
REQUESTFOR RECORO.SPOSITION AUTHORITY 
(See Instructions on reverse) JOB NO 

NCl-406-84-1 
TO: GENERAL SERVICES ADMINISTRATION, 

__ N_AT_I_ON_A_L_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_O_S_S_E_RV_IC_E...:.., _W_A_SH_IN_G-T_ON...:..,_D_C_2_04_0_8 __ --t DATE RECEIVED 

1. 05-23-84 
NOTIFICATION TO AGENCY 

3. 

4. NAME	 OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Mr. Frank Rubis	 426-0534 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be neede.dafter the retention periods specified. 
o A Request for immediate disposal. 

[X]	 B Request for disposal after a 'specified period of time or request for permanent
retention. 

C. DATE	 E. TITLE 

Chief, Organization and Management¢~j and Pro rams Divisio 
7. 8. DESCRIPTION OF ITEM 9. 10. 

ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 
JOB NO. 

1. Forei n Countr Hi hway Pro'ect Files. Records documenting 
FHWA's funding of and or involvement in construction of 
highways and training of highway department personnel abroad. 
For each country, records include copies of the agreements
by which the project was established; financial accounting
documents; budget correspondence; organizational information 
and lists of participating foreign officials; minutes of meetings 
between U.S. and foreign officials; procurement documentation; 
personnel records; operational directives; records of telephone 
conversations; billing correspondence; sometimes newspaper 
or other articles about the projects; and end of tour reports. 
Records now in agency date from 1950's to the present.
Countries covered include: Saudi Arabia, Kuwait, Colombia, 

406-80-8 
Item 37 

Panama, and Costa Rica (these 5 are where current projects 
are established); past (completed) projects were carried out 
in Afghanistan, Brunei, Cambodia, Ethiopia, Jordan, Iran,
Pakistan, Spain, Peru, Turkey, and others. Records are arranged 
by country, thereunder by type of documentation (for example, 
budget correspondence), thereunder by year. There is about 
30 cubic feet of material now in agency, of which less than 
one-third is considered part of 37A below. Annual accumulation 
of permanent material is less than I cubic foot per year. 
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7. 
ITEM NO. (With 

8. DESCRIPTION 
Inclusive Dates or 

OF ITEM 
Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

a. Records providing substantive documentation of significant 
actions taken during the course of the project, such 
as agreements, budget records, meeting minutes, records 
of telephone conversations, operational directives, articles 
about the project, final or end of tour reports, and other 
similar material. ' 

PERMANENT. Transfer totARC ~O'years after cornpletior 
of project. Offer to NARS in 5-year blocks 15 years 
after completion of project. 

b. Records documenting housekeeping functions, such as 
financial accounting documents, billing correspondence, 
procurement records, personnel records, and other similar 
materials. 

f 
Transfer toYARC 10 years after completion of project. 
Destroy 15 years 'after completion of project. 

2. Division Reports. Reports prepared by FHWA foreign offices 
on the status of projects including photographs, charts, cost 
data, monthly progress reports, monthly reports and narratives. 

406-80-8 
Item 46 

Dispostion: Destroy in agency after completion of ·project. 
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115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
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