
• 
REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK
 

(See Instructions on rf!verse)
 JOB	 NO 

TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

DATE RE<jElrED q
1 FROM (AGENCY OR ES\AI3L1SHMENT)	 ~ - - B 7 
National Archives and Records Adml:nistration NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
In accordance with the provrsons of 44 usc 3303a the disposal reOf fi.ce'of Records' Administration '- quest. Including amendments, IS approved except for Items that may 

3 MINOR SUBDIVISION " be stamped "dlspqsal not approved" or "withdrawn" In column 10 

Records Apprais'al and Disposition Division 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT	 " 

Jean E. ,Keeting	 724-1457 

6 CERTIFICATE OF AGENCY REPRESENTATIVE •	 _ , 

I hereby certify that I am authonzedto act for this agency In m1ers pertaining to the disposal of the agency's records; 
that the records proposed, for disposal In this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified 

.. • =t I , •o	 A Request for Immediate disposal. . 

~ B Request for disposal after a specified period of time or request for p~rmanent 
retention. 

COATE	 E. TITLE 

4/8/87	 DirectoF, Records Appraisal
and Dis osition Division 

7 8 DESCRIPTION, OF ITEM 9. 10 
ITEM NO' • (With Inclusive Dates or RetentIOn Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO 

Revision of GRS 4, Property Disposal Records 

1. 6. Surplus Property Case Files. 

Case files on sales of surplus

personal property, comprising

invitations, bids, acceptances,

lists of materials, evidence of
 
sales, and related correspondence.
 

a. Transactions of more than $25,000. 

Destroy 6 years after final payment. 

b. Transactions of $25,000 or less. 

Destroy 3 years after final payment. 

C.F
 
STANDARD FORM 115 
Revr aed Aprol, 1975 
Prescribed by General Services 

Adrmrustranon 
FPMR (41 CFR) 101-11 4 

115-107 


