transfer to FRC. 

isposal' not authorized by this schedule. 
esponsibility) • 

b. Certificates of Deposits (SF-219) 

etain on site for 3 years, then transfer 

isposal	 not authorized by this schedule. (GAO
esponsibili ty) 

9. 10.
SAMPLE OR ACTION TAJ<EHJOB NO. 

WITHDRAWN 

\vJTHDR~WN 

.' . 

WITliDRAWN 

WITHD"RAWN 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM	 10.
SAMPLE ORITEM NO. (WITH INCLUSIVE DATES OR RETDn'1OII PERIODS)	 ACTION TAK£HJOB NO. 

c. Vouchers and Schedules of payment (SF-1166) 

on site for 3 years, then transfer to FRC. 
WITHDRAWN 

Disp sal not authorized by this schedule. (GAO
respo sibility) 

(Treasury Form 5504) 

WITHDRAWNRetain ite for 3 years, then transfer to FRC. 

Disposal not authorized by this schedule. (GAO
responsibili t 

e. of Undeliverable Checks for Credit to 
s (SF-1l85) WITHDRAWN 

Form used to effect in Treasury when employee
cannot be located. 

Retain on site for 3 ye s, then transfer to FRC.
 
Disposal not authorized this schedule (GAO
responsibility). '
 

f. State of 

Form listing individual monthl 

Retain on site for 3 years, then ransfer to FRC. 
WI11IDRAWNDisposal not authorized by this sc edule (GAO


responsibility).
 

g. Journal Vouchers	 • 10l7G) 

Form used to transfer undisbursed balanc the
 
Deposit Fund Account to the Misceilaneous· eceipt Account
 
and to make adjustments between the various WHPC accounts.
 

Retain on site for 3 years, then transfer to
 
Disposal not authorized by this schedule (GAO

responsibility).
 

WITHDRAWN 

.'
 



__ .NO. _ Page~-,- 14 

Of~pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
rrt:M NO. (WITH 

I. DESCRIPTION OF ITEM 
l"eLUSIVE DATES OR RETEHT\OII PEIIIODS) 

9. 
SAMPLE OR 

JOB NO, 
10. 

ACTION T AK£H 

h. Monthly
-308) • 

Reconciliation of Accounting Records (Form 

of all financial transactions confirmed by 

n site for 3 years, then transfer to FRC. 
Disposal not authorized by this schedule (GAO
responsi b·li ty) 

i. Control Register (Form WH-3l0) 

Listing , of checks received and deposited. wrO\DRAWti 

Retain on site 
Disposal not auth 
responsibility) 

3 years, then transfer to FRC. 
ized by this schedule (GAO 

j. Worksheet 
(Form WH-309) - ( 

ir Labor Standards Act Gross 
ksheet.used in region) 

Cases 

WITHDRAWN 

For 
tax 

for computing
deductions. 

due employees and the applicable 

Merge with Area Office ·le after 3 years. 

k. Report of Wages 
Insurance Contributions 

Taxable under the Federal 
Act (IRS Form 'g4la) WITHDRAWN 

prepared
ge payments 

for 
ere 

each employer fo 
processed during 

FLSA back 

on site, destroy after 
longer by the IRS). 

to 

1. Report.of Income Tax 
WITHDRAWN 

orm prepared
nder the LSA 

for each employee receiving gr
showing income taxes withheld. 

wages 

etain 
etain 

on site, destroy after 
longer by the IRS). 

3 years (unless 

roa cople., mch ..I.... ofttrlaaJ, .... 81IInaltt ... 10 th. N.1ioaeI Aachlyee ~6MZ80-1 ... 0 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. • , DESCRIPTION OF ITEM 
ITEM NO. (Wmt INCLUSIVE DATES OR RETEHTIOH PERIODS) 

m.	 Request to Remail Undelieverable Treasury Checks 
Bonds (Treasury Form 1664R) 

request that check be remailed by Treasury to 
or to correct error in address previously 

3 years. 

n. Levy (IRS Form 668-A) 

Form used to IRS for amounts owed that 
agency by 

Destroy after	 required by IRS). 

o. Applicatio ·for Back Wages Due (Form WH-60) 

Letter from employee claiming back wages. 

Merge with area office ase files after three years. 

p. Claim Against the U.S. For Amounts Due Deceased 
Creditor (SF-1055) , 

Claim of surviving heir for b ck wages due a deceased 
employee. 

Merge with Area Office case file fter three years. 

WAGE	 FILES 

34. ESA -33 Com liance Action Re 

Master record compilation of individual c mpliance actions 
conducted by the Wage-Hour field organizat on under eith 
the Fair Labor Standards Act, Davis-Bacon A t, Servicve 
Contract Act, Walsh-Healey Public Contracts t and Title 
III of the Consumer Credit Protection Act. Fi e contains 
approximately 85,000 records per fiscal year (9 21 of the 
prior calendar year to 9-20 of the current year) 

Current tape name: XX53, ESA 33 MASTER FY 19XX 

Current d i spos i tdon ; None 

Recommended retention: Retain for 10 years. Transfer 
FRC and destroy after 20 years. 

9, '0. SAMPLE OR ACTION TAKEHJOB NO. 

WITHDRAWN 

WitHDRAWN 

WITHDRAWN , 

WITHDRAWN 

WITHDRAWN 

~llt\DRAWtt 

1O-6N!!8-1 GPO 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Conlinuation Sheet 

7. 
MldHO. 

35. 

36. 

37. 

(WITH 
I. DESCRIPTION 

INCLUSIVE DATES OR 
OF ITEM 
RETEICTIOII PERIODS) 

8. 
SAMPLE OR 

JOB NO. 
10. 

ACTION T AJ<EH 

Ma ter record compilation of individual compliance action 
com leted by the Wage-Hour field organization under the 
Farm bor Contractor Registration Act. File contains 
appro ately 4,500 records per fiscal year (9-21 of the 

c aendar year to 9-20 of the current year). 

Current FC45 COMPLIANCE FY 19XX. BACKUP 

NoneCurrent 

Recommended re ention: Retain for 
FRC and destroy' fter 20 years. 

10 years. Transfer to 
WlmDR~WN 

WllliDRAWN 

A single tape contai ing approximately 1,800 records by
calendar year end. ords included are those accepted
through the edit proce during the calendar year (1-1 to 
12-31 of the current yea). Each Master record represents
a registration of a farm abor contractor or contractor 
employee .2!:. some mod Lf'Lcat,on to a pre-existing record of 
registration. The registra 'on involved are done under 
the authority of the Farm Lati r Contractor Registration
Act, either by Wage Hour Divis on regional office 
personnel or by state authoriti acting a behalf of the 
Wage Hour Division. . 

urrent tape name: 

urrent disposition: None 

ecommended retention: Retain destroy. 

heltered Worksho S stem 

imHDRAW~1 

single tape containing approximately 2,500 ecords. 
ecords included are those representing so-cal ed 
Sheltered Workshops" (a term derived from sect on 14 of 
he Fair Labor Standards Act) certified by the W e Hour 
ivision of ESA to pay less than the legal minim wage to 
heir employees. Each tape reco~ contains the nan , 
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J!IINO. ~ 
Pages- --
of _1__ pages 

7. e. DESCRIPTION OF mM 
ITEM NO. (WITH IIICUISIV£ DAT£S OR R£rDmoII PERIODS) 

address, phone number and assorted elements of information 
bout each such workshop.. This master file essentially

g ows from fiscal year to fiscal year in that, normally, 
shops initially setting. up business are added to the 

name: WHPC, SWSNAST, MASTER 

None 

Retain 10 years and destroy. 

38. 

A single tape co taining approximately 3,000 records. 
Each record has p ssed through an edit process before 
being lodged on th 'tape. Each record represents a step
involving in assess~ g ~onetary fines against farm labor 
contractors or contr ctor employees, for violations under 
the Farm Labor Contrac or Regi~tration Act. There may be 
several (one or more) r ords on the tape representing 
successive actions,in th same case. This Master file 
crosses fiscal year bounda ies--carrying records on the 
file across into the new fi cal year. Nevertheless,
fiscal year end (09-20-XX) i a logical time to preserve
each year's data. 

Current tape name: P.cMP.MASTER 

Current disposition: None 

Recommended retention: Retain 

39. avis-Bacon Information S stem 

he OBIS automates the issuance of compen tion schedules. 
ender the DaViS-Bacon Act. Output consist 
ringe benefit schedules that reflect prevai

IevelSby craft code and type of construction 
pecific geographic locality (county or sets 0 

ount Lea) , Input consists of constr.uction trade 
ollected bargaining agreements, economic provisi
age and fringe benefit level surveys of construct 
ontractors in a geographic area. System currently 
ontains data from 1977 to February 1981. 

I. 10.
SAMPLE OR ACTION TAKENJOB NO. 

-: 

W\1l\DRAWN 

WITHDRAWN 

" 
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9.7. e. DESCRIPTION OF mM 10.
SAMPLE OR rrEMNO. (WITH IIICl.USIVE DATES OR RETEHrIOll PERIODS) ACTION TAKEN JOB NO. 

system was terminated in March 1981. 

nt disposition: None 

nded retention: Indefinite--pending WllllDRAWN:appropriate remedial actions. 


