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JOB NUMBER S?!J.-REQU~ST FOR RECORDS DISPOSITION AUTHORITY 
IVI-~OL(- 2 

To:	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received
 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 ~1161(}Lf
 
1 FROM (Agency or establishment)
 

U S. Department of Transportation NOTIFICATION TO AGENCY
 

2 MAJOR SUBDIVISION In accordance With the provisions of 44 usc 3303a, the 
Bureau of Transportation Statistics disposmon request, Including amendments, IS approved 

t--::---=-=:-o=;::;-;::;-;-;;::;~=~-------------------l except for Items that may be marked "disposition not 
3 MINOR SUBDIVISION approved" or "Withdrawn" In column 10 

5 TELEPHONE NUMBER DATE4. NAME OF PERSON WITH WHOM TO CONFER	 A~ IVISTOFJTHErJEDSTATES 

12-'~-Ol{ (f)~ ru: 
6. AGENCY CERTIFICATION V 

I hereby certify that I am authonzed to act for this agency m matters pertammg to the dispositton of Its records and that the 
records proposed for disposal on the attached page(s) are not needed now for the busmess for this agency or will not be 
needed after the retention penods specified, and that wntten concurrence from the General Accountmg Office, under the 
provisions of Title 8 of the GAO Manual for GUidance of Federal Agencies, 

181IS not reqUlre~___ _ 0 IS attached. or r>. 0 has been requested 

DATE 
0. ,,' Cl----...- - .~G:N.CYIl)P~RTlV~ _ r-; \ \"\... <~	 TITLEI~..·I& U Y I· " -u. ('jtX' ~ \ \..1 t v: vi)./ Adrrumstrative Specialist 

7 ITEM NO 8 DE;;;;PTION OF I('~ AN~CROPOSED DIS~OSITI~N C \. SUP~R~~~~; JOB 10 ACTION TAKEN
 
'~ ''-'\' ~I"" CITATION (NARA USE ONLY)
 

1 Grants and Other Program Support Agreements 

ThIS record senes Includes records that document all
 
types of agreements With other federal, state, or local
 
government agencies, uruversities and other
 
mstitunons to which BTS IS a party, and WhICh
 
support BTS' transportation programs SpeCIfIC types
 
of agreements Include assistance agreements, grants,
 
cooperative agreements, Inter-agency Agreements,
 
and other types of program support agreements
 
admmistered by the agency and which provide for
 
research, demonstration projects, trammg,
 
mvesugations, surveys, studies, or other types of
 
program support activities.
 

Includes: Supporting documentation - specific types 
of records Include documentation of sigmfrcant 
acnons and deCISIOns, justificanons, cost estImates, 
scopes	 of work, correspondence apphcations, pre-
award reviews, funding decisions, award 
documentation, commitment notices, transmittal 
correspondence, agreements, agreement oversight 
activitres, non-comphance/dispute documer.tation, 
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audit records', close vut documentation for completed 
agreements, and reports and evaluations resultmg 
from agreements. 

Excludes: Fmal products and deliverables which are 
scheduled separately. 

ThIS schedule applies to all the descnbed records 
regardless of physical media 

a. Record copy 

DIspOSItIon: Disposable. Close file 
immediately after close-out of the agreement. Keep 
files in the office at least 1 year after closure, then 
retire to the FRC. Destroy 7 years after closure. 

b. Copies on diskette or CD-ROM. 

DISposItIOn: Disposable. Destroy/delete when 
no longer needed for reference; retention should not 
exceed 7 years after closure. 

c(l). Electronic mail and word processing system 
copies - copres that have no further adrrurustrative 
value after the recordkeepmg copy IS made. Includes 
copies mamtamed by mdividuals in personal files, 
personal electroruc mail directones, or other personal 
directones on hard disk or network dnves, and copies 
on shared network dnves that are used only to 
produce the recordkeepmg copy. 

Drsposition: Disposable. Destroy/delete 
within 180 days after the recordkeepmg copy has 
been produced. 

c(2). Electroruc mail and word processing system 
copies - copies used for disseminatron, reVISIOn,or 
updating that are mamtamed m addrtion to the 
recordkeepmg copy. 

Disposrtion: Disposable. Destroy/delete when 
drssemmation, revision, or updating IScompleted. 
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