
...~EQUEST FOR RECOROlsPOSITION AUTHORITY 
(See. Instructions on reverse) JOB NO 

TO GENERAL SERVICES ADMINISTRATION, 
__ N_A_TI_D_NA_L_AR_C_H_IV_E_S _A_N_D_R_E_C_DR_D_S_S_E_R_VI_C_E,_W_A_S_H_IN_G_TD_N_, _D_C_2_D_4D_8 -t DATE RECEIVED 

1 FROM	 (AGENCY OR ESTABLISHMENT) 0 3 MAY lS 19 

NOTIFICATION TO AGENCY 
2. MAJOR	 SUBDIVISION 

3 MINOR	 SUBDIVISION 

4 NAME	 OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

389-3662 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of ~ page{s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A	 Request for immediate disposal. 

Gl B Request for disposal after a specified period of time or request for permanent 
retention. 

COATE E TITLE 

Acting
Director, Management Services 

7 
ITEM NO (With 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

1.	 Personnel and Accounting Integrated Data (PAID) Reports 
History File. Computer generated reports containing
statistical data describing employment makeup of VA. 
Records used for internal management, to document Agency
employment and to provide statistical data for briefings
and reports. 

Retain in VA as long as unit exists under present
organizational structure. In the event of deactivation 
or realignment under another government agency, the records 
should be offered to NARS. 
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Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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REQUEST FO'R REC~RD~r ~ "OSITION AUTHORITY 
&' 

LEAVE .BLANK'It. (See	 Instruction: .. _n reverse) ~JOB	 NO 

~-;=>": () rr=; ~--L: ~r~ t·~ ; 
r .. 

.. le •. _" J' '--!:o ':1','TO	 GENERAL SERVICES ADMINISTRATION, ~ . 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 ." .- - .DATE RECEIVED -. 
, '	 ,1 FROM	 (AGENCY OR. ESTABLISHMENT) -

I· , ,', ·~.t .. - - ~ - -: ... l("'l·;;- '. - .. ..'. .\ 

\TEr:EnoL~!·rS i·, T.:l"HLH S 'IB.A T:i O?.r . 
NOTIFICATION TO ·AGENCY 

2.	 MAJOR SUBDIVISION 

c In accordance With the prOvIsions 01 44 U S.C 3303a the disposal reCEtJTF1\ L I~FFICE' 
"- quest. Including	 amendments, IS approved except for Items that may 

3. MINOR	 SUBDIVISION . be stamped "disposal not approved~:3r "wlthd!awn" In toJu,m.!l.lO 
11 ..-QFFIC~ OF ?EF 30~,r?\r~L	 . 

" 

.:::.- ; '. .. - :- ,':-11- -: ... .. ,I:' .-:: :I_~"r~_ 

,.,	 .. .. . . 
4 NAME	 OF PERSON WITH WHOM TO CONFER 5. TEL EXT - .. 

. "-', :.:-. !.. _l'~~i' 

,'-,	 , , , .' '" ... .. 
I ~,,~ n r:-" , . - ,~-..--

• .J' ~_.	 -~·Iarj orie N. L~moreux' 
" 

389-3"662 D",t' AT( hn r« til the VIII'('" 5,,,, e , 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to' act for. this agency in matters-pertaining to the disposal of the agency's Iecords, 
that the recnrds proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this age.n9 o! will not be needed after the retennon periods specified. . II 

~ r- ,, tJ A Request for immediate disposal.	 " 
,. . 

, ~,'-; 

~.B	 Request for disposal after a specified period of time or request for permanent 
retention.. .,. , ..' - '.~ 

I~ - ...COATE	 - D SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

- .-- - ..	 '~l-.	 . ' ~r 

9.7. , . 8. DESCRIPTION OF ITEM	 10. . SAMPLE	 ORITEM	 NO (WIth lnclusrve Dates or RetentIOn Penods) AC'II(lN TAKENJOB	 NO 

:1.	 FerS0nn.e1 2nd A_Ccl)l~nti:lg,Integ't'ated Dat!3 (FAID) Samples

"l'::i s"'::r:1rv File. COml)uter' gene r'at s-d reports con- fA t tache:
 
tqi~ing st~tistical~d~ta'describing various
 
aspects of the ma~e~p of the ag~ncy. The data
 
al'p-~	 ')51"'0"-.' f'o ~) r J' n ....l." =r na l man~lh":A.. .... g ernen t and '~J.,I. nrov IJ -'-u-'e~-	 -- ... -- ll._. G.. ~_\.A t" ... i.d....	 'o,J~_ '--

st!?tistical :I}':1terial briefingsfor	 a~d. reportso 

In -;-'-0- - - ~ s t , _ ........... T'ej",...f-:::'.J,.L. oj '·Toro ........ c re ....... t.ed .. tho
na':J.	 T'-~~C. ' _ _ o.J .... Ln..... v -'"	 ,..."...., 1 __ 

f'nr"""; of L . c orrcu '..J_--t-I-A. t er y.~"::;--.1. n tv out s e nr.. l,,--J, t.r.ey-'~	 -, e serrt Lv _ a r e ......., _....... -'-	 Cc
 

bei~g p~aauce~ on ricrofiche dlr8ctly frQ~ the
 
com~uter. It is p~op0se6 to convert the exist-
ing p~per rpcards to microfiche. This disposi-
t i on r eo ua st c ov= r s t~le one-time conversion of
 
the ,c0J,nputerprintouts to microfiche as '.ie:!.l
as
 
the ~ 1M.f'~ di sposa 1. of the ml.cr-of'
Lc he , 

DIS F OS I 'I I ON : 

a.	 Computer Printout Copies: Destroy 1fter
 
microfiche couies hqve been verififed to be
 
an adequate s~bstitute.
 

b.	 Microfiche Copies: Destroy when no longer

needed for refere~ce purposes.
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