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Records of the Chief Financial 
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December 19, 2006 General Records Schedule 28 

GENERAL RECORDS SCHEDULE 28 

Records of the Chief Financial Officer 

This s edule provides disposal authonzation for certam temporary records created and 
maintai d by Federal Cluef Fmancial Officers (CFOs) and their program offices This 
schedule plies to the records of CFOs at agency or departmental headquarters as well 
as those of eputy and subordmate CFOs at the bureau or field office level This 
schedule doe not apply to officials with Government-wide responsibihnes for financial 
management a d oversight 

The Chief'Fmanc I Officers Act of 1990 descnbes the core financial management 
responsibihties of a ederal CFO, namely to "direct, manage, and provide policy 
guidance and oversi t of agency financial management personnel, activities, and 
operations " This law tabhshed CFOs m 24 major Federal agencies and consolidated 
OMB's financial manag ent and reportmg structure The Accountability of Tax 
Dollars Act of 2002 later tended key CFO Act requirements to most other executive 
branch agencies Federal Os may also lead, coordmate, or participate m programs to 
support the mandates of the vernment Performance and Results Act, Government 
Management Reform Act, Fed al Managers' Financial Integnty Act, Federal Financial 
Management Improvement Act, d other laws and regulations relatmg to financial 
management 

TI1ls schedule does not necessanly co er all records m a CFO office The CFOs and their 
subordmate offices are often responsib for budget, procurement, and accountmg 
actrvities whose records are already cov ed by General Records Schedule (GRS) 5 
("Budget Preparation, Presentation, and A ortionment Records"), GRS 6 ("Accountable 
Officers' Accounts Records"), or GRS 7 (" penditure Accountmg Records") In 
addition, CFOs may also assume responstbih s beyond overseemg agency finances, as 
Important stakeholders m agency actrvines sue as personnel, information teclmology, 
and secunty 

If records covered by more than one Item m this sch ule are mamtamed together m one 
file or recordkeepmg system, CFO staff must retam th records for the longest retention 
penod required for those Items Records not descnbed the GRS or m another current, 
approved schedule must be scheduled by subrmttmg Stan ard Form (SF) 115, Request 
for Records DIspOSItIon Authonty, to the National Archive and Records Adrmmstratron 
(NARA) for approval This schedule does not supersede pre iously approved schedules 
for permanent CFO records 

The disposition mstructions apply to records regardless of phYSIC 
charactenstics Records may be mamtamed many format on any 



December 19, 2006 Records Schedule 28 

1. Fmancial Management Plannmg Records ' 

Records relatmg to the CFO's direction and management of agency financial 
management programs. Included are records that document agency-wide financial 
management goals; specify milestones to be achieved; identify performance 
measures, and provide procedural guidance to Implement OMB's financial 
management policies. Items may mclude annual or other periodic plans 
documenting the implementation and mamtenance of financial systems, and records 
supportmg formally Issued plans, such as records of concurrence, comments, 
clearances, justificanons, and related material Records may also include bnefings, 
reports, presentations, studies, and correspondence; formal decisions on matters 
affectmg agency finances; and procedural guidance to agency program offices. 

Disposition: Temporary. Cut off at the end of the fiscal year. Destroy/delete when 
7 years old. 

[Note: Umque agency mission-related policy records mamtamed under this item must be 
scheduled by submission of an SF 115 to NARA.] 

2. Performance and Accountability Reports 

Annual reports consohdatmg the reportmg requirements of the CFO Act, 
Government Performance and Results Act, and other statutes covering public 
accountabihty, Records include information on the agency's financial position and 
the performance of ItSprograms relative to measurable goals. 

a. CFO's Fmal Submission to the Office of Management and Budget 

Disposition: Temporary. Cut off at end of fiscal year in which report is completed. 
Destroy/delete when 7 years old. 

b. Workmg Papers and Supporting Documentation 

Disposition Temporary. Cut off at end of fiscal year m which report IS completed. 
Destroy/delete when 3 years old. 

[Note: While the CFO's copy is temporary, the Performance and Accountability Report 
may be considered part of an agency's annual reportmg records, whose dISpOSItIOnmay 
be authonzed by an agency-specific records schedule.] 

3. External Audit Records 

Records pertammg to the CFO's management of external audits and reviews of 
agency financial statements. Records may mclude financial audit reports, the 
agency's response to deficiencies, correspondence, and other documentation related 
to the external review of agency finances. 
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Disposition: Temporary. Cut off at the end of the fiscal year m which Issues are 
esolved. Destroy/delete when 7 years old. 

records of GAO site audits, see GRS 6, "Accountable Officers' Accounts 

4. 

Records mai med by committees, boards, task forces, conferences, or other 
financial mana ment advisory, governmg, or policy bodies for which the CFO has 
designated spons ship, leadership, or recordkeeping responsibilities. Records 
include meeting rm tes, summaries, agendas, and transcnpts; reports, studies, and 
publications; membe rp records; correspondence, maihng, and distribution 
records; and other adrni strative records. 

Disposition: Temporary. t off at the end of the fiscal year. Destroy/delete when 
5 years old. 

[Note: Records of Government-wide or' teragency committees such as the Chief 
Fmancial Officers Council are not covere here. For records of Federal Advisory Act 
Committees and mternal agency committee that are unrelated to financial management, 
see GRS 26, "Temporary Commissions, Boar ,Councils and Committees "] 

5. Schedules of Dally ActIvitIes 

Calendars, appointment books, schedules, logs, .anes, and other records 
documentmg meetmgs, appomtments, telephone c Is, trips, visits, and other 
activities by the CFO while serving in an official ca CIty, excludmg matenals 
determmed to be personal and those that have been inc rporated mto other 
recordkeeping systems. 

Disposition: Temporary. Cut off at the end of the fiscal yea Destroy/delete after 
no less than 2 years but not more than 5 years. 

[Note: This Item applies only to records of the CFO, not of subordinate 
coverage of the latter, see GRS 23/5.] 
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