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LEAVE BLANK (NARA use only)

REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

(See Instructions on reverse)	 NI-GRS-95-1 
TO	 NATIONAL ARCHIVESand RECORDSADMINISTRATION(NIR) DATE RECEIVED tOlt~(ICJ'i

WASHINGTON,DC 20408 
1. FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 
NATIONAL ARCHIVES AND RECORDS 

In accordance with the provlslOns of 44 2. MAJOR SUBDIVISION 
USC 3303a the dlSPOSl t i on request, ADMINISTRATION mcludmg amendments, ISapproved except
for Items that may be marked "disposition3. MINOR SUBDIVISION not approved" or "withdrawn" ill column 10 

4. NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ~a( ~CHIVIST OF T~NITED STATES 

1If-/'I'( }~r', eov-'L-

6. AGENCY CERTIFICATION	 .'\.1 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
 
and that the records proposed for disposal on the attached __ page(s) are not now needed for the business
 
of this agency or will not be needed after the retentionreriods syecified; and that written concurrence from
 
the General Accounting Office, under the provisions 0 Title 8 0 the GAO Manual for Guidance of Federal
 
Agencies, '.
 o is not required; 0 is attached; or o has been requested. 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9 GRSOR 

SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN (NARA

USE ONLY) 

1. Classified Information Nondlsclosure Agreements. 

Copies of nondlsclosure agreements, such as SF 312,
Classified Information Nondisclosure Agreement, signed
by civilian and military personnel with access to 
information that is classlfied under standards put forth 
by Executive Orders governlng security classification. 
These forms should be maintained separately from 
personnel security clearance flIes. Agreements for 
civilian employees working for elements of the 
Intelligence Community must be maintained separately
from the officlal personnel folder. fOr all other 
persons, these forms may be filed ln the individual's 
official military personnel folder (for uniformed 
military personnel) or on the right slde of the official 
personnel folder (for civlllan employees). 

a. If malntained separately from the individual's 
official personnel folder. 

Destroy when 70 years old. 

b. If maintained in the lndividual's official personnel
folder. 

Apply the 
folder. 

disposition for the official personnel 
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