
JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

NI-'i I (p-o 9--3 
To NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date recelv~/ ~3/() 9 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 ,
1	 FROM (Agency or establishment)
 

US Department of Transportation NOTIFICATION TO AGENCY
 

2 MAJOR SUBDIVISION In accordance with the provisions of 44 USC 3303a, the 
National Highway Traffic Safety Administration disposition request, Including amendments, IS approved 

I--=---:-=-:=:=-=:-:=::-:-:-:=:-:=-:---------------------i except for Items that may be marked "disposmon not 
3 MINOR SUBDIVISION approved" or "withdrawn" In column 10 

The Office of Chief Information Officer 
5 TELEPHONE NUMBER 4. NAME OF PERSON WITH WHOM TO CONFER 

(202) 366-4945John Wmtermute 

\	 ~ 
6	 AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposition of ItS records and that the 
records proposed for disposal on the attached _1 __ pagers) are not needed now for the business for thrs agency or Will not be 
needed after the retention penods specified, and that written concurrence from the General Accounting Office, under the 
provrsions of Title 8 of the GAO Manual for GUIdance of Federal Agencies, 

D ISnot required	 D ISattached, or D has been requested 

DATE SIGNATURE OF AGENCY Rp,RESENTATIVE	 TITLE 
05/20109	 Carolyn Green rt I) d

L--a,...c-t7. ~,.----	 Records Officer 
I	 9 GRS OR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

ThIS schedule covers and provides disposition 
authority for NHTSA electronic records m the Grants 
Trackmg System, located m the Office of Chief 
Information Officer, m the National HIghway Traffic 
Safety Admuustranon (NHTSA), Headquarters m 
Washmgton, D C. 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



US Department of Transportation (DOT)
 
National Highway Traffic Safety Administration (NHTSA)
 
The Office of Chief Information Officer (OCIO)
 

Name of Electronic System: Grants Tracking System (GTS) 

Purpose of the System: 
The Grants Tracking System IS a Windows based database program developed by 
NHTSA to assist states in the financial management of Federal grants The GTS IS 

designed to automate financial progress with calculations that determme the total funds, 
Federal and State matching, which have been spent for all the National Highway Traffic 
Safety Adrnirustranon (NHTSA) funding sources It also produces Federal financial 
documents required at the program area level, and electrorucally transmits this 
mformation to NHTSA's accounting department (which includes the Regional and 
FHW A division offices and FAA Atlanta payment center) The entry of required 
State/local matching mformation mto GTS IS completed at the begmnmg of the Federal 
fiscal year and then rechecked at fiscal year closeout 

Note: Related records are disposed of m accordance With DOT Record Schedules and/or 
the appropnate NARA General Records Schedules 

, consist of transaction mformation, such as the Advance of 

Disposition: Temporary en no longer needed for 
adnumstranve, legal, audit, or other operation a p ses (GRS 20, Item 
2) 

2	 Master File: Transaction reports, cost summary reports, approved program 
amounts reports, obliganon transaction reports and cost summanes 

Disposition: Temporary Cut off at end of fiscal year Delete/destroy 6 
years after cutoff 



3	 . Final contract reports arranged chronologically withm type of 
type of projec tt ,voucher transaction reports, status of obhgations and 
expenditures reports, an of current and carry forward funds 

Disposition: Temporary Cut off at en 0' Iyear Delete/destroy 6 
years after cutoff (GRS 20, Item 5, 6) Related reco e disposed of 
in accordance with DOT Record Schedules and/or the app 
NARA General Records Schedules. 

4	 S m Documentation: System documentation IS located at the Office of 
Chief In non Officer, m the Nanonal Highway Traffic Safety 
Admnustration ( A), headquarters ll1 Waslungton, D C System 
documentation consists 0 "I non/operatmg manuals for the software 

application, user manuals, descnpti 'the operatmg environment, software If /J S-
and hardware operating requirements, adrnif atrve procedures, system vr:/ 
adrmmstrator operating mstructions/procedures, busl rules, and office J-o 1/1 
operating procedures 

Disposition: Tempora1Y Delete/destroy when the GTS system IS
 

superceded or becomes obsolete (GRS 20, Item 11)
 




