.

~* REQUEST FOR RECORD‘POSITION AUTHORITY ~ LEAVE BLANK
{See Instructiv n reverse) 10B NO

NC1-406-85-2

TO. GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 SATE RECENED

1. FROM (AGENCY OR ESTABLISHMENT) 12-20~84

Department of Transportation
2. MAJOR SUBDIVISION

NOTIFICATION TO AGENCY

: s *a s : In accordance with the provistons of 44 U.S C 3303a the disposat re-
Federa] Hi ghway Administration quest, sncluding amendments, 1s approved except for items that may
3. MINOR SUBDIVISION P anni ng and Program Deve] opment be stamped “‘disposal not approved” or “withdrawn™ in column 10

(Environmental function) - Field offices

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT
John H. Schnackenberg n-13-kf M

Duate / Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency'’s records;
that the records proposed for disposal in this Request of page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

(] A Request for immediate disposal.

X B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE D. SIGNATURE OF AGENCY RE?ENTATIVE E. TITLE
Chief, Organization and Management
7. ,,#,(/&44 /ff ? Lo 9
12-2-83 CWA Programs Division
7. 8. DESCRIPTION OF (TEM 9.
ITEM NO (With Inclusive Dates or Retention Periods) sgvggLsoon ACTION TAKEN
1. Air Quality Files: General correspondence from the

public, congressional inquiries, legislative material,
briefings, working papers and other related documents
pertaining to the effort of the Washington Headquarters
to develop policies, procedures, and standards for

the identification, measurement, and evaluation of
vehicle air pollutants and to coordinate these policies}
procedures and standards with FHWA, local, State and
Federal agencies and with the public.

Disposition: Transferto—records—centerwhen2-years-
old. Destroy when 5 years old.

2. Archeological Historical Files: Policies, procedures,
correspondence, background material, reference and

~ data, working papers, drafts, reports, studies, field
reviews, contracts, and program information and coordination

W \I* relating to archeological sites and historical preservation.

L Disposition:~A< Destroy pelicy—material when superseded.oc vo im'c‘u‘ Nb«yvf)
p B+—bBestroyproject—materiatl-—3—years—after

¥4
A Sestrorprodect na
3. | ——Enmvireonment Correspondence Filgs: Correspondence See i-f""* 3

among Washington, Ré nd Division Offices

115107 STANDARD FORM 115
Q/&M ‘m O/W ll//‘{/fé Iwo Revised April, 1975
Prescribed by General Services
Administration

la‘/))’/%(ﬂ N NF' N 1\) 74 %6/?7 NQ, FPMR (41 CFR) 101-11.4



JUB NO. PAGE ¢
REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION | NC1-406-85-2 gﬁ\
7 9. GRS OR 10. ACTION
ITEM (With inchusios Dotes or Ratention Periods) SO e 0 | iams Use
CITATION ONLY)
3. Environment Correspondence Files: Correspondence
among Washington, Regional Office, and Division
Offices relative to the interpretation,
administration, and execution of environmental
aspects of the Federal-aid highway program.
%‘ N a. Regional Office
AR (1) Published material
GQ Disposition: Destroy when no longer
ﬁj needed
'k b (2) All other records
ﬂ- (L Permanent: Transfer to records
‘? center when 3 years old.
b Offer to NA Field Branch
when 8 years old.
b.Divisional Office
Disposition: Transfer to records
center when 3 years old.
Destroy when 8 years old|
115-204 Four copies, including original to be submitted STANDARD FORM 115-A (REV. 12-83)
to the Nationat Archives and Records Service. Prescribed by GSA

FPMR (41 CFR) 101-11.4




Request for Records Disposition Authority — Continuation IJ\I%B]_N-%OB-BSJ PigE oF 3
7. 8. DESCRIPTION OF ITEM 3. 10.
ITEM NO (With Inclusive Dates or Retention Pernods) S’TJ“C,;SLEOOR ACTION TAKEN
h ative to the interpretation, administration, and See \’+€w\ 3

execu f environmental aspects of the Federal-aid
highway progr

oW Me‘ | A

Transfer to reco
old. Destroy when 8 yea
legal actions are pending.

Disposition: enter when 3 years

d, if no

4, Environmental Impact Statements and/of Section 4 (f)

Statement-FHWA: Files contain reviews and approval

of EIS's and Section 4(f) statements submitted by

the States. The files are maintained by State, county
and EIS number as needed.

X w\ Disposition: Transfer to records center 8 years after
¢/ approval of the final statement.  Destroy

'\,\"(\Q\o“b when 13 years—old. o NYer c,.“vo\,o.\ ot T me]

Environmental Impact Statements - Other Agencies: Files
contain reviews and comments furnished to other agencies
following reviews of EIS from other agencies.

.S*&&gmej-

Disposition: Destroy when 5 years old, or when no
longer needed.

6. Environmental Process Files: Files contain current
action plans for each State in the Region, copies

of Regional Environmental Process Reviews performed

in each Division Office, and copies of Division Office
procedures for responsibilities in the NEPA and Action
Plan Areas.

Disposition: Destroy when superseded or until projects
processed under these procedures have
been completed.

7. —Envijronmental Document Guidance File: FHWA policy, See \"['q,m 7
regiona tdance to the Division Offices, and other
materials pertainin e preparation, content,

and distribution of the envir 1 document.

oN P P 2 9~P\

115-203 Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services
Administration
GrO a7y (- 5T6-387 FPMR (41 CFR) 101-11 4
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PAGE .. 2q

JOB8 NO.
REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION | NC1-406-85-2 3
= OF
7. 9. GRS OR 10. ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO. (With Inclusive Dates or Retention Periods) ClTig'B’ON (NSICLS#SE
7. Environmental Document Guidance File: FHWA

policy, regional guidance to the Division Offices,
and other materials pertaining to the preparation,
content, and distribution of the environmental
document.

a.Regional Office
(1) Published material

v Disposition: Destroy when superseded or
when project has been
completed.

(2) All Other records

Disposition: Permanent, Cut off when
project has been completed
and place in inactive file.
Offer inactive file to NA
Field Branch every 10
years.

b.Divisional Office
Disposition: Destroy when superseded or

when projects processed
under these procedures or
policies have been
completed.

115-204

Four copies, including originat to be submitted
to the National Archives and Records Service.

STANDARD FORM 115-A (REV. 12-83)
Prescribed by GSA

FPMR (41 CFR) 101-11.4




Request for Records Disposition Authority — Continuation

JOB NO

NC1-L406-85~2

IIPAGE o 3

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With tnciusive Dates or Retention Periods)

9.
SAMPLE OR

10.
JOB NO ACTION TAKEN

10.

Disposition: Des n_superseded or until projects
processed under rocedures or

policies have been completed:

Fish and Wildlife Coordination: Correspondence with
the fish and wildlife resource agencies early in project
development.

Disposition: Destroy when no longer needed.

Noise Barriers: Correspondence, publications, presentatiod
reports and projects regarding reduction of sound
changing surface characteristics of buildings, trees,
shrubs and land forms for noise control; installation
reports for wall barriers and design of different
types of wall barriers by private industry.

Disposition: Destroy when 3 years old.

Noise Policy Files: General correspondence, policy
guidance directives, and policy actions pertaining
to Highway Traffic Noise Standards.

Disposition: Destroy when no longer needed or when
3 years old whichever comes first.

See. \'\'Cm _7

oN (ao«-\e Xﬁ

115-203

Four coples inciuding ovlgl‘nal. to be submitted to the Nationat Archives

Ci*s 3975 0 57 «=35"

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Adgministration

FPMR (41 CFR} 101-114



