NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
! Request for Records Disposition Authorty Records Schedule' DAA-0048-2013-0008

Request for Records Disposition Authority

Records Schedule Number DAA-0048-2013-0008
Schedule Status Approved
Agency or Establishment Department of the Interior

Record Group / Scheduling Group Records of the Office of the Secretary of the Interior

Records Schedule applies to Department-wide

Schedule Subject Department Records Schedule 3 - Policy Records

Internal agency concurrences will  No

be provided

Background Information The U. S. Department of the Interior (DOI), Record Group 048,

protects and manages the Nation’s natural resources and cultural
heritage; provides scientific and other information about those
resources; and honors its trust responsibilities and special
commitments to American Indians, Alaska Natives, and affiliated
island communities. In accomplishing this mission, DOI records
these activities, maintaining adequate and proper documentation

of DOI policies and transactions, through its comprehensive
records management program. DOI serves its customers in the
four broad areas of recreational uses, commercial uses, community
services, and science for decision making. These services are being
represented in the Departmental Records Schedule (DRS) through
the following five mission areas:

1. Provide Natural and Cultural Resource Protection and Experiences
2. Sustainably Manage Energy, Water, and Natural Resources

3. Advance Government-to-Government Relationships with Indian
Nations and Honor Commitments to'Insular Areas

4. Provide a Scientific Foundation for Decision Making

5. Building a 21st Century Department of the Interior.

Department Organization: DOI is guided by the Office of the
Secretary and includes the following Bureaus and Offices:

# Bureau of Indian Affairs (BIA), Bureau of Indian Education (BIE),
and the Office of the Special Trustee for American Indians (OST) —
Record Group 075

# Bureau of Land Management (BLM) — Record Group 049

# Bureau of Ocean Energy Management (BOEM) — Record Group
589

# Bureau of Reclamation (BOR) — Record Group 115
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# Bureau of Safety and Environmental Enforcement (BSEE) — Record
Group 473

# Fish and Wildlife Service (FWS) — Record Group 022

# National Park Services (NPS) — Record Group 079

# Office of Surface Mining, Reclamation and Enforcement (OSMRE) —
Record Group 471 ‘

# US Geological Survey (USGS) — Record Group 057

# Office of the Secretary (OS) — Record Group 048. This includes:

# Office of the Solicitor (SOL)

# Office of the Inspector General (OIG)

# Office of Hearings and Appeals (OHA)

# Interior Business Center (IBC)

And all other offices under the Office of the Secretary

For a high-level departmental organization chart, visit: https://
www.doi.gov/whoweare/orgchart

Methodology:

DOl selected the Lines of Business applicable to its mission and
operations, which were then divided among the categories of policy,
mission, legal, and administrative schedules. Each bureau was asked
to map their existing records retention schedules to DOI's Lines

of Business. The crosswalks showing this work are attached. The
schedule for administrative, policy, legal, and each of the five mission
areas will be submitted separately. This schedule is for policy and
includes the following Lines of Business:

# Controls and Oversight

# Judicial and Legislative Affairs

# Public Affairs

# Regulatory Development

# Policy-Related Special Media

This change to a departmental schedule, from individual bureau
schedules, moves disposition authority for Record Groups 022
(FWS), 049 (BLM), 057 (USGS), 075 (BIA), 079 (NPS), 115 (BOR),
471 (OSMRE), 473 (BSEE), and 589 (BOEMRE) to 048. All Federal
Records Center (FRC), Annual Move, and Direct Offer interactions
with the National Archives and Records Administration (NARA) will
continue to be broken out according to the assigned Record Group
number for the creating agency. The underlying authority for each
interaction will be the approved DRS authority established by this
schedule.

For records located at off-site storage, this disposal authority will only
apply on a “day-forward” basis from date of schedule approval, and
does not require retroactive changes to existing accessions at the
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FRCs. This disposal authority does apply retroactively to records
located on site.

High-Level Officials:

Throughout this schedule, the term “High-Level Official” is used

to refer to officials whose records are deemed to merit permanent
retention based on the nature of the position itself. Officials are
identified under this label because of their role in determining bureau/
DOl policy and major decisions regarding the accomplishment of
mission objectives. They may also be authorized to represent the
bureau, DOI, or the Federal government to external national or
international activities and parties.

Officials acting in the role of a High-Level Official are considered to be
a High-Level Official for the period of time in which they are acting in
that role and their records will be retained accordingly.

The current list of High-Level Officials includes:

# Secretary of the Interior

# Deputy Secretary

# Assistant Secretaries

# Deputy Assistant Secretaries

# Principal Deputy Assistant Secretaries

# Secretary’s Chief of Staff

# Bureau Chiefs of Staff (as designated by each bureau)

# Deputy Chiefs of Staff

# Senior Advisors

# Counselors

# Solicitor

# Inspector General

# Chief Information Officer

# Special Trustee for American Indians

# Heads of bureaus and major components of DOI and key
supporting staff responsible for independently making major decisions
(as described above) during their regular duties.

DOI maintains a current list of all High-Le\'/eI Officials based on the
above criteria, referenced and appended to the Designation of High-
Level Officials Standard Operating Policies and Procedures.

Commissions:

Throughout this schedule, the term "Commission” is used to refer to
all types of boards, councils, committees, commissions, and other
groups.
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Schedule 3 - Policy Records
This schedule establishes the disposition authority for records
created to document the overall management of the Department
and its Bureaus and Program Offices. Included are reguiations,
program implementation and management, policy and guidance
files from all senior executive offices in the Department, reports and
regulatory compliance when an office is representing a Bureau or
the Department as a whole, activities of executive commissions

or committees, and high-level interaction with-the Legislative and
Judiciary branches.

Routine management reviews and lower-level program management/
administration should remain in Schedule 1 (Administrative).
Regulatory compliance, investigations, litigation case files, and

audits should use Schedule 4 (Legal, Regulatory Compliance, and

Enforcement).
item Count
Number of Total Disposition | Number of Permanent Number of Temporary Number of Withdrawn
Items Disposition Items Disposition Items Disposition ltems
15 11 4 0
GAO Approval
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Outline of Records Schedule Items for DAA-0048-2013-0008

Sequence Number
1

1.1

1.2

1.3

14

1.5

5.2

53

54

5.5

Controls and Oversight

Program Monitoring and Policy Development
Disposition Authority Number: DAA-0048-2013-0008-0001

Departmental Compliance Reporting and Directives
Disposition Authority Number: DAA-0048-2013-0008-0002

Permanent Control and Oversight Files
Disposition Authority Number: DAA-0048-2013-0008-0003

Records of High-Level Officials
Disposition Authority Number: DAA-0048-2013-0008-0004

Executive Commission Records
Disposition Authority Number: DAA-0048-2013-0008-0005

Judicial and Legislative Activities

Document Collection and Legislative Input Records
Disposition Authority Number: DAA-0048-2013-0008-0006

Official Legislative and Judicial Representation
Disposition Authority Number: DAA-0048-2013-0008-0007

Public Affairs

Public Affairs Records
Disposition Authority Number: DAA-0048-2013-0008-0008

Regulatory Development

Regulatory Development and Support
Disposition Authority Number: DAA-0048-2013-0008-0009

Final Regulations
Disposition Authority Number: DAA-0048-2013-0008-0010

Policy-Related Special Media Records

Photography and Negatives - Physical Media
Disposition Authority Number: DAA-0048-2013-0008-0011

Photography and Negatives - Digital Images
Disposition Authority Number: DAA-0048-2013-0008-0012

Motion Pictures, Video, and Audio Recordings - Physical Media

Disposition Authority Number: DAA-0048-2013-0008-0013

Motion Pictures, Video, and Audio Recordings - Digital Video and Audio Recordi

ngs ’
Disposition Authority Number: DAA-0048-2013-0008-0014

Posters
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Disposition Authority Number: DAA-0048-2013-0008-0015
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Records Schedule ltems

Séquence Number

1.1

Controls and Oversight

All DOI activities to ensure that operations and programs within DOI comply

with applicable laws and regulations, and prevent waste, fraud, and abuse.

This category includes broad program planning and management, compliance
reporting and monitoring (but not investigations or adjudication records—see
Schedule 4 Legal, Regulatory Compliance, and Enforcement), internal policies and
procedures, and the activities of High Level Officials and Executive Commissions.
This category also includes all activities devoted to determining strategic direction,
identifying and establishing programs, and allocating resources (capital and labor)
among those programs and processes. This category does not cover regulations/
rulemaking applicable to external entities (see 0009 and 0010, Regulatory
Development), input to the legislative branch and response to congressional
inquiries or Departmental response to litigation/judicial concerns (see 0006 and
0007, Judicial and Legislative Activities). For specific litigation case files, see the
Schedule 4 Legal, Regulatory Compliance, and Enforcement.

Program Monitoring and Policy Development
Disposition Authority Number DAA-0048-2013-0008-0001

These records are accumulated in the regular monitoring and oversight of

Federal programs, and in the formulation of policies and decisions regarding
resource allocation, but do not include the final product of such documents.

Also included are other routine oversight files that do not pertain to a single
program or office. Specific records include: * Program evaluation and review

files; « Delegations of authority or succession memoranda; » Political appointment
files that do not require Senate confirmation; « Budget formulation records for the
Departmental budget, including presentations and justifications; « Directives and
policy pertaining to regional concerns or isolated issues that do not warrant long-
term retention; * Subject files maintained by Department officials for comment on
policy development and support (not to include the records of High-Level Officials)
* Input into strategic plans or other long-term planning documents (but not including
the final consolidated version of such a document)

Final Disposilion Temporary
item Status Pending
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

GRS or Superseded Authority GRS 16-14f(1)
Citation
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1.2

GRS 16-14f (2)

NC1-22-78-1, items 02 MNGT-100, 81 MNGT-250,
and 82b MNGT-300

N1-022-05-01, Iltems 130a2 MNGT-500 and 130b
MNGT-500

N1-048-07-04, Item 7101.4

N1-048-08-22, Item 1201.2

N1-048-08-24, item 6252

N1-048-08-27, Item 6202

N1-048-10-01, ltems 1.1.5, and 6.5.1
N1-048-10-2, ltems 7205.2, 7207.1, and 7210
N1-048-10-03, Items 2805 and 2806
N1-048-11-01, items 4.3, 7.3, and 8.1
N1-057-08-02, Item 504-03

N1-057-08-06, Item 906-01

N1-075-05-1, 1239 P5

N1-473-12-2, ltem 2A(2)

N1-589-12-2, ltem 2A(2)

Disposition Instruction

Cutoff Instruction Cut off at end of fiscal year in which final document is
superseded/obsolete, or upon determination that no
final will be produced. If not a supporting record, cut
off at end of fiscal year when created.

Retention Period Destroy 5 year(s) after cut-off

Additional Information

GAO Approval Not Required
Departmental Compliance Reporting and Directives
Disposition Authority Number DAA-0048-2013-0008-0002

These records are accumulated in the control and oversight of Departmental
programs across multiple offices or bureaus. Programs generally do not relate to
a mission for which the Department has oversight responsibility, but constitute the
Department'’s input and compliance into a matter overseen by an external agency
or entity (e.g. Section 515, Title VI, Regulatory Flexibility Act). Also under this
item are unique, non-recurring resource allocation records that are accumulated
in response to unexpected events, and directives/policies pertaining to non-
program (administrative) matters. Specific records include: « Official Departmental
reports to monitoring agencies for compliance or statistical analysis, but not
including Departmental reports to Congress (see 0003); * Final publication of
administrative policies and directives; and * Documents created or maintained for
the management of government resources, particularly the budget, in response to
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1.3

significant events or circumstances (e.g. national emergency, natural disaster, efc.)
that warrant a special stipulation of funds, or similar response.

Final Disposition Temporary
ltem Status Pending
Is this item media neutral? Yes

Do any of the records covered Yes
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered Yes
by this item exist as structured

electronic data?
GRS or Superseded Authority N1-048-10-01, Iltems 4.8 and 6.5.2
Citation N1-048-10-02, 7211

N1-048-10-03, 2808
N1-49-85-2, Item 5/1
N1-49-90-03, 16/1b
N1-057-08-02, ltem 504-02
N1-057-08-06, ltem 1302-02
N1-79-08-9, ltem 10B
N1-471-89-1, 100-01b

Disposition Instruction

Cutoff Instruction Cut off at end of fiscal year in which document is
created, or when superseded/obsolete (if a policy).

Retention Period Destroy 15 year(s) after cut-off

Additional Information

GAQ Approval Not Required
Permanent Control and Oversight Files
Disposition Authority Number DAA-0048-2013-0008-0003

These records include control and oversight files that have inherent historical
value, but do not document the activities of a particular High-Level Official (see
0004) or Executive Commission (see 0005). Some of the records included under
this item are: # Final internal policies and directives applying to mission- and
program-specific functions of the Department, or its bureaus; # Substantive policy
development records and guidance for existing policies that is necessary to

fully comprehend and utilize the final document; # Official Departmental reports
to Congress and plans documenting the decisions and initiatives of the entire
agency (such as major Bureau and DOl initiatives, agency strategic plans, and
budget Green Books submitted to Congress); # Management reports and plans
pertaining to program accomplishments, strategic plans, and annual reports to
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the Secretary or Bureau/Office Heads; and # Reports, publications, and similar
records documenting the history of bureaus or Department , significant events
and historic ceremonies, and other instances of widespread media attention or
Congressional scrutiny. This is not intended to be an exhaustive list of documents
under this category. Records that fit the above criteria must be proposed for
permanent retention in the bureau’s records manual, with concurrence from the
Departmental Records Officer. For records matching this description in special
media (audiovisual, posters, or photographs), see 0011-0015.

Final Disposition Permanent
ltem Status Pending
Is this item media neutral? Yes

Do any of the records covered Yes
by this item currently exist in

electronic format(s) other than e-

mail and word processing?,

Do any of the records covered Yes
by this item exist as structured

electronic data?

GRS or Superseded Authority  NC1-022-78-01, Items 50a ADMI-530, 60a

Citation " MNGT-213, 66a MNGT-300, and 82a1 MNGT-400
N1-022-05-01, Items 07 MNGT-510 and 130a1
MNGT-500

N1-048-06-07, Iltem 7302

N1-048-08-22, Item 1201.1

N1-048-08-27, ltem 6201

N1-048-09-10, ltems 6204, 6205, 6206, 6207, 6208,
and 6209

N1-048-10-01, Iltem 10.1

N1-048-10-02, Items 7205.1 and 7214.1
N1-048-10-06, Iltem 3121

N1-048-11-01, ltem 1

N1-49-85-2, Items 5/2a, 16/22a, and 16/22¢
N1-49-90-3, ltems 16/41a(1) and 16/41¢c(1)
N1-49-94-2, Items 16/1a and 16/1b(2)
N1-057-89-1, ltem 203-01A

N1-057-08-02, ltem 701-03b

N1-075-05-01, ltems 1200a, 1200b, 1204, 1213,
1214, 1217, 1300b, 1400b, 1500b, 3200b, 3300b,
3400b, 3600b, 3700b, and 4200b

N1-075-05-04, ltem 3500b

N1-075-05-05, ltems 5200b, 5300b, 5400b, and
5500b '
N1-075-06-07, ltems 4300b, 4400b, 4500b, 4600b,
4700b, and 4900b

N1-075-06-09, ltem 4800b

Electronic Records Archives Page 10 of 37 PDF Created on: 03/07/2016




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0048-2013-0008

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

N1-075-08-01, Item 6000b

N1-075-09-06, Item 6200b

N1-79-08-1, ltem 1A2

N1-79-08-2, Item 2A1

N1-79-08-3, Iltem 4A

N1-79-08-4, ltem 5A2

N1-79-08-5, Iltem 6A1

N1-79-08-6, ltem 7A1

N1-79-08-7, ltem 8A*T

N1-79-08-8, ltem 9A1

N1-79-08-9, ltem 10A

N1-115-94-01, ltems IRM-1.00, PIO-1.00, RIM-1.00,
and RIM-5.10

N1-115-94-02, Items ACM-1.00, FIN-1.00, and
PRM-1.00

N1-115-94-03, Items ADM-1.00, ADM-2.00,
ADM-24.00, PER-1.00, and SAF-1.00
N1-115-94-04, Item RES-1.00
N1-115-94-05, Item WTR-1.00
N1-115-94-06, Item LND-1.00
N1-115-94-07, Item ENV-1.00
N1-115-94-08, Item PRJ-1.00
N1-115-94-09, Item LAW-1.00
N1-473-12-02, ltem 2A(1)

N1-589-12-02, ltem 2A(1)

Non-electronic Textual Records

Cut off at the end of the fiscal year when superseded
or obsolete.

Transfer to the National Archives 15 year(s) after cut-
off

From 1985 To 2000

Every 1 Years

Estimated Current Volume | Annual Accumulation
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Electronic/Digital
Paper 1404 Cubic feet 371 Cubic feet
Microform

Hardcopy or Analog Special
Media

Disposition Instruction

If this item has muitiple sections, Electronic Records
indicate here records to which

this section apply

Cutoff Instruction Cut off at the end of the fiscal year when superseded
or obsolete.

Transfer to the National Archives  Transfer to the National Archives 15 year(s) after cut-

for Accessioning off

Additional Information

What will be the date span ofthe From 1985 To 2000
initial transfer of records to the
National Archives?

How frequently will your agency  Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital 50 GB 13.81 GB
Paper

Microform

Hardcopy or Analog Special
Media

1.4 Records of High-Level Officials
Disposition Authority Number DAA-0048-2013-0008-0004
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Final Disposition
ltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority
Citation

Disposition Instruction

If this item has multiple sections,
indicate here records to which
this section apply

Cutoff Insfruction

These files contain documents received, generated, and maintained by High-
Level Officials to support their role in DOI. Documents include files assembled
about a specific case, issue, or subject matter; briefing books and materials;
correspondence; talking points; memoranda, itineraries and schedules; travel
records; hand-written notes; and all other documents supporting an official's
oversight of DOI's activities not covered elsewhere in this schedule. Generally,
these files reflect the broad scope of issues on which the primary official on
whose behalf they are collected and maintained was consulted or engaged

in the decision-making process. They include records in response to single
issues and groups of closely-related issues maintained by agency officials
charged with oversight of these programs or initiatives. This item also covers
correspondence, travel files, speeches and other public communications, and
notes for the aforementioned individuals as evidence of their activities. This item
does not cover regulatory development (0009), or input into legislative or judicial
matters (0007). For records matching this description in special media (audiovisual,
posters, or photographs), see 0011-0015.

Permanent
Pending
Yes

No

N1-048-07-02, 7505
N1-048-07-02, 7506
N1-048-07-03, 7507e
N1-048-08-06, 1101.1
N1-048-08-27, 6203
N1-048-10-01, Item 1.1.1
N1-048-10-01, ltem 1.1.2
N1-048-10-01, item 1.1.3
N1-048-10-01, ltem 1.1.4
N1-048-10-01, Item 5.1
N1-057-89-1, 102-04C
N1-057-08-01, 102-02
N1-075-05-1, 1201
N1-471-89-1, 100-01a

Non-electronic Textual Records

Cut off upon termination of the official’s time in office.
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Transfer to the National Archives  Transfer to the National Archives 15 year(s) after cut-
for Accessioning off

Additional Information

What will be the date span ofthe From 1995 To 2000
initial transfer of records to the

National Archives?

How frequently will your agency  Every 1 Years
transfer these records to the ;
National Archives?

Estimated Current Volume ] Annual Accumulation
Electronic/Digital
Paper 109 Cubic feet 119 Cubic feet
Microform
Hardcopy or Analog Special
Media

Disposition Instruction

If this item has multiple sections, Electronic Records
indicate here records to which
this section apply

Cutoff Instruction Cut off upon termination of the official’s time in office.

Transfer to the National Archives  Transfer to the National Archives 15 year(s) after cut-
for Accessioning off

Additional information

Whal will be the date span of the From 1995 To 2000
initial transfer of records to the
National Archives?

How frequently will your agency  Every 1 Years
transfer these records to the
Nalional Archives?

Estimaled Current Volume | Annual Accumulation

Electronic/Digital 36.5 GB 15.2 GB
Paper
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Microform
Hardcopy or Analog Special
Media
1.5 Executive Commission Records

Disposition Authority Number DAA-0048-2013-0008-0005

This item includes records created and maintained by temporary Commissions,
boards, councils, and committees fulfilling any of the following criteria: # Internal
agency Commissions established by agency authority related to the Department’s
mission, tasked with reviewing policy, studying reorganizations, recommending
new actions, or developing multi-year plans; # Advisory Commissions established
under the Federal Advisory Committee Act (FACA). These Commissions are

1. established by statute or reorganization plan, 2. established or utilized by

the President, or 3. are established or utilized by one or more agencies/officers
of the Federal government. Records under this item should be limited to files
documenting the Commission's establishment, membership, policy, organization,
deliberations, findings, and recommendations. This includes: # Original charter,
renewal and amended charters, organization charts, functional statements,
directive or memorandums to staff concerning their responsibilities, and other
materials that document the organization and functions of the Commission and
its components # Agendas, briefing books, minutes, testimony, and transcripts

of meetings and hearings as well as audiovisual records or meetings and
hearings # Official copy of reports, studies, pamphlets, posters, and other
publications produced by or for the Commission as well as news releases,
commissioners’ speeches, formal photographs, and other significant public affairs
files # Correspondence, subject, and other files maintained by key Commission
staff, such as the chair, executive director, and legal counsel, documenting the
functions of the Commission # Substantive records relating to research studies
and other projects, including unpublished documents of sufficient importance to
warrant retention # Questionnaires, surveys, and other raw data accumulated

in connect with research studies and other projects where the information has
been consolidated or aggregated in analyses, reports, or studies # Records
created to comply with the provisions of the Government in the Sunshine Act,
annual reports to Congress describing compliance with the act # Documentation
of subcommittees, working groups, or other subgroups of advisory Commissions,
including records that support their reports and recommendations to the parent
Commission. This may include transcripts, reports, correspondence, briefing
materials, and related records Other files relating to the day-to-day activities of
the Commission that do not contain unique information of historical value should
be filed under Schedule 1 Administrative Records (DAA-0048-2013-0001). This
includes: # Correspondence, reference and working files of Commission staff
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# Routine records including public mail, requests for information, consultant
personnel files, records relating to logistical aspects of Commission meetings and
hearings, etc. # Files accumulated by agencies on interagency Commissions other
than the secretariat or sponsor This item provides an exception for GRS 6.2.010.
For records matching this description in special media (audiovisual, posters, or
photographs), see 0011-0015.

Final Disposition Permanent
ltem Status ‘Pending
Is this item media neutral? Yes

Do any of lhe records covered Yes
by ihie item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered Yes
by this item exist as structured

electronic data?

GRS or Superseded Authority GRS 6.2.010

Citation NC1-022-78-01, Item 77A1 MNGT-540A1
N1-022-05-01, ltems 29A PERM-531 and 30A
PERM-632

N1-048-09-10, ltem 6210.1

N1-048-10-01, ltem 8.6

NC1-049-85-2, ltems 16/12a(1) and 16/12b(1)
N1-075-05-1, ltem 1207

N1-115-94-3, ltem ADM-22.10

N1-115-94-8, Item PRJ-5.10

Disposition Instruction

If this item has multiple sections, Non-electronic Textual Records
indicate here records to which
this section apply

Cutoff Instruction Cut off records at the end of the Commission's
meeting cycle. )

Transfer {o the National Archives  Transfer to the National Archives 15 year(s) after cut-
for Accessioning off

Additional Information

What will be the date span ofthe From 1985 To 2000
initial transfer of records to the
National Archives?

How frequently will your agency  Every 1 Years
transfer these records to the
National Archives?
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority

Records Schedule: DAA-0048-2013-0008

2

Estimated Current Volume

Annual Accumulation

Electronic/Digital

Paper 65 Cubic feet

47 Cubic feet

Microform

Hardcopy or Analog Special
Media

Disposition Instruction

If this item has multiple sections, Electronic Records
indicate here records 1o which

this section apply

Cutoff Instruction Cut off records at the end of the Commission’s

meeting cycle.

Transfer to the National Archives Transfer to the National Archives 15 year(s) after cut-

for Accessioning off

Additional Information

What will be the date span ofthe From 1985 To 2000
initial transfer of records to the
National Archives?

How frequently will your agency  Every 1 Years
transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation
Electronic/Digital 10 GB 6.9GB
Paper
Microform
Hardcopy or Analog Special
Media

Judicial and Legislative Activities
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0048-2013-0008

2.1

All DOI activities devoted to representation in negotiations, development of
legislative proposals and positions on pending legislation, hearing statements
presented to congressional committees, responses to congressional inquiries
related to hearings and legislation, and other contacts with Congress. All DOI
records created or maintained for the drafting and review of legal documents
impacting the Department; preparation of formal legal opinions issued by the
Solicitor; and coordinating response to court rulings or decisions impacting the
Department as a whole. This item does not cover: litigation case files assembled
by the Solicitor's Office; bureau input to litigation case files; decisions and
adjudications made by the Departmental entities endowed with such power (e.g.
EEO, Collaborative Action and Dispute Resolution, Interior Board of Land Appeals,
Interior Board of Indian Appeals, and others); routine legal advice for day-to-day
mission activities; or assistance or representation by the Department of other
entities involved in litigation or adjudication. See Schedule 4 (Legal, Regulatory
Compliance, and Enforcement) for these records.

Document Collection and Legislative Input Records
Disposition Authority Number DAA-0048-2013-0008-0006

Documents created and maintained for response to judicial or legislative issues,
including: responses to congressional inquiries or correspondence; litigation

holds or preservation notices; document production for active court cases; and
similar records not specifically described in other items of this schedule. These
records do not constitute the final response to such matters, but instead include all
development, drafting, internal agency correspondence, and administration created
and received to respond to the issue. Document collection files under this item
include interpretation/explanation of litigation holds, records certifying response to
a collection, copies of records assembled for response to a collection (but not the
original records, which must be returned to the office of origin), and other records
developed in administering response to a collection. For the purposes of this item,
‘document collection’ includes litigation holds, record freezes, preservation holds,
document productions, requests for production, and associated terms. Legislative
input included under this item includes bureau-specific input into legislation

of interest to the Department, informational subject matter files, supporting
documentation for confirmation files, confirmation files for withdrawn nominations,
White House legislative reports, congressional correspondence files, and other
day-to-day management of response to legislative inquiries or correspondence.
Official responses maintained by the Office of Congressional and Legislative
Affairs are filed as Permanent records (see 0007).

Final Disposition Temporary
Item Status Pending
Is this item media neutral? Yes

Do any of the records covered Yes
by this item currently exist in

electronic format(s) other than e-

mail and word processing?
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0048-2013-0008

22

Do any of the records covered Yes
by this item exist as structured

electronic data?
G.RS. or Superseded Authority NC1-022-78-01, 58a INFO-750
Citation N1-022-05-01, 25a2 RPTS-900

N1-048-10-01, ltems 4.1.1, 4.1.2, 4.2.1, and 4.2.2
N1-048-10-2, ltem 7209
DAA-0048-2012-0003-0001

N1-473-12-2, ltem 2C(2)

N1-589-12-2, ltem 2C(2)

Disposition Instruction

Cutoff Instruction Cut off at end of legislative session in which the final
response is submitted, or when information is no
longer needed for Departmental response, whichever
is later.

Retention Period Destroy 8 year(s) after cut-off

Additional Information

GAO Approval Not Required
Official Legislative and Judicial Representation
Disposition Authority Number DAA-0048-261 3-0008-0007

Records under this item consist of official representation of the Department

on judicial or legislative matters. Included are: « Official documents rendering
legal opinion and advice that results in policy for the Department as a whole,
generally issued by the Solicitor;  Official records establishing the Department’s
position and comments to the White House about legislative matters of interest
to the Department, including on pending and proposed legislation, executive
orders, modifications to existing laws, and similar legislative matters; « Records
documenting official legislative proposals authored by the Department, and input
and comments into legislative proposals created by other federal agencies; *
Testimony to congressional committees; « Complete records documenting the
Senate confirmation process for Presidential appointees, including statements,
transcripts, and correspondence (does not include files for appointees whose
nomination is withdrawn); « Input from the Department on legislative and judicial
issues, including input from high-level officials; and « Files relating to high-
profile legal action, or judicial proceedings pertaining to that action (includes
documentation needed to prepare for hearing before a Governmental body such
as a commission, board, or authority; documentation needed to prepare for judicial
proceedings; documentation prepared for submittal to a higher body for review;
transcripts of original proceedings). This does not include the official litigation case
file (see Schedule 4 Legal, Regulatory Compliance, and Enforcement). This is
not intended to be an exhaustive list of documents under this category. Records
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Request for Records Dispositlon Authority

Records Schedule: DAA-0048-2013-0008

that seem to fit the above criteria must be proposed for permanent retention in
the bureau’s records manual, with concurrence from the Departmental Records
Officer. Note that correspondence originating with senators, congressmen, the
public, or other concerned parties about specific projects or issues under the
Department'’s purview should be filed with the subject it pertains to (typically

in Schedule 2 Mission). For records matching this description in special media
(audiovisual, posters, or photographs), see 0011-0015. NOTE: “High-profile”
case files are those fitting any of a number of criteria also shared by “historically
significant” files. The case must: involve significant or permanent damage to, or

loss of, a cultural or natural

resources with great monetary, cultural, scientific, or

historical value; encompass “first of kind” events that establish precedents; be
subject to widespread media attention or Congressional scrutiny; involve action

taking place on or involving
Final Disposition

ltem Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as struclured
electronic data?

GRS or Superseded Authorily
Citation

Disposition Instruction

If this item has muitiple sections,
indicale here records to which
this section apply

Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

American Indian Fiduciary Trust property or resources.
Permanent
Pending
Yes
Yes

Yes

N1-022-05-01, 25a1 RPTS-900

N1-048-07-02, 7502

N1-057-02-03, 602-03

N1-057-08-02, 602-05

N1-075-05-1, ltems 1202, 1203, 1227, and 1230 .
N1-115-94-3, ADM-7.50

N1-115-94-9, LAW-3.00

N1-471-89-1, Item 100-03

N1-473-12-2, Item 2C(1)

N1-589-12-2, ltem 2C(1)

Non-electronic Textual Records

Cut off at end of legislative session in which guidance
is superseded or issue is closed.

Transfer to the National Archives 15 year(s) after cut-
off

Electronic Records Archives
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Request for Records Disposition Authority Records Schedule: DAA-0048-2013-0008

What will be the date span ofthe From 1990 To 2000
initial transfer of records to the

National Archives?

How frequently will your agency Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation
Electronic/Digital
Paper 450 Cubic feet 76.9 Cubic feet
Microform
Hardcopy or Analog Special
Media

Disposition Instruction

If this item has multiple sections, Electronic Records
indicate here records to which

, this section apply
Cutoff Instruction Cut off at end of legislative session in which guidance
is superseded or issue is closed.

Transfer to the National Archives  Transfer to the National Archives 15 year(s) after cut-
for Accessioning off

’ Additional Information

What will be the date span ofthe From 1990 To 2000
initial transfer of records to the
National Archives?

How frequently will your agency  Every 1 Years
transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital 11.8 GB 25GB
Paper

Microform
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Requegt for Reoord's’ Dlgposlﬂon YAuthorlt'y Records Sched_ule: I:‘)AA-004B.-201 3-0008
Hardcopy or Analog Special
Media
3 Public Affairs
3.1 Public Affairs Records

Disposition Authority Number DAA-0048-2013-0008-0008

Records of all DOI activities devoted to the exchange of information between DOI
and its stakeholders in support of the DOI mission. These records are created and
maintained for the primary purpose of representing DOI to the public, state, local
and international governments, tribal nations, the news media and other private
groups. Included are public information releases, the record copy of DOI speeches
and public appearances by High-Level Officials, and records documenting major
DOI events. These records include: News Releases, Speeches, Publications, and
other public outreach deemed important to document a complete history of DOI
and its relationship with stakeholders. This item DOES NOT include Public Affairs
records in special media format (audio/visual recordings, photographs and graphic
material, videos and moving pictures, art and posters, audio recordings). See
0011-0015 for records in such formats. Specific records include: # Documentation
related to information on secretarial decisions and actions to news media and other
entities via new releases and media relations, # Remarks made by High-Level
Officials at formal ceremonies and during interviews concerning DOl programs.
The speeches and addresses may be presented to executives from other Federal
agencies, representatives of state and local governments, or private groups such
as college and university students, business associations, and cultural news media
commentators. # Records that document the communication of activities promoting
the mission of the agency. # Records relating to establishment, organization,
membership, and policy regarding international, national, interagency, and

internal bodies of a formal nature and continuing importance, and presidential
commissions for which DO! provides sponsorship or administrative support. #
Promotional records used to document substantive and mission-related activities,
and having historical significance after completion of the purpose for which they
were created. Historical significance may be created if the records document or
illustrate an activity or subject that is a precedent or basis for a significant policy
change, is involved in extensive litigation, receives widespread media attention, is
widely recognized as unique by specialists or authorities outside the government.
For records matching this description in special media (audiovisual, posters, or
photographs), see 0011-0015.

Final Disposition Permanent
Item Status Pending
Is this item media neutral? Yes

Do any of the records covered Yes
by this item currently exist in
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electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured

electronic data?
GBS or Superseded Authority N1-048-10-01, Iltem 3.1
Citation N1-048-10-01, ltem 3.2

N1-048-10-01, Item 3.5
N1-048-10-01, Item 3.6

Disposition Instruction

If this item has multiple sections, Non-electronic Textual Records
indicate here records to which
this section apply

Cutoff Instruction Cut off at the end of the fiscal year in which the event
occurred or the publication was produced.

Transfer to the National Archives  Transfer to the National Archives 15 year(s) after cut-
for Accessioning off

Additional Information

What will be the date span ofthe From 2000 To 2000
initial transfer of records to the
National Archives?

How frequently will your agency Every 1 Years
transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation
Electronic/Digital
Paper 140 Cubic feet 37 Cubic feet
Microform
Hardcopy or Analog Special
Media

Disposition Instruction

If this item has multiple sections, Electronic Records
indicate here records to which

this section apply
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4.1

Cutoff Instruction Cut off at the end of the fiscal year in which the event
occurred or the publication was produced.

Transfer to the National Archives  Transfer to the National Archives 15 year(s) after cut-
for Accessioning off ‘

Additional Information

What will be the date span of the From 2000 To 2000
initial transfer of records to the
National Archives?

How frequently will your agency Every 1 Years
transfer these records to the

Nationat Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital 10GB 2GB

Paper

Microform

Hardcopy or Analog Special
Media

Regulatory Development

All DOI activities devoted to developing regulations, rules, and policies which are
not internal to the Department. Rulemaking and regulatory development under
this item invoives the Department or one of its bureaus/offices establishing policy
that is applicable outside of the Department, in the mission or line of business the
bureau/office is responsible for.

Regulatory Development and Support
Disposition Authority Number DAA-0048-2013-0008-0009

Records documenting the drafts and supporting documentation created in

the development of rules, regulations, and other official documents, but not
including the final version of such regulations. These records also include advice,
guidance, and clarification for active regulations provided to external parties,
which help to define them for government business. Specific records include: «
Drafts of preamble and rulemaking text; « Briefing papers; * Analyses required

by laws or Executive Order (e.g., Proposed Regulatory Flexibility Analyses,
NEPA-related analyses, economic analyses required by Executive Order 12866
for significant documents, and similar analyses). Other documents used in
preparing the proposed rule are also included if they are necessary to illustrate
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4.2

the development of the proposed rule. The following types of records ARE NOT
covered by this item: « Regulatory development files created by High-Level
Officials of the Department warrant permanent retention (see 0010, below);
Development of internal policies and directives (see 0001, above); » Material
related to approval of information collections contained in proposed rules (see
DAA-0048-2013-0001-0001, Short-term Administration Records); * Records
documenting submissions to the Unified Agenda (see DAA-0048-2013-0001-0001,
Short-term Administration Records).

Final Disposition Temporary
ltem Status Pending
Is this item media neutral? Yes

Do any of the records covered Yes
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered Yes
by this item exist as structured

electronic data?
GRS or Superseded Authority NC1-22-78-1, 11 MNGT-520
Citation N1-048-10-01, Items 4.5, 4.6.1, and 4.6.2

N1-048-11-01, Items 8.2, 8.3, 12.1, 14.2, and 14.3
DAA-0048-2012-0002-0001

N1-473-12-2, Item 2B (2)

N1-589-12-2, ltem 2B (2)

Disposition Instruction

CutofT Instruction Cut off at end of fiscal year in which the regulation is
published, or upon determination that the regulation
will not be published.

Retention Period Destroy 7 year(s) after cut-off

Additional Information

GAO Approval Not Required
Final Regulations
Disposition Authority Number DAA-0048-2013-0008-0010

This item covers the final version of Departmental rules, regulations, and
publications that represent the Department’s official policies or procedures,
applicable outside of the Department, including Federal Register notices. Records
pertaining to regulatory development by a High-Level Official are also filed under
this item. Specific records include: « Final analyses required by laws or Executive
Orders. Examples of analyses include: Final Regulatory Flexibility Analyses,
NEPA-related analyses, economic analyses required by Executive Order 12866
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for significant documents, and similar analyses;  Comments from the public on the
proposed rule. For postcard campaigns, form letter campaigns, and similar mass-
comment efforts, a single copy of each identical or substantially identical comment
is required, accompanied by a record indicating how many copies of the comment
were received; * Preamble of the final rule, as sent to the Federal Register for
publication, including responses to public comments. The following types of
records ARE NOT covered by this item: « Developmental or draft materials unless
they are critical to understanding the final version of a regulation (see 0009); *
Internal policies and directives (see 0002 and 0003); * Final rule preamble and
text (these are published in the Federal Register); » Material related to approval of
information collections contained in regulations (see DAA-0048-2013-0001-0001,
Short-term Administration Records). For records matching this description in
special media (audiovisual, posters, or photographs), see 0011-0015.

Final Disposition Permanent
ltem Status Pending
Is this ilem media neutral? Yes

Do any of the records covered Yes
by this item currentiy exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered Yes
by this item exist as structured

electronic data?
G_RS' or Superseded Authorily N1-048-07-04, item 7101.1a
Citation NC1-049-85-2, ltem 16/21a

N1-057-89-1, Item 203-08A
N1-057-89-1, Iltem 203-08B
N1-075-05-1, ltem 1235
N1-075-05-1, item 1305
N1-473-12-2, ltem 2B (1)
N1-589-12-2, item 2B (1)

Disposition Instruction

If this item has multiple sections, Non-electronic Textual Records
indicate here records to which
this section apply

Cutoff Instruction Cut off at end of fiscal year in which regulation is
superseded or obsolete.

Transfer to the National Archives  Transfer to the National Archives 15 year(s) after cut-
for Accessioning off

I'd

Additional Information
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What will be the date span ofthe From 1990 To 2000
initial transfer of records to the

National Archives?

How frequently will your agency  Every 1 Years
{ransfer these records 1o the
National Archives?

Estimated Current Volume | Annual Accumulation
Electronic/Digital
Paper 49 Cubic feet 36 Cubic feet
Microform
Hardcopy or Analog Special
Media

Disposition Instruction

If this item has multiple sections, Electronic Records
- | indicate here records to which

this section apply

Cutoff instruction Cut off at end of fiscal year in which regulation is
superseded or obsolete.

Transfer to the National Archives  Transfer to the National Archives 15 year(s) after cut-
for Accessioning off

Additional Information

What will be the date span ofthe From 1990 To 2000
initial transfer of records to the
National Archives?

How frequently will your agency Every 1 Years
transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation

Electronic/Digital 10GB 5 GB
Paper

Microform

’,
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5.1

Hardcopy or Analog Special
Media

Policy-Related Special Media Records
Special media records as identified in the permanent items earlier in this schedule
(0003, 0004, 0007, 0008, and 0009). These records document High-Level Officials’
actions, policy decisions, the history and promotion of bureaus or the Department,
significant events and historic ceremonies, and other instances that may result in
widespread media attention or Congressional scrutiny. All related documentation
and indices pertaining to special media records should also use this disposition
authority. Routine administrative special media records are scheduled under

DAA-0048-2013-0001-0001.

Photography and Negatives -

Disposition Authority Number

Final Disposition
ltem Status
Is this item media neutral?

Explanation of limitation

Do any of the records covered
by this item currently exist in
electronic format(s) other than e~
mail and word processing?

GRS or Superseded Authority
Citation

Disposition Instruction

Physical Media

DAA-0048-2013-0008-0011

Black and white photographs, color photographs, negatives, slides, transparencies,
prints, and related documentation and indices

Permanent
Pending
No

This item is limited to hard copy photographs,
negatives, slides, transparencies, prints, and
related hard copy documentation/indices. No digital/

electronic records.
No

N1-79-08-1, Item 1A2
N1-79-08-2, ltem 2A1
N1-79-08-3, ltem 4A
N1-79-08-4, ltem 5A2
N1-79-08-5, Item 6A1
N1-79-08-6, Item 7A1
N1-79-08-7, Item 8A1
N1-79-08-8, ltem 9A1
N1-79-08-9, ltem 10A
N1-48-10-01, Item 9.3.1

Electronic Records Archives

Page 28 of 37

PDF Created on: 03/07/2016



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Req'uest for Records Disposition Authority Records Schedule: DAA-0048-2013-0008

5.2

If this item has multiple sections, Non-electronic Photographs and Other Graphic
indicate here records to which Materials

this section apply
Cutoff Instruction Cut off at end of fiscal year -

Transfer to the National Archives  Transfer to the National Archives 3 year(s) after cut-
for Accessioning off

Additional Information

What will be the dale span of the Unknown
'r:l“t{?' ‘f*:':fer:Pf recordstothe |nitial transfer dates of these records is likely to vary
ational Archives: by bureau, as existing procedures are superseded by
this schedule.
How frequently will your agency  Every 1 Years

transfer these records to the
National Archives?

Estimated Current Volume | Annual Av;cumulation
Electronic/Digital
Paper
Microform
Hardcopy or Analog Special 23 cubic ft 14 cubic ft
Media

Photography and Negatives - Digital Images
Disposition Authority Number DAA-0048-2013-0008-0012

Final Disposition Permanent

ltem Status Pending

Is this item media neutral? No

Explanation of limitation This item includes still images in digital/electronic
form. It does not include any hard copy/printed
records.

Do any of the records covered Yes
by this item curmrently exist in

electronic format(s) other than e-

mail and word processing?
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Request for Records Disposition Authority

Records Schedule: DAA-0048-2013-0008

5.3

Do any of the records covered Yes
by this item exist as structured

electronic data?
G.RS‘ or Superseded Authority N1-79-08-1, ltem 1A2
Citation N1-79-08-2, ltem 2A1

N1-79-08-3, ltem 4A

N1-79-08-4, ltem 5A2
N1-79-08-5, ltem 6A1
N1-79-08-6, ltem 7A1
N1-79-08-7, ltem 8A1
N1-79-08-8, Item 9A1
N1-79-08-9, Item 10A

Disposition Instruction
If this item has multiple seclions, Electronic Records

indicate here records to which
this seclion apply

Cutoff Instruction Cut off at end of fiscal year.
Transfer to the National Archives  Transfer to the National Archives 3 year(s) after cut-

for Accessioning ‘ off

Additional Information
What will be the date span ofthe Unknown

initial transfer of records tothe  |njtjal transfer dates of these records is likely to vary
by bureau, as existing procedures are superseded by

National Archives?
this schedule.

How frequently will your agency  Every 1 Years
transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation
Electronic/Digital 50 GB 25 GB
Paper
Microform
Hardcopy or Analog Special
Media

Motion Pictures, Video, and Audio Recordings - Physical Media

Electronic Records Archives Page 30 of 37

PDF Created on: 03/07/2016




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0048-2013-0008

Disposition Authority Number

DAA-0048-2013-0008-0013

Film, Video, and Audio Casettes

Final Disposition
Item Status
Is this item media neutral?

Explanation of limitation

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

Permanent
Pending
No

Hard copy/analog records of motion pictures and
sound recordings; does not include electronic or
digital media.

No

GRS 6.2.020
N1-048-10-01, Item 3.3
N1-79-08-1, Item 1A2
N1-79-08-2, Item 2A1
N1-79-08-3, Item 4A
N1-79-08-4, ltem 5A2
N1-79-08-5, Item 6A1
N1-79-08-6, Item 7A1
N1-79-08-7, ltem 8A1
N1-79-08-8, Item 9A1
N1-79-08-9, item 10A

Cut off at end of fiscal year.

Transfer to the National Archives 3 year(s) after cut-
off '

Unknown

Initial transfer dates of these records is likely to vary
by bureau, as existing procedures are superseded by
this schedule.

Every 1 Years

Estimated Current Volume | Annuai Accumulation

Electronic/Digital

Paper
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Microform
Hardcopy or Analog Special 60 cubic ft 14 cubic ft
Media
5.4 Motion Pictures, Video, and Audio Recordings - Digital Video and Audio
Recordings
Disposition Authority Number DAA-0048-2013-0008-0014
Final Disposition Permanent
ltem Status Pending
Is this item media neutral? No
Explanation of limitation Only covers digital/electronic motion pictures and
audio recordings. :
Do any of the records covered Yes
by this item currently exist in
electronic formalt(s) other than e-
mail and word processing?
Do any of {he records covered Yes
by this item exist as structured
eleclronic data?
GRS or Superseded Authority GRS 6.2.020
Citation N1-048-10-01, ltem 3.3
N1-79-08-1, ltem 1A2
N1-79-08-2, Item 2A1
N1-79-08-3, Item 4A
N1-79-08-4, Iltem 5A2
N1-79-08-5, ltem 6A1
N1-79-08-6, ltem 7A1
N1-79-08-7, ltem 8A1
N1-79-08-8, ltem 9A1
N1-79-08-9, ltem 10A
Disposition Instruction
Cutoff Instruction Cut off at end of fiscal year.
Transfer to the National Archives  Transfer to the National Archives 3 year(s) after cut-
for Accessioning off
Additional Information
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What will be the date span ofthe [Unknown
"{l"t't?; "“;':rfe;,“ ’??°°’ds tothe Initial transfer dates of these records is likely to vary
atlonal Archives by bureau, as existing procedures are superseded by
this schedule.
How frequently will your agency  Every 1 Years
transfer {hese records to the
National Archives?
Estimated Current Volume | Annual Accumuiation
Electronic/Digital 258.75 GB 51.75 GB
Paper
Microform
Hardcopy or Analog Special
Media
5.5 Posters
Disposition Authority Number DAA-0048-2013-0008-0015
Final Disposition Permanent
Item Status Pending
Is this item media neutral? No
Explanation of limitation Posters in hard copy only; records that are
not photographs but visually represent critical
information, often with textual supporting documents.
Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Disposition Instruction
If this item has multiple sections, Non-electronic Maps and Charts
indicate here records to which
this section apply
Cutoff Instruction Cut off at end of fiscal year.
Transfer to the National Archives  Transfer to the National Archives 3 year(s) after cut-
for Accessioning off.
Additional Information
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What will be the date span ofthe Unknown
ir:l‘iﬁ_a' transfer of recordstothe  [njtjg| transfer dates of these records s likely to vary
ational Archives? by bureau, as existing procedures are superseded by
this schedule.

How frequently will your agency  Every 1 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation
Electronic/Digital
Paper
Microform
Hardcopy or Analog Special 147 cubic ft 58 cubic ft
Media
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Agency Certification

periods specified.

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention

Signatory Information

Date . Action By Title Organization
09/03/2013 |Return to Submitte | David Alspach |Records Officer DOI | Office of the Secretary -
r Office Of the Secret |Records Group 048
ary
09/17/2013 | Certify Edwin McCeney | Departmental Recor | Office of the Secretary
ds Manager - Office of the Chief
Information Officer
11/21/2013 |Retumn for Revisio |Valerie Terray |Archives Specialist |National Archives and
n Records Administration
- Records Management
Services
03/25/2014 |Submit For Certific { John Langsdorf |Records Manageme |Office of the Secretary
ation nt Specialist - National Business
Center IMB
03/26/2014 | Certify David Alspach |Records Officer DOI | Office of the Secretary -
Office Of the Secret |Records Group 048
ary
05/27/2014 |Return for Revisio |Valerie Terray |Archives Specialist |National Archives and
n Records Administration
- Records Management
Services
06/23/2014 | Submit For Certific | John Langsdorf |Records Manageme |Office of the Secretary
ation nt Specialist - National Business
Center IMB
06/24/2014 | Certify David Alspach |Records Officer DOI | Office of the Secretary -
Office Of the Secret |Records Group 048
ary
09/30/2015 |Return for Revisio {Valerie Terray |Archives Specialist |National Archives and
n Records Administration
- Records Management
Services
10/16/2015 | Submit For Certific | John Langsdorf |Records Manageme |Office of the Secretary
ation nt Specialist - National Business
Center IMB
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10/26/2015 | Certify Edwin McCeney |Departmental Recor | Office of the Secretary
ds Manager - Office of the Chief
Information Officer
03/07/2016 [ Submit for Concur |Kate Flaherty Appraiser National Archives and
rence Records Administration
- Records Management
Services
03/07/2016 |Concur Margaret Director of Records |National Records
Hawkins Management Servic | Management Program
es - ACNR Records
Management Serivces
03/07/2016  |Concur Margaret Director of Records |National Records
Hawkins Management Servic |Management Program
es - ACNR Records
Management Serivces
03/10/2016  |Approve David Ferriero | Archivist of the Unite | Office of the Archivist -
d States Office of the Archivist
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Introduction to the DOI Departmental Records Schedule (DRS)

The U. S. Department of the Interior (DOI), Record Group 048, protects and manages the
Nation’s natural resources and cultural heritage; provides scientific and other information about
those resources; and honors its trust responsibilities and special commitments to American
Indians, Alaska Natives, and affiliated island communities. In accomplishing this mission, DOI
records these activities, maintaining adequate and proper documentation of DOI policies and
transactions, through its comprehensive records management program. DOI serves its customers
in the four broad areas of recreational uses, commercial uses, community services, and science
for decision making. These services are being represented in the Departmental Records Schedule
(DRS) through the following five mission areas:

1. Provide Natural and Cultural Resource Protection and Experiences

2. Sustainably Manage Energy, Water, and Natural Resources

3. Advance Government-to-Government Relationships with Indian Nations and Honor
Commitments to Insular Areas

4. Provide a Scientific Foundation for Decision Making

5. Building a 21st Century Department of the Interior.

Department Organization: DOI is guided by the Office of the Secretary and includes the
following Bureaus and Offices:
o Bureau of Indian Affairs (BIA), Bureau of Indian Education (BIE), and the Office of the
Special Trustee for American Indians (OST) — Record Group 075
Bureau of Land Management (BLM) — Record Group 049
Bureau of Ocean Energy Management (BOEM) — Record Group 589
Bureau of Reclamation (BOR) — Record Group 115
Bureau of Safety and Environmental Enforcement (BSEE) — Record Group 473
Fish and Wildlife Service (FWS) —Record Group 022
National Park Services (NPS) — Record Group 079
Office of Surface Mining, Reclamation and Enforcement (OSMRE) — Record Group 471
US Geological Survey (USGS) — Record Group 057
Office of the Secretary (OS) — Record Group 048. This includes:
e Office of the Solicitor (SOL)
e Office of the Inspector General (OIG)
e Office of Hearings and Appeals (OHA)
e Interior Business Center (IBC)
And all other offices under the Office of the Secretary

For a high-level departmental organization chart, visit: https://www.doi.gov/whoweare/orgchart

Methodology: X

DOI selected the Lines of Business applicable to its mission and operations, which were then
divided among the categories of policy, mission, legal, and administrative schedules. Each
bureau was asked to map their existing records retention schedules to DOI’s Lines of Business.
The crosswalks showing this work are attached. The schedule for administrative, policy, legal,
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and each of the five mission areas will be submitted separately. This schedule is for policy and
includes the following Lines of Business:

e Controls and Oversight

e Judicial and Legislative Affairs

e Public Affairs

e Regulatory Development

e Policy-Related Special Media
This change to a departmental schedule, from individual bureau schedules, moves disposition
authority for Record Groups 022 (FWS), 049 (BLM), 057 (USGS), 075 (BIA), 079 (NPS), 115
(BOR), 471 (OSMRE), 473 (BSEE), and 589 (BOEMRE) to 048. All Federal Records Center
(FRC), Annual Move, and Direct Offer interactions with the National Archives and Records
Administration (NARA) will continue to be broken out according to the assigned Record Group
number for the creating agency. The underlying authority for each interaction will be the
approved DRS authority established by this schedule.

For records located at off-site storage, this disposal authority will only apply on a “day-forward”
basis from date of schedule approval, and does not require retroactive changes to existing
accessions at the FRCs. This disposal authority does apply retroactively to records located on
site.

High-Level Officials:

Throughout this schedule, the term “High-Level Official” is used to refer to officials whose
records are deemed to merit permanent retention based on the nature of the position itself.
Officials are identified under this label because of their role in determining bureau/DOI policy
and major decisions regarding the accomplishment of mission objectives. They may also be
authorized to represent the bureau, DOI, or the Federal government to external national or
international activities and parties.

Officials acting in the role of a High-Level Official are considered to be a High-Level Official
for the period of time in which they are acting in that role and their records will be retained
accordingly.

The current list of High-Level Officials includes:
e Secretary of the Interior

Deputy Secretary

Assistant Secretaries

Deputy Assistant Secretaries

Principal Deputy Assistant Secretaries

Secretary’s Chief of Staff

Bureau Chiefs of Staff (as designated by each bureau)

Deputy Chiefs of Staff

Senior Advisors

Counselors

Solicitor

Inspector General
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e Chief Information Officer

Special Trustee for American Indians

e Heads of bureaus and major components of DOI and key supporting staff responsible for
independently making major decisions (as described above) during their regular duties.

DOI maintains a current list of all High-Level Officials based on the above criteria, referenced
and appended to the Designation of High-Level Officials Standard Operating Policies and
Procedures.

Commissions:
Throughout this schedule, the term "Commission" is used to refer to all types of boards, councils,
committees, commissions, and other groups.
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Schedule 3 - Policy Records

This schedule establishes the disposition authority for records created to document the overall
management of the Department and its Bureaus and Program Offices. Included are regulations,
program implementation and management, policy and guidance files from all senior executive
offices in the Department, reports and regulatory compliance when an office is representing a
Bureau or the Department as a whole, activities of executive commissions or committees, and
high-level interaction with the Legislative and Judiciary branches.

Routine management reviews and lower-level program management/administration should
remain in Schedule 1 (Administrative). Regulatory compliance, investigations, litigation case
files, and audits should use Schedule 4 (Legal, Regulatory Compliance, and Enforcement).

Overview of Schedule 3:
Controls and Oversight
0001 — Program Monitoring and Policy Development
0002 — Departmental Compliance Reporting and Directives
0003 —Permanent Control and Oversight Files
0004 — Records of High-Level Officials
0005 — Executive Commission Records
Judicial and Legislative Activities
0006 — Document Collection and Legislative Input Files
0007 — Official Judicial and Legislative Representation
Public Affairs
0008 — Public Affairs Records
Regulatory Development
0009 — Regulatory Development and Support
0010 — Final Regulations
Policy-Related Special Media
0011 — Photography and Negatives — Physical Media
0012 — Photography and Negatives — Digital Images
0013 —Motion Pictures, Video, and Audio Recordings — Physical Media
0014 — Motion Pictures, Video, and Audio Recordings — Digital Video and Audio
Recordings
0015 — Posters
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3.1 — Controls and Oversight

All DOI activities to ensure that operations and programs within DOI comply with applicable
laws and regulations, and prevent waste, fraud, and abuse. This category includes broad program
planning and management, compliance reporting and monitoring (but not investigations or
adjudication records—see Schedule 4 Legal, Regulatory Compliance, and Enforcement), internal
policies and procedures, and the activities of High Level Officials and Executive Commissions.
This category also includes all activities devoted to determining strategic direction, identifying
and establishing programs, and allocating resources (capital and labor) among those programs
and processes.

This category does not cover regulations/rulemaking applicable to external entities (see 0009 and
0010, Regulatory Development), input to the legislative branch and response to congressional
inquiries or Departmental response to litigation/judicial concerns (see 0006 and 0007, Judicial
and Legislative Activities). For specific litigation case files, see the Schedule 4 Legal,
Regulatory Compliance, and Enforcement.

0001 - Program Monitoring and Policy Development

These records are accumulated in the regular monitoring and oversight of Federal programs,
and in the formulation of policies and decisions regarding resource allocation, but do not
include the final product of such documents. Also included are other routine oversight files
that do not pertain to a single program or office.

Specific records include:
e Program evaluation and review files;
e Delegations of authority or succession memoranda;
e Political appointment files that do not require Senate confirmation;
e Budget formulation records for the Departmental budget, including presentations and
justifications;
Directives and policy pertaining to regional concerns or isolated issues that do not
warrant long-term retention;
e Subject files maintained by Department officials for comment on policy development
and support (not to include the records of High-Level Officials)
e Input into strategic plans or other long-term planning documents (but not including
the final consolidated version of such a document)

Disposition: Temporary. Cut off at end of fiscal year in which final document is
superseded/obsolete, or upon determination that no final will be produced. If not a supporting
record, cut off at end of fiscal year when created. Destroy 5 years after cut-off.

0002 - Departmental Compliance Reporting and Directives

These records are accumulated in the control and oversight of Departmental programs across
multiple offices or bureaus. Programs generally do not relate to a mission for which the
Department has oversight responsibility, but constitute the Department’s input and
compliance into a matter overseen by an external agency or entity (e.g. Section 515, Title VI,
Regulatory Flexibility Act). Also under this item are unique, non-recurring resource
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allocation records that are accumulated in response to unexpected events, and
directives/policies pertaining to non-program (administrative) matters.

Specific records include:

e Official Departmental reports to monitoring agencies for compliance or statistical
analysis, but not including Departmental reports to Congress (see 0003);

e Final publication of administrative policies and directives; and

e Documents created or maintained for the management of government resources,
particularly the budget, in response to significant events or circumstances (e.g.
national emergency, natural disaster, etc.) that warrant a special stipulation of funds,
or similar response.

Disposition: Temporary. Cut off at end of fiscal year in which document is created, or when
superseded/obsolete (if a policy). Destroy 15 years after cut-off.

0003 - Permanent Control and Oversight Files

These records include control and oversight files that have inherent historical value, but do
not document the activities of a particular High-Level Official (see 0004) or Executive
Commission (see 0005).

Some of the records included under this item are:

e Final internal policies and directives applying to mission- and program-specific
functions of the Department, or its bureaus;

e Substantive policy development records and guidance for existing policies that is
necessary to fully comprehend and utilize the final document;

e Official Departmental reports to Congress and plans documenting the decisions and
initiatives of the entire agency (such as major Bureau and DOI initiatives, agency
strategic plans, and budget Green Books submitted to Congress);

e Management reports and plans pertaining to program accomplishments, strategic
plans, and annual reports to the Secretary or Bureau/Office Heads; and

e Reports, publications, and similar records documenting the history of bureaus or
Department , significant events and historic ceremonies, and other instances of
widespread media attention or Congressional scrutiny.

This is not intended to be an exhaustive list of documents under this category. Records that
fit the above criteria must be proposed for permanent retention in the bureau’s records
manual, with concurrence from the Departmental Records Officer.

For records matching this description in special media (audiovisual, posters, or photographs),
see 0011-0015.

Disposition: Permanent. Cut off at the end of the fiscal year when superseded or obsolete.
Transfer records to NARA 15 years after cut-off. If a records officer determines that
particular records in this category should be maintained at DOI longer than this period of
time, an exception is permitted, but must be documented in the bureau’s records manual and
applied consistently throughout the bureau.



Department of the Interior — Departmental Records Schedule 3 - Policy

0004 - Records of High-Level Officials

These files contain documents received, generated, and maintained by High-Level Officials
to support their role in DOI. Documents include files assembled about a specific case, issue,
or subject matter; briefing books and materials; correspondence; talking points; memoranda,
itineraries and schedules; travel records; hand-written notes; and all other documents
supporting an official’s oversight of DOI’s activities not covered elsewhere in this schedule.

Generally, these files reflect the broad scope of issues on which the primary official on
whose behalf they are collected and maintained was consulted or engaged in the decision-
making process. They include records in response to single issues and groups of closely-
related issues maintained by agency officials charged with oversight of these programs or
initiatives. This item also covers correspondence, travel files, speeches and other public
communications, and notes for the aforementioned individuals as evidence of their activities.

This item does not cover regulatory development (0009), or input into legislative or judicial
matters (0007). '

For records matching this description in special media (audiovisual, posters, or photographs),
see 0011-0015.

Disposition: Permanent. Cut off upon termination of the official’s time in office. Transfer
records to NARA 15 years after cut-off. If a records officer determines that particular records
in this category should be maintained at DOI longer than this period of time, an exception is
permitted, but must be documented in the bureau’s records manual and applied consistently
throughout the bureau.

0005 - Executive Commission Records
This item includes records created and maintained by temporary Commissions, boards,
councils, and committees fulfilling any of the following criteria:

e Internal agency Commissions established by agency authority related to the
Department’s mission, tasked with reviewing policy, studying reorganizations,
recommending new actions, or developing multi-year plans;

e Advisory Commissions established under the Federal Advisory Committee Act
(FACA). These Commissions are 1. established by statute or reorganization plan, 2.
established or utilized by the President, or 3. are established or utilized by one or
more agencies/officers of the Federal government.

Records under this item should be limited to files documenting the Commission’s
establishment, membership, policy, organization, deliberations, findings, and
recommendations. This includes:

e Original charter, renewal and amended charters, organization charts, functional
statements, directive or memorandums to staff concerning their responsibilities, and
other materials that document the organization and functions of the Commission and
its components
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e Agendas, briefing books, minutes, testimony, and transcripts of meetings and
hearings as well as audiovisual records or meetings and hearings

e Official copy of reports, studies, pamphlets, posters, and other publications produced
by or for the Commission as well as news releases, commissioners’ speeches, formal
photographs, and other significant public affairs files

e Correspondence, subject, and other files maintained by key Commission staff, such as
the chair, executive director, and legal counsel, documenting the functions of the
Commission

o Substantive records relating to research studies and other projects, including
unpublished documents of sufficient importance to warrant retention

e Questionnaires, surveys, and other raw data accumulated in connect with research
studies and other projects where the information has been consolidated or aggregated
in analyses, reports, or studies

e Records created to comply with the provisions of the Government in the Sunshine
Act, annual reports to Congress describing compliance with the act

e Documentation of subcommittees, working groups, or other subgroups of advisory
Commissions, including records that support their reports and recommendations to
the parent Commission. This may include transcripts, reports, correspondence,
briefing materials, and related records

Other files relating to the day-to-day activities of the Commission that do not contain unique
information of historical value should be filed under Schedule 1 Administrative Records
(DAA-0048-2013-0001). This includes:
e Correspondence, reference and working files of Commission staff
e Routine records including public mail, requests for information, consultant personnel
files, records relating to logistical aspects of Commission meetings and hearings, etc.
e Files accumulated by agencies on interagency Commissions other than the secretariat
or sponsor

This item provides an exception for GRS 6.2.010.

For records matching this description in special media (audiovisual, posters, or photographs),
see 0011-0015.

Disposition: Permanent. Cut off records at the end of the Commission’s meeting cycle.
Transfer records to NARA 15 years after cut-off. If a records officer determines that
particular records in this category should be maintained at DOI longer than this period of
time, an exception is permitted, but must be documented in the bureau’s records manual and
applied consistently throughout the bureau.

3.2 — Judicial and Legislative Activities

All DOI activities devoted to representation in negotiations, development of legislative proposals
and positions on pending legislation, hearing statements presented to congressional committees,
responses to congressional inquiries related to hearings and legislation, and other contacts with
Congress. All DOI records created or maintained for the drafting and review of legal documents
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impacting the Department; preparation of formal legal opinions issued by the Solicitor; and
coordinating response to court rulings or decisions impacting the Department as a whole.

This item does not cover: litigation case files assembled by the Solicitor’s Office; bureau input to
litigation case files; decisions and adjudications made by the Departmental entities endowed with
such power (e.g. EEO, Collaborative Action and Dispute Resolution, Interior Board of Land
Appeals, Interior Board of Indian Appeals, and others); routine legal advice for day-to-day
mission activities; or assistance or representation by the Department of other entities involved in
litigation or adjudication. See Schedule 4 (Legal, Regulatory Compliance, and Enforcement) for
these records.

0006 - Document Collection and Legislative Input Records

Documents created and maintained for response to judicial or legislative issues, including:
responses to congressional inquiries or correspondence; litigation holds or preservation
notices; document production for active court cases; and similar records not specifically
described in other items of this schedule. These records do not constitute the final response
to such matters, but instead include all development, drafting, internal agency
correspondence, and administration created and received to respond to the issue.

Document collection files under this item include interpretation/explanation of litigation
holds, records certifying response to a collection, copies of records assembled for response to
a collection (but not the original records, which must be returned to the office of origin), and
other records developed in administering response to a collection. For the purposes of this
item, ‘document collection’ includes litigation holds, record freezes, preservation holds,
document productions, requests for production, and associated terms.

Legislative input included under this item includes bureau-specific input into legislation of
interest to the Department, informational subject matter files, supporting documentation for
confirmation files, confirmation files for withdrawn nominations, White House legislative
reports, congressional correspondence files, and other day-to-day management of response to
legislative inquiries or correspondence. Official responses maintained by the Office of
Congressional and Legislative Affairs are filed as Permanent records (see 0007).

Disposition: Temporary. Cut off at end of legislative session in which the final response is
submitted, or when information is no longer needed for Departmental response, whichever is
later. Destroy 8 years after cut-off.

0007 - Official Judicial and Legislative Representation
Records under this item consist of official representation of the Department on judicial or
legislative matters. Included are:

e Official documents rendering legal opinion and advice that results in policy for the
Department as a whole, generally issued by the Solicitor;

e Official records establishing the Department’s position and comments to the White
House about legislative matters of interest to the Department, including on pending
and proposed legislation, executive orders, modifications to existing laws, and similar
legislative matters;
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e Records documenting official legislative proposals authored by the Department, and
input and comments into legislative proposals created by other federal agencies;

e Testimony to congressional committees;

e Complete records documenting the Senate confirmation process for Presidential
appointees, including statements, transcripts, and correspondence (does not include
files for appointees whose nomination is withdrawn);

e Input from the Department on legislative and judicial issues, including input from
high-level officials; and

e Files relating to high-profile legal action, or judicial proceedings pertaining to that
action (includes documentation needed to prepare for hearing before a Governmental
body such as a commission, board, or authority; documentation needed to prepare for
judicial proceedings; documentation prepared for submittal to a higher body for
review; transcripts of original proceedings). This does not include the official
litigation case file (see Schedule 4 Legal, Regulatory Compliance, and Enforcement).

This is not intended to be an exhaustive list of documents under this category. Records that
seem to fit the above criteria must be proposed for permanent retention in the bureau’s
records manual, with concurrence from the Departmental Records Officer.

Note that correspondence originating with senators, congressmen, the public, or other
concerned parties about specific projects or issues under the Department’s purview should be
filed with the subject it pertains to (typically in Schedule 2 Mission).

For records matching this description in special media (audiovisual, posters, or photographs),
see 0011-0015.

Disposition: Permanent, Cut off at end of legislative session in which guidance is superseded
or issue is closed. Transfer records to NARA 15 years after cut-off. If a records officer
determines that particular records in this category should be maintained at DOI longer than
this period of time, an exception is permitted, but must be documented in the bureau’s
records manual and applied consistently throughout the bureau.

NOTE: “High-profile” case files are those fitting any of a number of criteria also shared by
“historically significant” files. The case must: involve significant or permanent damage to, or
loss of, a cultural or natural resources with great monetary, cultural, scientific, or historical
value; encompass “first of kind” events that establish precedents; be subject to widespread
media attention or Congressional scrutiny; involve action taking place on or involving
American Indian Fiduciary Trust property or resources.

3.3 — Public Affairs
0008 - Public Affairs Records
Records of all DOI activities devoted to the exchange of information between DOI and its

stakeholders in support of the DOI mission. These records are created and maintained for the
primary purpose of representing DOI to the public, state, local and international

10
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governments, tribal nations, the news media and other private groups. Included are public
information releases, the record copy of DOI speeches and public appearances by High-Level
Officials, and records documenting major DOI events. These records include: News
Releases, Speeches, Publications, and other public outreach deemed important to document a
complete history of DOI and its relationship with stakeholders.

This item DOES NOT include Public Affairs records in special media format (audio/visual
recordings, photographs and graphic material, videos and moving pictures, art and posters,
audio recordings). See 0011-0015 for records in such formats.

Specific records include:

e Documentation related to information on secretarial decisions and actions to news media
and other entities via new releases and media relations,

e Remarks made by High-Level Officials at formal ceremonies and during interviews
concerning DOI programs. The speeches and addresses may be presented to executives
from other Federal agencies, representatives of state and local governments, or private
groups such as college and university students, business associations, and cultural news
media commentators.

e Records that document the communication of activities promoting the mission of the
agency.

e Records relating to establishment, organization, membership, and policy regarding
international, national, interagency, and internal bodies of a formal nature and continuing
importance, and presidential commissions for which DOI provides sponsorship or
administrative support.

e Promotional records used to document substantive and mission-related activities, and
having historical significance after completion of the purpose for which they were
created. Historical significance may be created if the records document or illustrate an
activity or subject that is a precedent or basis for a significant policy change, is involved
in extensive litigation, receives widespread media attention, is widely recognized as
unique by specialists or authorities outside the government. For records matching this
description in special media (audiovisual, posters, or photographs), see 0011-0015.

Disposition: Permanent. Cut off at the end of the fiscal year in which the event occurred or
the publication was produced. Transfer to NARA 15 years after cutoff. If a records officer
determines that particular records in this category should be maintained at DOI longer than
this period of time, an exception is permitted, but must be documented in the bureau’s
records manual and applied consistently throughout the bureau.

3.4 — Regulatory Development

All DOI activities devoted to developing regulations, rules, and policies which are not internal to
the Department. Rulemaking and regulatory development under this item involves the
Department or one of its bureaus/offices establishing policy that is applicable outside of the
Department, in the mission or line of business the bureau/office is responsible for.

0009 - Regulatory Development and Support

11
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Records documenting the drafts and supporting documentation created in the development of
rules, regulations, and other official documents, but not including the final version of such
regulations. These records also include advice, guidance, and clarification for active
regulations provided to external parties, which help to define them for government business.

Specific records include:
® Drafts of preamble and rulemaking text;
® Briefing papers;
o Analyses required by laws or Executive Order (e.g., Proposed Regulatory Flexibility
Analyses, NEPA-related analyses, economic analyses required by Executive Order
12866 for significant documents, and similar analyses).

Other documents used in preparing the proposed rule are also included if they are necessary
to illustrate the development of the proposed rule.

The following types of records ARE NOT covered by this item:

e Regulatory development files created by High-Level Officials of the Department
warrant permanent retention (see 0010, below);

e Development of internal policies and directives (see 0001, above);

e Material related to approval of information collections contained in proposed rules
(see DAA-0048-2013-0001-0001, Short-term Administration Records);

e Records documenting submissions to the Unified Agenda (see DAA-~0048-2013-
0001-0001, Short-term Administration Records).

Disposition: Temporary. Cut off at end of fiscal year in which the regulation is published, or
upon determination that the regulation will not be published. Destroy 7 years after cut-off.

0010 - Final Regulations

This item covers the final version of Departmental rules, regulations, and publications that
represent the Department’s official policies or procedures, applicable outside of the
Department, including Federal Register notices. Records pertaining to regulatory
development by a High-Level Official are also filed under this item.

Specific records include:

o Final analyses required by laws or Executive Orders. Examples of analyses include:
Final Regulatory Flexibility Analyses, NEPA-related analyses, economic analyses
required by Executive Order 12866 for significant documents, and similar analyses;

e Comments from the public on the proposed rule. For postcard campaigns, form letter
campaigns, and similar mass-comment efforts, a single copy of each identical or
substantially identical comment is required, accompanied by a record indicating how
many copies of the comment were received;

e Preamble of the final rule, as sent to the Federal Register for publication, including
responses to public comments.

The following types of records ARE NOT covered by this item:

12
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e Developmental or draft materials unless they are critical to understanding the final
version of a regulation (see 0009);

e Internal policies and directives (see 0002 and 0003);

Final rule preamble and text (these are published in the Federal Register);

e Material related to approval of information collections contained in regulations (see
DAA-0048-2013-0001-0001, Short-term Administration Records).

For records matching this description in special media (audiovisual, posters, or photographs),
see 0011-0015.

Disposition: Permanent. Cut off at end of fiscal year in which regulation is superseded or
obsolete. Transfer records to NARA 15 years after cut-off. If a records officer determines
that particular records in this category should be maintained at DOI longer than this period of
time, an exception is permitted, but must be implemented as a documented standard and
implemented consistently within the bureau.

3.5 Policy-Related Special Media Records

Special media records as identified in the permanent items earlier in this schedule (0003, 0004,
0007, 0008, and 0009). These records document High-Level Officials’ actions, policy decisions,
the history and promotion of bureaus or the Department, significant events and historic
ceremonies, and other instances that may result in widespread media attention or Congressional
scrutiny. All related documentation and indices pertaining to special media records should also
use this disposition authority.

Routine administrative special media records are scheduled under DAA-0048-2013-0001-0001.
0011 - Photography and Negatives - Physical Media
Black and white photographs, color photographs, negatives, slides, transparencies, prints, and
related documentation and indices.
Disposition: Permanent. Cut off at end of fiscal year. Transfer to NARA 3 years after cut-off.
0012 - Photography and Negatives - Digital Images

Disposition: Permanent. Cut off at end of fiscal year. Transfer to NARA 3 years after cut-off.

0013 - Motion Pictures, Video, and Audio Recordings - Physical Media.
Film, Video, and Audio Cassettes

This item provides an exception for GRS 6.2.020.
Disposition: Permanent. Cut off at end of fiscal year. Transfer to NARA 3 years after cut-off.

0014 - Motion Pictures, Video, and Audio Recordings - Digital Video and Audio
Recordings

13



Department of the Interior — Departmental Records Schedule 3 - Policy

This item provides an exception for GRS 6.2.020.

Disposition: Permanent. Cut off at end of fiscal year. Transfer to NARA 3 years after cut-off.
0015 - Posters

Posters in hard copy only; records that are not photographs but visually represent critical

information, often with textual supporting documents.

Disposition: Permanent. Cut off at end of fiscal year. Transfer to NARA 3 years after cut-off.
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0001 — Program Temporary Cut off at end of fiscal year in which [Management Control Records- Review files- Office with responsibility for (N1-GRS-91-5 |Cut off when no further comective action 18
Monrtonng and Policy  [fina!l document 1s superseded/obsolete, or upon |coordinating mtemal control functions tem 1f1) {necessary, destroy 5 years after cut off
Development determination that no final will be produced if NA
not a supporting record, cut off at end of fiscal
year when created Destroy 5 years after cut-off
0001 — Program Temporary Cut off at end of fiscal year in which |Management Control Records- Review files- Copies maintained by other (N1-GRS-91-6 |Cut off when no further corrective action 1s
Monttoring and Policy  {final document 1s superseded/obsolete, or upen |offices as intemal reviews tem 12) {necessary, destroy 1 year after cut off
Development determination that no final will be produced If NA
not a supporting record, cut off at end of fisca!
year when created Destroy 5 years after cut-off
0001 — Program Temporary Cut off at end of fiscal year in which | Delegations of Authority - Correspondence relating to delegation of |NC122-761, Temporary Destroy all copies 2 yrs after
Monitonng and Policy  [final document is superseded/obsolete, or upon {authonty to the Director, Associate Directors, Assistant Directors, Regional 02 MNGT-100 |expiraton General Records Schedules Nos 3,
Development determination that no final will be produced if | Directors, Area Managers, and Project Leeders and all other officials to WS 4, and 6 as they relate to GAO audrt
not a supporting record, cut off at end offiscal |assume certain operational functions, to sign agreements, memorenda of requirements, take precedence over the
year when created Destroy 5 years after cut-off |understanding, contracts, and other binding documents without further disposttion mstructions stated
al
0001 — Program Temporary Cut off at end of fiscal year in which |Program Evaluation Files - Includes letters and memoranda, evaluations of nNc1-n-18-1. Temporary Destroy when 5 yrs old or when no
Monttonng and Policy  |final document 1s superseded/obsolete, or upon |program status, associated studies and reports, and any other substantive 81 - MNGT-250 |longer needed
Development |determination that rio final will be produced if  |documentation that refiects the status of a particular program or a facet WS
not a supporting record, cut off at end of fiscal  |thereof.
year when created Destroy 5 years after cut-off
0001 — Program Temporary. Cut off at end of fiscal year in which {Program Managemert Document Files - Long-range program policies and NC1-22-78-1, [Temporary Destroy when 5 yrs old or when no
Monitoring and Pelicy final document 1s superseded/obsolete, or upon |goals of the Service They are the pnncipal source of guidance in the areas of 82b MNGT-300 {longer needed
Development determination that no final will be produced If  |policy, budget, and programmatic development. Issued by each national
not a supporting record, cut off at end of fiscal  |program manager with concurrence of the Director b. Substantive FWS
year when created Destroy 5 years afier cut-off |documentation - comespondence, studies, reports, narrative statements,
other data associated with the development of the PMD
0001 ~ Program Temporary Cut off at end of fiscal year in which |Policy development case flles. Records documenting major revision of N1.022-05-01, |Temporary. Destroy 10 years after policy is This reduces retention to 5 years
Monrtonng and Policy final document 15 superseded/obsolete, or upon {USFWS polices a. Adopted Policles. a{2) Case Files. Development files 130a2 MNGT- |adopted from 10
Development determination that no final will be produced ff  land background information for policies that are adopted and published m FWS 500
not a supporting record, cut off at end of fiscal  |USFWS Manual, the Code of Federal Regulations, or other USFWS-wide
[year when created Destroy 5 years after cut-off [policy documents
0001 — Program Temporary Cut off at end of fiscal year in which [Policy development case files. Records documenting major of |NT02z-05-01, Temporary Destroy 5 years after last actvity
Monitoning and Policy  |final document is superseded/obsolete, or upon JUSFWS polictes b. Policies not Adopted. Development files for policies 130b MNGT-500
Development determination that no final will be produced if  |that are not adopted or published in USFWS Manual, the Code of Federal FWS
not a supporting record, cut off at end of fiscal | Regulations, or other USFWS-wide policy documents
year when created Destroy 5 years after cut-off
0001 — Program Temporary Cut off at end of fiscal year in which |Office of Heanngs and Appeals - General Files- Policy Development Flles - IN1-048-07-04 - |Temporary. Cut off at close of fiscal year in
Monitoning and Policy final document is superseded/obsolete, or upon |Files mciude policy drafts 1ssued for review and comment, transmiital cover 71014 which policy 1s 1ssued or work on policy
Development determination that no final will be produced Iif  |sheets that contain distnbution information and instructions, comments and OHA abandoned Delete/destroy 3 years afier cut-off
not a supporting record, cut off at end of fiscal  |responses for vanous drefts, and notes from mestings, telephone calls, and or when no longer needed for agency
year when created Destroy 5 years after cut-off |teleconferences relating to policy development or revision business, whichever is later
0001 — Program Temporary Cut off at end of fiscal year in which |Policy and Manual Files Policy and Manual Files. Records documenting |NT048-0822 - Temporary Cut off on date of issue Destroy 3
Monitonng and Policy final document Is superseded/obsolete, or upon (formal Government and Departmental policy, Including policies, directves, 12012 years after cut-off
Development determination that no final will be produced If  |standards, techrical bulletins, guidetines, and other processes and os

not a supporting record, cut off at end of fiscal
|year when created Destroy § years after cut-off

procedures. Policy Development. Records documenting the development of
the final publication




0001 — Program Temporary Cut off at end of fiscal year in which {Office of Planning and Performance Management - Govemment Temporary Cut off at end of fiscal year This reduces retention to § years
Monionng and Policy  [final document is superseded/obsolete, or upon |Performance and Results Act (GPRA) System - A reposttory of information Destroy sx (8) years after cut off from 6
Development determination that no final will be produced If ming the Department of the Intenor's 205 GPRA performance

not a supporting record, cut off atend of fiscal |measures The system contains the definttions of each measure and tracks

year when created Destroy 5 years after cut-off |the targeted performance objective and actual performance over tme
0001 - ram Temporary Cut off at end of fiscal year in which |Office of Planning and Performance Management - Successlon Memoranda Temporary Cut off when superseded Destroy [This reduces retention to 5 years
Monrforing and Policy | finaf document 1s superseded/obsolete, or upon |Wiitlen notices to supervisors that identfy who will act in the incumbent's 6 years after cut-off from 6
Development determination that no final will be produced i  |absence

not a supporting record, cut off at end of fiscal

year when created Destroy 5 years after cut-off
0001 —~ Program Temporary Cut off at end of fiscal year in which |Policy Development and Support Files - Other Senior Agency Officlals’ Temporary Cut off at end of the agency
Monrtonng and Policy final document I1s superseded/obsolete, or upon |Flles - These files contain documents recerved, generated and mantained to official’s tenure  Maintain in office of record for
Development determination that no final will be produced ¥ |support the review, analysis and development of policy on 1ssues of 2 years gfter cut-off, then retire to Records

not a supporting record, cut off at end of fiscal | signfficance to the Department at the level at which they are collected Center Destroy four 4 years after cut-off

year when created Destroy 5 years after cut-off
0001 — Program Temporary Cut off at end of fiscal year in which [Section 515 Compiaint Files. These files contain records relating to the Temporary Cut off at issuance of final agency
Monitonng and Pollcy final document Is superseded/obsolete, or upon |adjudication of Section 515 complaints receved by the OCIO Case file letter 1ssued m response {o complaint. Destroy
Development determmnation that no final will be produced i  {records include, but are not imied to: formal communications to and from 5 years after cut-off

not a supporting record, cut off at end of fiscal  jcomplainants, communication to and from program office(s) disseminating the os

year when created Destroy 5 years efter cut-off. | information being challenged, documents detailing findings, end any other

records pertinent to the appeal and/or resoluton of Section 515 complaints

0001 — Program Temporary Cut off at end of fiscal year in which {Budget Publications and Public Releases- Temparary - Drafts of Green IN1-048-10-2- |Temporary Cutoff at end of budget year
Monitonng and Policy  [final document s superseded/obsolete, or upon |Books for all bureaus, spectfied budget documents, capabilty statements, 7205 2 Destroy 5 years efter cut-off
Development determination that no final will be produced if  |heanng record development, questron and answers, inserts, transcnpts,

not a supporting record, cut off at end of fiscal  |testmonies, Congressional action seminars, State and Congressional o8

year when created Destroy 5 years after cut-off |Reports, supplemental for Congress, maintenanca and constructon 5 year

plans, and sirmlar documents used in presentation of the President’s budget
uests to Con

0001 — Program Temporary Cut off at end of fiscal year in which |Budget Presentation Flles- Records associated with development of formal WN1-048-10-2 - [Temporary. Cut off at end of budget year This reduces retention to 5 years
Monitoring and Policy  |final document 18 superseded/obsolete, or upon {budget requests to the Department, OMB and Congress of the senior 7207 1 Destroy 8 years after cut-off from 8
Development determination that no final will be produced if {executives m POB These mciude Director/Deputy Director Budget formulation| os

not a supporting recond, cut off atend of fiscal  |records and budget files of simular nature - High Leve! Officials

year when created Destroy 5 years afler cut-off
0001 — Program Temporary Cut off at end of fiscal year in which {Budget Program Files (Subject Files) - Documents that are program N1-048-10-2- |Temporary Cut off when program is inttiated, |This reduces retention to 5 years
Monrtonng and Policy  |final document 1s superseded/obsolete, or upon |specific m nature generated by other offices or bureaus These include 7210 or if not inbated, when it Is cancelled Destroy {from 8
Development determination that no final will be produced ¥ |documents associated with PART evaluations, reprogramming requests 0s 8 years after cut-off or when no longer needed,

not a supporting record, cut off at end of fiscal  |requinng congressional approval, reorganizations, bureau specific 1ssues, and whichever 1s later

year when creafed Desfroy 5 years after cut-off [budget administration team files on specific T mvestments
0001 — Program ‘Temporary Cut off at end of fiscal year m which |Final Coding Sheets - A compliance review report summary provides input N1-048-10-03 - [Temporary Cutoff at end of year m which
Monitonng and Policy final document is superseded/obsolete, of upon |data from the Office of Federal Contract Compliance, which will develop 2805 records are created Destroy 4 years after cut-
Development delertinahon that no final will be produced if  |pnntouts for agencies, mdicabng status and progress of EEO program oG off.

not a supporting record, cut off atend of fiscal  |administration

year when created Destroy 5 years afier cut-off
0001 — Program Temporary Cut off at end of fiscal year in which |Title VI Action Files - Records accumulated in reviewing Department of N1-048-10-03 - |Temporary Cutoff at end of year i which
Monitonng and Policy  |final document is superseded/obsolete, or upon |Justice reports of pending action against pnvate organization, educational 2808 documents are acquired Destroy 4 years afler|
Development determination that no final will be produced ¥  |insttutions and state and local govemments that have received grants or o6 cut-oft

not a supporting record, cut off at end of fiscal  |loans but which have not complied with Title V1 of the Cmil Rights Act

year when created Destroy 5 years after cut-off |Included are pending actions reports, coordination, and related papers.
0001 — Program Temporary. Cut off at end of fiscal year n which |Environmental and Disposal Liability and Asbestos Related Cleanup IN1-048-11-01, Temporary. Cut off when policy or procedure 1s
Monitonng and Policy final document is superseded/obsolete, or upon |Cost Policies and Procedures - Files pertaining to the development of tem4 3 |issued Destroy 5 years after cut-off, or when
Development determination that no final will be produced If  |policies and procedures related to identfying, reporting, and documenting os no longer needed, whichever s [ater

not a supporting record, cut off at end of fisca)  |EDL sites and esbmating the Department’s hability associated with asbestos

year when created. Destroy 5 years after cut-off |related cleanup costs
0001 — Program Temporary Cut off at end of fiscal year n which |Land Acquisition/Disposal Policles and Procedures - Files pertaining to [N1-048-1107, Temporary. Cut off when policy or procedure 1s
Monirtonng and Policy  |final document is superseded/obsolete, or upon |development of policies and procedures related to Department of the Intenor tem 7 3 1ssued. Destroy 5 years after cut-off, orwhen
Development determination that no final will be produced ¥  [land acquisthion and disposal os no longer needed, whichever is later

not a supporting record, cut off at end of fiscal
year when created Destroy 5 years after cut-off




0001 —~ Program Temporary Cut off atend of fiscal year in which |DOI NEPA Rule. The Federal Regulation setting forth Departmental 1N1-048-1 1-01, [Temporary Cut off when canceled,
Monttonng and Policy final documnent 1s superseded/obsolete, or upon |requirements for compliance with the National Environmental Policy Act of item 8 1 |superseded, or revoked Destroy 5 years after
Development determination that no final will be produced i  |1969 os cut-off, or when no longer needed, whichever
not a supporting record, cut off at end of fiscal is later.
year when created Destroy 5 years after cut-off
0001 - Program Temporary Cut off at end of fiscal year in which {Information Quality Records - Complaint Files. Records relating to the iN1-057-08-02. Temporary Cut off at issuance of final agency
Monitonng and Policy final document 18 superseded/obsolets, or upon |adjudication of Section 515 complaints received by the bureau Case file 504-03 letter 1ssued in response to the complaint.
Development determination that no final will be produced ¥  |records include, but are not imited to formal communicatons to and from Destroy 5 years after cut-off
not a supporting record, cut off at end of fiscal | complainants, communication to and from program office(s) disseminating the] USGS
year when created Destroy 5 years after cut-off information being challenged, documents detailing findings, and any other
records pertment to the appeal and/or resolution of Section 515 complaints
0001 — Program 'Temporary Cut off at end of fiscal year in which |Environmental Management, Permitting, and Compliance Policy, and N1-057-08-08, |Temporary Cut-off at the end of the fiscal
Monttonng and Policy final document 1s superseded/obsolete, or upon |Guidance Fites. Comespondence, guidance and other records that pertain to Item 906-01 year Rewview every 5 years and destroy
Development determinaton that no final will be produced I  |corporate environmental management, permiting, and compliance activites USGS records that are superseded, obsolete, or no
not a supporting record, cut off at end of fiscal longer needed
year when created Destroy 5 years after cut-off
0001 — Program Temporary Cut off at end of fiscal year in which | Executive Management Program Speclal Project Case Flles - Records IN1-075-05-1- |Permanent. Cul off at fiscal year end Maintam [Appraised as temporary
Monttoning and Policy  }final document 1s superseded/obsolete, or upon |include documents relating to special projects or inatves by the Bureau as 1239 PS5 in office of record for a maximum of 5 years
Development detenmnation that no final will be produced if  jwell as mformation on project, project guidelines, participant applications, BIA afler cut off; and then retire to records center
not & supporting record, cut off et end of fiscal  |detenminations on approval, budget levels, supporting documentaton, and Subsequent legal transfer to NARA will be as
year when created Destroy § years after cut-off |related comespondence jointly agreed to between US DO) and NARA.
0001 — Program Temporary Cut off at end of fiscal year m which {Management of Public Resources - Policy Planning and Development N1-473-12-2- |Temporary. Cut off at close of
Monitonng and Policy  {final document is superseded/obsolete, or upon |Files - Short-term Policy Planning & Development Files - All records Item 2A (2) FY or when activity is completed. Delete/
Development determunation that no final will be produced If  |relating to policy Issues thet are that do not warrant permanent retention Destroy 7 yrs after cutoff
not a supporting record, cut off at end of fiscal |- Bureau & DO! Inttatives- (PAF)
year when created Destroy 5 years after cut-off |- President Management Agenda-{PAH)
» Prowide General Management-{POB),(PPB), (PEB), (SOL) BSEE
» Provide Statisticel Information & Analysis- (PMT)
« Economic Policy Analysis (SYE)
« Memorandum of Understandings (MOUs)
0001 — Program Temporary Cut off at end of fiscal year in which |Management of Public Resources - Policy Planning and Development N1-580-12-2- |Temporary Cutoff at close of
Monionng and Policy  |final document 1s superseded/obsoleta, or upon |Files - Short-term Policy Planning & Development Files - All records item 2A (2) FY orwhen activity is completed Delete/
Development , determinaton that no final will be produced ff | relating to policy Issues that are that do not warrant permanent retention Destroy 7 yre after cutoff
not a supporting record, cut off at end of fiscal |- Bureau & DOI Intiatives- (PAF)
year when created Destroy 5 years after cut-off |« President Management Agenda-(PAH) BOEM
« Provide Genere! Management-{(POB).(PPB), (PEB), (SOL)
» Provide Statistcal Information & Analysis- (PMT)
= Economic Policy Analysis (SYE)
* Memorandum of Understandings (MOUSs)
0002 ~ Departmental  [Temporary. Outoﬁatendofﬁsealyearmwmd\ Flexibliity Act Report Files 2 Annual reports submitted to the . *JN1-048-10-01, . {Temporary, Cut off at end of calendar year This intreases the’
‘Compliance Reporting . |doctrnent is created, orwhen SmauBusMessAdninlsmnon(ssA)‘bthdusnonmmAmudRepmof Jtem4s8 Destroy4yearsaﬂeran-oﬂoruponchangeof retention of these records, this *
and Directives . supet&dedlobsolele(lfapohcy) Destroy 15 the Chief Coungel for Advocacy of the SBA on implementation of the . - . admlmstraﬂon mdwverlssooner .. achonfmsbaenvenﬂedas
R yearsaﬁerun-off . Régulatory Flexiblity Act, to Congress This report documents the - .08 |- . ol yT w- |accurate”,
R - e . Department’s efforts to comply with the act, inciuding butnot imitéd toan  * N . - ooos e
FL [ . .t analyslsofme Department's responsetn oomplamts filed under the Act, . . o C T " RO

Temporaty. Cut off at end of fiscal yearinwmch
'document is created, or when

supersededlobsolete(ﬂapoﬂq).oesbny15
rs after cut:

Section 515 Annual |nformauon Quamy Repons Information Qualty
Repaorts subnutted annually to OMB in comphance with Sechion 515 of the
Treasury arid General GovemmemAppmpnaﬂms Ad for Fisml Yur 2001,.
Public Law 106-554 e

. |vears aftercut-off
Temporary. Cutoﬂa!endofﬁscalyearhwhm

Temporary. Cut off upon submission ofrapon.

) Destmy15 yaa:salhrcm-oﬂ M

. o
o Foalel

Budget Significant Event Flles - Subjed ﬁlesmatlmlvaascgnmm
budgehtyevetﬂhalhasanmnnd;atehﬂpaclupmthebudget(s@asa
national emergency, natural disaster, efc ), for which a spetial stipulation of
funds Is required. Some files may start aut as pmgram files or budget and *
management policy files, bulmesub,edmaﬂerandlortaskevdvesba .
sgnificant nal

Tempowary Cut off at end of budget ysar when
final funds are assigned in response tothe
event Destroy 10 years afier cut-off or when
nalongerneeded.vﬂﬂnhayerislatsr L

e -"*.’x,,

.
s

and ncles

Complance Reportng _ {document is created, or when

and Directives supersedediobsolete (1 a poncy) Desmy 15
o years aﬂarw‘l-oﬂ

0002 - Dep ntal Temporary. Cutoﬂatendofﬁscalyearnwhm

Cornphance Reporting . document is created, orwhen  © -

and Directives |superseded/obsolete (i a poficy) Destroy 16"

. years after cut-off

0002 - Departmental ‘Temporary. Cut off at end of fiscal year in which

Compliance Reporting  |document Is created, orwhen .

and Directives “ ded/ob lete(lrepohqj). Deslmy 15.

rs after cut-off

warranti acemeént in this item - - o .t .. -
Title VI Reports - Reponspmparedbymebepamnemma:dowmenms & Tsmpomryc‘mﬁatemofyearhwhmh This greatly increases the B
*|compliance with Title Vi of the Civil Rights Aciof 1864 These reports are . reponisnomp'eted DeshoySyearsmrcut- retention of these records; thus
rwardsdbmeDepamremofJushne.OﬁcaofManagenmandBudget. " L . ) action has been verfiedas * |

Budget Policy Files - Conaspondeme and subject files maintained by

Headquarters Budget Office, documénting tha 8LM pol:cy and pmosdums

governing budget administration and reflecting policy decisions affecting
res for the BLM rams - A ..

.

Temporary. Cutoff EOFY Tmnsferto FRC4
yealsaﬂerwlnﬂ FRcdestmyssyausaner

«

cutoff,

[accurate -~ -



http:eVDh(.es

Fractionated Heirship, Indian Land Consolidation, Histoncal Trust Accounting,
Probate Backlog, and the Trust Management Improvement Steenng
Committee This em also includes circulations of pleading and
comespondence between DOI and DOJ officials concemning litigation that
directly addresses Trust Management, such as the Cobell crvil cose (note that
this does not include the official record copy of these Itigation files, maintained
with the Office of the Solicitor)

0002 - Departmental | Temporary. Cut off at end of fiscal year i which | Directives Files (1221} INT39200:3""" | Témporary, Destroy when issuance "‘"“'!s 3
Compliance Reporting | document is created, or when TheaLdesdivessystemlscommtedofbomampomryandpennanem «. j18Mb - supetsededorcanceled .t PR .
and Direchves  * Jsup 1edlobsolete(ﬂapol|cy).0estmy15 d Temporary directives consist of Instruction Memorandums, - . P . [
ysarsamerun-oft Information Bulletins, andegramNotsswhﬂa:emeﬁeuforashoﬂperbd B . Y. -’ i . - 4
of ime The BLM manual system 1s a permanent record of written policy and " i
- , ' procedural mstructions consisting of directives indexes (DDBs), manual BLM . . R
¢ secfions, manua) supplements, handbooks, and handbook supplements ‘b. . .
Administrative Directives Case Files - Case files containing one copy of * N
. each directive with the related clearance sheet Mam!amdbymemdmdualor
N staff responsible for directives control and dusmbulbn - \
0002~ Departmental Tempoerary. Cmoﬁatendofﬁscalysarmm Routine Pollcy Declslons, Planning, Legal Issues, and Operations .. N1-79-08-8, Temporary DesboleelstemwrdHSyears . > e
Comphance Reporting  |document is created, or when “|Recorda, Records of roufine policy decisions day-fo-day planning, legal Nps 7 |tem108 - after cut-off. . “ h
and Directives superseded/obsolete (if a policy). Destroy 15 [issues, operafions, etc. that do not meet the cnteria for permanent records N -
years after cut-off. -
0002 - Dep ntal Temporary Cut off at end of fiscal year in which |OSM Officlal Central {Subject) Correspondence Files - Comespondence . N1-471-89-1 - Non-lnduan Fiduciary Trust files: Temporary, _
Compliance Reporting  {document s created, or when refating to administrative support activities, Subjects include but are not imited 100-01b Cut off file at close of FY. Transfero FRC3 *
and Directves ded/obsolete (f a policy). Destroy 15 |to. Automated Data Processing, Adminisirative Services; Auditsand ~ * yoars after cut-off Destroy 15 years after cut-
- years after cut-oft. Investigations, Budget and Finance; Committees, Meetings, Briefings, and oft - )
Conferences; Equal , Financial Management; Grants |  OSM . - .
- e . ¢ Management, lrﬂomlaﬁaISemeesandegmummoﬁon,Leglslam‘ B ) PR . ‘ . " 5
- “ ’ . Legal Affairs, Personnel, Procurement and Contracting; R L T : t .. - °” o
. Management; and Travel and Transportation, " . . .
0003 — Permanent Permanent. Cut off at the end of the fiscal year |General Correspondence Flles -A Matenals that document the lNc1-022-78-01, Permanent. Separate files into 3-year sets and
Control and Oversight  lwhen superseded or obsolete Transfer records |organzation, functions, policies, procedures and essental activities of the 50a ADMI-530 {transfer the set {o a Federal records center
Files to NARA 15 years after cut-off Service to include, but not limited to, staff assistance, progrem management, when itis 3 yrs old Offer setto NARA 5 yrs
relabonships with the Intenor Department, other higher authonty, other equal FWS after its transfer to Federal records center
organizations, industry and the public, or contain informaton of endunng
value conceming events, personages or phenomena of signficance
0003 — Pemmanent Permanent. Cut off at the end of the fiscal year |Managerial Studles, Reports and Supporting Papers -Consists of studies NC1-022-78-01, | Permanent. Separate files into 1-year sets and | This action proposes a retention
Control and Oversight  |when superseded or obsolete Transfer records |and reports, mcluding supporting documentation, prepared as required by or 60a MNGT-213 |transfer the set to a Federal records center that does not require blocking
Files 1o NARA 15 years after cut-off on behalf of the Service for purposes deemed sufficient by the requestor a. FWS 'when itis 5 yrs old Offer io NARAwhen it1s 8 trecords info sets This has been
Final iterations of studies or reports that contnbute significantly to policy and yrs old venfied with the office
procedural decisions made by senior Service parsonnel (aranged
0003 — Permanent Permanent. Cut off at the end of the fiscal year |Organlzational Records -a. Record copy. Case files include the record INC1-&7&1 . |Permanent. Separate files into 2-year sets and | This action proposes a retention
Control and Oversight  |when superseded or obsolete Transfer records |copy of reports, studies, and other substantive metenals that document 66a MNGT-300 |transfer the set to a Federal records center that does not require blociung
Files to NARA 15 years after cut-off. decisions made by senior Service officials regarding organzational structure, when 3 years old Offer fo NARA 5 years after |records into sets This has been
manpower requirements, functional responsibiliies, and related policy areas FWS transfer to tha records center verfied with the office
Also included are organizational charts, functional statements, and other
similarly significant matenals (ananged alphabeticelly by fitie)
0003 — Permanent Permanent. Cut off at the end of the fiscal year |Program Management Document Files - a(1) Record copy. Descnbe the NC1-22-78-1, |Permanent. Separate files into 4-year sets and | This action proposes a retention
Control and Oversight  |when suparseded or obsolete Transfer records |long-range program policies and goals of the Service  As such they are the FWS 82a1 MNGT-400|offer the set to NARA when it 1s 2 yrs old that does not require blocking
Files to NARA 15 years after cut-off pnnapalsowceofgwdancemheareasofpohcy,budget,andpmgmmnmﬁc records into sets This has been
lopment venfied with the office
0003 — Permanent Permanent. Cut off at the end of the fiscal year Pollcy Documents Record copies of policies, rules, director’s orders, N1-022.05-01, |Permanent Transfer to NARA when 10 years
Control and Oversight  {when superseded or cbsolete Transfer records |USFWS manual chapters, directives, instructions, manuals, handbooks, and FWS |07 MNGT-510 |old
Files to NARA 15 years after cut-off associated substantve documentation
0003 - Permanent Permanent. Cut off at the end of the fiscal year | Policy development case files. Records documenting major revision of N1-022.05-01, |Permanent. Transfer to NARA when 20 years
Control and Oversight  |when superseded or obsolele Transfer records |USFWS policies a. Adopted Policles. a(t) Policy Masters. Case file FWS 130a1 MNGT- |old
Files to NARA 15 years afler cut-off contaning one copy of each adopted policy with relevant clearance or 500
0003 — Permanent Permanent. Cut off at the end of the fiscal year [Indian Fiduciary Trust Management Reform Files - Documents directly N1-048-06-07 - |Permanent. Cut off at close of CY when
Control and Oversight  |when superseded or obsolete Transfer records |relating to departmental efforts to revise, reorganize, and restructure existing 7302 receved or generated Subsequent legal
Files to NARA 15 years afier cut-oft Indian Trust Management practices and procedures, consisting of legisiative transfer {0 NARA as yet undetermined
proposals, congressional and other comrespondence, notes, reports, emails,
{meeting minutes, budget workang files, and other files concemning projecis and
nitiatives to simprove or reform Trust Management. Some of these projects
and inatives include the Trust Management Improvement Project (TMIP),
High Level Implementation Plan (HLIP), OST and BIA data cleanup, oS




0003 — Permanent
Control and Oversight
Files

TPermanent. Cut off at the end of the fiscal year
'when superseded or obsolete Transfer records
to NARA 15 years after cut-off

0003 — Permanent
Control and Oversight
Files

|Permanent. Cut off at the end of the fiscal year
when superseded or obslete Transfer records
to NARA 15 years after cut-off

Policy and Manual Files. Records documenting formal Government and
Departmental policy, including policies, directives, standards, technical
bulletins, guidelines, and other processes and procedures Final Publication.
Official issuances and final versions mantained as the record copy by the

Office of Planning and Performance Management - Departmental Manual
Files These are records documenting permanent policies approved by the
Secretary or the Assistant Secretary —Policy Management and Budget. These
include organization descnptions, delegations of authonty, and policies,
procedures and standards for administrative, legal, legisiative, informational
and program actviies of the Department.

0003 — Permanent
Control and Cversight
Files

[Permanent. Cut off at the end of the fiscal year
'when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Office of Planning and Performance Management - Strategic Planning
Files. Strategic Pianrung Files contain annual records for the creation, review,
approval, and update of the Department's Five-Year Strategic Plan Records
include environmental scan study reports and papers descnbing emerging
{1ssues affacting strategic inkatives; executive leadership correspondence
reflecting the mission pnionties of the Department, graphs, charts, and
preliminary reports, Public, Departmental, and Bureau comments on the
mission areas, outcomes, and performance measures contamed within draft
plans, and intemnal comespondence and text matenals which document the
entre strategic planning and review process

0003 — Permanent
Control and Oversight
Files

Permanent. Cut off at the end of the fiscal year |
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Office of Planning and Performance Management - Performance
Accountabliity Report (PAR) Fites. Annual records for the creation review,
and approval of the Performance Accountabilty Report, Citizens’ Report, and
/Agency Budget, Performance and Financial Snapshot Report.

0003 ~ Penmanent
Control and Oversight
Files

L|_='ermanem. Cut off at the end of the fiscal year
'when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Office of Planning and Performance Management - Performance Budget
Files. Annual records of the Bureau and Departmental budgets and
associated performance information

0003 — Permanent
Contro! and Oversight
Files

Permanent. Cut off at the end of the fiscal year
when superseded or obsalete Transfer records
to NARA 15 years after cut-oft

Office of Planning and Performance Management - President’s
Management Agenda Flles. Annual records on one of the management
Iniatives spectfied by OMB in 2001 at the beginning of the PMA program
Performance Improvement.

Control and Overs:ght
Files

0003 — Permanent 'PennanentCutoffalheendofmsﬁscalyear

when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Office of Planning and Performance Management- Program Assessment
Rating Tool (PART) Files. Annual records of programs that have been rated
using the OMB PART process

0003 — Permanent
Control and Oversight
Files

Permanent. Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
o NARA 15 years after cut-oft

Office of Planning and Performance Management - Performance
Initlatives Flles. Annual racords and corresporndence conceming vanous
|commercial, government-wide, and Department-wide performance inhatives
in which PPP i1s engaged

0003 — Permanent
Control and Oversight
Files

Permanent Cut off at the end of the fiscal year
when superseded or obsolete Transfer racords
to NARA 15 years after cut-off

Office of Valuation Services- Valuation Services Policy and Guldance
Flles. These files contamn the racord copy of formal real property appraisal
services policy and guidance documents issued by the Office of the Chuef

0003 ~ Permanent
Control and Qversight
Files

Permanent. Cut off at the end of the fiscal year
'when superseded or obsolete Transfer records
to NARA 15 years after cut-oft

Apprajser,

Budget Publications and Public Releases- Permanent. Green Books for
each DOI component and the Budget in Bnef, press conference documents,
bnefing books for press conferences, for heanngs, Effect Statements, similar
documents used In presentation of the President’s budget requests to
Conaress

N1-048-08-22 - |Temporary Cut off on date of issue Destroy | These records have previously
12011 15 years after superseded/revoked been recommended by NARA for
@& correction to Penmanent
retention
IN1-048-08—27 - |Permanent Cut off at end of calendar year
6201 Transfer to NARA 20 years after cut-off
IN1-048-09-10- [Permanent. Cut off at end of fiscal year.
6204 Transfer to NARA 10 years after cut-off
N1-048-09-10 - [Permanent. Cut off at the end of the fiscal year.
6205 {Maintain on site for five years Archive to
'Washington Nationel Records Center for five
years Transfer to NARA 10 years after cut-off
IN1-048-09-10 - iPem‘lanem. Cut off at the end of the fiscal year
6206 Maintam on-site for five years Transfer to the
'Washington Natonal Records Center for five
years Transfer to NARA 10 years after cut-oft
|N1-048-09-10 - |Permanent. Cut off atthe end of the fiscal year
6207 Maintain on-stte for five years Transfer to the
Washington National Records Centar for five
years Transfer to NARA 10 years after cut-off
N1-048-09-10 - {Permanent. Cut off at the end of the fiscal year
6208 Maintain on-site for five years Transfer to the
‘Washington National Records Center for five
years Transfer to NARA 10 years after cut-oft
|N1-048-09-10 - |Permanent. Cut off at the end of the fiscal year
6209 Marntam on-site for five years Transfer to the
'Washington National Records Center for five
years Transfer o NARA 10 years after cut-off
Permanent Cut off at end of fiscal year.
Transfer to NARA 5 years after cut-off
Permanent Cut off at end of budget year This action proposes a retention
Transfer to NARA in 5 year blocks aftera that does not requira blocking
retention of 20 years records into sets This has been
verfied with the office

Files

Control and Oversight
Files

'when superseded or obsolete Transfer records
to NARA 15 years after cut-off.

Congress and DOJ as required by the Freedom of Informaton Act. Files
include official version of report with supporting documnents, excluding drafts
and workint rs

3121

0003 — Permanent Pemmanent Cut off at the end of the fiscal year |Payment In Lieu of Taxes (PILT) Flles- Annual Payment Book. [N1-048-10-2- |Permanent. Cut off at end of fiscal year.

Control and Oversight  {when superseded or obsolete Transfer records |Compensation for courty governments whose junsdichion contains tax-exempt| 72141 Transfer to NARA 6 years after cut off or when
to NARA 15 years after cut-oft federal lands no longer needed for agency business,

| whichever 1s later

0003 — Permanent Permanent. Cut off at the end of the fiscal year |FOIA Annual Report to Congress. Files concemn annual FOIA report to lN1-048-10-06 - |Pemmanent. Cut off at end of FY in which report

1smade Transfer o NARA 10 years after cut-
off




0003 — Permanent
Control and Oversight
Files

[Permanent Cutoff atthe end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Environmental Policy. Includes (1) Policies, procedures, and guidance

National Response Framework Emergency Support Function 11 and the

DOl and OEPC Environmental Safeguards Pians, and (3) documents

other environmental statutes, Executive Orders, and regulations

0003 — Permanent
Contro! and Oversight
Files

[Permanent Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

and releted schedules and data

0003 — Permanent
Control and Oversight
Files

[Permanent Cut off at the end of the fiscal year
'when superseded or obsolete Transfer records
0 NARA 15 years after cut-off

Cooperative Relations Flles Record Coples [1786] Documenting the
relatonship between BLM and another party for the purpose of mutual
assistance activities, in which no obligation or exchange of federal funds,
products, or services 15 involved Includes memoranda of understanding,

0003 — Permanent
Contro! and Oversight
Files

Pemanent. Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Memoranda of Understanding - index - Documenting the relatonshup

which no exchange of Federe! funds, products, or services is involved

0003 — Permanent
Control and Oversight
Flles

Ll_’ermanf.-nl Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off.

Organzation and History Files [1210/1701)
Organization Charts, Boundary Location Flles, and Reorganization

Files Providing graphic tllustrations and deteiled descnptions of the
amangement and administrative structure of functional units of the BLM

0003 ~ Permanent
Contrel and Oversight
Files

Permanent. Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Organezation and History Files [1210/1701]
BLM Historles - History Project Case Files Narrative BLM histones

officers or by private histonans under contract to the BLM

0003 - Permanent
Control and Oversight
Files

rPermanant Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Directives Files [1221]

directives Temporary directives consist of Instruction Memorandums,

procedural instructions consisting of direchives indexes (DDBs), manual

directives control and distnbution

0003 — Permanent
Control and Oversight
Files

Permanent. Cut off at the end of the fiscal year
when suparseded or obsolete Transfer records
10 NARA 15 years after cut-off

Directives Flles [1221]

|directives Temporary directives consist of Instruction Memorandums,

procedural instructions consisting of directives indexes (DDBs), menual

Mission-Related Directives Case Flles - Documenting aspects of the
development of a BLM mission-related program directive (e g , lands,
minerals, range, forestry, wildife, soil-water-arr, recreation, resource
protection) Maintained by the onginating office

0003 — Permanent
Control and Oversight
Files

Permanent Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

N1-048-11-01, {Permanent. Cut off when canceled,
promulgated by OEPC pursuant to ts govemment-wide leadership for the Item 1 |superseded, or revoked Transfer to NARA 15
natural and cultural resources and histonic properties protection (NCH) part of years after cut-off, or when no longer needed,
whichever s later.
Natural and Cultural Resources Recovery Support Function of the National
Disaster Recovery Framework, (2) intemal-DOI and OEPC All-Hazards ~
Preparedness, Response, and Recovery policy and guidance, including the [¢]
conveying mstructons and guidance on environmental qualty and used for
|overseeing and coordinating the Department’s compliance with the National
Environmental Policy Act of 1868 (NEPA), CEQ regulabions, CERCLA, and
Budget Estimates and Justifications Files - Consolidated Files - Consists [NT29852, Permanent. Cutoff EOFY for which planned ] This action proposes a retention
of appropnation language sheets, namative statements, annual work plans, 5/2a Transfer to FRC 3 years after cutoff. FRC that does not require blocking
BLM transfers to NARA n 5-year blocks when most {records into sets This has been
recent records are 12 years old (e g, transfer |venfied with the office
J_ 1980-1984 1n 1
N1-49-85-2, Permanent - Cutoff EOFY m which the This action proposes a retention
16/22a mstrument is terminated or canceled Transfer |that does not require blocking
BLM to FRC when 1 year old FRC transfers to records into sets This has been
NARA in 5-year blocks when most recent venfied with the office
cooperative management agreements, sustained yield agreements, National records are 10 years old
N1-49-90-3, Pemmanent; Transfer with the related MOU
between BLM and other parties for purposes of mutual assistance actvities, in BLM 16/22¢c masters
|N1-49-90-3, Permanent. Cutoff EOFY in which prepared  {This action proposes a retention
16/41a(1) Transfer to FRC 5 years after cutoff. FRC that does not require blocking
Studies - Organization, Reorganization, and Boundary Location Case BLM transfers to NARA i 5-year blocks when most |records into sets This has been
recent records are 20 years old venfied with the office
[N129-903, Permanent. Cutoff EOFY in which projectis | This action proposes a retention
16/41c(1) completed Transfer paparrecordsto FRCS  |that does not require blocking
including oral history projects prepared by BLM the histonans or public affairs BLM years after cutoff FRC transfers to NARA m 5- |records into sets This has been
year blocks when most recent records are 10  |venfied with the office.
years old Transfer audio and videotapes
di to NARA when 10 years old
— IN149-84-2-  |Permanent Cutoff EOFY m which 1ssued [This action proposes a retention
The BLM directives system is compnsed of both temporary and permanent 16Ma Transfer to FRC 2 years after cutoff FRC that does not require biocking
transfers to NARA in 5-year blocks when most |records mto sets This has been
Information Bufletins, and Program Notes which are in effect for a short penod records are 20 years old , venfied with the office
of ime The BLM menual system is a permanent record of wntten policy and
BLM
sections, manual supplements, handbooks, and handbook supplements a.
Directives Masters - Case files containing one copy of each directive with the
related clearance sheet Maintained by the indwdual or staff responsible for
[N149-94-2-  [Permanent. Cutoff EOFY Transfer to FRG 10
The BLM directives system 15 compnsed of both temporary and permanent 16/1b(2) years after cutoff FRC fransfers to NARA 30
years after cutoff
Information Bulletins, and Program Notes which are tn effect for a short penod
of tme The BLM manual system is a permanent record of witten policy and
sections, manual supplements, handbooks, and handbook supplements b{2) BLM
USGS Internal Directives Case Files. All Survey Manual issuances at the L'N1-057-89-1, Permanent. Break file at end of FY Retreto  [This action proposes a retention
Bureau and Division level, with supporting documents, if any, documenting- 203-01A FRC when volume reaches at least 1 cu ft. that does not require blocking
imporiant aspects of development These directives announce major changes Transferto the National Archives in 5-year records into sets
n the Bureau'’s policies and procedures Extensive procedures are usually UsGS blocks when 20 years old
detailed in longthy operating manuals All Departmental Manual issuances,
developed by the USGS, which document the organzational structure of the
USGS




0003 — Permanent
Control and Oversight
Files

0003 — Permanent
Control and Oversight

Permanent. Cut off at the end of the fiscal year
when superseded or obsolete Transfer records

when superseded or obsolete Transfer records {Performance Information Books (Green Books). Agency budget

Permanent Cut off at the end of the fiscal year |USGS Budget Office Officlal Record Set of Budget Justification and
to NARA 15 years after cut-off ustificat

N1-057-08-02 - |Permanent Cutoff at the publication of the

Executive Management Program Correspondence Flles - Program
comespondence files that are created, received and where action is taken, or

Permanent. Cut off at fiscal yearend Maintan
n office of record for a maximum of 5 years
after cut off; and then retire to records center
Subsequent legal transfer to NARA will be as
jontly agreed to between US DO! and NARA

Permanent Cut off at fiscal yearend Maintain
in office of record for a maximum of 5 years
after cut off, and then retire to records center
Subsequent legal transfer to NARA will be as
joimntly agreed to between US DOI and NARA.

programs

Files to NARA 15 years after cut-off have the pnmary responsibility for documentation of the actvities which relate BIA
directly to the Executive Management program function

0003 — Permanent [Permanent. Cut off at the end of the fiscal year |Executive Management Program Policy/Directives - Master Set with

Control and Oversight  [when superseded or obsolete Transfer records |Case History Flles Records include Master Set with Case History created

Files 1o NARA 15 years after cut-off and related to the intemal program policy, guidance and regulations of daily BIA
operations for the Executive Management program

0003 — Permanent Permanent Cut off at the end of the fiscal year |Executive Management Program Reglonal Director Reports to Central

Control and Oversight  |when superseded or obsolete Transfer records |Office Fites - Records include annual namative reports prepared by Regional

Files to NARA 15 years after cut-off Directors to Central Office, with related data on regional activites and BIA

Permanent Cut off at fiscal year end Maintain
in office of record for a maximum of 5 years
efter cut off, and then retire to records center
Subsequent legal transfer to NARA will be as
jointly agreed to between US DOl and NARA

0003 - Permanent
Control and Oversight

[Permanent. Cut off at the end of the fiscal year |Executive Management Program Reorganization Planning Files -
when superseded or obsolete Transfer records |Records include documents relating to change in organzation structure or

Permanent. Cut off at fiscal year end Maintain

1213 P5 n office of record for a maxxmum of 5 years

Assistance program

Files to NARA 15 years after cut-off function that affect the management and operation of the Bureau of Indian BIA after cut off, and then retire to records center
Affairs as well as staffing studies, minutes of meetings, study raports, Subsequent legal transfer to NARA will be as
organizational charts and copies of policy implementing changes jomtly agreed to between US DOl and NARA

(0003 — Permanent Permanent Cut off at the end of the fiscal year |Executive Management Program Long-Range Development Plan Files Permanent. Cut off at fiscal year end Mantain

Control and Oversight  |when superseded or obsolete Transfer records {Records inciude long-range development plans for 10 and 20 years such as 1214 P5 n office of record for a maximum of 5 years

Files to NARA 15 years afer cut-off. Tnbal Plans, Fund Distnbution Plans and other types of comprehensive BA after cut off, and then retire to records center.
development plans prepared by the Bureau or the tnbe or jointly and having Subsequent legal transfer to NARA will be as
importance to Bureau mission accomplishments jointly agreed to between US DOl and NARA

- Permanent Permanent. Cut off at the end of the fiscal year |Executive Management ProgramStrategic Plan Files - Records include [N1-075-05-1- |Permanent Cut off atfiscal yearend Mamntain

Control and Oversight  |when superseded or obsolete Transfer records |documents accumulated to develop short and long range plans for Bureau 1217 P5 n office of record for a maximum of 5 years

Flles to NARA 15 years after cut-off programs BA after cut off, and then retire to records center

Subsequent legal transfer to NARA wilt be es
jointly agreed to between US DO! and NARA.

0003 - Permanent Permanent. Cut off at the end of the fiscal year |indian Gaming Program Policy/Directives - Records include Master Set IN1-075-05-1- |Permanent Cut off at fiscal yearend Maintan

Control and Oversight  {when superseded or obsolete Transfer records [with Case History Files created and related to the internal program policy, 1300P5b n office of record for a maximum of 5 years

Files to NARA 15 years after cut-off guidance and regulations of daily operations for the Indian Gaming program BIA after cut off, and then retire to records center

Subsequent legal transfer to NARA will be as
jointly agreed to between US DOI and NARA

0003 — Permanent Permanent. Cut off at the end of the fiscal year |Legal Program Policy/Directives - Records include Master Set with Case Permanent Cut off at fiscal year end Maintain

Control and Oversight  |when superseded or obsolete Transfer records |History Files created and related to the mtemnal program policy, guidance and 1400 P5b in office of record for a maximum of 5 years

Files to NARA 15 years after cut-off regulations of daily operations for tha Legal program BA after cut off; and then retire to records center.

Subsequent legal transfer to NARA will be as
jointly agreed to between US DOl and NARA

0003 — Permanent |Permanent. Cut off at the end of the fiscal year |Iindian Self-Determination Program Policy/Directives - Records include IN1-07505-1- |Permanent. Cut off at fiscal yearend Maintain

Control and Oversight  |when superseded or obsolete. Transfer records |Master Set with Case History Files created and ralated to the intemal program 1500 P5 b in office of record for a maximum of 5 years

Files to NARA 15 years after cut-off. policy, guidance and regulattons of deily operations for the Indian Self- BA after cut off, and then retire to records center
Determination program Subsequent legal transfer to NARA will be as

jointly agreed to between US DOl and NARA

0003 — Permanent Permanent. Cut off at the end of the fiscal year |Acknowledgement Program Policy/Directives - Records include Master Permanent. Cut off at fiscal year end Maintan

Control and Oversight  |when superseded or obsolate Transfer records |Set with Case History Files created and related to the internal program policy, 3200 P5b n office of record for a maximum of 5 years

Files to NARA 15 years after cut-off guidance and regulations of daily operations for the Acknowledgement BIA after cut off, and then retire to records center
program Subsequent legal transfer to NARA will be as

jomntly agreed to between US DO! and NARA.

0003 — Permanent Permanent Cut off at the end of the fiscal year |Employment Assistance Program Policy/Directives - Records include [N1-075-05-1- |Permanent. Cut off at fiscal year end Maintain

Control and Oversight  |when superseded or obsolete Transfer records |Master Set with Case History Files created and related to the intemal program 3300 PSb in office of record for a maximum of § years

Files to NARA 15 years after cut-off policy, guidance and regulations of daily operations for the Employment BA afler cut off; and then retire to records center

Subsequent legal transfer to NARA will be as
Jointly agreed to between US DOl and NARA




Control and Oversight
Files

'when superseded or obsolete Transfer records
to NARA 15 years after cut-off

0003 — Permanent FPermanent Cut off at the end of the fiscal year |Housing Program Policy/Directives - Records include Master Set with Case

History Files created and related to the intemal program policy, guidance and
regulations of daily operations for the Housing program

BIA

IN1-075-05-1 -
3400 PS5 b

Permanent. Cut off at fiscal year end Maintain
n office of record for a meaxamum of 5 years
after cut off; and then retire to records center
Subsequent legal transfer to NARA will be as
jointly agreed to between US DOI and NARA.

0003 ~ Permanent
Control and Oversight
Files

Permanent. Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Soclal Services Program Policy/Directives ~ Records include Master Set
with Case History Files created and related to the intemal program policy,
guidance and regulatrons of daily operetions for the Social Services program

BIA

WM1 -

3600 P5 b

Permanent Cut off at fiscal year end Maintain
m office of record for a maximum of 5 years
&fter cut off, and then retire to records center
Subsequent legal transfer to NARA will be as
Jointly agreed to between US DOl and NARA

0003 — Permanent
Contro] and Oversight
Files

Permanent. Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-oft

Tribal Government Program Policy/Directives - Records include Master
Setwith Case History Files created and related to the ntemal program policy,
guidance and regulations of daily operetions for the Tnbal Government
program

BIA

N1-075-05-01 -
3700 PS b

Control and Oversight
Files

0003 — Permanent [Permanent. Cut off at the end of the fiscal year

when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Credit Program Policy/Directives - Records include Master Set with Case
History Files created and related to the internal program policy, guidance and
regulations of daily operations for the Credit program

Pemmanent. Cut off at fiscal year end Mamntain
in office of record for a maximum of 5 years
after cut off, and then retire to records center
Subsequent legal transfer to NARA will be as
jointly agreed to between US DOl and NARA

Permanent. Cut off at fiscal yearend Maintain
In office of record for a maximum of 5 years
afler cut off; and then retire to records center
Subsequent legal transfer to NARA will be as
jointly agreed to between US DO! and NARA

0003 — Permanent
Control and Oversight
Files

Pemanent. Cut off at the end of the fiscal year
when superseded or cbsolete Transfer records
to NARA 15 years after cut-off

Law Enforcement Program Policy/Directives - Records include Master Set
with Case History Files created and related to the intemal program policy,
guidance and regulations of daily operations for the Law Enforcement
program.

0003 — Permanent
Control and Oversight
Files

Permanent Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Education - Continuing Education Program Policy/Directives - Records
nclude Master Set Files with Case History created and releted fo the intemal
program policy, guidance and regulatons of daily operetions for the program

BIA

0003 ~ Permanent
Contro! and Oversight
Files

Permanent Cut off at the end of the fiscal year
when superseded or obsolete, Transfer records
to NARA 15 years after cut-off

Education - School Facllities Program Policy/Directives - Records include
Master Set with Case History Files created and related to the intemal program
policy, guidance and regulations of daily operations for the program.

BIA

Permanent. Cut off at fiscal yearend Maintain
n office of record for a maxsmum of 5 years
after cut off, and then retire to records center
Subsequent legal transfer to NARA will be as
sointly agreed to between US DOI and NARA

Permanent. Cut off at fiscal yearend Maintain
m office of record for a maximum of 5 years
after cut off; and then retire to records center
Subsequent legal transfer to NARA will be as
jointly agreed to between US DOl and NARA

Permanent. Cut off at fiscal year end Mamntain
1n office of record for @ maximum of 5 years
after cut off, and then retire to records center
ISubsequentbgalnnsferto NARA will be as
;omtly agreed to between US DOl and NARA

0003 — Permanent
Control and Oversight
Files

Permanent. Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Education - School Operations Program Policy/Directives - Records
include Master Set with Case History Files created and related to the intemnal
program policy, guidance and regulations of daily operetions for the program

BIA

Pemmanent. Cut off at fiscal year end Maintain
n office of record for a maxamurm of 5 years
after cut off; and then retire to records center
Subsequent legal transfer to NARA will be as
jointly agreed to between US DO! and NARA.

0003 — Permanent
Control and Oversight
Files

Permanent Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Education - Supplemental Program Policy/Directives - Records include
Master Set with Case Hustory Files created and related to the intemal program
policy, gudance and regulations of daily operations for the progrem

BIA

Permanent. Cut off at fiscal year end. Mantain
i office of record for a maxamum of 5 years
after cut off; and then retire to records center
Subsequent legal transfer to NARA will be as
jointly agreed to between US DOl and NARA.

0003 — Permanent
Control and Oversight
Files

Pemanent. Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Environmental Quality Services Program Policy/Directives - Records
include Master Set with Case History Files created and related to the intenal
program policy, guidance and regulations of daily operetions for the
Environmental Quality Services program

BIA

|N1075067 -
4300P5 b

Permanent. Cut off at fiscal year end Maintain
in office of record for a maximum of § years
after cut off, and then retire fo records center
'Subsequent legal transfer to NARA will be as
jointly agreed to between US DO! and NARA

0003 — Permanent
Control and Oversight
Filas

Permanent. Cut off at the end of the fiscal year
when superseded or obsolete Trensfer records
to NARA 15 years after cut-off

Forestry and Flre Program Policy/Directives - Records include Master Set
with Case History Files created and related to the intemal program policy,
guidance and regulations of daily operations for the Forestry and Fire
program

BIA

L N1-075-06-7 -

4400 PS b

Pemmanent. Cut off at fiscal year end Maintain
m office of record for a maximum of 5 years
after cut off; and then retire to records center
Subsequent legal transfer to NARA will be as
jointly agreed to between US DOI and NARA




0003 — Permanent
Control and Oversight
Files

Permanent. Cut off at the end of the fiscal year
to NARA 15 years after cut-off

Natural Resources Program Policy/Directives - Records inciude Master

when superseded or obsolete Transfer records |Set with Case History Files created and related to the intemal program policy,

guidance and regulations of daily operations for the Natural Resources

[N1075067 -

4500 P5 b

BIA

program

0003 - Permanent Permanent. Cut off at the end of the fiscal year |Real Estate Services and Land, Title and Records Office Program

Control and Oversight  {when superseded or cbsolete Transfer records | Policy/Directives - Records include Master Set with Case History Files

Files to NARA 15 years after cut-off created and related to the internal program policy, guidance and regulations BIA
of daily operations for the program

0003 — Permanent Permanent. Cut off at the end of the fiscal year |Road Program Policy/Directives - Records include Master Set with Case

Control and Oversight  lwhen superseded or obsolete Transfer records |History Files created and relaled to the mtemal program policy, guidance and

Files to NARA 15 years after cut-off regulations of daily operatons for the program BIA

0003 - Permanent

Permanent Cut off at the end of the fiscal year

Irrigation and Power Program Policy/Directives - Records mciude Master

Permanent. Cut off at fiscal year end Maintain
n office of record for a maximum of 5 years
after cut off; and then retire to records center
Subsequent legal fransfer to NARA will be as
jointly agreed to between US DOl and NARA.

Permanent. Cut off at fiscal year end Maintain
in office of record for a maximum of § years
after cut off, and then retire to records certter

Permanent Cut off at fiscal year end Maintamn
in office of record for 8 maximum of 5 years
after cut off; and then retire to records center
Subsequent legal fransfer to NARA will be as
jomtly agreed to between US DOl and NARA

Permanent. Cut off at fiscal yearend Maintain

permanent records to NARA 16 years after

Control and Oversight  |when superseded or obsolete Transfer records |Set with Case History Files created and related to the intenal program policy, 4900 P5 b in office of record for a maximum of 5 years
Files to NARA 15 years after cut-off guidance and regulations of daily operations for the program BIA after cut off, and then retire to records center
Subsequent legal transfer to NARA will be as
jointly agreed to between US DOI and NARA
0003 — Permanent Permanent Cut off at the end of the fiscal year |Indian Fiduclary Financial Trust Program Policy/Directives - Records 'N1-075-06-9 - |Pemmanent. Cut off at fiscal year end Maintan
Control and Oversight  Jwhen superseded or obsolete Transfer records {include Master Set with Case History Files created and related to the intemal 4800 P2 b in office of record for a maxmum of 5 years
Files to NARA 15 years after cut-off program policy, guidance and regulations of daily operations for the program oST after cut off, and then retire to records center
Subsequent legal transfer to NARA will be as
Ijmnﬂy agreed to between US DOI and NARA
0003 — Permanent Permanent. Cut off at the end of the fiscal year |Trust Administration - Program Policy/Directives Master Set with Case N1-075-08-1- |Permanent Cut off at fiscal yearend Maintamn
Control and Oversight  [when superseded or obsolete Transfer records {History Flles - Records mciude files created and related fo the infemal 6000 P2 b n office of record for 2 years after cut off: and
Files to NARA 16 years after cut-off program policy, guidance, and regulations of daily operations for the Office of then retire to records center Subsequent legal
the Special Trustee for Amencan Indians Records conssst of the preperation, transfer to NARA will be as jointly agreed to
|review, clearance, publications, and fina! distnbution of a directive n a osT between US DOl and NARA
manual, bulletin, or handbook fonmat outlining intemnal policy, procedure,
organization, instruction, and delegration of authomty Also included are
prntouts of electronic matl, documents created through word processing and
spreadsheet software applications, supportng documentation, and related
0003 — Permanent Permanent. Cut off at the end of the fiscal year |Appralsal Services Program Policy/Directives - Program |N1-075-09-6 - |Permanent, Cut off at fiscal year end Maintain
Control and Oversight  jwhen superseded or obsolete Transfer records |Policy/Directives Master Set with Case History Flles - Officlal Flles. 6200 P2 b in office of record for a maximum of 5 years
Files to NARA 15 years after cut-off Records Include files related to the internal program policy, after cut off, and then retire fo records center
guidance and regulations of daily operetions for the Office of the Special Subsequent legal transfer to NARA will be as
Trustee for the Amencan Indians Appraisal Services Records consist of the jointly agreed to between US DOl and NARA.
- preparation, review, documentation of design related to policy development,
regulation cese history, public comment, proposed and fina! regulation, osT
clearance, publication and fina! distnbution of a directive In @ manuat, bulletn
or handbook format outining infernal policy, procedure, organzation,
instruction and delegation of authonty Also inciuded are electronic mail,
documents created through word processing and spreadsheet software
applications, and supporting documentation
0603 — Permanent Fan'nanent. Cut off at the end of the fiscal year |Cultural and Natural Resource Management Program and Planning IN1-79-08-1. Permanent. Transfer permanent special media | The records descniption has been
Control and Oversight  |when superseded or obsolete Transfer records |Records - Records pertaning to planning and policy development relating to Itern 1A2 and electronic records along with any finding | adjusted to identify only the
Files to NARA 15 years after cut-off overall management, use, protection, and preservation of culturel and natural aids or descnptive information (including records that are crosswalked to
resources Permanent records cntena essential for understanding hnkage to the onginal file) and related this tem in the DRS Refer to the
substantive policy development, long-term planning, and/or rasulis of studies, NPS 'documentation by calendar year to the National] Mission bucket for ather records
surveys, and projects, “first of kind" or establishes precedents, subject to Archives when 3 years old Digial records will |Special media tems are
widespread media atlention or Congressional scrutiny. be transferred according to standards Jcrosswalked to DAA-0048-2013-
applicable at the time. Transfer all other 0008-0011 through 0015

Iclosure




~—Permanent [Permanent. Cut off at the end of the fiscal year |Protection & Safety Policy & Planning Records - Records related to |N1-79-os-2. Pemmanent. Transfer permanent special media | The records descniption has been
Control and Oversight  |when superseded or obsolete Transfer records {substantive policy development and long-term planning related to law em 2A1 and electronic records along with any finding  |adjusted to identrfy only the
Files to NARA 15 years after cut-off enforcement, emergency preparedness and response, and protective aids or descnptive information (including records that are crosswalked to
services Permanent records cntena creation of new protection or safety linkage to the onginal file) and related this tem in the DRS Refer to the
procedures that constrtute a new way of providing services, new policies that NPS documentation by calendar year to the Nationall Mission bucket for other records
change the nature of the actvity; firet of kind" events that establish Archives when 3 years old Digital records will [Special media tems are
precedents, subject to widespread media attention or Congressional scrutiny be transfemmed according to standards crosswalked to DAA-0048-2013-
applicable at the tme. Transfer all other 0008-0011 through 0015
permanent records to NARA 15 years after
| 'closuna
- Permanent Permanent. Cut off at the end of the fiscal year {Park Facllities and Malntenance /Significant Design and Construction |N1-79-08-8. Permanent. Transfer permanent special media | The records descnption has been
Controf and Oversight  |when superseded or obsolete. Transfer records | Projects - Records that document planning and policy development relatng Item 4A and electronic records along with any finding  |adjusted to identdfy only the
Files to NARA 15 years after cut-off to construction, repair, restoration, rehabilitation, and mamtenance of park aids or descriptive information (including records that are crosswalked to
facilibes Permanent records cntena "first of kind” or establishes precedents, linkage to the ongmnal file) and related this tem in the DRS Refer to the
subject ot wdespread med:a attention or Congressional scrutiny NPS documentation by calendar year to the National] Mission bucket for other records
Archives when 3 years old Digtal records will |Special media tems are
be transferved according to standards crosswalked to DAA-0048-2013-
applicable at the tme Transfer all other 0008-0011 through 0015
permanent records to NARA 15 years after
closure
— Pemmanent Permanent. Cut off at the end of the fiscal year |Commercial Visltor Services - Records that document policy, procedures, N1-78-084, Permanent. Transfer permanent special media | Special meda rtems are
Control and Oversight  |when superseded or obsalete Transfer records |and other related actvities that meet the following Permanent records emtena ltem 5A2 and electronic records along with any finding  |crosswalked to DAA-0048-2013-
Files to NARA 15 years after cut-off strategic plannmg for commercial visitor services, Washington Office (WASQ) aids or descnptive information (including 0008-0011 through 0015
policies linkage to tha onginal file) and related
NPS documentation by calendar year to the National
Archives when 3 years old Digital records will
be transferred according to standards
applicable at the tme Transfer afl other
permanent records to NARA 15 years after
|closure
0003 — Permanent Permanent. Cut off at the end of the fiscal year |interpretation and Education Program and Planning Records - Records N1-79-08-5, Pemanent. Transfer permanent special media | Special media tems are
Control and Oversight  |when superseded or obsolete Transfer records |that document planning and development of interpretation and Education |item 8A1 and electronic records along with any finding  |crosswalked to DAA-0048-2013-
Files to NARA 15 years afler cut-off policies, and related documents Permanent Records cntena. policy and alds or descnptve information (including 0008-0011 through 0015
p for nterpretation and education, essental for understanding linkage to the original file) and related
substantive policy development, long-term planning, and/or results of studies, NPS documentation by calendar year to the National
surveys, projects, "first of kind" or establishes precedent, subject of Archives when 3 years old Digital records will
widespread media attention or Congressional scrutiny be transferred according to standards
applicable at the tme. Transfer all other
permanent records to NARA 15 years after
closure
0003 — Permanent Permanent. Cut off at the end of the fiscal year | Partnerships Program, Policy, and Planning Records - Records that N1-79-08-6, Permanent. Transfer permanent special media | Special media tems are
Control and Oversight  when superseded or obsolete Transfer records |document planning and development of policies, programs, and activites Item 7A1 and electronic records along with any finding  |crosswalked to DAA-0048-2013-
Files to NARA 15 years afler cut-off Permanent records crtena policy and procedure for establishing and aids or descnptive information (includmg 0008-0011 through 0015 Other
maintaining partnerships, "first in kind” or establishes precedents, subject of inkage to the ongmnal file) and related partnership records (7A2 and 7B)
widespread media attention or Congressional scrutiny NPS documentation by calendar year o the National| are crosswalked by subject
Archives when 3 years old Digttal records will {matterfine of business info the
be transferred according to standards Mission bucket, n accordance
applicable at the tme Transfer all other with the new DRS
permanent records to NARA 15 years after
closure
0003 — Permanent Permanent. Cut off at the end of the fiscal year |National Assistance Policy and Procedure Records - Records that help N1-79-08-7, Permanent. Transfer permanent special media {Special media tems are
Control and Oversight  {when superseded or obsolete Transfer records |manage and establish policy and procedures Permanent records cntena Item 8A1 and electronic records along with any finding  |crosswalked to DAA-0048-2013-
Files to NARA 15 years after cut-off policy and procedure for establishing and maintaining National Assistance aids or descnptive information (including 0008-0011 through 0015
Programs, "first of kind” or establishes precedents, subject to widespread linkage to the onginal file) and related
media atiention or Congressional scrutiny NPS documentation by calendar year to the National
[Archives when 3 years old Digrtal records will
be transferred according to standards
applicable at tha tme Transfer all other
permanent records to NARA 15 years after
|closure
0003 —~ Permanent Permanent. Cut off at the end of the fiscal year |Information and Public Image Direction and Policy - Records that help N1-79-08-8, Permanent Transfer permanent special media |Special media tems are
Control and Oversight  [when superseded or obsolete Transfer records |manage and set direction for systems development and public image item 9A1 and electronic records along with any finding | crosswalked to DAA-0048-2013-
Files to NARA 15 years after cut-off Permanent records cntena policy and procedure for directing information and atds or descriptive information (mciuding 0008-0011 through 0011. Other
Public Image Management; first of kind” or establishes precedents, the linkage to the ongmal file) and related {records n the existing schedule
subject of widespread media attention or Congresstonal scrutiny NPS documentation by calendar year to the National|are crosswalked by subject
Archives when 3 years old Digrtal records will {matter/ine of business into the
be transferred according to standards Mission or Administrative buckets,
applicable at the tme Transfer all other in accordance with the new DRS
permanent records to NARA 15 years after
jclosure




0003 — Permanent
Control and Oversight
Files

Permanent. Cut off at the end of the fiscal year
'when superseded or obsolete Transfer records
to NARA 15 years after cut-off

National Park Service Direction and Policy Records - Records that
document the direction of NPS including the creation of policy and
procedures Permanent records cntena policy and procedure development
for NPS on local, regional, or natronal levels, documentation of social issues
affecting NPS services, creating the annual agency budget, strategic
planning, annual reporting, NPS achievements that contnbute to tustory of the
agency, "first of kand™ or establishes precedents, subject to widespread media
attention or Congressional scrutmy

NPS

Permanent. Transfer permanent special media
and electronic records along with any finding

documentation by calendar year to the National
Archives when 3 years old Digral records will
be transfermed according fo standards
applicable at the tme Transfer all other
permanent records to NARA 15 years after
closure

Special media items are

0002 for temporary records

0003 — Permanent
Control and Oversight
Files

Permanent. Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
10 NARA 15 years afier cut-off

Information Resource Management Policy - Matenal which serves to
establish policy or precedents pertinent to future and continuing actions for
mformation resources

N1-115-94-1 -
BOR

Permanent. Cutoff at end of year that policy
was cancelled, superseded, or revoked
Transfer to the National Archives 3 years after

|l:ubﬂ

— Permanent
Control and Oversight
Files

Permanent. Cut off at the end of the fiscal year
when superseded or cbsolete Transfer records
to NARA 15 years after cut-off

Public Information Policy - Case file for official policy (including final rules
and solicttor opinions), guidelines, and procedures that are not included :n the
master set of direchives

N1-115-94-1 -

Permanent. Cutoff at end of year that policy
was cancelied, superseded, or revoked
Transfer to the National Archives 3 years after
cutoff

0003 - Permanent
Contro! and Oversight
Files

Pemanent Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Records and Information Management Policy - Case file for official policy
(including final rules and solicftor opmions), guidelines, and procedures that
are not mcluded in the master set of drectives

Permanent. Cutoff at end of year that policy
was cencelled, superseded, or revoked
Transfer to the National Archives 3 years after
joutoff

0003 ~ Permanent
Control and Oversight
Files

Permanent. Cut off at the end of the fiscal year
'when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Reclamation Releases - Master sets of each intemal 1ssuance published by
Reclamation to provide policy and procedural instructions, such as

Matenal regarding clearance/concurrence, Manual release transmitial sheets
and supplements, Reclamation Instructions, Reclamation Instruction
Supplements/ Amendments, Regional office supplements to the Reclamation,
Instructions Appendices, ACER Memorandums, Memorandums and bulletins;
Reclamaton Instruction supplements to other agency releases

Permmanent. Cutoff nactive file at the end of
each year Transfer to FRC 10 years after
cutoff PRC transfer to Archives 30 years after
cutoff

0003 — Permanent
Contro! and Oversight
Files

Permanent. Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Acquisition Management Pollcy - Case file for official policy (including final
rules and solicitor opinions), guidelines, and procedures that are not included
in the master set of direcbves

BOR PIO-100
N1-115-94-1 -
BOR RIM-1 00
N1-116-84-1 -
RIM-5 10
BOR
N1-116-94-2 -
BOR /ACM-1.00

Permanent. Cutoff at end of year that policy
was cencelled, superseded, or revoked
Transfer to the National Archives 3 years after

0003 ~ Permanent
Contro! and Oversight
Files

Permanent. Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Financlal Management and Program Coordination Policy - Case file for
official policy (ncluding finat rules and soficttor opinions), guidelines, and
lprocedums that are not included in the master set of directives

I(:M

Permanent. Cutoff at end of year that policy
'was cencelled, superseded, or revoked
Transfer to the Nationa! Archives 3 years after
cutoff

0003 ~ Penmanent
Contro! and Oversight
Files

Pemmanent. Cut off at the end of the fiscal year
'when superseded or obsolete Trensfer records

Property Management Pollcy - Case file for official policy (including final
rules and solicitor opinions), guidelines, and procedures that are not included
in the master set of directives

was cancelled, superseded, or revoked
Transfer to the National Archives 3 years after

0003 — Permanent

Control and Oversight
Files

to NARA 15 years after cut-off,
4Permanem. Cut off at the end of the fiscal year

when superseded or obsolete Transfer records
to NARA 15 years sfter cut-off

Adminlistrative Management Policy - Case file for official policy (ncluding
final rules and solicitor optmions), guldelines, and procedures that are not
included in the master set of directives

Pemanent. Cutoff at end of year that policy
was cancelled, superseded, or revoked
Transfer to the Natonal Archives 3 years after
cutoff

— Pemanent
Control and Oversight
Files

Permanent. Cut off at the end of the fiscal year
'when superseded or cbsolete Transfer records
to NARA 15 years after cut-off

Administrative Management Reports - Reports pertaining to administrative
management.

inciudes, but is not imited to Water and land rasource accomplishments,
Strategic Plan, Annual Report of the Secretary of the Intenor; Annual Report
of the Commssioner

0003 — Permanent
Contro! and Oversight
Files

Permanent. Cut off at the end of the fiscal year
'when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Permanent. Cutoff at the end of each year
Transfer to Archives 10 years after cutoff

Organtzation - General files mcluding correspendence, memorandums, e-
mail and other documentaton relating to organzation/ reorganzaton of
Reclamation including establishment and discontinuance of offices, selection
of locations, changes in location, and organzational charts or similar
documentation

N1-116-94-3-
BOR 'ADM-1 00
|NiAi5e43
IADM-2 00
BOR
|N1-115843
IADM-24 00
BOR

Hardcopy records (other than nonrecurmnng
senes) — Transfer to the Federal Records
Center 3 years from cutoff or as volume
'wanants, transfer to the National Archives 30
years from closure Transfer to the National
Archives 3 years from cutoff, as volume
warrants, or other event (dependent on how
the electronic record i1s generated or the
system that generates the electronic record)

0003 — Permanent
Contro! and Oversight
Files

LT’EﬂnanenL Cut off at the end of the fiscal year
when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Personnel Management Policy - Case file for official policy (including fina!
fules and solicitor opinions), guidelnes, and procedures that are not mcluded
n the master set of directives

N1-115-84-3 -
PER-1.00

Permanent. Cutoff at end of year that policy
'was cancelied, superseded, or revoked
Transfer to the National Archives 3 years after

0003 ~ Permanent
Contro! and Oversight
Flles

Permanent. Cut off at the end of the fiscal year
'when superseded or obsolete Transfer records
to NARA 15 years after cut-off

Safety Policy - Case file for official policy (including final rules and solictor
opinions), guidelines, and procedures that are not included in the master set
of directives

N1-115-94-3 -
SAF-1 00

cutoff
‘Permanent. Cutoff at end of year that policy
was cancelled, superseded, or revoked
Transfer to the National Archives 3 years after
cutoff

crosswalked to DAA-0048-2013-
0008-0011 through 0015 See

pertaining to this subject matter




texdual records to NARA 15 years efter cut-off.

behalf of the Immediate Office.

0004 - Records of High-
Level Officials

Permanent. Cut off upon termnation of the
official’s ime In office Transfer non-electroruc
textual records to NARA 15 years after cut-off

Indlan Fiductary Tmst Solicitor's Subject Flies. These files include

nts , ger , and main d by the Solicttor, Deputy
Solictor and their Speual Assistanis of the Immediate Office and used for
lrevneﬂ /. analysis, and policy development on matters of slgmﬁmme to me
Offica of the Solicitor

0003 — Permanent Permanent. Cut off at the end of the fiscal year |Research, Testing, and Technical Miscellany Policy - Case file for official N1-115944 - |Permanent Cutoff at end of year that policy
Control and Oversight  {when superseded or obsolete Transfer records |policy (including final rules and solicitor opintons), guidelines, and procedures BOR RES-100 was cancelled, superseded, or revoked
Files to NARA 15 years after cut-off that are not included in the master set of directives Transfer to the Nationat Archives 3 years after
cutoff
~ Pemmanent Permanent. Cut off at the end of the fiscal year |Economics, Repayment, Water Sales, and Water Rights Policy - Case file N1-115-94-5- |Permanent Cutoff at end of year that policy
Control and Oversight  jwhen superseded or obsolete. Transfer records |for official policy (including final rules and solicdor opinions), guidelines, and BOR WTR-1 00 was cancelled, superseded, or revoked
Files to NARA 15 years after cut-off procedures that ara not included in the master set of directives Transfer o the National Archuves 3 years after
cutoff :
0003 — Permanent Permanent. Cut off at the end of the fiscal year |Land Operations and Realty Policy - Case file for official policy (including N1-115-94-6 - |Permanent Cutoff at end of year that policy
Control and Oversight  {when superseded or obsolete Transfer records (final rules and solicitor opinions), guidelines, and procedures that are not BOR LND-1 00 was cancelled, superseded, or revoked
Files to NARA 15 years after cut-off included in the master set of directives Transfer to the National Archives 3 years after
Mcutdrf
0003 — Penmanent Permanent. Cut off at the end of the fiscal year |Environmental Compliance and Management Policy - Case file for official N1-115-94-7 - |Permanent. Cutoff at end of year that policy
Control and Oversight  |when superseded or obsolete Transfer records |palicy {including final rules and solicitor opmnions), guidelines, and procedures BOR ENV-1 00 'was cancelled, superseded, or revoked
Files to NARA 15 years afier cut-off. that are not included in the master set of directives Transfer to the Nationat Archives 3 years after
jeutoff
0003 - Permanent *Psrmanent Cut off at the end of the fiscal year |Project Development and Power Management Policy - Case file for official Permanent. Cuteff files at the end of the
Contro} and Oversight  {when superseded or obsolete Transfer records |policy (including final rules and solicitor opinions), guidelines, and procedures BOR calendar year policy was cancelled,
Files to NARA 15 years afier cut-off that are not included 1n the master set of directives superseded, or revoked Transfer to Archives 3
years after cutoff
0003 - Permanent Permanent. Cut off at the end of the fiscal year J-L;w. Litigation, and Leglslation Policy - Case file for offic:al policy N1-115-94-9- |Permanent Cutoff at end of year that policy
Control and Oversight  |when superseded or obsolete Transfer records |(including final rules and solicttor opirions), guidelines, and procedures that BOR LAW-1 00 'was cancelled, superseded, or revoked
Files to NARA 15 years after cut-off are not included in the master set of directives Transfer to the Nationat Archives 3 years after
cutoff
—Permanent Permanent. Cut off at the end of the fiscal year |Management of Public Resources - Significant Policy Planning & N1-473-12-2- |Pemanent. Cut off at end of FY in which rule
Controt and Oversight  |when superseded or ohsolete Transfer records |Development Files - Signfficent records are those that document the item 2A (1) was finalized and put mto effect. Electronic
Files to NARA 15 years after cut-off |direction of BSEE ralating to planning and policy formation, agency ongin and Records Transfer electronic
organization, and decisions and actvities of sentor executives By ther files to NARA at three year intervals Hardcopy
very nature, they have histoncel or other value to wamrant their continued Records Transfer to NARA 25 years after cut
preservation by the federal govemment Includes but not imited to Policy off
Creation and Development records, Planning documents, Records descnbing
the direction and govemanca for the achievement of BSEE's Core BSEE
Mission, Strategic Planning, Performance Planning, Measurement, Workforce
|Planning, Organzational Development, Evaluations and Management
Analysis, Directives and Policy record set, Extemal and intemal directives
|record set; Executive commitiee deaisions, Delegations of authonty; Orders of
Succession
0003 — Permanent Permanent. Cut off at the end of the fiscal year |Management of Public Resources - Significant Policy Planning & N1-580-12-2- |Permanent Cut off at end of FY in which rule
Control and Oversight  |when superseded or obsolete Transfer records | Development Files - Signfficant records are those that document the tem 2A (1) was finalzed and put into effect. Electronic
Files to NARA 15 years after cut-off direction of BOEM relating to planning and policy formation, agency ongin and Records Transfer electronic
organzation, and decisions and activities of senior executives By their files to NARA at three year intervals Hardcopy
very nature, they have histoncal or other value to wamant their continued Records Transfer to NARA 25 years after cut
| preservation by the federal govemment. Includes but not imited to Policy off
Creation and Development records, Planning documents, Records descabing
the direction and govemnance for the achievement of BOEM's Core BOEM
Mission, Strategic Planning, Performance Planning, Measurement, Workforce
Planning, Organizational Development, Evaluations and Management
Analysis, Directives and Policy record set, External and intemal directives
N |record set, Executive commitiee decisions, Delegations of authonty, Orders of
Succession
0004 - Records of High- Jﬁmm.cm off upon termination of the Solicitor's Subject Files. These fes Indude documents received, generated, N1-046-07-02- |Pennanent. Cut ol atend of the omcals
Level Officials officzal’s tme in office Transfer no: and mamntained by the Soficitor, Deputy Soficitor and the Special Assistants of SOL 7605 tenure Transfer to NARA 20 years after cut-
textual racords to NARA 15 years after cut-off  |the Immediate Offico and used for review, analysis, and policy development SOL . off, .
. on matters of signficance to the Office of the Solicitor,
0004 - Records of High- (Petmamm Cut off upon termination of the Solicitor's Reading/Chronological Files. These files include communication Permanent. Cut off at end of the official’s
Levet Officials official’s tme (n office Transfer non-electronic  |to and from the Solicitor, Deputy Solicttor and their specsal ass&slams on tenure. Transfer to NARA 20 years afler cut-

- {off,

Permanent. Cut off at end of CY in which file s
closed, Transfer to NARA as yet




004 - Records of High-
Level Officials

Permanent. Cut off upon tarminabon of the
official’s tme in office. Transfer non-electronic
mumdsbNARAﬁyaafsaﬂerun-oﬂ.

1Program Correspondence - ngh-level Officials, Comrespondence
Secretary, Dapmys:amanas.

T o8

v

11011

5604 - Records o Figh
Level Officials

Pemmentcmuﬁuponhmmmionntm
official's time i office. Transter
texdual recards to NARA 15 yesrs after cut-off,

Office of Policy nnd Plahning Analysis (PPP) » Seaewﬂamrderl’lles.
'These ere teconds documenting temporary or interim polcies approved by the
Secretary of the interiar that expire after a specified penod of time or are
omvanedhmpenmnmtpoludesinwmamamupoepamnmmm

as

N1-048-08-08 -

1N1-048-ose7- {Petmansni. G of B end of Calendar year,
6208 Transfer to NARA 20 years afler cut-off

Permanent, Cul off when ofiicial's enure 1s
over. Transfor fo NARA 5 years after cut-off

0004 - Records of High-
Level Officlals

Permanent Ctnoffupomennwmnnoﬂhe
official’s ime m office, Transfer non-electronic
textual records to NARA 15 ynmaﬂgradm

Policy Development and Support Flles for High-Levet Officlals «
Secretary's files. These fias contain documents received, generated and
maintzined, in the Office of the {0S), to support the review, analysls
and development of policy on Issues of significance 1o the Depariment at the ~
ieve) at which they are collected, Typicaily, they consist of files, organtzed
aiphabetically by issue or topie, containing coples of documents inciuding, but
not fimited to the following, comespondence, reports, lepal analyses and court

documents, briefing papers and talking points, memoranda, moeting agendas,

handouts, and summanes, emall communications, and hand-written notes
Generally, these files refiact the broad scope of issues on which the pnmary
officiat on whose behalf they are collected and maintained was consutted or
lengaged during histher tenure with the Department. They do notinclude the
development of pohey on single Issues (e g , Pnvaty Act policy) 6r groups of
closely-related issues (e g, polndeslssuedbymecs:leﬂnfommonomeef)
mawahsdbyagamyomuaisd:ame

G004 - Records of High-
Levef Officials

Permanent, Cut off upon termination of the
afficial’s tme i office, Transfer non-electronic

{teadual recards to NARA 15 years after cut-oft.

W
La -

Policy Development and Support Files for High-Level Officials - Deputy
{Secretory, Assistant Secretaries’s Flles, These fifes contain documents
{recelved, generated and maintained, in the Office of the Secretary (OS), to

. |support the review, analysis and development of policy onissues of .

significance to ths Department at the level atwhicti they are collected.
Typrcally, they consistof files, organized by Issue or foplc,
contaning copies of documents tncluding, but not Imnited to the following:
comrespondence, reports, legal analyses and court documents, bnefing papers
and talking points, memoranda, meeting agendas. handouts, and summaries,
email communications, and hand-wntien notes Generally, these files reflect
the broad scope of jssues on wich the pnmary official on whose behalf they
are coflecied and mamtained was consuited or engaged dunng husier tenure
with the Department. They do not include the deveiopment of pohicy on single
ssues {e g, Pavacy Act policy) or groups of closely-related issues (e g, .
policies Issued by the Chief Information Officer) mamntained by agency officials
charge. -

N1-048-10-01,
item 1.1.2

N1-048-10-01, JPermanent, Cut off ai end of Secretary's
ftem 1.1.1

tenure. Maintain \n office of record for 4 years
aftor cut-off, and then relire to Records Center.
'Transfor to o NARA 10 years efter cust-off,

Permanent. Cut off al end of agency oicials
tenure. Mamten in office of record for 4 years
after cut-off, and ther retire to Records Center

i [Transfer to the NARA 8 years after cut-off,

0004 - Records
Levei Officials

of High~ *Pem\anant Cut off upon termmation of the

official’s time in office. Transfer non-eloctronc
textusl records to NARA 16 years after cut-off,

. ¥

Policy Development and Support Files for High-Level Officlals -
Secretary’s Counselors® Files. These files contain documents recelved,
generated and maintalned, in the Office of the Secretary {0S), to support the
Jreview, analysis and development of policy on issues of significance to the
Department #t the leve! at which they ana collected. Tymcally, they consist of
files, organized alphabetically by issue or topic, contalning coples of
documents Including, but not linuted to the following: corespondence, reports,
legal analyses and court documents, brisfing papers and ta'king points,
memoranda, meeting agendas, handouts, and summaries, emarl
commurications, and hand-wniten notes Generally, thase files reflect the
broad scope of issues on which the pnmary officiel on whose behaif they are
collected and maintained was consulted or engaged durmg husther tenune with
the Department. They de not include the development of pohcy on single
issups (9 g , Privacy Act policy) or groups of closely-related issues (e g.
pobicies 1ssued by the Chief information Officer) maintained by agency officials
charge.

N1-048-10-01,
ltem 1.1.3

Permanent. Cut off at end of agency official’s

[tenure. Mauntain in office of record for 4 years

after cut-off, and then refire to Records Center
| Transfer to the NARA B years efier cut-off.




0004 - Records of High-
Level Officials

Permanent Cut off upon terminaton of the
official’s time n office. Transfer non-electronic

textual records to NARA 15 years afier cunt-oft.

Policy Development and Support Flles - Deputy Assistant Secretary
Files - These files contain documents received, generated and maintained, in
the Office of the Secretary {OS), to support the review, analysis and
development of poficy on issues of signfficance to the Department at the lave!
at which they are collacted. Typically, they consist of files, onganzed
aiphabetcally by issue or topie, contaning copies of documents including, but
not limited to the following. commespondence, reports, legal analyses and court
documents, bnefing papers and taliong points, memoranda, meetng agendas,
handouts, and summanes, email commumications, and hand-wntten notes.
Generally, these files reflect the broad scope of Issues on which the pnmary
official on whose behelf they are collected and mamtained was consuted or
engaged dunng hisier tenure with the Department. They do not mclude the
development of pohcy on single issues (e g, Privacy Act poficy) or groups of
closely-related issues {e g , policies Issued by the Chief information Officer)
maintained by agency officials charge

N1-048-10-01,
ftem 1.1.4

Temporary. Cut off ot end of the agency
official’s tenure. Maintam In office of record for
2 years after cut-off, then retire to Records
Center. Destroy 6 years aer cut-off.

This change from Temporary to
Permanent comesponds to DOPs

« |High-Leve! Ofticial poicy

0004 - Records of High-
Level Officials

Permanent. Cut off upon termination of the
official’s time in office Transter non-electronic
textual records to NARA 15 years after cut-off

Policy Development and Support Files, Inspector General's Files. These
files contain documents received, generated and maintalned, in the Office of
the Secretary (OS), to support the review, analysis and development of policy
on {ssues of significance to the Department at the Ivel at wiich they are
collected. Typically, they consist of files, organized alphabetically by issue or
fopic, containing copies of documents inciuding, but not Imited to the
following comespondence, reports, legal analyses and court documents,
bnefing papers and talking points, memoranda, meeting agendas, handouts,

IN1-048-10-01,
ttem 5.1

Permanent. Cut off at end of agency official’s
tenure Meintain in office of record 4 years after|
cut-off, then retire to Reconds Centor Transfer
to NARA B yoars after cut-off,

and summaries, email communications, and hand-wntten notes Generally, o6
these files reflect the broad scope of issues on which the pnmary official on
behalf they are collected and mamntamed was consutted or engaged
dunng his/her tenure with the Department. They do not mclude the
development of pohcy on singie Issuss (e g, Pnivacy Act policy) or groups of
{closely-relaled issues (e g , policies Issued by the Chief Information Officer)
maintained by agency officials charge. -
0004 - Records of High- |Penmanent, Cut off upon termination of the Schedules of Daily Activities. Calendars, appointment books, schedules, |N71-057-891, {Penmanent. Cut off &t the end of the calendar
Leve! Officials official’s ime in office Transfer non-electronic  {logs, dianes, and other records documenting meatings, appomtments, 102-04C year. Offer to NARA 4 years after cutoff or
texiual records to NARA 15 years after cut-off  {telephons calls, tnps, visits, and other actanties by Federal employees while mmediately upon leaving positon
serving in an official capacty, created and maintained m hard copy or
electronic form, EXCLUDING matenals determined to be personal, Records
contaning substantive informaton relating to the official actvities of high leve! usGs
officials, the substance of which has not been incorporated m the office! files.
{High level USGS officlals include the Director, Associate Director, Director’s
Representatives i Central and Westem Regions, Assistant Directors, and
Drvision Chiefs )
0004 - Records of High- [Permanent Cut off upon termination of the Program Management, Director's Project and Oversight Records- N1-057-08-01 - |Permanent. Transfer to NARA every 3 years
Level Officials official’s tme n office Transfer non-electronic  |Correspondence Control Flles - Located m the USGS Senior Level 102-02 with any related documentation, finding alds,
texdual records to NARA 15 years after cutoff  |Executive Offices, these electroni files provide a comespondence locator, USGS and related information in accordance with 38
follow-up control and subj for correspond mthe CFR 1228 270 or accordng to NARA
Office of the Drrector. standards applicable at the time of transfer.
0004 - Records of High- |Permanent Cut off upon termination of the Executive Ma; t - Assistant Secretary Correspondence Files - |N1-076:05-1- | Permanent Cul off atfiscal year end Maintain
Level Officials official’s tme n office, Transfer non-electronic | Records include |ncommg and outgoing Assistant Secretary’s 1201 in office of record for a maxdmum of § years
textual reconds to NARA 15 years after cut-off.  |correspandence, significant letters, memoranda, and/or manuals dispatched after cut off, and then retire to records center,
by other offices but forwarded to the Assistant Secretary for mformation, as Subsequent legal transfer to NARA will be as
well as mformation pertamng to individual indians and tibes on vanous BIA jointly agreed to between US DOl and NARA.
Bureau of indian Affars programs and other subgects. Also included are
printouts of elecironic marl, documents created during word processing,
spreadshest software apphcatons, and supporting documentation. .
0004 - Records of High- |Permanent Cut off upon fermination of the OSM Officlal Central (Subject) Correspondence Files - Program N1-471-89-1- |[Permanent. Cut off file at close of FY. Transfer |This action proposes a retention
Level Officiats official’s ime in office Transfer non. nic d Flies. Central corresponderice files for OSM document the 100-01a to FRC 3 years after cutoff Offer to NARA In 5 |that does not require blocking
textual records to NARA 15 years after cut-off, mncuons and actvities for which OSM has pnmary responsibility They contain year biocks 15 years after cutoff, records Into sets This has been
incoming comespondence and the official file copy of outgaing venfied with the office,
comespondence signed by the Director, Deputy D , Assistant O
and eny other OSM staff members who generate official correspondence,

Comespondence relatng directly to pmary functions of OSH. Pnmary
subjects ndude but are not limited to, Abandoned Hine Land, Regulatory
P 1, ) and Enforcement, State, Federal, and

Indian ngrams Orgamzauon, Planning, and Management, and Technical
—iServices and Research,




0005 - Executive
Commussion Records

[Permanent. Cut off records at the end of the
Commussion’s meeting cycle Transfer records
to NARA 15 years after cut-off

.

FSuhstamIve Committee Records (Non-Grant Review Committees)
Records documenting the establishment and formation of commttees and
thewr significant actions and decisions Refer to agency administrative
|procedures to ascertain ff these records are held by the CMO, GFO, or DFO
Only one copy of each record is considered permanent. Not all records
descnbed below are necessanly created for all commitiees Records may
include e« records related to the establishment of the committee charters
(onginal, renewal, re-establishment, and amended), enacting legistation,
explanation of commrttee need, when required, filing letters to Congress,
organization charts, committee specific bylaws, standard operating
procedures, or guidelines, any other matenals that document the organzaton
and funchons of the committee and its components - records related to
committee membership memos or similar documentation of how and/or why
indmdual members were selectedo membership balance plans, membership
rosters, appointment letters, and all sub-categones of appointment letters,
such as renewals, thank you letters, etc, Resignation or termnation letters »
records of commiitee meetings and heanngs agency head's determination
that a meeting or porton of a meeting may be closed to the public, agendas,
matenals presented o or prepared by or for the commitiee, such as bnefing
books, background matenals, reports (including drafis), and presentations;
meeting minutes, public comments; testimony receved dunng heanngs;
transcnpts of meetings and heanngs (NOTE If transcnpts do not exst,
audio/visual recordings are permanent under tem 020) * necords related to
committee findings and recommendations one copy each of final reports,

N/A

DAA-GRS-2015-
0001-0001
(62010)

Permanent Transfer when records are 15
years old or upon termination of commitiee,
whichever Is sooner.

0005 - Executve LPenmanent Cut off records at the end of the

Commission Records

Comnussion’s meeting cycle Transfer records
to NARA 15 years after cut-off

Western Hemisphere Convention Files - File includes comrespondence and
other records conceming the creation, development, and implementation of
the Convention on Nature Protection and Wildife Preservation in the Westem
Hemrsphere of 1940. Matenal relating to policy creation, development, and
implementaton (arranged numerically by subject-numenc code)

FWS

NC1-22-78-1,
77A1 MNGT-
540A1

Permanent Separate file info 2-year sets and
offer the set to NARAwhen itis 5 yrs old

This action proposes a retention
that does not require blocking
records into sets This has been
venfied with the office

0005 - Executive
Commission Records

Permanent. Cut off records at the end of the
Commission’s meetng cycle Transfer records
to NARA 15 years after cut-off

Federal Regional Advisory Councils - Council Records. Case files for
each of the 10 regional Federal Subsistence Reglonal Advisory Councils that
make recommendations on subsistence fish and Wildife proposals to the
Federal Subsistence Board Records include meeting agendas, meeting
transcripts, comespondence, charters, and member appomtment letiers

29A PERM-531

0005 - Executive
Commission Records

Pemanent. Cut off records at the end of the
Commission’s meeting cycle Transfer records
to NARA 15 years after cut-off.

Federal Subsistence Board Meetings - Meeting Records The Federal
Subsistence Board admmsters the Federal Subsistence Management
program by enacting regulations for the practce of taking fish, wildife or other
wild resources for one's sustenance The Board 1s compnsed of a voting
chaiman appointed by the U S. Secretary of Intenor, and the regtonat
directors of USFWS, Bureau of Land Management, National Park Service,
Bureau of indian Affairs and U S D A Forest Service Federal Subsistence
Board meeting documentation, mcludng meeting agendas, meeting minutes,

0005 - Executive
Commussion Records

Permanent. Cut off records at the end of the
Comnussion’s meetng cycle Transfer records
to NARA 15 years after cut-off

N1-022-05-01,
30A PERM-532

|N1-022-05-01, |Permanent Transfer to NARA when 20 years -

old

Permanent. Transfer to NARA when 20 years
old

n

Office of Planning and Performance Management - Performance
Management Governance Files- Governance Charter Documents.
Records conceming the three main goveming bodies overseeing afl
performance management actvities within the Department. Performance
Improvement Council (a Govemment-wide organizaton compnsed of Agency
Performance Improvement Officers), Performance Improvement Team (a
planned Intenor-only team of senior leaders to discuss and formulate
performance management policy), and Performance Improvement council (an
Intenor-only body led by PPP and compnsed of Bureau performance

N1-048-09-10 -
62101

Permanent. Cut off at the end of the fiscal year
Mamntam on-site for five years or untl the
nihiative 1s complete, whichever is later.
Transfer to Washington Natonal Records
Center for five years Transfer to NARA 10
years after cut-off

0005 - Executive
Commission Records

Permanent Cut off records at the end of the
Commussion’s meeting cycle Transfer records
1o NARA 15 years after cut-off

managers),

Firefighter and Law Enforcement Retirement Team (FLERT) Files-
FLERT Advisory Board Declslons. These files contain records documenting
signfficant decisions made on organzational and operational issues, and
other records constiuting the official record of the FLERT Adwisory Board

N1-048-10-01,
tem886

Permanent Cut off at end of fiscal year
Transfer to the NARA 5 years after cut-off

0005 - Executive
Commission Records

Permanent. Cut off records at the end of the
Commuission's meating cycle Transfer records
to NARA 15 years after cut-off

Administrative Management Records - Committee and Conference Files.
|Records relating to establishment, organzation, membership, and policy
Interagency, advisory, or international committees

BLM

N1-49-852,
16/12a(1)

0005 - Executive
Commission Records

|Permanent Cut off records at the end of the
Commusston’s meeting cycle Transfer records
to NARA 15 years after cut-off

Administrative Management Records - Committee and Conference
Flles. b. (1) Records created by commuttees Record copies of agendas,

minutes, and related records documenting accomplishments of official boards

|N148852,
18/12b(1)

Permanent - 13 yrs to NARACutoff EOFY
Transfer to FRC 3 years after cutoff FRC
transfers to NARA in 5-year blocks when most

 This action proposes a retention
that does not require blocking
records into sets. This has been

Jrecent records are 13 years old, venfied with the office

Permanent - 13 yrs to NARACutoff EOFY This achon proposes a retention
Transfer to FRC 3 years after cutoff FRC that does not require blocking

transfers to NARA in 5-year blocks when most {records into sets This has been
recent records are 13 years old venfied with the office
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has an active role Issued by Commussions, Commitiees, Task forces,
Consulting boards, Commissioner's Brefings, Special
Committees/Commussions; Presidental Committees/Commussions,

Congressional Committees/Commissions

Judicial and Legisiative Activities <, v .

Temporary. Cut off at end of legis!ative session.

in which the final response is submitted, o7 when

0005 - Executive [Permanent. Cut off records at the end of the Executive Management - Bureau Committee Management Flles. JN1-07505-1- [Pemmanent. Cut off at fiscal yearend when
Commission Records Commission’s meeting cycle Transfer records {Documents created in Central Office, Reglonal and field offices for the 1207 commttee Is discontnued Maintam in office of
to NARA 15 years after cut-off establishment of commitees, including task forces, councils, boards, record for @ maxumum of 5 years after cut off;
commissions, panels, and special projects or nisiatives as well as commitiee BIA and then retire to records center Subsequent
establishment proposals, approvals, reports, minutes, papers reflecing legal transfer to NARA will be as jointly agreed
changes in committee membership, committee charters, and termmating to between US DOl and NARA.
0005 - Executive Permanent. Cut off records at the end of the Committee Management. Case files mcluding comespondence, N1-11584-3- (Pemmanent. Cutoff at the end of each year.
Commission Records Commission’s meeting cycle Transfer records |memorandums, e-mail and other documentation relating to commitiee ADM-22.10 Transfer to FRC 10 years after cut off Transfer
to NARA 15 years after cut-off meanagement actvites Includng committee charter; nomunating letter; BOR to Archuves 30 years after cutoff
membershup lists, Federal Register notice, agendas, meeting minutes, etc,
reports, Reclamation responses to committee reports (recommendations).
0005 - Executive F’ennanent. Cut off records at the end of the Planning Commissions, Committees, and Commissioner's Meetings. N1-115-84-8- |Permanent Cutoff at the end of each
Comnussion Records Commussion’s meeting cycle Transfer records |Case files including correspondence, memorandums, e-mal, other PRJ-5 10 calendar year Transfer to Archives when final
to NARA 15 years afler cut-off documentation, and reports from meetings as part of the planning and report is Issued, when commission or
program development for major mult-agency projects m which Reclamaton BOR committee becomes mactve, or when volume

warrants

Tegisiative Action Fiies - Fie documents IBgisiaive acion rom daie o
Servieebecomesmo!vadumlmebmwesordnesnotbeeomahu.a. For

]

I T T T
Temporary. Separate file into 2.year sets and

transfer set to a Federa! reconds center when it

Wmmhm
Deshnyaymaﬂerun-oﬂ.

- . ,-

Leguslahvelnmeecords wformation Is no longer needed for emciedlegislaﬂon 750 - {is2yrs old. Destroy the set whentis 8 yrs old [records into sets This has been

Departmentsal regponse, wiichever e later. . R - . . -t L. venfied with the office.
L. - Destroy 8 years after cut-off, Lo - N . .

l © 1 ~e " e - * . -
uoos Doeumsm ". | Temporary. cutoﬂalenduﬂegaslauvesasm mmmmmmmmwm USFWSand .., *NT-022:05-01.  Temporary. Desiroy 5 years after submission { ., . N -
- |in which the final fesponse Is submitted, or When |DOI activilies tn enforce various acts siich as the Endangersii Species Act; ~ | ** 2502 RPTS-800 Jofreport” “-i<_ - .« < MLl T *

lLeguslahveinpmmrds information I$ no fonger neededfor.” ©  +  Jthe Mann@ Mammals Prolection Act; the Alasia National Interest Lands  + _ . CE ) ’ . R R

Departmental response, Midwveramr Conservation Act, and other required reports fo Congress. &, Anaual < |- a0 Lo .ot . - f .

- Deﬁmysysarsaﬂaruﬂaﬂ Reports, a(2) Background Materlats, Working, reference, and background o - B .
* |materials used 1 producing report. May include drafi coples, notes, comments . : .

; . . mmmmmmpammmm e .t [
0006 - Document. ~ - -[Temporary. Cut off at end of jegislative session- coummbmlnmemmmma&mmesmﬂ' .. ) Im-048-1o-o1. {Temporary. Moﬁmmmdeam LI -
Collectionand "~ |mmm1iwmpomelsamnmormn Department of the Interior docuents coflected from buresus and pfiices R 4_1,1 " dmnemmmomamrsmm”- . e P
Legislative input Records information is o fonger needed for mmmmmammﬁummmammmmm - oos..d o offqatmdomemxsmummmeriu T, f
g 2o Départmental response, wﬁdlsveﬂshter Oungtassbnalmmnmm&:mmnﬂees. ' sooner. 0 K .

. Destroy 8 years aiter cut-off. . ) - .- . .-
[0005 - Document Temporaty, Cut off atend of legislative session ' uﬂgauonnocnmemaoduoﬂonﬂles.meseﬁ!eseonﬁstofnepammmof N1.048-10-01, {Temporary. Cut off fies atend of cach
‘Collection and in which the final response is submitted, or when|the Interior documents collected from bureaus and offices withinthe .~ - Item 4 12 _ jdocument production Dashoyeyaarsaﬂat
Legislatvelnpmﬁeeords infonmation 1s no fonger needed for .| Department of the interior in responsa o subpoena from the counts, | . oS ’ ﬁnalsalﬂememdlawsuit ..
. Demnemalresponse.wmsverlslamn e <. Lo . I LR Rt
." Desﬁuyayearsaﬂeran-oﬂ o . RN s .. T . -
(G008 - Document Tempora:y.o.noﬁatendoﬂegislatves&ssbn Congressional Document Production Administrative Flles. These files N1-048-10-01, {Temporary, Cut off files atend of each * B
Collechon and in which the final response is submitted, or when |contain records relating to the coliection and production of documents in Item 4.2.1 document production, Destroy 8 years afler cut]
Legisiatve Inmeecun:ls information 1s no longer needed for response fo Congressional document production requests. They include, but_ os oﬁoratendou\dmmlswahon.mmverb
Departmental response, wmclmverislater + Jare not Lmited to; guidance memoranda, coordination plans, adequacy of Sooner,
Destroy 8 years afier cut-off, . mmmmmmmemdummmmm i . .
0006 -Document . [Temporary. Cutoff atend of legisiative session mnmmmmnmmnmmmm IN1-04&10Q1 Temporary. Cut off at the end of sach 8
Collection and .- Ihwl'immem:esponseismmorwhen recards refating fo the collection and production of paper documents in item 422 doamen:pmmeﬁm.oesuvyﬁyearsaner
Legislative Input Records Jinformation is o lohger needed for, response fo subpoeha from the courls, They include, but are not imiled io; os 1. . -ﬁnalsetuenwmamn s ‘.
. Departmentat response, wmd'levarlslatar [guidance memoranda, coordinaton plans, adequacy of search cerlifications, ’ . . .
Destroy 8 years sfter cut-off, andrepoﬂsgeneratsdbymdoqnnenmdmngsym . » ' <t ‘
(00086 - Document Temporary. Cut off at end of legislative session |Congresslonal Correspondence File. Copies of mcomng and oulgomg INT-048-10-2 -  Temporary. Cmnﬁalendofwnantyear
Cotiection and in vihich the final response is submited, or when lcongresslonal corresporidsnce of a substantive nature, reflecting policy issves| v frz09 Desﬁwbyeamaﬂetmm .
Legisiabve Input Records|information 1s no fonger needed for atadprogramﬁmdom,butexﬂudngﬁnmmalofdowmsﬂsb - os . o i .
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Reports. a{1) Copy of final report as submitted to Congress, usually
mantained in the onginating National Office

00086 - Document Temporety Cut off at end of legistative session |Miscellaneous Collectlons. These files consist of Department of the intenor DM.-OO48-2012 [ Temporary, Cut off files at the end of the
Collection and in which the final response Is submitted, or when Jdocuments collected for the purpose of maintaining a record of the activities of] adminstration n which the official serves, or
Legisiative input Records|information 15 no tonger needed for . |pariicular officials, or for unique subject matters or issuss not covered by when subject 15 deemed resolved/closed.
Departrentat response, whichever is later. items 2501.1 and 2501.2. Collections are created at the request of the 0§ . Destroy 8 years after cut-off, arwhen no longer,
Destroy 8 years after cut-off, Secretary, the Director of the Executive Secretanat, or the Office of the needed for referencs, whichevar is sooner.
Soficitor when there Is a reasonable that there may be a request
for records about a particular 1ssus, senlor officlal, or poltical appomtes,
0006 - Document ‘Temporary. Cut off at end of legislatve session |Confirmation Files. These files contain records relating to individuals NEW {TEM - UNSCHEDULED
Collection and in which the final response is submitted, or when |nominated by the President to fill posiions withun the Department of the 2204 -
Legislative Input Records |information 1s no longer needed for Intenor requifing confirmation by the Senate. They contan announcements of
- Departmental response, whichever is later. individual nominations, resumes and other records relating to the suitability of oS P
Destroy 8 years gfter cut-offt. - + |ndnduals for the positions for which they have heen nominated; -
correspondence relating to Congressional confimnation hearings; statements
of nominees and other witnesses at such heanngs; and copies of confirmation
n nscopts
0005 - Document Temporary. Cut off at end of legislative session  |White House Legislative Reports, These files contain weekly reports INEWTTEM - UNSCHEDULED
Collection and 1n which the final response is submitted, or when | prepared for the White House Legislative Affarrs Office by the Office of 2205
Logisiative Input Records linformation is no fonger needed for Congressional and Legislative Affairs advising on the status of Congressional
Departmentat response, whichever is later. leguslaﬂonof mterest to the Department of the Intenor and summanzng the
Destroy 8 years after cut-off. th 's officlal position on it. Thesa reporis deal with legislative actions *
(heamgs, mark-ups of bils, etc ) taken by the House of Representatives and oS
by the Senate both dunng the course of the past calendar week and
{scheduled for future weeks. They ajso contam a narrative summarizing
selected public travel by and Congressional meetings of the Secretary of the
Interior for that same week.
0006 - Document Temporary. Cut off at end of legislative sesslon |Short-term Congressional Affairs Flles. All supporting records nelatmg fo IN1473-12¢ - |Temporary. Cut off at close of FY or when
Collection and n which the final response is subnutted, or when congressional relations that do niot p 1t retention. I Item 2C(2) activity Is compieted. Retaln onsite or at the
Legislative Input Records{information 1s no longer needed for not Emited to, Papers of a temporary nature which cease fo have any - . FRC Delete/Destroy 7 yrs aftercutof ~  °
Departmental response, whichever is later documentary or evidential value after their contents are mecorporated or
Destroy 8 years after cut-off, [adequately summanzed in other documents, e g., prelmunary drafts,
shorthand notes, worksheets, etc ; Dally, weekly, or monthly Congrassional
“round-ups” published on the agency intranet for informational purposes,
inciuding bnef summanes of congressional-elated current events,
Congressional Affairs calendars fisting the date, ime, event, topic names of BSEE
BSEE participants, names of other participants, and contacts, and used for
{intemal office purposes, such as stabstics and brefings; General information -
related to commuttees, members, sessions, etc, which is compiled for . .
mformational purposes (for example, a sfide show that contains photographs
of committee members beionglng to a pamunar commuties; and
Congress:onal P g
0006 - Document Temporary. Cut off at end of legislative session |Short-term Congressional Affalrs Flles, Al supporting records relabng to IN1-509-12-2 - | Temporary. Cut off at close of FY or when
Collection and 1n which the final response 18 submitted, or when|congressionat refations that do not warrant permanent retention.includes but tem 2C{2) achvity is compieted. Retan onsite or at the
Legislative Inpust Records{information is nio longer needed for not imiled to: Papers of a temporary nature which caase to have any FRC Delete/Destroy 7 yrs after cutoff
Departmentat response, whichever is later documentary or evidental valus after thex contents are incorporated or
Destroy 8 years after cut-off. adequately summanzed m other documents, e g, prelmmary drafts,
shorthand notes, worksheets, efc, Daily, weekly, or monthly Congressional
“round-ups” published on the agency intranet for informational purposes,
including bnef summaries of congressional-related current events, BOEM
Congressional Affairs calendars listing the date, tuna, event, topic names of
BOEM participants, names of other participants and contacts, and used for
mtemal office putposes, such as statistics and bnefings; General information
related to committees, members, sessions, etc, which s compiled for  *
informational purposes (for example, a slide show that contains photographs
of committee members belonging to a particular committee), and
Congressional pondence tracking d:
0007 - Official Judicial ~ JPermanent. Cut off at end of legislative session [Reports to Congress Annual reports to Congress summanzing USFWS and N1-022-05-01, |Permanent. Transfer to NARA when 20 years
and Legislative n whuch guidance 1s superseded or issue I DOI activites to enforce vanous acts such as the Endangered Species Act, 25a1 RPTS-900 |old
Representation closed Transfer records to NARA 15 years after |the Manne Mammals Protection Act, the Alaska Nationa! interest Lands
cut-off Conservation Act, and other required reports to Congress a. Annual FWS




0007 - Official Judicial | Permanent. Cut off at end of legislative session JOpinlons. These files contain M Opinions and other signed legal opmions N1-048-07-02 - |Permanent. Cut off files at close of calendar
and Legislative n which guidance 1s superseded or issue Is 1ssued by the Solicttor or the Immediate Office of the Solictor These are SOL 7502 year m which final opinion Is issued Retire to
Representation closed Transfer records to NARA 15 years afier |determmed to be of permanent value by senior management, generally soL Federal Records Center (FRC) within 1 year of
cut-off. including opmions that serve to make changes in procedures, to alter cut-off. Records may be sent o NARA 5 years
departmental practices, or to establish departmental law or rulemaking, or after retred to FRC
- concemini islative proposals or inthatives
0007 - Officcal Judicial  [Permanent Cut off at end of legislative session |Legislative History Files (Senate), These files contain records that INEWTEM UNSCHEDULED
and Legislative in which guidance is superseded or Issue IS document development of the Department’s posttion on legisiative proposals
Representation closed Transfer records to NARA 15 years after |introduced by Members of the Senate and includes the Departmental 0s
cut-off clearance of legisiative and oversight testmony These records are stored m
- file folders and organzed chronologically by Congress
0007 - Official Judicial | Permanent. Cut off at end of legislative session |Legislative History Files (House). These files contain records that document| NEW ITEM UNSCHEDULED
and Legislative in which guidance s superseded or issue Is development of the Department’s posttion on legisiative proposals introduced
Representation closed Transfer records to NARA 15 years after |by Members of the House of Representatives and includes the Departmental 0s
cut-oft clearance of legislative and oversight testmony These records are stored in
file folders and organized chronologically by Congress
0007 - Official Judicial | Permanent. Cut off at end of legislative session {Leglslative History Files (Miscellaneous). These files contain records that INEWTTEM UNSCHEDULED
and Legislative m which gurdance 15 superseded or issue Is document the Department's postion on legislative intiatives not onginating in
Representation closed Trensfer records to NARA 15 years after |the House or Senate They frequently document input to the White House or oS
cut-off are in response to questions or inihatves that do not rasult in official
legisiation These records are stored In file folders and organized
chronologicall Congress
0007 - Official Judical  |Permanent Cut off at end of legislative session |Legislative Proposals - Department of the Interior. These files contain [NEWTEM UNSCHEDULED
and Legislative n which guidance i1s superseded or tssue is legislative proposals that DOI has the responsiblity for authormg, including the
Representation closed Transfer records to NARA 15 years after |documenting of substantive drafis and input from other agencies/bodies os
cut-off These records are stored in file folders and organzed chronologically by
Congress
0007 - Official Judical  |Permanent. Cut off at end of legislative session |Legislative Proposals - Other Agencies. These files contain records that INEWTTEM UNSCHEDULED
and Legislative n which guidance ts superseded or issue Is document the Department's position and input into legisiative proposals os
Representation closed Transfer records to NARA 15 years after |introduced by other federel agencies These records are stored In file folders
Icut-off and organzed chronological Congress
0007 - Official Judicial Permanent. Cut off at end of legislative session |Congresslonal Records - Legislative Proposal Case Flles, Consists of N1-057-02-03, |Pemmanent. Cut-off when legisitation is
and Legislative n which guidance is superseded or issue is legislative proposals drafled by the USGS  Includes review comments, UsGs 602-03 enacted Hold 10 years or until volume
Representation closed Transfer records to NARA 15 years afier |analyses, recommendations, and related documents warrants and retire fo FRC Trensfer to NARA
cut-off 30 years after cut-off
0007 - Official Judicial |Pennanent. Cut off at end of legisiative session |Congressional Records - Congressional Hearings/Briefings Flles. All N1-057-08-02 - |Permanent. Cut-off at the end of the fiscal This action proposes a retention
and Legislative n which guidance 1s superseded or issue 18 matenals from heanngs or USGS bnefings Heanngs include those in which 1602-05 year Transfer to NARA m 5-year blocks that does not require blocking
Representation closed Transfer records to NARA 15 years after |USGS witnesses are invited to participate and those which the Office of UsGs Transfer when most recent record is 10 years  |records into sets This has been
cut-off Communications and Outreach choose to cover Briefings include visits to old, or If the volume warrants, transfer earlier  [venfied with the office
Congressional offices, committees, or DOJ intiated by both the requesting
office and the USGS
0007 - Official Judical  |Permanent. Cut off at end of legislative session {Congressional and White House Correspondence Files - Records include N107505-1, |Permanent Cut off atfiscal yearend Maintain
and Legislative in which guidance 1s superseded or issue 1S correspondence, reports, and other papers issued in response to 1202 in office of record for a maxamum of 5 years
Representation closed Transfer records to NARA 15 years after | Congressional, White House and tnbal inquines BIA gﬂebrs:: off; al:gd :hen gm bNARAmwnﬂmr
cut-off ul uent legal transfer to be as
jontly agreed to between US DOI and NARA
0007 - Official Judicia!  |Permanent Cut off at end of legislative session |Bureau Controlled Correspondence Office Flles - Records include copies N1-075-05-1 - |Permanent. Cut off at fiscal year end Maintain
and Legislative in which guidance is superseded or 1ssue IS of pnonty comrespondence to US Senators, Congressmen, and Indian 1203 tn office of record for a maximum of 5 years
Representation jclosed Transfer records to NARA 15 years after |leaders BIA asmebrs:: l:ﬂ'.t lland :hen rehrahln recordsnu;emer
cut-off ul uent legal transfer to NARA will be as
jointly agreed to between US DO! and NARA.
0007 - Official Judicial | Permanent. Cutoff at end of legislative session |Congresslonal Investigative Case Files - Records include results of |N1-07505-1, |Permanent. Cutoff at fiscal yearend Maintan
and Legislative in which guidance s superseded or 1ssue 15 investigations and studies of Bureau of Indian Affarrs (BIA) actvities by 1227 1n office of record for a maximum of 5 years
Representation closed Transfer records to NARA 15 years after |Congressional commitices as well as papers relating to the conduct of the BIA after cut off, and then retire to records center
cut-off investigation, activihes of Investigating Committees commitiee reports, Subsequent legal transfer to NARA will be as
recommendations, and BIA replies jointly agreed to between US DOI and NARA
0007 - Official Judicial Fl_?emlanent. Cut off at end of legislative session |Legislative Review Files - Records include onginal documents created in N1-075-05-1, Pemmanent. Cut off at fiscal year end Mantain
and Legislative n which guidance 1s superseded or issue 1s prepanng, reviewing, and commenting on proposed legislation, Executive 1230 tn office of record for a maximum of 5 years
Representation |closed Transfer records to NARA 15 years after |Orders, proclamations, and reports relatng to Bureau of Indian Affairs BIA ;ﬂebrsg off, Iami :her:‘t;:ra to mr:sm mbe T
cut-off. activities ul uent legal transfer to as
jointly agreed to between US DO! and NARA




0007 - Official Judiial [ Permanent. Cut off at end of legislative session |Congressional Investigations - Case files cluding correspondence, [N1-115943, [Hardcopy records (other than nonrecumng

and Legislative n which guidance s superseded or issue memorandums, e-mail and other documentation relating to investigations and ADM-7 50 senes) — Transfer to the Federal Records
Representation closed Transfer records to NARA 15 years after | studies requested by individual Congressmeniwomen or Congresstonal Center 3 years from cutoff or as volume
cut-off Commttees Including” reports, studies, plans, etc ; conduct of nvestgation, warrants, transfer to the National Archves 30
background information on activities, analyses of committee reports, years from closure. Transfer to the Natonal
committee recommendations and Reclamation responses, files on BOR Archives 3 years from cutoff, as volume
investigations which require extensive research projects or special geologic, warrants, or other event (dependent on how
geophysical, and engineenng studies, Reclamation Reform Act, water sales or| the electronic record is generated or the
contracts, etc , must be filed and disposed of in accordance writh spectffic system that generates the electronic record)
disposal instructions provided in this schedule for each feature, structure, etc
0007 - Official Judicial  [Permanent Cut off at end of legislative session |Legislative History - Case files regarding enacted legisiation including the |N1-1 15-94-9- |Permanent Cutoff at the end of each year
and Legisiative in which guidence is superseded or issue IS Federal Laws which affect Reclamation. Include a Copy of the Appropnation LAW-3 00 Transfer to FRC when volume warrants or 10
Representation closed Transfer records to NARA 15 years after | Bifl (as introduced by the House), Includes BOR years after cutoff. FRC transfer to Archives 20
cut-off - House bills and resolutions (numbered) years after cutoff
-Senate bills and resolutions
- Related corespondence
0007 - Official Judicial | Permanent. Cut off at end of legislative session |Director's Files Relating to Legislation - Corespondence, intemal memos, ~|N1471-89-1- |Permanent. Cut off af close of calendar year. |This action proposes a retention
and Legislative n which guidance is superseded or 1ssue 15 testmony, proposals, and similar racords pertaining to Congressional OSM 100-03 Transfer to FRC 4 years after cut-off Offerto |that does not require blocking
Representaton closed Transfer records to NARA 15 years after |heanngs and Federa! billslaws affecing OSM, and OSM efforts to help States NARA in 5-year blocks 16 years after cut-off  |records into sets This has been
cut-off |enact surface mining and reclamation leqislation venfied with the office
0007 - Official Judicial |Permanent. Cut off at end of legislative session {Significant Congressional Affalrs Flles - Significant records are those N1-473-12-2- |Permanent. Cut off at end of FY i which rule
and Legisiative n which gudance 1S superseded or 1ssue Is relating to BSEE's relationship With the House and Senate as manfested by tem 2C(1) was finalized and put into effect. Transfer
Representation closed Transfer records to NARA 15 years after | submissions to Congressional commiitees, responses from the Congress, paper records 5 years after cut off Electronic
cut-off and testmonies presented to vanous congressional committees BSEE Records Transfer electronic

files to NARA at three year mtervals Hardcopy
Records Transfer to NARA 25 years after cut
off

0007 - Official Jud:cial Ll_i'em-nant-:nt. Cut off at end of legislative session |Significant Congresslonal Affairs Files- Signficant records are those Permanent. Cut off at end of

and Legislative in which guidance Is superseded or ISsue 1S relating to BOEM's relationship With the House and Senate as manifested by Item 2C(1) FY in which rule was finalzed
Representation closed Transfer records to NARA 15 years after | submissions to Congressional committees, responses from the Congress, and put into effect Transfer paper records 5
cut-off and testmonies presented to vanous congressional committees years after cut off Electronic

BOEM Records Transfer electronic

files to NARA at three year

intervals Hardcopy Records

Transfer to NARA 25 years after cut
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0008 ~ Public Affars Permanent Cut off at the end of the fiscal year Dmsuech-mnmmmplssufspeed\ssamuhngpomtspreparedfnr . |N1-048-10~D1. Permanent. Cut off at end of each presidentiat §, |
Records - * Jin which the event occurred or th¢ publication  {the Secretary of the Intenor and other senior Deparimental officials to present i tom 3.2 . jadministration Transfer to NARA after cut-off T
- ‘ . was produced Transfer to NARA 15 years after |at official events. These speeches cover the full spectrum of the Departmant's - -, . e -4,
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(G008 - Public Affairs Parmanent Cut off at the end of the fiscal year |Newsmagazine Files - Contams copies of the newsmagazine, People, Land IN1-04840-01 Parrnanent, Gul off &t end of e fourth annual |
Records in which the event occummed or the publication  |and Water, published by OS. Estabiished {n Oclober of 1994 as the official ftem 3 5 volumeheadwtemdenﬁaltem‘rransferb
f. d wasproduced.'l'ranslerlnNARAﬁyeamaﬂer employes newsmagazine of the Department of the Iintetior, People, Land and . L. . NARAaﬂerwt-om
: ¢ Celoutoff.” - . - Jwater eims lo share‘information across bureau tnesn order to butld on thi tf. - P RO ’"_, P . s
) . i mﬂ(donebyemployess.m@gtﬂzsemployeesbrﬁdshnﬂm%oqu . K . )
mﬁcydsdmmempbyeesmdpmmmabeasrmdmﬁ R -
roles and responsibliies lbnmemtemsdeve!opedbymeoepamnanrs ¢
{component bureaus and offices and coordinated by the Office of -
Communications. it is issued approxmately 9 tmes a year, numbered by fisca) N . B
- vear in annual volumes and issues, and 18 distnbuted in bulk and through the
s U8, Postal Servica to employees nationwide, . : .
(0008 - Public Affairs Permanent. CuLoff al the end of the fiscal year | DO} Press CHppings - commdairywnpmotmwsmaasam N1-048-10-01, |Permanent Cit off at end of each preswiental
Records in which the event occuired or the A editarials relating to actvities of the Depariment and its polities and programs item 3.6 administration. Transfer to NARA after cut-off
. was produced. Transfer to NARA 16 years after {of interest to senior Departmental extracted from local, Nationat, ‘ in accordance with 36 CFR 1228.270.
cutoff, and intemational news sources, Flles are archived annually by calendar year.
|Regulatory Development_- _ AR -
0009 - Regulatory Cut off at end of fiscal year in which the Rules & Regulations. Rules and regulations pnnted in the Federal Register [NC122-78-1, |Temporary Breakfile annually and transfer to
Development and regulation 1s published, or upon detenmination  {for comment. Final rules and regulations are agam pnnted in the Register and 11 MNGT-520 |FRC 3 years after file break Destroy when 10
Support that the regulation will not be published Destroy |regulations uttmately included in the Code of Federal Regulations (CFR) The years old
7 years after cut-off record of this process includes corespondence, minutes of meetings,
transcnpts of public heanng, coples of rules and regulatons, and other related
substantive matenals >
0009 - Regulatory Cut off at end of fiscal year in which the Executive Secretariat and Regulatory Affairs - Federal Register Chief of N1-048-10-01, |Temporary Cut off at end of calendar year
Development and regulation ts published, or upon determination | Staff Review Files. These files contain records documenting the Chief of Item 4 5 Destroy 4 years after cut-off or upon change of
Support that the regulation will not be published Destroy |StafPs review of regulations proposed by bureaus and offices within the administration, whichever is sooner
7 years after cut-off. Department. They are sumame copies of the final documents submitted, and
may also contain a copy of clearance sheets documenting their approval by
0009 - Regulatory Cut off at end of fiscal year in which the Executive Secretariat and Regulatory Affairs - E-Rulemaking Initiative N1-048-10-01, |Temporary Cutoff atend of fiscal year.
Development and regulation Is published, or upon detenminaton | Meetings Files. These files contain records documenting the Department's llem 461 Destroy 1 year after cut-off.
Support that the regulation will not be published Destroy | participation in the eRulemalang Intative, a cross-agency E-Govemnment
7 years after cut-off effort (managed by the US Environmental Protection Agency) that ams fo
transform the Federal nulemaking process by enhancing the public’s ability to
participate in the process electronically [Add descnption from tem)
0009 - Regulatory Cut off at end of fiscal year m which the Executive Secretariat and Regulatory Affairs - Other E-Rulemaking N1-048-10-01, |Temporary Cut-off upon implementation
Development and regulation 1s published, or upon determmation  |Records. These files contain records documenting the Department’s item462 Destroy 2 years after cut-off
Support that the regulation will not be published Destroy | participaton in the eRulemnaking Inhative, a cross-agency E-Govemment
7 years after cut-off effort (managed by the US Environmental Protection Agency) that aims to
transform the Federal rulemaking process by enhancing the public’s ability to
participate m the process electronically [Add descnption from tem]
0009 ~ Regulatory Cut off at end of fiscal year in which the Environmental Compliance - OEPC Activities Relating to Devefopment Temporary Cut off when rule 1s issued
Development and regulation is pubhshed, or upon determination  |and Promulgation of 43 CFR 48. Files include OEPC comespondence and Destroy 10 years after cut-off, or when no
Support that the regulation will not be pubhshed Destroy |other communication with governmental and non-governmental entiies in longer needed, whichever is later
— |7 yearsaftercutoff Jdevelooment and promulgation of 43 CFR 48,
0009 - Regulatory Cut off at end of fiscal year in which the Environmental Compllance - NEPA Post-Rulemaking Correspondence. Temporary Cut off at end of CY Destroy 10
Development and regulation 1s published, or upon determination  {Files include non-project-specific OEPC commespondence and other years after cut-off, or when no longer needed,
Support that the regulation will not be published Destroy |communication with governmental and non-govemmental enties relating to whichever is later
7 years after cut-off implementation of 43 CFR 46
0009 - Regulatory Cut off at end of fiscal year m which the Federal Energy Regulatory Commission (FERC) Activities - OEPC Temporary Cut off when rule 15 1ssued
Development and regulation is published, or upon determination | activities, comments, and Input to development and promulgation of 7 Destroy 10 years after cut-off
Support that the regulation will not be published Destroy |CFR 1, 43 CFR 45, and 50 CFR 221. As part of the joint Department of
7 years after cut-off Agnculture-DOI-Department of Commerce efforts to implement the FERC tnal-
type heanng/altemative process (codfied in the Code of Federal Regulations,
as referenced above), OEPC provides input and commentary throughout the
(0009 - Regufatory Cut off at end of fiscal year in which the Resource Protection Planning, Preparedness, Response, and Recovery - Temporary Cut off when final regulation or
Development and regulation 1s published, or upon determinaton | Partnering for Environmental Cleanup - CERCLA Regulations policy/guidance 1s 1ssued Destroy 5 years after,
Support that the regulation will not be published Destroy | Development. DO participation 1n development of CERCLA regulations | cut-off
7 years after cut-off affecting the remediat and non-tme cntical removal action programs
0009 - Regulatory Cut off at end of fiscal year in which the Resource Protection Planning, Preparedness, Response, and Recovery - Temporary Cut off when fina! policy/guidance
Development and regulation 1s published, or upon determinaton | Partnering for Environmental Cleanup - Interagency Policy and 18 1ssued Destroy 5 years after cut-off
Support that the regulation will not be published Destroy |Guidance. DOI participation in development of interagency policy and

7 years after cut-off

guidance affecting the remedial and non-tme cribical removal action




0009 - Regulatory

Cut off at end of fiscal year in which the

Administrative Records for Damage Assessment Regulations. Files

DAA-0048-2012-

Temporary Cut off two years after end of FY m

Development and regulation 1s published, or upon determmnation  |contain Iterature and other research matenals supporting the development of 0002-0001 'which brennieal review occurred Destroy 2
Support that the regulation will not be published Destroy | Departmental Damage Assessment regulations Regulations are reviewed oS years after cut-off, or when no longer needed,
7 years after cut-off lbienmally and any research utized in this review 1s added to the whichever is later
administrative records
0009 - Regulatory Cut off at end of fiscal year in which the Short-term Rulemaking, Regulations & Guidance Process Files - N1-473-12-2- |Temporary Cut off at end of FY in which the
Development and regulation s published, or upon determination | Administrative Record & Supporting Documentation All records relating Item 2B (2) rule was finalzed and put into effect, or
Support that the regutation will not be published Destroy lto the fracking of the development of Federal Register notices and other BSEE withdrawn
7 years after cut-off general adminustration involved m rulemaking DESTROY/DELETE 7 years after cut off
0009 - Regulatory Cut off at end of fiscal year in which the Short-term Rulemaking, Regulations & Guidance Process Files - lN1-589—12-2 - |Temporary Cut off at end of FY in which the
Development and regulation 1s published, or upon determination | Administrative Record & Supporting Documentation. All records relating Item 2B (2) rule was finaized and put into effect, or
Support that the regulabon will not be published Destroy |to the tracking of the development of Federal Register notices and other withdrawn
7 years after cut-off general administration invoived in rulemaking Develop Regulations and DESTROY/DELETE 7 years after cut off
Guidance Compliance Inspections-{DAQ), Develop Regulations and
Guidance- Ensure compliance and Manage Assets/ Minerels Revenues-
(HAC), Develop Regulations and Guidance-Ensure Optimal Value-{NAR), BOEM
Develop Regulations and Guidance Process Ol and Gas Reservorr
Management Agreements{BAD), Develop Alternative Energy Regulations
and Guidance-LBB, Energy Blll-LPE, SYE, Prepare Regulations and Federal
Register Notices, BOEM Tramning Development, Industry training programs
and Implementation of management inthatives
0010 - Final Regulations {Permanent. Cut off at end of fiscal year in which {OHA~ General Flles- Rulemakdng Flles- Final Rule (or decislon not to N1-048-07-04 - [Temporary. Cut off upon publication of final, .
« }regulation s superseded or obsclete, Transfer [issue final rule). These files contain edministrative record materlals for 71011a - {nle (ordecision not o issue final nule) Retam |Changde to Penmanent retention
records to NARA 15 years after cut-off rulemaking actons undertaken by OHA. Administrative record materals administrative record materdals for 3years,  |would be consistent with handiing
. include the notice of proposed rulemaking, comments from the public on the OHA : then send to Federal Records Cenfer for 12 |of these records elsswhere in the
. " proposed citle, final rute, and record of comphiance, .« years; destroy 15 years after cut-off +  -|Department. itwas biesly
. -, - e * - - . S '.n--_,ovetboledonmigﬁmappmsal
o e . . oo vkt W T e T . ' S L # fo. .3 «jofthescheduld . .., -~ ,
0010 -Final Reguiations |Permanent Cut off at end of fiscal year in which | Administrative Management Records - Legislation and Regulation ’Nc1-49-85-2. - JPermanent- 13 yrs 1o NARA,Cutoffend of | This acton proposes a retention .
regulahon is superseded or obsolefe. Transfer | Proposat Flles {1750/1760] - Case files documenting legrsiative and 16/21a - Jeach session of Congress Transferfo FRC 2 |that does not require blocking
racords to NARA 15 years after cut-off ‘regulawtypropose!saﬂ’sdmgBLM mamtamedbyhsadquarbrsoﬁcs BLM years after cutoff. FRC transfers to NARA In 8- |records inlo sets. This has been
.4 . for legislative and regulatory matters year blocks when most recent records are 13 venﬁedmhmeofﬁoe
: M old -
0010-FmalRegmahons,'T’mnanem Cut off at end of fiscal year in which {USGS External Directives Case File - Regulations. +  IN1-057-89-1, lPemtanent.OﬂegtoheNaﬁonalArdwes . This action proposes a retention .
. " « .- [regulaton s superseded or obsolete Transfer |Record copy of all regulationsinotices published by the USGS fo provide 203-08A - m S-year blocks when 20 yearsold | . ., .imamoesnotleq.mebbdmg
; *, Jrecordsto NARA 16 years aftercutoff.  ~  {policy and procedural instructions refatve to USGS programs {Notices . P Tl ., TorreL ot « jrecords mis sets. This has been
e 1 - T Federal Advisory Committees are axcluded ) Includes supporting ‘ ) e venfied with the ofice.” =~ " "
» material documenting important aspects of developments as well as any UsGs .. - PCATH i e
.. | comments recelved. Intemal comments are segregated from public A . ' : B
. comments Annual accumulation approximately 25 cubic ft.
Regulations, M
0010 - Final Regulatons |Permanent. Cut off at end of fiscal year in which |USGS External Directives Case File - Notices. ' . i’N1-057-89—1, Permanent. Offer o the National Archives .| This action proposes a retention: .
regulation is superseded or absolete. Transfer ‘Recordcopyofanmgulahonskmespubnshedbymeusssmpmvwe . " 203-088 in 5-year blotks when 20 years old. that does not require blacking
rdstoNARMSyearsaﬂemﬁ-aﬂ’ policy and procedural instnuctions relative to USGS programs. (Notices N _ |records mto sets. This has been”
. pertaining to Federal Advisory Committees ere exdluded.) Includes supporting verified with the office.
material documenting important aspects of davelopments as well as any  USGS .
external comments received Intemal comments are segregated from public
comments. Annual accumulation approxamately .25 cubic ft, s
, Notices .
0010 - Final Regulations JPermanent Cut off at end of fiscal year in wiich |Executive Management - Federal Register Notice Fites - Records inciude i JM-WS-OS— = |Permanent. Cutoff atfiscal year end, Maintsin -
regulation is superseded or obsolete. Transfer |Agency documentation relating to the development, preparation, review, 1235, tn office of record for a maximum of 5 years
records to NARA 15 years after cut-off, ' lclearance, and processing of proposed and final rules for publication i the BIA after cut off; and then retire to records certer . .
! Federal Reglster which are not covered by the General Records Schedule Subsequent legal transfer to NARA will be as
jointly agreed to between US DO and NARA,
0010 - Final Regulations JPermanent. Cut off at end of fiscal year m which |indian Gaming - Federal Rulemaking and Regulations Files - Records N1-075-05-1- |[Permanent. Cut off at fiscal year end, Maintain
to. mgulaﬁonlsmpersededorobsole@e Transfer * {include documents on formulation of federal rules and regulatons 1305 in office of record for @ maxsmum of 5 years *
. raeorUsmNARA‘lSyoarsaﬂeru.n-oﬂ B AR ‘ . ‘BlA - . |after cut off, and then retre o records center. | -

s>

Subsequent legal transfer to NARA will be as
Jointly agreed o between US DO! and NARA.




0010 - Fmal Regulatons |Permanent, Cut off at end of fiscal year in which |Significant Rulemaking, Regulations & Guldance Process/Final Rules as e N1473-12-2 - |Permanent. Gut off at end of Y in which fule N

: regulaﬁnnlssupersededorobsolemender [posted In the Federal Reglster. Signficant records are those that refiect the |- > fem2B (1) . .jwas finalized and put into effect, Transfer to - f . e
u, mcordstnMRAﬁyeasaﬂeruﬂ-oﬂ' * |process by BSEE develops and issues dereguldtory and regulatory” . 23| 0, o - .- FRCSyeamaﬂemnoﬂ.EIsmmcRecoms. . B
n e . Tt ‘-jdwnmaionmdlssuesfagum:s}hathavememmeﬂeddm FES ., " |Teinsferelectonic 1. 4o 2 v, T e R
- L L, T|They demonstrate how BSEE follows tie Administrative Procedure Actend ~ | - B PN -'xmmnmmmma&mmmm . S
T m 7 % LLe . |other siatistes as well as cerlain Executve Qrders for the riemaking process. | - R e ‘Records:TmnsfertoNARAﬁmsaﬂaran
‘ * . + * |All records relafing to ndes created by BSEE in keeping with responsibilities : " off
. under. Royalty Simpification and Faimess Act of 1996 Publc Law 104185 {° poep o ; T :
. . R (03/07/1997); and Federal 011 & Gas Royally Management Act of 1962 . . - b 4 ) : B
. v : . el = v -~ |PublicLaw §7-45%, FOGRMA. Includes but not limited to records of final juling| . ., . M .. \ . .
N s W . oL that ensure all of and gas onginated on public lands and onthe outer | . ! . .o, ) . DI , "
v T e ) et o, ~ea;ﬁnamalsheualapmpemaewmladhrmdarmedndwndm= N B R E R AN TR I I ’ .
. JERRT I P ) - lswataryofmhlenamdmroherpurposss . S, R P T S T R

e

N1-588-12-2- |Permanent. Cut off at end of FY in which rule

0010 - Final Regulations {Permanent Cut off at end of fiscal year in which |Significant Rulemaking, Regulations & Guidance ProcessiFinal Rules as
. was finalized and put into effect. Transfer to

regulation is superseded or obsolete. Transfer |posted In the Federal Register. Significant records are those that reflect the

L reconds to NARA 15 years after cut-off, _ procass by BOEM develops and issuss deregulatory and regulatory - FRC 5 yeers after cut off, Emm
e » - . - documentation and issues regulations that have the force and effect of law. Transfer electronic . « -
S e v ® L s . [ They demonstrate how BOENM follows the Administrative Procedure Act afd. N ﬁlesmNARAatﬂmyaarmtewala.Hadnnpy SR
e Y, APELE I - T omerm:bsaswenasesnamwveomformuemahngpm K R I Mmmwammm . e
) P B B .*, - |Anrecords retating to rules created by BOEM in kesping with responsibiities BOEM « . off Lt v L. .
DI n o ‘ ., " |under. Royalty Smplfication and Faimess Act of 1998 Public Law 104185 .t . , <_ e e o
. {03/07/1897); Federal Oll & Gas Royalty Management Act of 1982 Pubhc Law - F R . . -,
. , . 97-451, FOGRMA. includes but not kmited to records of final ruling that . ) ' . .
. o - Jensure all oll and gas onginated on public lands and on the outer contnental ) - e - R P ‘-
Lo e .. . . - shelfampmpeﬂyacmuntedumdefmwemnofme&nhryoﬂhe R A : e o,
Ve { B . R e .:_ .L-"" ,:S’:, - 'mmsndforolherpurpom . - . -l -. u-, u‘. - - .J-:‘. ’.‘: B ':f'."::‘:“ ‘..ﬂ‘:, ) _‘: v/‘ »‘:, N _-.___:'_)
|Pol|cy-REIa‘ledSpeclaIMeanecolds ’ . B T N N R ~ E -~ P - 0 -
0011 - Photography and F’;rmanent Cut offatend ofﬁseal year Cuttural and Natural Resource Management Program and Planning N1-79-08-1, JPermanent Transfer permmanent special media [The records descnpton has been
Negatives - Physical Transfer to NARA 3 years afler cut-off Records - Records pertaining to planmng and policy development relating to em 1A2 and electronic records along with any finding  {adjusted to :dentfy only the
Meda overall management, use, protection, and preservation of culturel and natural aids or descnptve iformation (ncluding records that are crosswalked to
resources Permanent records cnfena essential for understanding linkage to the onginal file) and related this tem in the DRS Refer to the
substantive policy development, long-term planning, and/or resulis of studies, documentation by calendar year to the National] Mission bucket for other records
surveys, and projects; "first of kind” or establishes precedents, subject to NPS Archives when 3 years old. Digital records will {Only special media items for
widespread media attention or Congressional scrutiny be transferred according to standards this records descnption should
{applicable at the ime Transfer all other be flled here. For textual
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003
0011 - Photography and |Permanent Cut off at end of fiscal year Protection & Safety Policy & Planning Records - Records related to N1-79-08-2, Permanent. Transfer permanent special media | The records descniption has been
Negatives - Physical Transfer to NARA 3 years after cut-off substantive policy development and long-term planning related to law item 2A1 and electronic records along with any finding  |adjusted to identfy only the
Media enforcement, emergency preparedness and response, and protective aids or descnptive information {including records that are crosswalked fo
services Permanent records cmienia creation of new protection or safety linkage to the enginal file) and related this tem in the DRS Refer to the
procedures that constitute a naw way of providing services, new policies that jdocumentation by calendar year to the National| Misston bucket for other records
change the nature of the activity, "first of kind” events that establish NPS Archives when 3 years old Digital records will |Only special media items for
precedents, subject to widespread media attention or Congressional scrutiny be transferred according to standards this records description should
applicable at the tme Transfer all other be filed here. For textual
permanert records to NARA 15 years after  [records, use DAA-0048-2013-
L closure 0008-0003
0011 - Photography and |Permanent. Cut off at end of fiscal year Park Facllities and Maintenance /Significant Design and Construction N1-79-08-3, Permanent. Transfer permanent special media | The records descnption has been
Negatves - Physical Transfer to NARA 3 years after cut-off Projects - Records that document planning and policy development ralating Item 4A and electronic records along with any finding  |adjusted to identfy only the
Media to construction, reparr, restoration, rehabiitaton, and maintenance of park aids or descnptive information (including records that are crosswalked to

faciites Permanent records critena *first of knd™ or establishes precedents,
subject ot wdespread media attention or Congressional scrutiny

Iinkage to the onginal file) and related this tem in the DRS Refer to the
{documentation by calendar year to the Nationa!| Mission bucket for other records
NPS Archives when 3 years old Digial records will |Only speclal media items for

be transferred according to standards this records description should
applicable at the tme Transfer all other be filed here. For textual
permanent records to NARA 15 years after lrecords, use DAA-0048-2013-

closure 0008-0003




attention or Congressional scrutiny

applicable at the tme Transfer all other
permanent records to NARA 15 years after

0011 - Photography and |Permanent Cutoff at end of fiscal year Commerclal Visitor Services - Records that document policy, procedures, N1-79-08-4, Permanent. Transfer permanent special media | The records descnption has been
Negatives - Physical Transfer 1o NARA 3 years after cut-off and other related actwites that meet the following Permanent records critena Item 5A2 and electronic records along with any finding | adjusted to identrfy only the
Media strategic planning for commercial wisttor services, Washmgton Office (WASO) aids or descriptive information (mcluding records that are crosswalked to
|policies linkage to the onginal file) and related this tem in the DRS Refer to the
documentation by calendar year to the Nationall Mission bucket for other records
NPS Archives when 3 years old Digital records will |Only special media items for
be transferred according to standards this records description should
applicable at the tme Transfer all other be filed here. For textual
permanent records to NARA 16 years afler records, use DAA-0048-2013-
closure 0008-0003
0011 - Photography and |Permanent. Cut off at end of fiscal year Interpretation and Education Program and Planning Records - Records N1-78-08-5, Permanent. Transfer permanent spectal media | The records descnption has been
Negatives - Physical Transfer to NARA 3 years after cut-off that document planning and development of interpretation and Education Item 6A1 and electronic records along with any finding  |adjusted to identfy only the
Media policies, and related documents Permanent Records entena pokcy and aids or descrptive information (including records that are crosswalked to
procedure for interpretation and education, essential for undersianding Iinkage to the onginal file) and related this tem in the DRS Refer to the
substantive policy development, long-term planning, and/or results of studies, documentation by calendar year to the National| Mission bucket for other records
surveys, projects, “first of kind™ or establishes precedent, subject of NPS Archives when 3 years old Digital records will |Only speclal media items for
widespread med:a attention or Congressional scrutiny be transferred according to standards this records description should
applicable at the tme Transfer all other be filed here. For textual
permanent records to NARA 15 years afier ds, use DAA-0048-2013-
closure 0008-0003
0011 - Photography and |Permanent. Cut off at end of fiscal year. Partnerships Program, Policy, and Planning Records - Records that N1-79-08-6, Permanent. Transfer permanent special media [The records description has been
Negatives - Physical Transfer to NARA 3 years after cut-off document planning and development of policies, programs, and actvities item 7A1 and electronic records along with any finding  |adjusted to :dentify only the
Media Permanent records cntena policy and procedure for establishing and aids or descnptive information (including records that are crosswalked to
maintaining partnerships, “first In kind™ or establishes precedents, subject of Iinkage to the onginal file) and related this tem in the DRS Refer to the
widespread media attention or Congresstonal scrutiny documentation by calendar year to the National{Misston bucket for other records
NPS Archives when 3 years old Digital records will |Only speclal media items for
be transferred according to standands this records description should
tapplicable at the tme Transfer all other be filed here. For textual
permanent records {o NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003
0011 - Photography and [Permanent. Cut off at end of fiscal year. National Assistance Policy and Procedure Records - Records that help |N1-79-08-7. Permanent. Transfer permanent special media | The records descnption has been
Negatives - Physical Transfer to NARA 3 years after cut-off manage and establish policy and procedures Permanent records cntena ttem 6A1 and electronic records along with any finding  |adjusted to identrdy only the
Media policy and procedure for establishing and maintaining National Assistance aids or descnptive information (including records that are crosswalked to
Programs, first of kind™ or establishes precedents, subject to widespread linkage to the ongmal file) and related this temn tn the DRS Refer fo the
media attention or Congressional scrutiny documentation by calendar year to the National] Mission buckst for other records
NPS Archives when 3 years old Digita! records will |Only spectal med}a items for
be transferred according fo standards this records description should
|applicable atthe tme Transfer all other be flled here. For textual
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003
0011 - Photography and |Permanent. Cut off at end of fiscal year Information and Public image Direction and Policy - Records that help N1-76-08-8, Permanent. Transfer permanent special media [The records descnption has been
Negatives - Physical Transfer to NARA 3 years after cutoff. manage and set direction for systems development and public mage Jitem 2A1 and elecironic records along with any finding  |adjusted o dentrfy only the
Media Permanent records cntena policy and procedure for directing Information and aids or descnptive information (including records that are crosswalked to
Public Image Management, “first of kind™ or establishes precedents, the linkage to the onginal file) and related this tem in the DRS Refer to the
subject of widespread media attention or Congressional scrutiny documentation by calendar year to the National| Mission bucket for other records
NPS Archives when 3 years old Digral records wil [Only special media tems for
be transferred according fo standards this records description should
applicable at the tme Transfer all other be filed here. For textual
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003
0011 - Photography and |Permanent. Cut off at end of fiscal year National Park Service Direction and Policy Records - Records that N1-79-08-9, Permanent. Transfer permanent special media [The records descnption has been
Negatives - Physical Transfer to NARA 3 years after cut-off document the direction of NPS including the creation of policy and Item 10A and electronic records along with any finding  |adjusted to identfy only the
Media procedures Pemmanent records cntena policy and procedure development aids or descnptive information (including records that are crosswalked to
for NPS on local, regional, or national levels, documentation of social issues linkage to the onginal file) and related this tem in the DRS Refer fo the
affecting NPS services, creating the annual agency budget, strategic documentation by calendar year to the National| Mission bucket for other records
planning, annual reporting, NPS achievements that contnbute to history of the NPS Archives when 3 years old Digrtal records will |Only speclal media items for
agency, "first of kind" or establishes precedents, subject to widespread media be transferred according to standards this records deseriptfon should

be filed here. For textual

closure.

ds, use DAA-0048-2013-
0008-0003




0012 - Photography and |Permanent Cut off at end of fiscal year, Cultural and Natural Resource Management Program and Planning N1-79-08-1, [Permanent, Transfer pemanent special media
Negatives - Digital Transfer o NARA 3 yoears after cut-ofl. Records - Records pertaining to planning and policy development relating to item 1A2 and electrontc records along with any finding | (1@ records descaption has been
Images overall management, use, protection, and preservation of cultural and natural - |ards or descnptive information {mchuding adjusted to ldentity anly the
resources Permanent records criena essential for understanding . lnkage to the origmal file) and related _ records that are Grosswalked to
substantve policy development, long-term planning, and/or resutts of studies, dacumentation by calendar year in the National] S e in the ORS, Refer to the
surveys, and projects, “first of knd” or establishes precedents; subject to NPS when 3 years old. Digital records will | Mission bucket for other reconds
widespread media attention or Congressional scrutiny be transferred according to standards Only special media ltems for
apphicable at the time Transter ail other this records description should
penmanent records to NARA 16 years after | be filed here, For textual
closure records, use DAA-0048-2013-
: 0008-0003
0012 - Photography and |Permanent Cut off at end of fiscal yeaer. |Protection & Safety Policy & Planning Records - Records related to N1-79-082,. {Pemmanent, Transfer permanent special media
Negatwves - Digttal Transfer o NARA 3 years after cut-off substanbve policy development and long-term planning related to lew flem 2A1 and eletironic recards aiong with any finding | 11 fecords description has been
Images lenforcement, emergency preparedness and rasp andp auds oF o 8 iInformation {including adjusted fo identfy only the
|services, Permanent records crteria; creation of new protection or safety {inkage to the onginal fil) and related records that are crosswalked to
procadures that constitute a new way of providing services, new policies that documentation by calendar year to the National| 1S e in the ORS. Referfo the
|change the nature of the activty, “first of kind” events that establish NPS Archives when 3 years old Digrlal records wiit | Mission bucket for other reconds,
|precedents; subject 1o widespread media attenton or Cangressional scrutiny be transferred according to standards Only speclal medla ftems for
applicable at the tme, Transfer all other this records description should
permanent records to NARA 15 years after | be filed here. For textual
closure, records, use DAA-0048-2013-
i - 0008-0003 *
0012 - Photography and {Permanent, Gut off at end of fiscat year Park Facilities and Maintenance /Significant Design and Construction N1-79-08-3, Permanent. Transfer pemanent special media
Negatves - Digttal Transfer 1o NARA 3 yeers after cut-off. Projects - Records that document planning and poilcy development relating {tem 4A and electronic records along with any finding | T records description has been
Images to construction, reparr, restoration, rehabiltation, and maintenance of park aids or descnptive information {including adjusted to identfy only the
facilites Permanent records crtena first of kind" or establishes precedents; imkage to the onginal file) and related records that are crosswalked to
|sunect ot widespread media attention or Congressional scruliny documentation by calendar year io the National| NS fem in the DRS. Refer to the
NPS Archives when 3 years old. Digital records wal | Mssion bucket for other records
be transferred accordmg 10 standards Only special media tems for
applicable at the tmme. Transter all other . this records description should
permanent reconds to NARA 16 years after  [be filed here. For textual
closure records, use DAA-0048-2013-
Lﬁ 0008-0003
0012 - Photography and [P 1t Cut off at end of fiscal year Commercial Visitor Services - Records that document policy, procedures, N1-79-08-4, Permanent. Transfer permanent special med:a
Negatves - Digital Transfer to NARA 3 years after cut-off and other related activities that mest the following Permanent records crenar Yitem 52 and efettronic records along with any finding | 11*@ ecords dascription has been
Images strategic planning for commercial visitor Services; Washington Office (WASO) aids or descptive information {ncluding adjusted to identry only the
pol . iinkage to the original fis) and related records that are crosswatked to
documentaton by calendar year to the National] 148 item m the DRS, Refer to the
~ NPS |Archivés when 3 years ofd. Digital records wig | Mission bucket for other records,
be transfermed accoriing to standards Only speclal media ftems for
appiicable at the tme Transfer afl other this records description should
permanent records to NARA 15 years after | be flled here. For textual
{closure records, use DAA-0048-2013-
0008-0003
0012 - Photography and {Permanent Cut off at end of fiscal year. Interpretation and Education Program and Planning Records - Records N1.79-08-5, Permanent. Transfer permanent spetial media
Negatives - Digital Transfer to NARA 3 years after cut-off. that document planning and development of interpretation and Education item 6A1 and electronic records along with any finding The records description has been
images policies, and related . Permanent Records crterta. poficy and aids or descnptive information {including adjusted to identiy oniy the
| procedure for interpretation and education, essental for understanding Inkage to the original i) and related records that are crosswalked to
'substantive policy development, long-term planning, andlor fesults of studies, documentation by calendar year to the National] TS flem.n the ORS, Refer o the
surveys, projects, "first of kind” or establishes precedent; subject of NPS Archives when 3 years old. Digital records will [Mission bucket for other records
widespread media attention or Congressional scrtiny, be transferred according 1o standards Only speclal media items for
appiicable at the tme. Transfer all other this records description should
permanent records to NARA 15 years efter  |be flled here. For textual
closure. rds, use DAA-0048-2013-
M 0008-0003
0012 - Pholography and jPemanent Cut off at end of fiscal year. Partnerships Program, Policy, and Planning Records - Records that Ni-70-086,  |Permanent, Transfer permanent special media
Negatives - Digrtal Transfer to NARA 3 years after cut-off | document planning and development of poliias, programs, and aciivibes, ftem 7A1 and electronic records along with any finding | 1 fecords descnption has been
images Permanant records crtenra” policy and procedure for establishing and ads or descriptive information (including adjusted to identdy only the
maintalning partnerships; “firstin kind" or establishes precedents, subject of linkage to the original file) and related that are to
widespread media altenton or Congressional scrutny documentation by calendar year o the National] 1S tem m the DRS. Refer o the
NPS Archives when 3 years old Digital records wil [ Misston bucket for other records
be transferred according 1o standards Only special meda ftems for
applicable at the tme. Transfer afl other this records description should
| permanent records to NARA 16 years after  {be filed here. For fextual
closure. . records, use DAA-0048-2013-
0008-0003




documents addressing the histoncal significance of a recording, and/or
documents providing a word-for-word text transcnption of the audio contents
of a recording Films and video recordings included in these files may be
recorded, edited, and producad by OS employees or by outside parties, such
as motion pictura or telewision studios

Records also include any finding aids, logs, or Indexes, Including an electronic
log of video and moton picture recording sessions, indicating date, subject,
videographer, requesting Intenor office, and assignment number of session

0012 - Photography and |Permanent, Cut off atend of fiscal year. | Natlonal Assistance Policy and Procedure Records ~ Records thathelp . N1<76°08-7, (2 e . RN
p Transter to NARA 3 yoars after Gukoff, . | manage and estabiish policy and procadures. Permanent records citerfa: - 1 -, -~ fitlem8A1 * andeledmnlclaeotdsaimgmwm The records description has been
se .o« v ]t T T et w ' Ipolicy and procedure for establishing and meintaining Navonal Assistance - | Y oL v 0] o - aldsordescdpmelmnnaﬁm M”mmm -
AT . e, By + |Programs; st of Kincror establshes precgdents; stbjedmugdesptead W S]] s {inkagetoths original fie) :egamq, ?“mb -
_— . St . . medmaﬂsrﬂmor(:mgressmmlsmmny . T DR documeniaﬁonbynﬂendmyea‘ioﬁaﬂaﬂmalmm thie-DRS. Refer to the
B . e S . A R . e T “wes . | Archives when 3 yeers oid. Digtal records will | Mission buckat fof other records.
: , R L : ST R A be transfarred according to standards Only special media ftems for
T i . . S applcable at the tme Transferall othar - |this records description should
: perrnanemmordshNARMByemaﬂer be filed here. For textual
't , « - . closure, . * S records, use DAA-0048-2013-
L_ . N - ’ « . ' to. + |6008.0003 oot
0012~ Ppologmphyand Permanent. Cut off atend of fiscalyear. | lm:anuﬂonand?ubllcnmgemncﬂonmnoney Rscomsmathelp R Nt.70.08-8, Permansnt spocial media S
Negatives - Digital Transforto NARA 3 years ftercutoff. . |manage and set direction for systems and pliblcimage. 3L lemGAT . -~ {and electronic reconts along with any finding records description has been
lmages <Lt S * [Permanent records cntena: poiicy and procedurs for directing information and 3 . ads o descriphve information (nciuding. . [adjusted to identify ondy the
, - . PublicImage Management “first of kind" or esteblshes precedents; the . Inkage to the original file) and retated that are crosswalked to
x SR Lo subject of widespread media attention or Congressional scrutiny. 9 BCEET - documentation by calendar yearfo the Nationalf 015 flem in the RS, Refer to the
. . .. . L NPS Archives when 3 years ofd. Digial records wil | Mission bucket for other records,
- ‘ - : be transferred acconding to.standands - Only speclal media items for
s , = . R . *  |epplicable at the tme, Transfer afl other - this records description sho!.tld
: - o . - R . N e . S “ ' “ |permanent records to NARA 16 years after - [be filed here. Fortextual  ~ -
,_- Ve N - . , : . . . o e w - AR P closure, .t . SR e L el mmﬂmumis-
+ ot e . . . a N [ . gv . ¢ e . - . P - ~ e e s " . 0008-0003
0012 - Photogmptwand |Fermanent Cut off atend of fiscal year. + Natlonal Park Service Direction and Policy Records - Records that R - FPemansmmespedalmm . ]
Negatives - Digtal Transfer fo NARA 3 years after cut-off, * |document the direction of NPS inchuding the creation of policy and TiT jeemioa and electrofiic records along with any finding * Wmdmbﬂsmﬂx
images e proceduires, Permangnt records cnteria* policy and procediire development - |auds or descriptve information (including adjusted to identify only the -
- . w for NPS on focal, regional, or national levels: documentation of soclal ssues |~ linkage to the onginal file) and related records that are crosswalked ta-
PO g . . . affectrig NPS services; creating the annual agency budgst; strategic documentston by calendar year to the National|ths fem in the DRS. Refer fo the
e L SN . planning; annual reporting; NPS achrevaments thet contribute to history of the | ..« |Acchives when 3 years oid. Dlgtalmwill Mission buckel for other records,
REUPAACEE B R ] agency'ﬁrstomnd‘orembﬂshespvecedenls'smjeabvadespreadnm . . 2+ r|be transfered scconding to standards . |only special media tems for .-
POV 2T R . 3 aﬁenﬁnnorOmgmsslom!swﬂny g A ool s 5 +r "t Japplicable at the e, Transferali other, + - |#1iS fecords description should
- LIRS 4 ;o . b _u_,:. <., f.;‘- = “ . . pemmbm15mm ﬁledhemForm:al “9
- 5o w R v - ) s - KEA - - . lclosure . neords.useDAA-oods-zms-
0013 - Motion Pictures, {Permanent. Cut off at end of fiscal year Substantive Audiovisual Records (Non-Grant Review Committees) DAA-GRS-2015-| Permanent. Transfer when racords are 3 years
Video, and Audio Transfer to NARA 3 years after cut-off Records include 0001-0002 old or upon termination of committee,
Recordings - Physical - audiotapes, videotapes, and/or cther recordings of meetings and heanngs 1(6 2 020) whichever 1s sooner
Media not fully transcnbed NA
- captioned format and informat analog or digital photographs, and any related
finding alds, of commitiee members and staff, meetings, or heanngs
= posters {2 copies) produced by or for the committee
0013 - Motion Pictures, {Pemmanent. Cut off at end of fiscal year Historically Significant Audlo/Visual Recordings and Indexes ~ Contans N1-048-10-01, |Permanent Cut off at end of fiscal year
Video, and Audio Transfer to NARA 3 years after cut-off audio and audio/visual documents recorded/filmed by or for OS These ltem33 Transfer to NARA 2 years after cut-off
Recordings - Physical records document significant moments in the Department’s history and/or
Media noteworthy Departmental accomplishments, or contamn :nformation that 1s
|urique in substance, amangement, or manner of presentation and unavailable
in another form They may be accompanied by wntten matenals (in papar or
electronic format) related to the subject of the recording, such documents may
include programs prepared for and cistnbuted at the official screening of a
film, lists of ndwiduals invited 1o attend the screening of a film, letters invitng
them to the screening, and press releases announcing the screening of a film,
documents illuminating the histoncal beckground of the subject of a recording, os




Video, and Audio
Recordings - Physical
Media

0013 - Motion Pictures,

Permanent. Cut off at end of fiscal year
Transfer to NARA 3 years after cut-off

|ﬁlmral and Natural Resource Management Program and Planning
Records - Records pertaining to planning and policy development relating to
overall management, use, protection, and preservation of cuttural and natural
resources Permanent records cntena essential for understandng
substantive policy development, long-term planning, and/or results of studies,

|N1-79-08-1.
item 1A2

Permanent. Transfer permanent special media | The records descnption has been
and electronic records along with any finding  |adjusted to identdy only the

aids or descnptive mformation (ncluding records that are crosswalked to
linkage to the onginal file) and related thus tem in the DRS Refer to the
documentation by calendar year to the National| Mission bucket for other records

surveys, and projects, ™first of kind* or establishes precedents, subject to NPS Archuves when 3 years old Digital records will |Only speclal media items for
widespread med;a attention or Congresstonal scrutiny be transferred according to standards this records description should
applicable at the tme. Transfer all other be filed here. For textual
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003
0013 - Motion Pictures, |Permanent Cut off at end of fiscal year Protection & Safety Policy & Planning Records - Records related to IN1-79-08-2, Permanent. Transfer permanent special media | The reconds descnption has been
Video, and Audio , |Transfer to NARA 3 years after cut-off substantive policy development and long-term planning related to law item 2A1 and electronic records along with any finding  |adjusted to identfy only the
Recordings - Physical enforcement, emergency preparedness and response, and protective aids or descnptive information (including records that are crosswalked to
Media services Permanent records critena creation of new protection or safety linkage to the onginal file) and related this tem in the DRS Refer to the
procedures that consttute a new way of providing services, new policies that documentation by calendar year to the National] Mission bucket for other records
change the nature of the actvity, "first of kind™ events that establish NPS Archives when 3 years old Digital records will |Only speclal media items for
precedents, subject to widespread media attention or Congressional scrutiny. be transferred according to standards this records description should
applicable at the tme Transfer all other be filed here. For textual
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure. 0008-0003
0013 - Motion Pictures, [Permanent. Cut off at end of fiscal year Park Facliities and Maintenance /Significant Design and Construction |N1-79-08-3, Permanent. Transfer permanent special media | The records description has been
Video, and Audio Transfer to NARA 3 years after cut-off Projects - Records that document planning and policy development relating ltem 4A and electronic records along with any finding  |adjusted to identfy only the
Recordings - Physical to construchion, reparr, restoration, rehabilitation, and mamntenance of park ads or descriptive nformation (ncluding records that are crosswalked to
Media faciites Permanent records cntena ™irst of kind™ or establishes precedents, linkage to the onginal file) and related this tem in the DRS Refer to the
subject ot wdespread media atlention or Congressional scrutiny documentation by calendar year to the National] Mission bucket for other records
NPS Archives when 3 years old Digital records will |Only special media items for
be transferred according to standards this records description should
applicable at the tme. Transfer all other be filed here. For textual
. permanent records to NARA 15 years after records, use DAA-0048-2013-
ﬁosum 0008-0003
0013 - Motion Pictures, |Permanent. Cut off at end of fiscal year Commercial Visitor Services - Records that document policy, procedures, N1-76-08-4, Permanent. Transfer permanent special media | The records description has been
Video, and Audio Transfer to NARA 3 years after cut-off end other related activities that meet the following Permanent records cntena ltem 5A2 and electronic records along with any finding  |adjusted to identfy only the
Recordings - Physical strategic planning for commercial visitor services, Washington Office (WASO) aids or descnptive Information (including records that are crosswalked to
Media policies linkage to the ongnal file) and related this tem in the DRS Refer to the
documentation by calendar year to the National| Mission bucket for other records
NPS Archives when 3 years old. Digital records wil |Only special media items for
be transfermed according to standards this records description should
applicable at the tme Transfer all other be filed here. For textual
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003
0013 - Motion Fictures, |Permanent Cut off at end of fiscal year Interpretation and Education Program and Planning Records - Records N1-79-08-5, Permanent. Transfer permanent special media [ The records description has been
Video, and Audio Transfer to NARA 3 years after cut-off that document planning and development of Interpretation and Education Item BA1 and electronic records along with any finding  |adjusted to identrfy only the
Recordings - Physical policies, and relsted documents Permanent Records cntena policy and aids or descnptive information (including records that are crosswalked to
Media procedure for mterpretation and education, essential for understanding Iinkage to the ongmal file) and related this tem in the DRS Refer to the
substantive policy development, long-term planning, and/or results of studies, documentation by calendar year to the National| Mission bucket for other records
surveys, projects, "first of kind™ or establishes precedent, subject of NPS Archives when 3 years old Digital records will | Only special media tems for
widespread media attention or Congressional scrutiny be transferred according to standards this records description should
applicable atthe tme Transfer all other be filed here. For textual
permanent records to NARA 15 years after records, use DAA-0048-2013-
L closure 0008-0003
0013 - Motion Pictures, |Permanent Cut off at end of fiscal year Partnerships Program, Policy, and Planning Records - Records that N1-79-08-6, Permanent Transfer permanent special media | The records descnption has been
Video, and Audio Transfer to NARA 3 years after cut-off document planning and development of policies, programs, and actwities ltem 7A1 and electronic records along with any finding  |adjusted to identify only the
Recordings - Physical Permanent records crtena policy and procedure for establishing and aids or descnptive information (including records that are crosswalked to
Media maintaining partnerships, "first in kind” or establishes precedents, subject of linkage to the onginal file) and related this tem in the DRS Refer to the
widespread media attention or Congressional scrutiny documentation by calendar year to the National| Mission bucket for other records
NPS Archives when 3 years old Digital records will |Only speclal media items for

be transferred according to standards this records description should
applicable &t the tme Transfer all other be filed here. For textual
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003




0013 - Motion Pictures,
Video, and Audio
{Recordings - Physical
Media.

Permanent. Cut off at end of fiscal year.
Transfer to NARA 3 years after cut-off

Natlonal Assistance Policy and Procedure Records - Records that help
manage and eslablish policy and procedures Permanent records cntena
policy and procedure for establishing and maintaining National Assistance
Programs, ™first of kind™ or establishes precedents, subject to widespread
media attention or Congressional scrutiny.

IN1 -79-08-7,
Item BA1

Permanent. Transfer permanent special media | The records description has been
and electronic records along with any findng  fadjusted to identify only the

aids or descnptive information (including records that are crosswalked to
linkage to the ongina! file) and related this tem in the DRS. Refer to the
documentation by calendar year to the Natonal] Mission bucket for other records

documents addressing the historical significance of a recording, and/or
d nis providing a word-for-word text transcription of the audio contents

of a recording Films and video recordings included in these files may be
recorded, edited, and produced by OS employees or by outside parties, such
as motion picture or television studios

{Records alsa include any finding alds, logs, or mdexes, including an electronic

log of video and motion picture recording sesstons, indicating date, subject,
videographer, requesting intenor office, and assignment number of session,

NPS Archives when 3 years old Digital records will |Only special medla items for
be transferred according to standards this records description should
applicable at the tme Transfer all other be filed here, For textual
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure. 0008-0003

0013 - Motion Pictures, |Pemmanent Cut off at end of fiscal year Information and Public Image Direction and Pelicy - Records that help N1-79-08-8, Permanent. Transfer permanent special media | The records descnption has been
Video, and Audio Transfer to NARA 3 years after cut-off manage and set direction for systems development and public image Item 8A1 and electronic records along with any finding  {adjusted to identdy only the
Recordings - Physical Permanent records cntena policy and procedure for directing Information and aids or descnpbve information (mcluding records that are crosswalked to
Media Public Image Management, “first of kind” or establishes precedents, the Iinkage to the onginal file) and related this tem in the DRS Refer to the
subject of wdespread media attention or Congressional scrutiny documentation by calendar year to the Natonal| Mission bucket for other records

NPS Archives when 3 years old Digital records will [Only special medla items for
be transferred according to standards this records description should
apphcable at the tme Transfer all other be flled here. For textual
pemanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003

0013 - Motion Pictures, {Permanent. Cut off at end of fiscal year Natlonal Park Service Direction and Policy Records - Records that N1-79-08-9, Permanent. Transfer permanent special media { The records descnipkon has been
Video, and Audio Transfer to NARA 3 years after cut-off document the direction of NPS including the creation of policy and Item 10A and electronic records along with any finding  |adjusted to identfy only the
IRecordings - Physical {procedures Permanent records cntena policy and procedure development aids or descnptve information (ncluding records that are crosswalked to
Media. for NPS on local, regional, or national levels, documentation of social 1ssues linkage to the ongnal file) and related this item in the DRS Refer to the
affecting NPS services, creating the annual agency budget; strategic documentation by calendar year to the National| Mission bucket for other records
planning, annual reporting, NPS achievements that contnbute to history of the NPS Archives when 3 years old Digttal records will |Only special media items for
agency; “first of kand" or establishes precedents, subject to wdespread media be transfemed according to standards this records description should
attention or Congressional serutiny applicable at the time Transfer all other be filed here. For textual
{permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003
0014 - Motion Pictures, |Permanent Cut off at end of fiscal year. Substantive Audiovisual Records (Non-Grant Review Commiftees). DAA-GRS-2015-| Penmanent. Transfer when records are 3 years
Video, and Audio Transfer to NARA 3 years after cut-off Records include: 0001-0002 otd or upon termination of committes,
Recordngs - Digital « audiotapes, videotapes, and/or other dings of gs and h gs 1(6.2.020) whichever is sooner
Video and Audio not fully transcnbed NA - -
Recordings « captionad format and informal analog or digital photographs, and any related N . -
finding aids, of commitee members and staff, meetings, or hearings -
« posters (2 copies) produced by or for the committee f ¢
0014 - Mobon Pictures, |Permanent. Cut off at end of fiscal year. Historically Significant Audio/\fisual Recordings and Indexes - Contains |N1 -048-10-01, LEermanem. Cut off at end of fiscal year. B
Video, and Audio Transfer to NARA 3 years after cut-off. audio and audioivisual documents recorded/filmed by or for OS These item33 Transfer to NARA 2 years after cut-off
Recordings - Digital | records document significant moments in the Department’s history andfor -
Video and Audio noteworthy Departmental accomplishments, or contain mformation that s
Recordings unique in substance, amangement, or manner of presentation and unavailable
n anocther form They may be accompanied by written materiais (m paper or
elactrome format) related to the subject of the recording; such documants may
mnclude programs prepared for and distnbuted at the official screening of a
film, Lsts of mdividuals invited to attend the screening of a film, letters inviing
them to the screening, and press releases announcing the screening of a film,
documents fluminating the histoncal background of the subject of a recording, os




0014 - Moton Pictures,  |Permanent Cut off at end of fiscal year Cultural and Natural Resource Management Program and Planning N1-79-0841, [Permanent. Transfer permanent special media
Video, and Audio Transfer to NARA 3 years after cut-off, Records - Records pertaining to planning and policy development relating to Item 1A2 and electronic reconds along with any findmg | (e records description has been
Recordings - Digital overall management, use, protection, and preservation of culturat and natural . auds or descriptive information {inclucing adjusted to identiy only the
Video and Audio resources, Permanent records ¢ntens: essental for understanding . limkage 1o the original fie) and related records that are crosswalked to
Recordings substantve policy development, long-term planning, andlor resutts of studies, ) - {dotumentation by calendar yeario the National|this ltem in the DRS. Refer o the
surveys, and projects, "first of kind” ar establishes precedents; subject to NPS | Archives when 3 years ofd. Digital records will | Mission bucket for other records.
widespread media attenton or Congresstonal scrutiny be transferred according to standards Only speclal media ttems for
applicable at the time Transfer all other this records description should
permanent records to NARA 15 yeers after | be filed here. For textual
closure , use DAA-0048-2013-
0008-0003
0014 « Motion Prctures, _|Pemanent Cut off at end of fiscal yoar. Protection & Safety Policy & Planning Records - Records related fo N1-79-08-2, Permanent, Transfer permanent special media
Video, and Audio Transfer io NARA 3 years after cut-off. substantive policy development and long-ferm planning related to law {ttem 241 and electronic records along with any finding The records destnption has been
Recordings - Digrtal Jenforcement, emergency preparedness and response, and protective akis or descriptive information (including adwusted o identy only the
Video and Audio services. Permanent records criteria: creation of new protection or safety linkage to the original fie) and retated records that are crosswalked to
Recordmgs | procedures that constitute a new way of providing services, new policies that dacumentation by calendar year to the Nationai| his tem m the ORS. Refer to the
change the nature of the acthty, “frst of kind® events that establish NPS | Archives when 3 years oid. Digrtal records wy) | Mission bucket for other records,
precedents, subject to widespraad media attention or Congressional scrutiy. be transferred according to standards Only speclal media items for
applicable at the tme, Transter all other this records description should
permanent records 10 NARA 15 years after | be filed here. For textual
closure. - J records, use DAA-0048-2013-
— 0008-0003
0014 - Motion Pictures, |Permanent Cut off at end of fiscal year. Park Facllities and Malntenance /Significant Design and Construction N1-79-08-3, |Permanent. Transfer pemanent special media
Video, and Audio Transfer to NARA 3 years after cut-off Projects - Records that document planning and policy development refating item 4A and efectronic records along with any findmg | The Fecords descaption has been
Recordings - Digital to construction, repalr, restoraton, rehabiitation, and maintenance of park aids or descrptive information (including adjusted to identify only the
Video and Audio faciibes. Pemanent records cnteria first of kind™ or establishes precedents: linkage fo the onginal fie) and related records that are crosswaked fo
Recordings subject ot widespread media attention or Congressional scrutiny documentation by calendar yearto the Nationai| 7S tem m the DRS. Refer to the
NPS | Archives when 3 years ofd. Digital records wul | Mission bucket for other records
: - be transfered according 1o standards Only special media items for
applicable atthe tme_ Transferali gther  ~ |this records description should
permanent records to NARA 15 years after  [be flled here For textual
{closure, records, use DAA-0048-2013-
0008-0003
0014 - Motion Pictures, | Permanent Cut off at end of fiscal year Commercial Visitor Services - Records that document poiicy, procedures, N1-79-084, Pemmanent. Transfer permanent special media
Video, and Audio Transfer to NARA 3 years after cut-off and other related actvities that meet the following Permanent records crtena ltem 5A2 and electronic records along with any finding | 1he records descriptan has been
Recordings - Digital strategic planning for commercial wisttor services, Washington Office (WASO) aids or descrptive information (inciuding adjusted to identity only the
Video and Audio pok . inkage to the onginal file) and related recorts that are crosswalked to
|Recordmngs . documentation by calendar year ko the National| 1S flem In the DRS, Refer o the
) ' NPS |Archives when 3 years oid. Digital secords vai | Misston bucket for other records.
be transferred according 1o standards Only speclal medta stems for
appiicable at the time, Transfer all other this records description should
permanent records to NARA 16 years after  [be filed here. For textual
closure. |records, use DAA-0048-2013-
0008-0003
0014 - Motlon Piciures, [Permanent Cut off at end of fiscal year. Interpretation and Education Program and Planning Records - Records N1-79-08-5, Permanent. Transfer permanent special media
Video, and Audio Transfer to NARA 3 years after cut-off that document plannmng and development of Interpretation and Education ftem 8A1 and electronic reconds along with any finding | 1@ records descrption has been
Recordings - D - policies, and related documents. Permanent Records cntena: policy and gids or descriptive information (including adjusted to identry only the
Video and Auio p for interp and educat I for understanding Inkage to the origma! file) and related records that are crosswalked to
Recordings |substantive policy development, long-term planning, andfor results of studies, documentation by calendar year o the Natonal|this temin the DRS Refer o the
surveys, projects, "first of kind" or establishes precedent, subject of NPS Archives when 3 years ofd, Digrital reconds wi | Mission bucket for other records
widespread media atlention or Congresstonal scrutiny, be transferred accordmg to standards | Only special media items for
applicable at the tme. Transfer all other this records description should
permanent reconds to NARA 15 years after | be flled here, For textual
closure records, use DAA-0048-2093-
0008-0003
0014 « Motion Pictures, |Permanent, Cut off at end of fiscal year Partnerships Program, Pollcy, and Planning Records - Records that N1-79.086, . |Pemanent. Transfer permanent special media
Video, and Audio Transfer to NARA 3 years afer cut-off document planning and development of policies, programs, and acivties Item 7A1 and efectronic reconds along with any finding ' The records description has been
Recordings - Digital Permanent records cntera pohicy and procedure for establishing and awds or descriptive informatian (including adjusted to identy only the
Video and Audio maintalnng partnerships, "first in kind" or esiablishes precedents; subject of linkage to the onginal file) and related records that are crosswalked fo
Recordings widespread media attention or Congresstonal scrutiny documentation by calendar year to the National{ 1S fem m the ORS. Refer to the
NPS Archives when 3 years old Digital records vl |Mission buckel for other records
be transferred according to standards Only speclal media items for
applicable at the tme, Transfer all other this records description should
permanent records to NARA 15 years after | be filed here. For textual
closure. records, use DAA-0048-2013-
0008-0003




0014 - MoﬁonPu:Iﬁres. Parmanent, Cutoffatend of fiscal year. +*  [Natlonal Assistance Policy and Procedure Records - -Records thathelp | "<, "~ NA-79-08-7, . IS
Video, and Audio 'r:ansfenoNARAzyeusmmm " " |manage end estabish policy and procedures. Permanentrecords criteda: . © [+~ | Jtem8A1 amsenemm:eeom_saiongwmwmm The records descripion has been
Recordings - Digital . 7, <] «ne 2+ IR poneyammeeams establishing and meintaining National Asistance - [. % ¥ 3] 2% ., jaids ordescrptiva information (ciudmg.. W’”MWN
Vidgo and I S g = o & JProbrems; st mrummesmmmupabwtdeswm: Jon 25 2 "I ikage to the uriginal Ge) and ilated; _« . |éCORS hat are crosswalked to *
Mngs . PR S mmwmymmm LT WL byealendsryeartomeNaﬁona this iteth in the DRS. Refer o the'
N . (A ) A . @ _. - ”Pé . " . mmmammmmm Migsion bucket for other records, :
N Y . N oL : R M  |be traneferred according to standards Only speclal media items for
: ’ - : Y . ‘ applicable at the time, Transfer all other « s records deacription should
. - . AT : v + |permanent records to NARA 15 years aftey  [be filed here. For textual
et . . .2 - e B . * {records, use mn-ms-zm-
10074 - Motion Ficiures, |Penmanen, Gutoff atend of fiscal year. - mmmmmme Direction and Policy - Records thathelp .- | . |N1-/0:086, . |Permanent..ivansfer permanent special media :
Video, and Audio  * |Transferto NARA Syears afierautofl "~ |manape énd st direction for systems developmantand publicimage , -x " |* <"1 . ltem 84T - v * Jand electranic reconts alohg with any finding” | 1he fecords descripfion has been
Recondings - Digntal Al . .« . lpermanent records criteria: policy and procedure for directing Informatonand | . - - "< . .* |axds or descrptive information {ncluding  , . Jacjusted toidentlly oniy the
Video and Audio - * |Public mage Management; irst of Kind” or establshes precedenis; the  * | _ - L Imkage to the original file) and retated ,  * |records that are crosswalked to
Recordings E . . subject of widespread media atienton or Cangressional scruting ~ * < documentation by calendar year to the National} 1S 1ter in the ORS, Refer o the
L : ., . ot NPS . {Archives when 3 years oid Digial records wili {Mission bucket for other records, -
. . - e ¢ . . {be transferred according to standards = |Only speclal media items for
. > . J applicable at the ime, Transler afl other this records description should
- R q - PR - *|permanent recortls to NARA 15 years efter  {be filed here. For textual
.. PRI -(-__ ot Lot PR :; ,-; . .-: ’-‘f"__' MR D .- : records; use DAA-0048-2013-
- , e o - Y E - N . . PN - -t ‘1’5'»"
0014 Moumas, Permmcmoffatendofﬁsealyear. 5. Naﬂmlmmmmandmncymmrds Recotdsm N1-79-08-9, Permanent. Transfer permanent special media LD e,
Video, and Audio Transfer to NARA 3 years after cut-off. docyment the direction of NPS including the Creation of policy and item10A ~  |and electronic recards atong witfi any finding records descripon has been
Recordings - Digial- o procedures. Permanent records criteria: policy and procedure development * . . aids or descriptve nformation (including. | 2djusted to'identify only the - .
Video and Audio . for NPS on local, reglonal, o national levels; documentation of soclal tssues -}, - . Iinkage to the original file) and related records that are crosswalked to -
ings <o, » - - |affecting NPS services; creating the anntial agency budget: strategic T documentation by calendar year to the National]this tem in the DRS. Refer to the
A : . |ptanming; annusl reporiing, NPS achievements thet contrbuie o history of the | . ». . {Archwes when 3 years oid. Digital records wal {Mission bucket for other records,
PSR 3 e -agenoy“ljrsofmn'oreaahﬂshespieeedems.stﬂemomdaspmadmdh 7 % |betransterred according to Standards < | . {ONIY special media ems for
G tLe on*orcaqresama: ol S R £y« Japplicabié atthe time. Transfer all 6Gier ;¢ . [thiS records; should
LT . L . o ; L & ++) 2 |permanent reconds’to NARA 15 years after . .je filed here. For textisal * "
w 2R -y o _' N A S 4 - re. - records, use DAA-0048-2013- .
N : - » - * t . - ! . " ’ -1 |ooos-0003 -
0015 - Posters Permanent Cut off at end of fiscal year Cultural and Nntuml Resource Management Program and Planning N1-79-08-1, Permanent. Transfer permanent special medta | The records descnption has been
Transfer to NARA 3 years after cut-off Records - Records pertaining to planrung and policy development relating to ltem 1A2 and electronic records along with any finding  Jadjusted to identdfy only the
overall management, use, protecton, and preservation of cultural and natural aids or descnptive information (including records that are crosswalked to
resources Permanent records cntena essential for understanding linkage to the ongnal file) and related this tem in the DRS Refer to the
substantive policy development, long-term planning, and/or results of studies, documentation by calendar year to the National| Mission bucket for other records
surveys, and projects, "first of kind™ or establishes precedents, subject to NPS Archives when 3 years old Digital records will | Only speclal media items for
widespread media attention or Congressional scrutiny. be fransferred according to standards this records description should
- applicable at the tme Transfer all other be filed here. For textual
. permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003
0015 - Posters Permanent. Cut off at end of fiscal year Protection & Safety Policy & Planning Records - Records related to |N1-79-08-2, Permanent. Transfer permanent special media | The records descniptton has been
Transfer to NARA 3 years after cut-off substantive policy development and long-term planning related to law Item 2A1 and electronic records along with any finding  |adjusted to identfy only the
enforcement, emergency preparedness and response, and protective aids or descnptive mformation (mncluding records that are crosswalked to
services Permanent records cntena creation of new protection or safety {inkage to the onginal file) and related this tem in the DRS Refer to the
1procedures that constriute a new way of providing services, new policies that documentation by calendar year to the National| Mission bucket for other records
change the nature of the activity, "first of kind™ events that establish NPS Archives when 3 years old Digital records will [Only speclal media items for
precedents, subject to widespread media attention or Congressional scrutiny. be transferred according to standards this records description should
applicable at the tme Transfer all other be filed here. For textual
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003
0015 - Posters Permanent Cut off at end of fiscal year Park Facillties and Malntenance /Significant Design and Construction N1-79-08-3, Permanent. Transfer permanent special media { The records descnption has been
Transfer to NARA 3 years after cut-off Projects - Records that document planning and policy development relating item 4A and electronic records along with any finding | adjusted to rdentify only the
o construction, reparr, restoration, rehabiitation, and mamntenance of pari aids or descnptive information {(including records that are crosswalked to
facihes Permanent records cntena "first of kind™ or establishes precedents, Iinkage to the ongnal file) and related this tem m the DRS Refer o the
subject ot widespread media ettention or Congressional scrutiny documentation by calendar year to the Nationall Mission bucket for other records
NPS Archives when 3 years old Digital records will |Only special media tems for
be transferred according to standards this records description should

applicable at the tme Transfer all other
permanent records to NARA 15 years after
closure

be filed here. For textual
ds, use DAA-0048-2013-
0008-0003




agency, "first of kind" or establishes precedents, subject to widespread media
attenton or Congressional scrutiny

be transferred according to standards
applicable at the tme Transfer all other
permanent records to NARA 15 years after
closure

0015 - Posters Pemanent. Cut off at end of fiscal year +  |Commerclal Visitor Services - Records that document policy, procedures, |N1- '9-08-4, Permanent. Transfer permanent special media | The records descnption has been
Transfer to NARA 3 years after cut-off and other related actvites that meet the following Permanent records cntena* tem 5A2 and electronic records along with any finding  |adjusted to dentrfy only the
strategic plannmg for commercial visitor services, Washington Office (WASO) aids or descnptive information (ncluding records that are crosswalked to
policies tinkage to the onginal file) and related this stem i the DRS Refer to the
documentaton by calendar year to the National| Mission bucket for other records
NPS Archives when 3 years old Digrtal records will |Only speclal media tems for
be fransferred according to standards this records description should
applicable at the tme Transfer all other be flled here. For textual
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003
0015 - Posters Permanent. Cut off at end of fiscal year Interpretation and Education Program and Planning Records - Records |N1-79-08-5. Permanent. Transfer permanent special media | The records descnption has been
Transfer to NARA 3 years after cut-off that document planning and development of Interpretation and Education ltem 6A1 and slectronic records along with any findmg  |adjusted to identify only the
policies, and related documents Permanent Records entena policy and aids or descnptive Information (ncluding records that are crosswalked to
procedure for interpretation and education, essential for understanding linkage to the onginal file) and related this tem in the DRS Refer to the
substantive policy development, long-term planning, and/er results of studies, documentation by calendar year to the National| Mission bucket for other records
surveys, projects, "first of kind” or establishes precedent, subject of NPS Archives when 3 years old Digital records will |Only speclal media items for
widespread media attention or Congressional scrutiny be transferred according to standards this records description should
applicable at the tme. Transfer all other be filed here. For textual
permanent records to NARA 15 years after  |records, use DAA-0048-2013-
closure 0008-0003
0015 - Posters Permanent Cut off at end of fiscal year Partnerships Program, Policy, and Planning Records - Records that |N1-79-08-6. Permanent. Transfer permanent special media | The records descnption has been
Transfer to NARA 3 years after cut-off document planning and development of policies, programs, and actvites Item 7A1 and electronic records along with any findmg  |adjusted to identrfy only the
Permanent records cmtena policy and procedure for establishing and aids or descnptive information (including records that are crosswalked to
maintaining partnerships, "first m kind” or establshes precedents, subject of linkage to the onginal file) and related this tem in the DRS Refer to the
widespread med:a attention or Congressional scrutiny documentation by calendar year to the Natonal] Misston bucket for other records
NPS Archives when 3 years oid Digital records will |Only speclal media items for
be transferred according to standards this records description should
. applicable at the tme Transfer all other be flled here. For textual -
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003
0015 - Posters Permanent. Cut off at end of fiscal year. Natlonal Assistance Policy and Procedure Records - Records that help N1-79-08-7, Permanent. Transfer permanent special media { The records descnption has been
Transfer to NARA 3 years after cut-off manage and establish policy and procedures Permanent records cntena item BA1 and electronic records along with any finding  {adjusted to identdfy only the
policy and procedure for establishmg and maintaining National Assistance aids or descnptive infoomation (including {records that are crosswalked to
Programs, ™first of kind" or establishes precedents, subject to wmdespread linkage to the onginal file) and related this tem in the DRS Refer to the
media attention or Congressional scrutiny. documentation by calendar year to the National] Mission bucket for other records.
NPS Archives when 3 years old Digital records will }Only special media ltems for
be transfemed according to standards this records description should
applicable at the tme Transfer all other be filed here. For textual
permanent records to NARA 15 years after records, use DAA-0048-2013-
closure 0008-0003
0015 - Posters Permanent Cut off at end of fiscal year Information and Public image Direction and Policy - Records that help N1-76-08-8, Permanent. Transfer permanent special media | The records descnpton has been
Transfer to NARA 3 years after cut-off manage and set direction for systems development and public image Item 8A1 and electronic records along with any finding  |adjusted to identify only the
Permanent records ciitena policy and procedure for directing information and aids or descnptive infomation (including records that are crosswalked to
Public Image Management, "first of kind" or establishes precedents, the linkage to the onginal file) and related this tem in the DRS Referto the
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