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REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)
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LEAVE BLANK
JOB NO.

DATE RECEIVED

0CT 18 1974

TO: GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

NC-174-%5 - 8

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

Department of Labor

In accordance with the provisions of 44 U.S.C. 3303a the dis-
posal request, including amendments, is approved except for

items that may be stamped
drawn’’ in column 10.

‘‘disposal not approved’’ or ‘‘with-

2. MAJOR SUBDIVISION

Office of the Solicitor

3. MINOR SUBDIVISION
Administrative Office
4. NAME OF PERSON WITH WHOM TO CONFER

Vadine Walker

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

5. TEL. EXT.

961-3123

/0-29-7

(Date)

/Archivist of the United States

| hieby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

444%{{ 7W :

SQI._Administrative Officer

(Sugnatur Agency Representatlve) (Title)
9.
I
RECORDS OF THE OFFICE OF THE SOLICITOR (RG 174)
1. General Chronological Reading File, 27 February 1936 - IT-NNA-
31 December 1955. These files, totaling 84 cubic feet, 1730,
are located in Accession 64-A-73 at the Washington item 3a

National Records Center. They are not designated for
permanent retention by the Solicitor's Records Retention
Plan No. NN-466-9.

a. Boxes 1 - 6, containing files dating from 27 February
1936 - 30 December 1938, are to be returned to the Office
of the Solicitor. There the files will be screened for
certain records of an interpretive nature pertaining to
the Davis-Bacon Act. These records will be incorporated
into the Office's current files. The remainder will be
destroyed.

b. Boxes 7 -84, containing files dating from 3 January
1939 - 31 December 1955, are to be destroyed immediately.

STANDARD FORM 115

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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STANDARD FORM® 135
| L
S oS ADMIN. 4 RECO:%SD T:EAC'éIS:"f TTA ACCESSION NO. / RECORD GROUP NO.
REG. 3-1V-%02.00 . 6h_A_7 3 17h
INSTRUCTIONS SIGNATURE (| PME R5oRDs RpcaveD
Send original and two copies to appropriate Q -
Federal Records Center. -
EXCEPTION—-Send origin nal and three copies to the cHEE, Accession & b ,samﬂ SECTI
Alexandria, Virginia, Center . pemm 4 prew  ape
FROM:- (Name and address of Agency transferring records) . o Federal "Records Tenter, GSA,Region 3

Department of Labor -~ Alexandria, Virginia
Office of the Solicitor 1

1. QTE SECURITY CLASSIFICATION AND/OR RESTRICTION ON USE OF RECORDS, IF ANY -

2. SQUARE FEET OF SPACE CLEARED 3 FILING EQUIPMENT EMPTIED 4. CUBIC FEET OF RECORDS
A. OFFICE 8. STORAGE A FILE CABINETS (No.) B. TRANS. FILES (No.) C. SHELVING (Lin. FL) TRANSFFRRED
% fA— 108 gf
5. NAME OF A'GENCY CUSTODIAN OF RECORDS 6. BUILDING AND ROOM NO. 7. TELEPHONE NO.
Office of Solicitor of Labor Main -- 6333 Code 110-3116
8 MAY THE RECORDS BE DESTROYED AS SCHEDULED wmiouT FURTHER AGENCY CONCURRENCE? 0 vs B NO
9. AGENCY OFFICIAL {81 . .1 10 TMLE |, 11. DATE
Xy L v A Records Officer
2. BOX NUMBERS | 33 ’ DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 4. DISPOSAL AUTHORITY
FRC ONLY AGENCY (Show organi p ! creating records) (Schedule and Item No.)
Office of the Solicitor . JI NNA 1730
Chronological or Reading Files Ttem 3 a
General chronological file, Disposal Not
Approved
seo (| 1 | 02/27 -12/31/1936 o
(&Pen 2 | oi/o4 - 5/30/ 1937
o\ | 3 | 0s/01-12/31/1537
A (7| B | 01/03 = 5/30/ 1938
e 5 | 06/01 - 10/19/1938
_6_|. 10 20 - 12/30/1938,
7 - '939
8 03/01 - L4/29/ 1939
9 05/01 -~ 6/27/ 1939
10 06/28 - 8/31/ 1939
11 | 09/01 - 11/8/ 1939
12 | 11/10 - 12/30/1939
13 01/02 - 1/25/ 1940
14 01/26 - 2/20/ 1940
15 02/21 - 3/26/ 1940
16 03/27 - L/30/ 1940
17 05/01 - 5/31/ 1940
18 06/01 - 7/8/ 1940
19 | 07/09 - 8/1h/ 1940
20 08/15 - 9/30/ 1940
21 10/01 - 10/31/1940
22 11/01 - 11/30/1940
23 | 12/02 - 1 31/1940 R T, .
2k | 01/02 - 1/31/ 19L1 e
25 02/01 - 2/28/ a9l FhAGRLGE 27, b:b‘a ;::I_Er...AVA.
26 | 03/01 - 3/31/ 1911 TEL Np. C3DE 3252, EXT. 331
27 | oh/o1r - L/30/ 1511 LOC/Tin™ 11 707 == |m=rarae croee o
28 | o5/01 - 5/31/ 1941 B I on0S CIETER
29 | 06/02 - 6/30/ 1911 Bains vLdaa kbt
30 | o7/01 - 7 31/ 1913 FlocrlQI_' ~~~~~ i f2 /f_ now_ /,’Z_ .
STANDARD FORM 135 (Use Standard Form 135A for continuation sheets) % 135—103

SubY st EoLTION U S COVIRMMENT PRINTING OFFICE : 1981 O—6139%0 4JAI E&’}A . /7‘7//7‘/37_;)“
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STANDARDEORM 135-A

#JULY 196! [DITION

GFNTRAL SFRVICLS ADMIN.

REG. 3=1V=-302 00

RECL ‘ TRANSMITTAL

AND RECEIPT
(CONTINUATION)

. AGENCY *

t : DATE

BOA NUMBERS

FRC ONLY

AGENCY

DESCRIPTION OF RECORDS WITH INCLUSIVE DATES DISPOSAL AUTHORITY

133
.sf‘i 34
- 35

136

3
32

37
38
39

08/01 - 9/6/ 191

1 09/13 -- 10/31/1511

11/01 —.12/31/1911
01/01 -"3/31/ 1942
oy/01 - 6/31/ 1942
07/01 - 8/31/ 1942

-09/01 - 10/31/1942

11/01 -~ 12/31/1942
01/01 --3/30/ 1943
ol/01 ~-6/30/ 1943
07/01 - 9/30/ 1943
10/01 - 12/30/19L3
01/01 - 3/31/ 1Lk
oL4/01 - 5/31/ 19Lh
06/01 - 9/18/ 19hL

109/19 — 12/30/15hL

01/01 - :3/23/:15L5
03/2h - 6/10/ 1945
06/11 - 9/29/ 1945
10/01 — 12/29/1945
01/01 - L/30/-1946
05/01 - 8/30/ 1946
09/01 - 12/31/19U46
01/02 - 6/20/ 1947
06/23 - 12/31/1947
01/02 - 6/30/ 1948
07/01 -- 12/31/1948
01/03 ~ L/29/ 1949
05/02 - 7/29/ 1949
08/01 - 12/30/1949
01/03 - 3/31/ 1950
ol/03 .- 6/30/ 1950
07/03 -- 10/11/1950
10/12 - 12/29/1950
01/02 .- 3/26/ 1951

03/27 - 6/1/ 1951

06/08 - 9/17/ 1951
09/18 - 12/29/1951
01/02 - 3/20/ 1952
03/21 - 5/29/ 1952
06/02 - 8/29/ 1952
09/02 - 12/31/1952
01/02 - 3/31/ 1953
ok/01 - 6/30/ 1953
07/01 - 9/25/ 1953
09/28 - 12/31/1953
01/04 - 3/2L4/.195L
03/25 - 6/9/ 195h
06/10 - 9/15/ 1954
09;16 - 1;/3}/1922
01/03 - 3/18/ 19

03/21 - 6/13/ 1955
06/l - 9/22/ 1955

STANDARD FORM 13504

JULY 1961 EDITION

09/ Z) -jzlé*!ézgazli PRIKVING OFFICE . 1981 O—813951

135201
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REQUEST T'OR AUTHORITY TO TISPOSE OF RE SORDE—Confinuaiion Shpet

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

2,
SAMPLE OR
JOB NO.

ACTION TAKER

Se

lof the "Administrative File," maintained in the Central

Uhmnological or Reading Files,

b e ¥

as General chronological f£file, RETAIN. Brezk files as
of December 31, 1959, and every 10 years thereafter;

- - transfer to Federal Racords Center 5 years after files
are bmken.

E EEEREPE N

De Others.
These are offioe-copy files of lettors and memorazﬂa
prepared-in:the Office .of .the Solieitor-and maintained for
ready- réference usd - Except:£or soms ‘correspondence -
jprepared for the Bureau of Employees! Compensation,:.: ‘%
available -in-the files of.that bureau, the Central Filss
meintains a complete chronological file,. which is retained
for.its documsntary vélusse The-other files are held for
autfioisnt tina to mest: norm&'l. office referenoe needs.

er\! - A-smawl‘- ARSI —w

Dispose vwhen 2 yaars old.

——pr e .

» - T

P > §,, . .A
General Inqu!.ry and Bequsst Fﬂes. Disposeu ﬁt’;en B years
old. .- . " s

we

e ~ 2 PRI - o

a * . !’:_ er e B - N —

Youdftne
- 'B'xese are fﬂee or sag.;mem 6£ fﬂea or,,inqujries Ior
information relating to the ‘generdl applicatien of 1awst
administered by the Department of Lébor“amd cepies of --
replies thereto, including requests for copies of laws,
opiniens, and other processed materials, maintained on all
orgmizatﬁonﬂ'lmla They inélude all inquiries not

tion in some specific application of a statute or section

[legal interpretations. These inquiries ire recsived from-
public -and private-agencies, private individudls, business
£irms, "labor organigations, and other interested parties
and :should not be confused with the interpretation files
(Item 13)o They are of transitory:value ani are kept for
sufficient time to meet all normal referenoe needs,
Qé A 2-244%
Reg'lonal Attorneys! Instructions Files, RETAIN (except
1tems disposabla 'undsr Gereral aecords Seheduies}. -

-3 7 e |
RS RS oo Wi RtRTI s e “ 7T L-

Instruotions\a.nd notices: to Regional Attomeys are
ma:mta.ined in various subject files, retsined under
provisions. of Item 1 of this schedule, mnd-as-&. segmsnf.'-' .

Files, -iNotices of routine administrative character are
disposable-under the .General Records Schedules, Jnstruce-
tions.relating to program operations and procedures are
retained.as.documentation of legal aspects of program

L

roquiring the preparation of 4 legil -opinion or interpreta.L-
thereof and which do-not add-subsbeniéeily to the body -of-|

.
Yo -— o
v

DISPOSAL NoT
APPROVED

e e w—gg

DISPOSAL APPROVED

ISPOSAL APPROVED

DISPOSAL NOT'
APPROVED

developments These files irnclude .an older and separately
- Fowx coples, lacinding eiiginal, 10, be submitted to the National Archives
& . ¥
R el e

J% T
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Puplfoste Dorpnependrnee ood Muspnrde Iloe, grve oom 3 coees 024,
Thase zrs £4Jes or segments of £iles raintainad for rofaronss pumpeses
en werfows coofrational Jevels and sentedrdpg drplfcats cardes of Jzdters,
memormmdn, and repords for wiich retsnticn or disposal, 4s providsd weder
Itars 1) 13-18;, 21, 24, and 2§ of this schedule, They awa held for
safficiont “dma to moet all noprmal refarcoce needs..
Chromelooicad op Tiondirg Filoa, I LT, _ ,
8o  Comgpal chavmeloghsal £43a, Dleprze vhea 10 yoors olde & f@qf @M\“};{w
b, Others. Dispose when 2yeers olde ST L
| Thess sve offics-copy files of Istters and romoreeds pxonercd dn dba,
Gefioe of the Solistter and matnbatned far ready reformmce we. Tmopd
for some coxrespondence prepayed forv-the Eurcau of Enployees! Conpensaticon, .-
aweilahle in the files of that bursayw, the Contrel Files mefntains a somplete
chrerolopiesl file; which 4 held for n extenied period of 44me for reference
uses The cther files are held for sufficient time to meet normal office
Ueperal Inquiry and Request Files, Dispose when 3 yeaxs olds - 10va o«
. . These are files or segrants of files of inquiries for information relating
to the gersral spplication of levs administered by the Departmant of Lebor
and copias of repiiss thereto, incliuding requssts for copies of laws, opiniems,
snd other proecssed maparials, painteined on &1l orgepimational lcyels. They
include. 211 dnquiries not requiring the proparation of 2 legsl cpinion or
fntexpratation in seme specific application of a spatute or ssotdon theresaf
and.¥xhich do not add subatantislly to ths body of legal interpretaticns.
Theze inmuiries sre roceived fxom publis and private ogencies, private |
individunls, businsss firms, lobor organisztions, and other interested parties
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of the agenq in connsction ‘itith their work ‘The present item relates to
labor Department cases under-the*Act. The retenmtion period specified and the
-provision covering cases involved in litigation under item 1l safeguard the
_administrative, legal, and individual rights values inherent in the records.
Although it is unlikely that there would be any interest om the part of legal
academ.c:.ans in small and routine claims cases such as these, such interest

-. could be satisfied by use of the Solicitor’s decisions in the cases. These -

take the form of letters to claimants and copies are retained under item 3a.*
Tn-addition there are available the annmual reports of the Secretary to Congress,
requu'ed_ under the Act, givmg summa.ry information on all cla:Lms processed.

Itenms 26b and 26¢., Very little disposal of the records of the Office
of the Solicitor!s Branch of Employees! Compensation is authorized under these
sub-items. Cases involving appeal to the Employees' Compensation Appeals
Board or judicial review, as well as case briefs, are being retained under
item 26a; opinions and interpretations are being held under item 13; "third

partyt (see explanation of this term in the item 27 appraisal) case materials"
are filed at the Bureau of Employees®! Compensation and hence not covered here;

_ general correspondence and subject files are retained under item 1. '.l’he““‘r

R party" case files' at BEO

_disposable remainder consists.of the following principal categoriess (1) :*
Papers accumilated by the Branch in the process of reviewing, for legal sn.ffi-
ciency or for consistency with due process of law, regulations, procedures,
forms, case actions, etc. of the BEC under its various workmen's compensation
programs. For research purposes the details of Branch clearance are incon-
sequential; information on the substance of the instruments .and transactions
reviewed can be obtained from the files of the program buream. (2) Cases,
referred to the Branch en route to judiclal review of Bureau administrative
actions, in which settlement was achieved prior to such review. Although re-
search interest in these cases is unlikely, their essential content is™
available in the basic claims case files of the Buream-(all-of which 4ve being
retained there indefinitely to protect the rights of individnal claimants and
their heirs). Both disposable categories are held by the Branch long enough
to safegna:rd administrative and litigational values. T

N T e
& s g F

. Item 27. "’I‘hzrd party“ cases under’ the I’ederal ‘Euployees! Compen-.
sation Act are those: 'in which 1iability for injury to an employee rests on a _thirg
party rather than the United States. In such cases the Bureau of Employees?’
Gornpensatlon may require the employee to prosecute the liable party, designating
or approving the attorney retained for the purpose. The present itenm covers
the Solicitor's personnel files relating to such attorneys. They have a long-
term' adninistrative value in connection with "third party" litigation, but no
‘conceivable research value. Occasn.onally materials pertaining to the cases’
themselves appear in the ser:.es, ‘but’ these are dupheated in the main "third

-J‘. D e I T Y - R O IR —— % - — - mean -

- . - LT ¥ B
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Disa;_‘_og roveds. ...’ : S R _
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' Ttems 1, 5 6a, 8, 10a, 13, lha, lhb, 159., "16a, 17a, 17, 18a,
19a, 19‘0, 20, 21, 2 26a, 28 29, a.nd 30, It is not proposed to dispose of

these records - . R
oL o Appra.lsedby MW /64,,1 2-27-5'6
. q Date
. e "~ 3r2-%K
: Tewinson ... . - . S Pate
) T " " chief Archivist .
e e e SRS N /"’f‘ ,Industrial Records Branch
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RECORDS RETENTION PLAN
for the .
OFFICE OF THE SOLICITOR

- DEPARTMENT OF LABOR

General Services Administration ™
National Archives and Records Service
Office of Federal Records Cenfjers
Records Appraisal Division™

N
1 e

[ oo




Lt

-

) ‘ f . | . ‘ . .
é '.” %
gy .
"s" "

(c) "Agenda and minutes of staff meetings. In the absence of these mate-

rials, all notes concernlng the meetings will be reta1ned

(a) Records showing official staff participation in internal and external
committees and task forces, including agenda, minutes of meetings and -
other significant records. If the record copies of minute documents

are filed elsewhere, they may be substituted for the Solicitor's set.

(e)~ Recordabdocumentlng the membership and deliberations of industry
commlttees appointed for Puerto Rico and United States Territories.

(f) "General correspondence with national employer and employee organiza-
tions (chiefly the United States Chamber of Commerce, national trade
associations; and national unions) that is filed under the neme of the
organization rather than included in individual case files. General,
51gnificant correspondence with legal associations will also be retained.

(g) The Sollcltor 5 readlng file. (The general reading file for the
entire offlce of the Solicitor is not designated for permanent retention)

-

L

(h) Instructlons to regional attorneys, includihg “Legal Field Letters”.

(1) Progress reports and other narrative reports submitted to the
Bolicitor. If these reports are submlitted more frequently than twice
each yesar,. retain only the last reports for each fiscal and calendar

year. ; - 4

(j) ALl guides, manuals and other instructional publications prepared
by the Offlce.f

N

> (k) Managerial studies (audits, 1nspect10ns, evaluations, and the like).
Records showing the origin, scope, and results of the studies should

also be retaineds'

(1) Basic standards developed by the Office for the recruitment and

". performance of the legal staff.

(m) Materials prepared for orientation lectures. : ..

(n) Position' descriptions, grade GS-1k4 and above, for positions that are
not fully descrlbed in functional statements.

" (o) A record set of forms-current and obsolete-developed by the Office
of the Solicitor.

(p) A record set of slgnlficant stereotypes developed for legal .
proceedings, contracts, and other standard documents.

(qa) Inventory sheets and reports concerning records surveys.

-



