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• .RE~UEST FOR, RECORO.POSITION AUTHORITY 
~-	 .' . (See tnstructions on reverse) 

TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON. DC 20408 

1. 

2. MAJOR SUBDIVISION 
In accorcance With the provrsrons of 44 USC 3303d the disposal re 

----'''''-.... .......... .........,.~ Quest. including amerdrnents. IS approved except 'or Items that may ~''"'-'' -:.L .... ....----------------___i 
3.	 be stamped "disposal not approved" or "withdrawn" In cc.umn 10 

<, NAME0' ""SON WITHWHOMTO CON""	 5, TEe EXT I,;; -J.;!..ftJ 'ta 1.J1Jtf"~ 
~;orie M'~~~~~~	 ~~~~~ft-~~_I_){/_le A_~_I~_"_\I_/l1_1_"<'_t_~_'I~_'cI_S_la_,e_\~ 

6. CERfiFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of
this agency or wi II not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent 
ret~. .~A 

C. DATE	 E. TITLE 
D. s'fJf~Z~~;;TIVEI~-?~ fd Maureen diNunziot!	 Director, Management Services 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (WIth lnclusive Dates or Retention Periods) •	 ACTION TAKENJOB	 NO 

1.	 Personnel and Accounting Integrated Data (PAID)
History File. Computer generated reports con-
taining statistical data describing various 
aspects of the makeup of the Agency. The data 
are used for internal management and to provide
statistical material for briefings and reports. 

In the past, these reports were created in the 
form of computer printouts; presently, they are 
being produced on microfiche directly from the 
computer. It is proposed to convert the exist-
ing paper records to microfiche. This disposi-
tion request covers the one-time conversion of 
the	 computer printouts to microfiche as well as 
the	 continuing disposal of the microfiche. 

DISPOSITION: 

a.	 Computer Printout Copies: Destroy after 
microfiche copies have been verified to be 
an adequate substitute. 
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9.
7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 

ITEM NO (WIth lnclusrve Dates or RetentIon Peroods)	 ACTION TAKENJOB NO 

b.	 Microfiche Copies: Destroy when no longer
needed for reference purposes. 

~~.~~
 
CHARLES E. CLARK 

~Assistant Administrator forIJ Personnel 

This certifies that the records described on this 
form will be microfilmed in accordance with the 
standards set forth in 41 CFR 101-11.506. 

________ _L ~~--~------~---------L-----------
115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 

Hevrseo July 1974 
Prescrobed by General Services 

Adrrurustratron 
FPMR (41 CFR) 101-11.4 
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