! ¥

" REi3I7

LEAVE BLANK

REQUEST FOR AUTHORITY DATE RECEIVED
TO DISPOSE OF RECORDS JuL 1 175

(See Instructions on Reverse)

TO: GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO.

NC-317-76-1

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

In accordance with the provisions of 44 U.S.C. 3303a the dis-
Department Of Labor posal request, including amendments, is approved except for

U.S.

2. MAJOR SUBDIVISION

Labor-Management Services Administration drawn’ in column 10.

3. MINOR SUBDIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Leonard I. Nichols 523-8595 3_/-
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date)

items that may be stamped ‘‘disposal not approved'’ or ‘‘with-

Archivist of the United States

| hereb{ certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

e i
(S16G A G. BELL DEPARTIMENTAL RECORDS OFFICER

Date (Signature of Agency Representative) (Title)
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10,
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN

LMSA Records Schedule No. 8

The records listed under this item are those created
by the Office of Labor-Management Policy Development.
This Office assists in the development of policy on all
aspects of labor-management relations and related
legislation and of Federal programs affecting collective
bargaining and other labor relations matters. It
provides and administers coordinated programs of
research and analysis to support the orderly development
of Federal program and policy and to improve understanding
and knowledge throughout the labor and management fields.
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WiTH INCLUSIVE DATES OR RETENTION PERIODS) SA_l"gELﬁgR ACTION TAKEN

Research Case Files

'
I
i
i

la. Final documents and essential background data from approx.

research and study of domestic and foreign labor- 13 cu.ft.

management relations matters. Studies involve specific

JQQQQh“;' aspects such as collective bargaining agreements, state
‘5‘;76 and Federal reporting requirements, union constitutions,

election procedures, etc.
AIEET ’ Q. Fina| Stvdy- PERMRNENT. OFfer To MARS
Disgosition 7 yedrvs JfFter comple Trov,

Porasnent [ pgther "’)J‘ter/i/} £srvoy 7 years
) ﬁagcr' comp/edt Idtdf——_-—_-J?’ 4
Research case files are to be -heké—in-the—ofiice—umtid

transferred
to the Federal Records Center aad—hei&—?~years—1nn¥4§un§
oifered ta theNetionaifrchivesr 9y ComPleTion of 5LV9),

1b. ILMPD Publications

All official publications. approx.
1 cu.ft.

Disposition

rﬁ%ﬂﬁ”“ (1) Reco d COpy. ermanent. Offer to the National
Archiveg, years
neodade

(2) All other, Destroy when superseded or whewme~
donger—reededr 0 50 /e CC,

2. The records listed under this item were created by the
Office of Labor-Management Relations Services which !
provides staff assistance for the discharge of the )
Secretary of Labor's responsibilities in connection with
labor-management relations and provides technical
assistance to employers and unions in both private
industry and the non-Federal public sector to resolve
specific labor-management problems.

Four copies, including original, to be submitted to the National Archives 16—59428-1 GPO
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pages

ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.
SAMPLE OR
JOB NO.

10.

ACTION TAKEN

2a.

2b.

2c.

2d.

Case files of Labor negotiations and agreements

%Keference material on major disputes,
negotiations and agreements.

Disposition

Closed case files are to be held in the office for 3
years. Then transfer to FRC.

Hetd—ir—peargy—rLhen
destroy;Jestroy 7 Meavs FfCer close of Cdse

Status Reports

Includes supplementive pre-negotiation memoranda
on strike situations and settlement terms.

Disposition

Hold in the Office for 3 years after settlement of
strike. Then transfer to FRC. Jodd—i—ieatav-—Than
deotneny Destrey 7 Yedrs dfter secttlement;

Significant Activities Reports

Include bimonthly, brief descriptions of the status of
major disputes.

Disposition

Hold in the Office for 3 years after settlement of
strike. Then transfer to FRC.
dessiore Destvey 7 Years

Briefing Summaries

Include materials to familiarize speakers and others
who deal with particular unions as to the background
and current status of union situations.

Disposition

Cut off annually. -Held—dim-Office——yeats~——renr
seansferoto  BRC Holdetimii@@itrr—Thon=d e e 5Ll

when

Hold—b—sreaditv—Thern
I Cler Letl/ewe»C

approx.
2 cu.ft.

approx.
1 cu.ft.

approx.

1 cu.ft.‘

approx.
1l cu.ft.

Transfer to FRC when
years old. DESTROY

years old.

Four copies, including 1, to he itted to the National Archives

16—59428-1

GPO
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of _J[_ pages

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.
SAMPLE OR
JOB NO.

e
ACTION TAKEN

2e.

2f.

2g.

2h.

" et

- AAR?
/
L 5™
3.

Pre-negotiation Memoranda Files

Include summary and report on the historical background,
bargaining and union demands of particular industry or
company.

_Tr%sfer to FRC when

__~ _years old. DESTROY.

when_Zyears old.

Disposition
See—2e—above)

Monthly Report Files

Include summary of major negotiations.

Transfer to FRC when
years old. DESTROY

years old.

Disposition
LHee—Dda—abeired)

when

Significant Contract Expirations

Yearly listings of key contract expirations

Disposition
LSee—2e—above)

Transfer to FRC when
2 years old. DESTROY.

when_Z_leafs old,

Presidential Emergency Board Files

Include material relating to assistance to emergency
boards called up by Presidential Order in averting
strikes.

Disposition

C when
DESTROY,

hen ‘ ‘Z years otd.

Lransfer to FR
years old.

approx.
1 cu.ft.

approx.
1 cu.ft.

approx.
2 cu.ft.

Four copies, including original, to be submitted to the National Axchives

16—50428-1 GPO
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: 9. 0
7. 8. DESCRIPTION OF ITEM .
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) S‘%E'—ﬁé?R ACTION TAKEN

2i. Urban Mass Transportation Act Case Files

Include preliminary applications for agreement, copy of |approx.
tentative labor agreements correspondence; case 13 cu.ft.
history sheet; application for Federal assistance;
description of Project. In addition to above, closed
case files include final application for grant; signed
agreement and DOL certification.

Disposition. Closed case files are to be held in the
Office for 5 years. The following action should then
be taken:

(1) Permanent. Those cases that result in decisions
that interpret basic authority or substantially
affect the program, or that have precedential {alue,
national impact, or special significance are to be
separated from the others and transferred to the FRC,
where they will be held for 7 years and then offered
to the National Archives.

(2) Destroy. The remaining cases are to be transferred
to the FRC where they will be held for 7 years and
then destroy after the full 12 year retention.

23 Summer Youth Program Case Files
Include memos and other correspondence copy of approx.
negotiated agreement, etc. 2 cu.ft.

Disposition

(See 2i above)

2k. Claim Case Files
Include correspondence, disposition of claim case; approxe.
protective agreement; record of UMT actions; 2 cu.ft.

official report of proceedings.

Disposition

(See 2i above)

hmitied to the National Archives 16—59428-1 GPO

Pour copies, including original, to be
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7. 8. DESCRIPTION OF ITEM 5. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) sﬁ“c")g’—ﬁé?*‘ ACTION TAKEN
21. Technical Assistance Project files
Jﬂbd’r;G Final documents, essential background data and approx.
‘;qf;k correspondence regarding technical assistance 2 cu.ft.
projects such as request for TA, Report on activities,
discussion papers, etc. - Z, s e ls —
. Fomaf veperl om 3igmibicenl prejce
Disposition ENT. T-VJH}}CV to FAC 3 v,
2 fter Com, /p Ciow, Of Fer Co VARS JO)Yrs,
Hold in OFFfi a{tef cogé et‘av. . 1 3 1
sransfer—te—FREand—hotd—7years—Offer—toNationel-
A, Othev mitend)s- Tyansfey Lo FRE
2 X5 3fTer Comp)elion. PESTHPIY 10 )75
, DFCer Compret vy —_—
2m. Training project files .
Final documents, essential background data and . approx.
correspondence regarding training projects such as 8 cu.ft.
initial requests for training, schedule for project,
progress reports, list of material used, etc.
Disposition
(See 21 above)
2n. Training material files
Final reports and materials used in training sessions approx.
such as course outlines, charts, games,papers, etc. 4 cu.ft.
Disposition . ») PERMANENT. Transfer to FRC
o "”ate ’I{/j e VC/a/e‘/ b/ A Evhen_i_ysars old. Offer
(@ Record copyA{See—idi—abovel~ 10 NARS whan_/ & years old.
@ Duplicates. M&a—ama&et—-eemp*eﬂ-ur
9&—eiaiaéag—paqﬁunh-mhonqkuuz;yvt?e:lirgy when
cbsofete o» Svperseded
20. Conference project files
. Final documents, essential background data and approx.
correspondence regarding conferences such as request 1 cu.ft.
5E" 7( for conferences, proposals, news release, conference
2 schedules brochures, list of attendees, etc.
@) 0" SpPonsored Con Serences
L ks (. PERMANENT. Transfer to FRC _
hen, 3 years old{ Offer
Jo NARS when__£ O)|vears old.

Four ies, including 1, fo bo snbmiited to the National Archives 1

3—59428-1 GPO
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7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
JOB NO.

10.
ACTION TAKEN

2p.

L9

Zr- ———
4

/é' gther confereyces
Disgosition

Loee—i—abaiad

years

mhen_l___o Y

Information Services Project files

Final documents, essential background data and
correspondence regarding information services such as
requests for services, reports, etc.

Disposition

Hold in Office for 3 years after completion of project.
Then transfer to FRC. MM&&}T%’
& Years Ifter complet/or .

Contracts files

Final documents, essential background data and
correspondence regarding contract awards such as
requests for contract, proposed project description,
status of contract, and result of contract.

@) f" ’)1/ ” epe r - PERMANENT. Transfer to FRQ
years old. Offer

swhen,
n_Z8_years old

to NARS whe
&] other Matfrl-é/)

Disposition

——
Cransfer to FRC when

RS
A Publications

enR5 mhen_ZQ years old.
All officia;qpubllcations.

Disposition

(1) Record copy. Permanent. Offer to the National

Archives 5 years after supereeded—er—when-no—ionger
neededr Pub/ication,

(2) Others. Discard when superseded or aa-longei
meded»dhio/et&,

[Lransfer to FRF
oﬁ. DESTROY

years old. DESTROY,

when

rs old,

approx.
1 cu.ft.

approx.
1 cu.ft.

approx.
5 cu.ft.

Four copies, including original, to be submitted to the National Axchives

.

16—59428-1

GPO
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of pages

ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
JOB NO.

10.
ACTION TAKEN

3a.

3b.

OPES

The records listed under this item are those of The_
Office of Planning, Evaluation and Systems. This
Office provides advice and recommendations on LMSA
program planning and operations to the Assistant
Secretary and Administrator based on the results of
in-house and contract evaluations and special studies;
directs and coordinates long-term and broad-scale
operations planning activities for LMSA; assists

the Assistant Secretary in the development of policy
on all aspects of LMSA programs and operations. In
conjunction with other LMSA components plans, develops,
implements and coordinates the LMSA information
systems and services for all LMSA components, provides
assistance in ADP systems development and systems
support.

ERISA Study Files

Final reports and essential background data from

the studies of integrating, coordinating and
implementing the provisions of the Employee Retirement
Income Security Act of 1974 into IMSA. Included are
project proposals, reaction papers, progress reports,

etc. (@) Final Report = prppaNeNT. Transfer to FRC

when, years old. Offer

Disposition 10 NARS when_/ QO _years old.

Renanente.
Lompleted—atudy—iiles—are—to—e—teldin-the-office—for
w3years.. Then they are to-—be-trancierred—to—tin

approx.
1 cu.ft.

Fedaeral Records-Centar-aid—hetd—i—years—amd—then Transfer tb FRC when
oibeped—to—pire—NatiomatAreirives-

yed

e

when

) other materils —

Computer Systems Documentation Files for the Labor
Organization Reporting System (LORS)

Final documents stating the design, development and
implementation of computer systems with the following
subgroups: (1) Requirements definitions, (2) Design

rs old. DESTR!

DY

1, to be submitted to the National Axchives

including

16—59428~1

GPO
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7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
JOB NO.

10.

| ACTION TAKEN

155*7‘

3c.

3d.

approaches, (3) Detail designs, (4) Documentations,

(5) Run books, and (6) Users Guides. Include narrative
descriptions, Flowcharts-0AM 30, file listings, Record-
storage layouts, Card layout sheets, Printer spacing
charts—0AM 32, Input/output file descriptions, Record
descriptions and flowcharts, Transaction codes,
Descriptions of field, System/program narratives
DL1~-109, Schedule fact sheets DL1-1089, Control and
restart procedures DL1-1090, Data control information
DL1-1088, Procedure listings, copies of reports

@)Systens nol. N
Dispositionﬂﬂéﬂzﬂﬁﬂ£ﬂf d5fey e NANRS “\"‘t
velated tape,

B e et T e i

Lystoi-ig-gupereededv—=Then—trensfer—to—tie—Federat—

Rescude—Genter—and—held-l years—Fhen—offer—to—tive-

' VAN ; bJanbsn
SysCems Quthorized Sov »

“)Distroy when Zape |5 5/8»##

Computer programs listings files

Complete Source listings of computer programs in the

s}'stem.}gc;c,,), 3/66') after Sfjte’) )5
Disgositionﬁw'er“e e/'

sisintaln-in-the-0ffice—3—years—afier—oyoteR—is.
Superseded—Firen—hotd—et—the-Federal-Reocokds-Centei-
—years—and—thren-offer—teo—the-lNeotional—irehivos—

Computer systems project status reports.

Weekly status reports from project team leader stating
accomplishments, problems and expectations of the
project team.

Disposition

Dastroy , ,

-Hoégﬂ year after completion of project. Thet-dostiei

generated by programs, etc. ¢ éof/)oﬂ.leJ Gor b/daf‘/vf—-

h

j{._

approx.
1 cu.ft.

approx.
.5 cu.ft.

d to the National Axchives

Four copies, including original, 1o be

16—59428-1

GPO
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7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) s‘%‘;’-ﬁg“ ACTION TAKEN
3e. Computer systems development files
Incoming and outgoing correspondence regarding project approx.
development including schedule for project, 2 cu.ft.

prelimary design, system documentation, project
Pophrse standards, ‘é(;jlglir?;:;c' 70t 2othorrned Sor b["z,"‘lbg—
52476 Disposition P{'fﬂﬁ”e"/r- offer to #ARS wit

pIHT | ZEREEER L ited Tape.

Permenent. Maintain in-Qffiee—3—years—aiter—systen

is—up—(developrent—eoipleted)r—Fhen—tranctei—io—bhe

Eederai~Recordts—Gentei—and—hoid—F—yearsr——2hen—eller
éé'] Systems uthor/Zed Sor Llanktny—

DESTA0Y " when tape s bf» bred
3f. CMCA Contract files

Essential data regarding the administration and control | approx.
of the CMCA contract such as contract agreements, 1 cu.ft.
invoices, control sheets, financial sheets, time sheets,
incoming and outgoing correspondence.

Disposition

toddminOEEd 3 1 £ ERC. lold-4
Fearov—>Ieotroy—aitor—i-retli

Transfer to FRC when
i3 _years old. DESTROY.

when__Z yeass olds

Four copies, including orxiginal, to be submitied to the National Archives 16—50428-1  GPO
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of pages
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7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
0B NO.

10.
ACTION TAKEN

4.

e

The records listed under this item are those
created by the Office of Employee Benefit Secu-
rity which has the responsibility to plan,

administer, and direct programs to carry out
the provisions of the Employee Retirement Incom

Security Act of 1974 (ERISA).

Files include applications for postponement
of the effective date of certain fiduciary
responsibility / provisions under the ERISA
Section 414 (b) (&) . The postponements were
not later than January 1, 1976.

Approved Applications for Postponement

Disposition

Hotd—imrofftre—artti-rotonger nected A few
ihi-ghy—ibsapafapepe—FRE—Hobd—triil-thoi—aien

[ransfer to FRC when
old. DESTR

nlmn__z,_xears old,

AeTTITyTar S U T ——Premr—des-bE0i-

Rejected ,applications for postponement

Disposition

~Hodd—in—effico—until no longer neoded—Alies

ikt c S to1d il b}
Transfer to FRC when
‘eeven—ieats—oiTTiIeTdestreoy. 3

Amas; old. DESTROY

e

approx.
300 cu. f

OY.

approx.

mtien_Z.yeass old:

ans -

10 cu.ft

t.

Four copies, including 1, 1o be submitied to the National Axchives

16—569428-1

GPO



