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6. CERTIFICATE	 OF AGENCY RE.PFtESENTATIVE . 0_ 

I heieby certify that I am authorized to act for this agency in matters pertaining to tn:: disposal of the ag~j;cy's records; 
that the records proposed for disposal in this Request of __ ~. pagers) are not nOVJ needed for the business of 
thrs agency or will not be needed after the retention periods specified. 
[] A Request for immediate disposal. 

disposal	 after a specified period of time or request for permanent 

E. TITLE 

Assistant Administrator 
~--------------~~~~~Gnh~ ua~'~~--r---------

8. DESCRIPTION OF ITEM 9. 10 
(With lnctusrve Dates or Retention Penods) SAMPLE OR ACT'ON TAKENJOB NO.	 ' 

FISCAL RECORDS 

1.	 Property Loan Accounting Control and Evaluation PLA,dE ~\lN
 
Transaction History Li.st s Produced on Computer Out- 1171-153
 

put Mi c r ofi Irn (COM.).
 j 
1. a	 Mi c r ofi che copy of Transaction History Lists (month en ). 

Destroy after receipt of the succeeding consolidated I 
month-end list. 

1. b	 Microfiche copy of Cumulative Transaction History List!
 
(6 month). I
 

1 iDestroy Finance field station copy 10 years after the 
close of the fiscal year involved. 

"" 
I 

1.	 c Master Microfilm copy of PLACE si.x montb.- c'u~ulative I
 
transaction history records produced 011 COM. I
 

Retain for 90 days afte~ 'the transaction history E st s
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e' Job XI). : _ P:\~lc __ L_ 
tJf __ 3 pa!.!;(l"; 

REQUEST	 FOR AUTHORITY TO DISPOSE OF HECORDS-Continuction She~t 

'.. 3.8_ DESCRIPnC:m OF ITeM ..	 10,
7. .'	 S';:;'PLE O~ " ITEM r;o. I !tWITH iscu.stva DATES OR R't.--rEIITlO;"Pi:RIODS)	 I ACTION TAK<:NJOEl NO. 

-1-------·1---- i
! 

!, 
Security	 Depository until 10 year s after the last loan 
e atabl l sh ed under the program, is c ios ed out. 

I 

2.	 Detailed Payment Records !
1,
NAJ 1 

.--.~-	 'I NN 164-49 
2.	 a Mi cr ofl l rn of checks for regular recurring and irregular, I 

compensation and pension pa yrn ent s , I! 
;
,	 

I
I 

Destroy	 microfilm 6 years after the closing of the pay-!, I 
rn erit month.	 ' 

!2.	 b Punchcard reproducti an of checks for retroactive compeb.-
"saHon and pension. burial, and accrued award payrnents~ 

hold check notices; returned checks; and checks for 38 !,
U. S. C. ca. 31 recurring cnd of month. initial and adjustj' d 
payments. 

! 
I 

Place in	 Finance Division punch card disposal file U81' 
months after clo s ing of payment month; then destroy. 
~)	 ! I3.	 Me/chanlzed Benefit payment files and Mediums-Public NAJ i 

I 
Laws 82-550 and 84-634.	 NC 15-761-1 

! 
I 

3. a	 Payee Account Card Files pertaining to Education of I 
Korean Conflict Veterans And War Orphans under T'i t l.c i 
38. U. S. C •• Chapters 33 and 35 respectively.	 I 

I

I 

Destroy	 punch ca r d records after rnt c r ofrl mi.ng and 1 

after ascertaining that the microfilm records are	 !,,,
adequate	 substitutes for the original records. 

3. b Mi c r ofi Irn record of payee a c c ourrt card files Title 38, 
U.S.C., Chapter 33. 

Destroy 1 year after the delimiting date of educationa~ 
i 

3. c . I 

as sistance to 

38, U.S.C., 

Microfilm record 

Korean Conflict Veterans under Title 

Chapter 33. 

of payee account card files Title 38, 

I 
I 
II 

,I U.S.C •• Chapter 35. - !. 
I ~ 
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of 3__J..·~ge8 

REQUEST FOR l~UTHORITY TO DISPOSE OF RECORDS-ConHnuailon Sh-.::et 

7. 
ITEM NO. 

'.. 

--------1---------------
~HH!b:t::lnCte 

8. DESCRIPTlQN OF ITEM 

~.(~·".ITH INCLUSIVE DAT~S OR P.J;:TENT';"Olr••FEillO~S) 

to 1,-';111' C:rpb:~i't5 U;:H;C:':- ~illc .:P:. G. ~:. C •• 

I 
I 

! 
j 
I: 

9. 
S~~L~.f;:: 

10. 
ACTION TIJ<EN . 

\....;,.,rt inc:,},t;on...... .....-~ - '" 

. 
C;f r-...·l t\.,.;n-' \!~ . '\....... '" -./ ,,-,f..~ .. (\ '"1..,7.1' C ~ T' a vrr.crit,... . ,... ." ~J ,~ 

\ 
~l)' i r.., r nIlJ-....y~ ...... -, ... ~ ! 

. . 
I 
I

I 
.M.i~ro{'lhn (!!=rtif1c;.t.l~~· C;.rd5 alter proc~HH~i.n~h2\~ be en \ 
coropl'ilt<P.u uk the ~'.l:-l of e ach C},de. De:stl"o," the caz-ds I 
D.ita::- 1!.~c~l't::tlt}lrH: th;:tt th~ m.kroHt.n c0plc;3 Ut'C ~d/.::q~!ati~

~ ." 1 

. ) I 
-.. \. Lv~'h I. \....•, t r,.., t!· b t.. ,,· <> ;, ..... 1 t'''' ,:\..," sn ....!i! \,4 l,.. ~~ ~.l' .....,. _" l.~ ••• "" " 4 ' •• 

4. b 
_~ 
;';~f:h'Qf 

~ .. " 
mlcl"IJfu:m 

• 
c.('}P~Z;::: 

J, \...", .. '1...# I ; 

.. ....... ,.,.) (j"'-c~ J-.o" .. I

01. c~-~rh1u;:1''\t!.0:1ca r ils .?.r~er {::.4;" p:,occ~r.inij hail be~n c ornpl ct ed, 'I
I 
I 
! 
I 

Sit:1~.dt.;anoE}ua 

~ad Se~vic(jJi. 
$epz.s:at-e 

!"i'c..tlC~'t 

5;'!Ut'.(lif!Jlon 

GAO. 
to ?-~~:oI'clc 
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! 
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.. 
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