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JOB NUMBER 
..- AEQU ST FOR RECORDS DISPOSITION AUTHORITY 

/1- /-
To:	 NA ONAL ARCHIVES & RECORDS ADMINISTRATION Date received
 

8601 ELPHI ROAD COLLEGE PARK, MD 20740-6001 ¥-/(p-CJL/
 
FROM (Agenc or establishment) 

NOTIFICATION TO AGENCY U.S. Dep ment of Transportation 

2 In accordance Withthe provisions of 44 USC 3303a, the 
ortatron Statistics disposition request, Including amendments, IS approved 

I--::--...,...,..,,:-:-=-=-=-:-:-==o-:-=-=--c-~r-------------------l except for Items that may be marked "disposmon not 
3 MINORSUBDIVISION approved"or "withdrawn" In column 10 

5 TELEPHONENUMBER 4. NAME OF PERSONWITH WHOM TO DATE ARCHffflTHOtfXfKfifTES
 

Bob Monmere \ Zlz."" /o~ VrI nJ1VVI¥
(202) 366-5498 

6. AGENCY CERTIFICATION 
I hereby certify that I am authonzed to a for this agency In matters pertaining to the disposinon of ItS records and that the 
records proposed for disposal on the attache page(s) are not needed now for the business for this agency or will not be 
needed after the retention penods specified, and that wntten concurrence from the General Accounting Office, under the 
provrsions of TItle 8 of the GAO Manual for Gu ance of Federal Agencies, 

D has been requested 

TITLE 

Adrrumstrative Specialist 
9 GRS OR 10 ACTION TAKEN 7 ITEM NO	 SUPERSEDEDJOB (NARA USE ONLY) CITATION 

1. 

ThIS record senes consists of the agency's subrmssio 
to the DOT FOIA office for the annual report to the 
Department of Justice descnbmg FOIA requests 
received and handled by the agency. The report 
Includes the number of requests received, the number 
of denial and appeal determmations, confidential 
business deterrrunatrons, disciplmary actions, agency 
rules and regulations, amount of fees collected and 
fee schedule, adrrumstratrve costs, compliance With 
time hrrutanons information, and court actions. 

The DOT FOIA office IS responsible for mamtammg
 
the official record copy of the annual reports and for
 
retinng them to the National Archives.
 

This schedule applies to all the descnbed records
 
regardless of physical media
 

a. All other copies (created by DOT agencies
 
and subrrutted to the DOT FOIA office),
 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV. 3-91) 
Prescnbedby NARA36 CFR 1228 



JOB NUMBER .1 Ri::QU~T FOR RECORDS DISPOSITION AUTHORITY 
-;t / -3 'i &-' - ~) c/ -"3 ~ 

Date received To' NA~ONAL ARCHIVES & RECORDS ADMINISTRATION 

8601~ELPHI ROAD COLLEGE PARK, MD 20740-6001 &'-/,~ -t:")Lj
 
1 FROM (AgencY'fr establishment)
 

U S Department of Transportation NOTIFICATION TO AGENCY
 

-, 
2 MAJOR SUBDIVISION", In accordance With the provrsions of 44 USC 3303a, the 

Bureau of Transportatron Statistics disposition request, Including amendments, IS approved 

I-:::---:-=-=-==-=-:-:::-:::-:-:-=:;::;-;-;---\..:..,-------------------l except for Items that may be marked "drsposition not 
3 MINOR SUBDIVISION '" approved" or "withdrawn" In column 10 

"'-., 
" 

4. NAME OF PERSON WITH WHOM TO OQNFER 5 TELEPHONE NUMBER 

Bob Monruere \ 
\ (202) 366-5498 

6 AGENCY CERTIFICATION \ 
I hereby certify that I am authonzed to a~ for this agency In matters pertaining to the drsposinon of ItS records and that the 
records proposed for disposal on the attache" page(s) are not needed now for the business for this agency or will not be 
needed after the retention penods speclfied...:~nd that wntten concurrence from the General Accounting Office, under the 
provisions of TItle 8 of the GAO Manual for Guidance of Federal Agencies, 

\8IS not required O\I\S attached, or F>. o has been requested 

TITLE 

Adrrurustrative Speciahst 
9 GRS OR 10 ACTION TAKEN7 ITEM NO SUPERSEDED JOB (NARA USE ONLY) CITATION 

-.
Freedom of InformatlOn Act (FOIA) Annual Rep?rts 

ThIS record senes consists of the agency's submission,
 
to the DOT FOIA office for the annual report to the
 
Department of Justrce describing FOIA requests
 
received and handled by the agency The report
 
mcludes the number of requests received, the number
 
of dental and appeal determmations, confidential
 
busmess determmanons, discrplmary actions, agency
 
rules and regulations, amount of fees collected and
 
fee schedule, admmistratrve costs, compliance with
 
time lrrrutauons mformation, and court actions
 

The DOT FOIA office IS responsible for mamtammg
 
the official record copy of the annual reports and for
 
retmng them to the National Archives.
 

ThIS schedule apphes to all the descnbed records
 
regardless of physical medra
 

a All other copres (created by DOT agencies
 
and subnutted to the DOT FOIA office)
 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91). 
• • Prescribed by NARA 36 CFR 1228 



DISpOSItIOn. uisposable. Close the file at the 
end of the fiscal year Keep ftles in the office up to 2 
yea after closure, then destroy. 

b(1). ctroruc mati and word processing system 
copies - CO s that have no further adrrumstrative 
value after the ordkeepmg copy IS made. Includes 
copres mamtamed individuals In personal files, 
personal electronic rna directones, or other personal 
directories on hard disk or etwork dnves, and copres 
on shared network dnves that e used only to 
produce the recordkeepmg copy. 

DIspOSItIon: Disposable. Destroy lete 
withm 180 days after the recordkeepmg copy s 
been produced. 

b(2). Electronic mati and word processing system 
copres - copies used for drsserrunation, reVISIOn, or 
updatmg that are mamtamed 10 addition to the 
recordkeepmg copy. 

DISpOSItIOn: Disposable. Destroy/delete when 
dissemination, reVISIOn, or updatmg IS completed. 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 36 CFR 1228 




