
REQUEST FOR RECORDS DIS ITION AUTHORITY JOB
(See Instructions on reverse) 

TO: ARCHIVES and RECORDS ADMINISTRATION (NIR)
, DC 20408 

1. FROM (Agency or establishment)
U.S. Office of Personnel Management In accordance with the provisions of 44 

u.s~c. 3303a the disposition request,2.	 MAJOR ION 1Dclud1Dg amendments, is approved 
ezcept for 1tems that may be markedPersonnel and Overs "disposition Dot approved" or 
"w1thdravn" in column 10.3. MINOR SUBDIVISION 

Office of Labor Relations and Workforce Performance 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

Brenda Hickey	 703-908-8550 

6. AGENCY CERTIFICATION
 
I hereby certify that I am authorized to act for this agency in matters pertaining to the
 
disposition of its records and that the records proposed for disposal on the attached __
 
page(s) are not now needed for the business of this agency or will not be needed after the
 
retention periods specified; and that written concurrence from the General Accounting Office,

under the provisions of Title 8 of GAO Manual for Guidance of Federal Agencies,


c!J is not is attached; or has been requested. 

DATE 

JUI 7 

7.	 9. GRS OR 10. ACTION 
ITEM	 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

1. Federal Workplace Drug Testing Program Files	 GRS 1/36.e. 

e. Test Results. Records documenting individual test
 
results, including reports of testing, notifications of
 
employees/applicants and employing offices, and
 
documents relating to follow-up testing.
 

(1) Negative test results. 

Disposition. Destroy when 3 years old. [See note (2).] 

(2) positive test results. 

(a) Employees. 

Disposition. Destroy positive test results when the
 
employee leaves the agency. [See note (2).]
 

(b) Applicants not accepted for employment. 

Disposition. Destroy positive test results after 3
 
years. [See note (2).]
 

[NOTES: (1) Disciplinary action case files pertaining
to actions taken against employees for drug use, drug
possession, failure to comply with drug testing 
procedures, and similar matters are covered by GRS 1,
item 30b, which provides for the destruction of records 
within the range of 4 to 7 years after the case is 
closed. (2) Any records covered by items 36 a-e that 
are relevant to litigation or disciplinary actions 
should be disposed of no earlier than the related 
litigation or adverse action case file(s).] 

r;// eo/9 
115-109 STANDARD FORM 115 (WP) (REV. 3-91) 

Prescribed by MARA 
36 CFR 1228 
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7. 9. GRS OR 10. ACTION 
ITEM- 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

COORDINATION: 

Okm,Q fl/at.~ ,lbq<-{ iJk. PrWU cf?~dAJ 

(Name/Title) a,.d WJrf1fV,d PerF'{)/J'r'o ..q1 

({).tJ big]
(Date) 

U.S OFFICE OF PERSONNEL MANAGEMENT 

JOHN R. ROGERS 
Employee Counseling Program Speoahst 

~31? 
Em~toyeeHealth ServicesBranch (202)606- ~ 
Rm 7412 FTS266-1269
 
1900ESt. NW Washington, DC 20415 FAX 606-2613
 

5. '- ---,.-----r---'---------!l-- ....!:I----,-------.J.um1tte STANDARD FORM 11S-A (WP)(REV. 3-91)
to the National Archives and Records Administration. Prescribed by NARA 

36 CFR 1228 




