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LEAVE BLANKREQUEST FOR RECORD~ ........,~OSITION AUTHORITY
 

(See Instructions on reverse)	 JOBNO tJI- (kes-ff--.3 
TO GENERAL SERVICES ADMINISTRATION	 DATE RECEIVED /.- ZD -f!1 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 
1 FROM (Agency or establishment)
 NOTIFICATION TO AGENCY 

and Records Administration	 In accordance with the provrsrons of 44 usc 3303a 
the disposal request, including amendments, IS approved 
except for Items that may be marked "disoosrnon not~~~~~~~~~~~~A~d~mMl~n_i~s~t=.=r~a~l=l=·~O~r~l~~~~~~~~~~apprnwd" m "wl~d~wn" In column 10 Ifnoffico~s 
are proposed for disposal, the Signature of the Archivist IS 
not requiredosition Division 

5 TELEPHONE EXT 077 
Chrlstopher M. Beam	 724-1490 1fl.»(*"' 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am author ized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of ' page(s) are not now needed for the business of this 
agency or Will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 

attached 

or DC]	 IS unnecessary 

o TITLE 

Director, Records Appraisal and 

10 ACTION7 8 DESCRIPTION OF ITEM	 TAKENITEM (WIth Inc/uslIJe Dates or Reten hon Periods)	 (NARSUSENO ONLY) 

1 Amend General Records Schedule 1 (Civilian

Personnel Records), item 23, as follows:
 

Performance
 
Item 23. Employee~~er~~File System Records.
 

a.	 Non-SES appointees (as defined in 5 USC 
4301 [2]) . 

(3)	 Performance-related records pertaining t 
a former employee. 

(a)	 Latest rating of record 3 years old 
or less, performance plan upon which 
lt is based, and any summary rating. 

Dispositlon: Place records on left 
side of the Official Personnel 
Folder and forward to gaining
Federal agency upon transfer or to 
the National Personnel Records 
Center if employee leaves Federal 
serVlce, as per GRS 1, ltem 1b. 

STANDARD FORM 115 (REV 8·83) 
Prescrrbad by GSA 
FPM R (41 CFR) 101·11 4 

115-108 



JOB NO. PAGE 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION Nl-GRS-88-3 2 2 
OF 

7 
ITEM 
NO 

B DESCRIPTION OF ITEM 
(WIth InclusIVe Dates or RetentIOn Periods} 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE
ONLY) 

An agency retrieving an OPF from 
NPRC will dispose of these documents 
in accordance with item 23a(3){b) of 
this schedule. 

others. 

osition: Destroy
odor when no longer
wh'chever 1S sooner. 

when 3 years
needed, 

b. SES appointees (as defined in 5 USC 3132a[2]) 

(2) related records 
appointee. 

perta1ning to 

(a) Latest r ~ing of record that is less 
than 5 ye s old, performance plan
upon which it is based, and any
summary rat ng. 

Disposition:
side of the 

Place records on 
Of icial Personnel 

left 

Folder and forw rd to gaining
Federal agency u on transfer or to 
the Nat1ona] Pers nnel Records 
Center 1f employee leaves Federal 
service, as per GRS 1, item 1b. 
An agency retrieving an OPF from 
NPRC will dispose of hese documents 
in accordance with ite 23b(2){b) of 
this schedule. 

(b) All others. 

Disposition: Destroy
old or when no longer
whichever is sooner. 

years 

115·204	 Four copies, Including original to be submitted STANDARD FORM 115·A (REV 12·83)
to the National Archives and Records Service. Prescrobed by GSA 

FPMR (41 CFR),101:11.4 



7 

PAGEIJOB NO 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION I NI-GRS-88-3 2 2 
OF 

9 GRS OR 10 ACTION 
8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM 

(WIth Inc/usllle Dates or Retentron Penods) JOB (NARSUSENO CITATION ONLY) 

An agency retrieving an OPF from 
NPRC will dispose of these documen s 
in accordance with item 23a(3)(b) of 
this schedule. 

(b) All other 
plans. 

performance ratings and 

Dis]2osition: Destroy
old or when no longer
whichever is sooner. 

when 3 years
needed, 

b. SES appointees (as defined in 5 USC 3132a[2] 

(2) Performance-related records 
a former SES appointee. 

pertaining 0 

(a) Latest rating of record that is lel s 
than 5 years old, performance plan
upon which it is based, and any
summary rating. 

Disposition:
side of the 

Place 
Official 

records on 
Personnel 

lef 

Folder and forward to gaining
Federal agency upon transfer or 
the National Personnel Records 

to 

Center if employee leaves Federal 
service, as per GRS 1, item 1b. AI 
agency retrieving an OPF from NPRC 
will dispose of these documents in 
accordance with item 23b(2)(b) of 
this schedule. 

(b) All other 
plans. 

performance ratings and 

Dis]2osition: Destroy
old or when no longer
whichever is sooner. 

when 5 years 
need, 

Four copies. including original to be submitted STANDARD FORM 115·A (REV 12-83)
to the National Archives and Records Service. Prescribed by GSA 

FPMR (41 CFR) 101·11.4 , 

115-204 


