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-; (See Instructi'!l'on reverse) 
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I	 

1-71-J'J- 1-
__ N_AT_'_ON_A_L_A_R_CH_'_VE_S_A_N_D_RE_C_O_RD_S_SE_R_VI_C-'E,_W_A_S_HI_N_GT_O_N.:..... _DC_2_04_08 __ ---t DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) 

De artment of State 
2 MAJOR SUBDIVISION 

In accordance with the prnvrsions of 44 USC 3303a the disposal reBureau for International Narcotic Matters quest. including amendments, IS approved except for Items that may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

Office of Program Management 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT	 WITHDRAWlf 

Alice L. Harris	 632-8806 Dare AT<hn tvt of the VII/led Sit/II" 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for. this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 4 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specmed 

o A Request for Immediate disposal. 

[lQ B Request for disposal after a specifled period of time or request for permanent
retention 

COATE	 E TITLE 

12/6/82	 Actg. Chf., Records Management Staff 

7 8 DESCR TION OF ITEM 9 10 
ITEM NO (With Inclusive Da es or Retention Pen ods) SAMPLE OR ACTION TAKEN 

JOB NO 

1	 Subject Files. 

of copies of telegrams, airgrams, memo-
randums, orrespondence, reports and other
 
documentat n of the management of the Bureau
 
for Internat nal Narcotic'Matters and
 
Department of ate participation in
 
international na otic control programs.

Includes material the policies, plans and
 
procedures of the pr ram; inter-agency, inter-
governmental and inte organizational liaison
 
in the conduct of the p ram; intelligence

procedures and activities nd intelligence

reports pertinent to narcot traffic and
 
control; and documentation of
 
projects.
 

Filed according to the Department's

records classification system; blocke
 

a.	 Policy and procedural files which doc
 
the development and implementation of
 
program.
 

STANDARD FORM 115 
ReviSed Aprol, 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-114 

115-107 



standRl'll FOrDl No USa 
Pro!l;l&" rated !\-1-49 by
Oeoerr.(Servlces Adnnmstration b No Page __ 2__ 
The Natlo>!-Bl ArchIves 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

97 8 DESCRIPTION OF ITEM	 10 
SAMPLE OR ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO 

Permanent. Retire to RSC when 3 years old.
 
Transfer to FRC when 5 years old. Offer to
 
the National Archives when 30 years old.
 

Est. 4 cubic feet 

ual	 accumulation: Est. I cubic foot 

b. istrative and operational files. 

3 years old. Destroy 

2	 Country 
WITHDRAWN 

Consist grams, airgrams, memorandums,

correspondence, reports, statistics and other
 
documentation of bureau participation in
 
international nar otic control programs and
 
projects in a spec fic country. Includes
 
material on the pol cies, plans and procedures

of country programs nd projects; inter-agency,

inter-governmental an inter-organizational

liaison in program/pro"ect development and
 
implementation; and COP ES of Program

Agreements and contracts for commodities and
 
services for program/proj ct support. (NOTE:

Record copies of contracts are kept by INM/C

and are disposed of in acco dance with
 
standard schedules pertainin to contract
 
files.)
 

Filed alphabetically by countr blocked 
annually. 

a.	 Policy and procedural files wH ch document
 
the development and implementat on of
 
specific country programs and p
 

Permanent. Retire to RSC
 
old. Transfer to FRC
 
Offer to the National
 
30 years old. 

Volume: Est. 4 cubic feet 

Annual accumulation: Est. 

b.	 Administrative and operational files. 

FOIlIfcopies, including onginal, to be submitted to the National A1fchives 16-59428-1 GPO 



Standard Forro No 115a 
Promulgated 94t.\) by • 
General Services Admlmstration obNo _ Page 3The Natk-.,IlarArchlves 

of-4-pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

97 8 DESCRIPTION OF ITEM	 10 
SAMPLE OR ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO 

Retire to RSC when 3 years old. Destroy
when 5 years old. 

3 

WITHDRAWNInclu e Project Implementation Orders (PIO's)

for Co modities, Technical Services and
 
Partici ants, and related materials.
 

Transfer 0 RSC no later than 3 years after
 
action has been completed. Destroy 5 years

after last ction.
 

4	 Chronologica 
WITHDRAWN 

Destroy when 

WITHDRAWN5	 Reference 

Retain as needed n-record). 

6 Budget Files.	 WIlHurtAWN 

a.	 Budget estimates a justifications.

Includes copies of reau budget

submissions and budg submission for
 
country programs.
 

Retire to RSC when 3 ye

Destroy 5 years after th of
 
the fiscal year covered.
 

b.	 Budget working papers. Inc
 
data accumulated in the prep

of annual budget estimates, a
 
duplicates of papers described
 
"a" above.
 

Destroy I year after the close 
the	 fiscal year covered by the 

7	 Financial Plans. 

Includes documentatioan of the expenditure
of appropriated and other funds. 

Destroy 3 years after the end of the 
fiscal year. 

FoUl' copies, Ulclucling o.. gina!, to be submitted to the National Archives	 16-59428-1 GPO 



Standard FOrIIl No. 11Sa 
ProlJW.1-]lted 1).-1-49 by
Oenllf'lifServICe§ Admmlstratlon .ob No Page...:.4 _
The N a1;jp~ Archives 

of~pages~ 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

97 8 DESCRiPTION OF ITEM 10 
SAMPLE OR ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENJOB NO 

8 Files. 

Co sist of records relating to bureau personnel
mat ers. Includes material on staffing,

ion classification, position descr~ptions,
staff training and performance 

fWlTtlDIl';WJ1...... 

3 years old. 

Fo..~ copies, iucJudlng o~iginaJ, to bo submitted to the Nabonal Archives Itl-59428-1 GPO 




