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TO: GENERAL SERVICES ADMINISTRA nON, . , 
• NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1. fROM	 (AGENCY OR ESTABLISHMENT) 
In oceo,donce wilh Ihe provilion. of ,u U.S.C. 33030 the di.. Department Df Labor po.ol reque.I, including amendments, i. approved exeepl for 
item. Ihal may b•• Iamped ..di.po.al n01 approved" 01 "wtth-2. MAJOR	 SUBDIVISION drown" In column 10.·Office of <the·" Soli'citor, 

. " ....~.-, '" '3. MINOR	 SUBDIVISION - • - . . " .. 
- : ~~, • j", ~... ' r--	 ~ ~.. '1. 'iDivision of'·'Manpower 

... NAME	 Of PERSON WITH WHOM TO CONfER .........
 -, ',: ",~.,'~~ -'-..:. ..~Mre Je J. Lafranchise 

6. CERTIFICATE Of AGENCY REPRESENTATIVE: 

I hereby certify Iholl am authorized 10 oct for Ihi. agency in molten perloining 10 lhe dilpOlOl of the agency'. record.; thai the recotd. ptopo.ed for di.posol in this R.quell of 
~ page(.) are not n_ needed fOllhe bu.in ... of this agency 01 will not be needed oft., Ihe relentian period •• pecified. .. 

SOLAdministrative Officer' -, 
(Title) 

9.7.	 8. DESCRIPTION Of ITEM 10.SAMPLE	 ORITEM NO. (With IndUlin OatH or Retention Periods)	 ACTION TAKENJOB NO. 

1.	 Congressional Correspondence. Correspondence with
 
Congressman regarding the State·s they represent and letter
 
from their constituents requesting information about
 
specific progra.ms or sbat.utee,
 

Temporary.	 Destroy after 3 years. 

2.	 dministration. Internal administrative operations file
 
elating to routine or temporary matters. Mainly a
 
eference or convenience file.
 

Temporary.	 Destroy when no longer needed or after 
3 years, which is earlier. 

3.	 rcedr"l of Information Act. Correspondence relating to the I
 
issemination of information under the act. I
 

Temporary.	 Destroy after 3 years. 

4.	 Opinions and interpretations pertaining to tllC programs NN-466-9
 
and statutes delegated to the ifanpower Division. Item 4a
 

PERJ\1J\l·:EJ·j['.. to Archives on terminationOffer National 
of program. I 

50	 Copies of week.ly significant activities reports submitted
 
to the Office of the Solicitor a
 

Temporary.	 Destroy after 1 year. 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORbS-Continuation Sheet 

9. 10.7.	 8. DESCRIPTION OF ITEM SAMPLE OR ACTION TAKEN ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 JOB NO. 

6.	 correspcndence, ~moranda, reports and related materials INN-466-9 
pertaining to the delegated programs and statuteS. Item 3 

a.	 Substantive docuroonts accumulated in the prepara ton, 
processing and review of legislation, regulations 
and ruling on the delegated programs and statutes 

PERMANENT.Transfer to Federal Records Center 
after 5 years. Offer to National Archives after 

- , 
20 years. 

b.	 All other materials. 

Temporary•. Destroy when no longer needed• 

.1ft Persomel files maintained for the convenience of the 
office.
 

Temporary. Destroy when no longer needed.
 

8.	 Procurement files maintained for the convenience of the 
office. 

Temporary. Destroy when no longer needed. 

Fo.... copie., including original, to be II1lhrnilted 10 the National Archive ..... d Records Service GPO:1953-0-711-917 


